AIMUHHUCTPALIMSA IPUBOJIBHEHCKOI'O CEJIBCKOI'O TIOCEJIEHUSA
KAHEBCKOI'O PAMOHA

INOCTAHOBJIEHHUE
or 27.12.2022 Ne 219
cr-ua [IpuBonbHas

00 yTBep:KIeHNH AIMUHUCTPATUBHOIO PerjiaMeHTa
npeaocraBjeHus agMuHucTpanue IIpuBoJILHEHCKOIO CeIbCKOro
nocesennss KaneBckoro paiiona MyHMIMIIAJIbHOM yCJIYyTH
«CorJyiacopaHme cXeM pacnojoKeHusi 00beKTOB ra3ocHa0KeHusl,
HCIOJIb3YEeMBIX /ISl 00ecneYeHnsl HACEJEeHUsS Ta30M))

B coorBerctBUM ¢ DenepaibHbiMu 3akoHaMu OT 27 utonst 2010 roga Ne 210-
®3 «O06 opranuzainuu NpeaCcTaBIeHUs] TOCYIapCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT»,
ot 6 okTs10ps 2003 roga Ne 131-d3 «OO6 0OMMX MPUHIIUIIAX OPTAaHU3AIUN MECTHOTO
camoytnpasienus B Poccuiickoit denepannmn», ot 31 mapta 1999 roma Ne 69-03 «O
razocHabxxennu B Poccuiickoit deneparum», Mo c T a H O B JI A 10:

1. YT1BEpaUTH aAMUHUCTPATUBHBIN periamMeHT IPEAOCTaBICHUSA
agMuHACTpanven IIpuBonbHEHCKOTrO cenbCcKoro mnoceneHuss KaHeBckoro parnona
MyHUIIMNAIbHOU  ycnyrn  «CorjlacoBaHME CXEM  pAacCloiOXKEHHUS  OOBEKTOB
ra30CHa0KEHMsI, UICIIOJIb3YEMBIX JIJII OOECIIeUeHUs HaceIeHUs ra3oMy (Mpuaraercs).

2. O6memy otneny agMUHUCTpau [[pUBOILHEHCKOTO CETBCKOTO MOCEICHUS
KaneBckoro paiiona (JIeBueHKO) pa3MecTUTh HACTOsIIEe ITOCTAHOBJICHHE Ha
ourmanbHOM caiite IIpuBoIbHEHCKOr0 cenbeKkoro nocenenns KaneBckoro paiioHa B
UH(GOPMAIIMOHHO-TEIIEKOMMYHHUKAIMOHHON ~ cetn  «MHTepHeT»,  obecrneuuThb
oduIMaIbHOE 0OHAPOI0BaHUE JAHHOT'O MOCTAHOBJICHUS.

3. KoHTponb 3a BBIMOJHEHHWEM HACTOSIIETO TOCTAHOBIEHHUS OCTaBISIO 3a
co0oil.

4. ITocTaHOBJIEHUE BCTYIAET B CHUJTY CO JIHA €r0 OOHAPOAOBAHUS.

I'maBa
[IpuBOIBHEHCKOTO CENHCKOTO MTOCEICHHUS
Kanesckoro paitona I.C. Epodeen



[TPUJIOXKEHUE
YTBEPXJIEHO
MTOCTAHOBJIEHUEM aIMUHUCTPALIUH
[IprBOIBHEHCKOIO CETBCKOTO
noceneHust KaneBckoro parona

ot 27.12.2002 Ne 219

AIMUHHCTPATUBHBIA PerjaMeHT
npenocraBjeHus agMuHucTpanuei IIpuBoIbLHEHCKOI0 CeJILCKOT0 MOCeJIeHUS
KaneBckoro pailona MyHuuunajbHoi ycayru «CorjiacoBanue cxem
PACIO0JIOKEHUS 00BEKTOB Ira30CHA0KeHUs, HCIO0JIb3yeMBbIX /151 00ecneYeHus
HacCeJICHUS ra30M»

Pazgea |. O01ue mojioxxenus

IHoapasnea 1.1. Ilpeamer peryiupoBaHus aIMHUHUCTPATHBHOIO
perjiaMeHTa

AJIMUHUCTpaTUBHBII ~ pErVIaMEHT  MPEAOCTaBIECHUS  aJMUHUCTpauuein
ITpuBonaBHEHCKOrO cenbekoro noceneHuss Kanesckoro paiiona (nanee - Permamenr)
MyHULUNAIbHOW  yciuyrun  «CorjJacoBaHHE CXEM  pAaCIOIOKEHHS  OOBEKTOB
ra30CHa0KEHMs, MCIONb3YEMbIX Ui OOECIEYEHHUs HaceleHus razom» (Jaiuee -
MyHULMIIANbHAS yCIyra) ONpelessieT CTaHAApThl, CPOKH U IOCIEI0BATEIbHOCTb
aJIMMHUCTPATUBHBIX Hpoueayp (AEHCTBHUI) MO MPEIOCTAaBIECHUIO aJIMHHUCTpALMEH
[IpuBOIIBHEHCKOTO CENBCKOro TmocefieHus KaHeBCcKoro paioHa MyHUIUMIAIbHOU
ycayru  «CoryiacoBaHHE CXEM  pacIHoJOKEHUS  OOBEKTOB  Ta30CHA0XKEHMs,
UCMONb3YEMBIX 711 OOECIEUEHMs] HACEIEHMs] Ta3oM» (Jajgee — MYyHHUIMNAIbHas

yciyra).

Hoapasaea 1.2. Kpyr 3aaBureJiei

3asBUTEISIMU Ha MOpenocTaBieHue MYyHUIMNAIbHON YCIYIHd  SABJSIOTCS
opyuauyeckue U Gu3ndeckue Juna (3a UCKIIOUYEHUEM T'OCYJapCTBEHHBIX OPraHOB U
WX TEPPUTOPHAIBHBIX OPTAaHOB, OPTaHOB T'OCYJAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB
U HUX TEPPUTOPUATBHBIX OpPraHoOB, OPraHOB MECTHOTO CaMOYIMpAaBJICHUsN),
oOpaljaroImrecs: Ha 3aKOHHBIX OCHOBAHHUAX 32 MOJYYCHUEM MYHUIUMIAIBHOU YCIyTH,
a TaKXKe WX MPEICTaBUTENIM, HaJEJICHHbIE COOTBETCTBYIOUIMMHU IOJTHOMOYHUSIMU C
3asBJICHUEM O TMPEIOCTABICHUM MYHMIUIAIBLHON  YCIYyTH, BBIPAXXEHHOW B
MUCHMEHHOM WM 3JIEKTPOHHOU (hopme.

Ioapaznen 1.3. TpeboBaHus K NOPAAKY MH(POPMHUPOBAHUS O
NMpeIoCTABJIEHUN MYHHIIUNIATbHON yCJIyTru
1.3.1. Tlopsmox monydeHus wuHPOpPMAIUK 3asgBUTEISIMH 10 BOIPOCAM
NPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTM M YCIyr, KOTOpbIE  SBISIOTCS
HEOOXOJUMBIMU U 00SI3aTENIbHBIMU JIJIsl NMPEJOCTaBICHUS] MYHULIMIAIBHON YCIIYTH,
CBEJICHUH O XO0JI€ MPEOCTABICHUS YKa3aHHBIX YCIYT, B TOM YHCIIe HA OPUIIHATHEHOM



caiite, a Takke Ha EguHOM mopTane rocyJapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT
(byHKIHI):

1.3.1.1. B aamunucrpanuu [IpUBOJBHEHCKOTO CEIBCKOTO  TOCEIICHUS
Kanesckoro paiiona (nasee - YnoaIHOMOUYEHHBIN opraH):

B YCTHOU (hopme npu TUYHOM OOpaIlleHUN;

C UCIOJIb30BAHUEM TEJIE(POHHOM CBA3H;

110 MUCbMEHHBIM OOpaIEHUSM;

B (opme 3JIEKTPOHHOrO AOKYMEHTa MOCPEACTBOM HAMPABICHUS Ha aJIpec
AJIEKTPOHHOM MTOYTHI.

1.3.1.2. B (¢wunmuanax rocyaapCTBEHHOI'O aBTOHOMHOTO  YUYpEeXICHUS
KpacHomapckoro  kpas  «MHOropyHKIIMOHAJIBHBIM  LEHTP  MOPEIOCTABIICHUS
roCyJapCTBEHHbIX W MYHUIMINAIBHBIX ycinyr KpacHomapckoro kpas» (maiee —
M®II), B ToM uucie B ¢uianane rocyJapcTBEHHOTO ABTOHOMHOI'O YUpEXKICHHS
Kpacnomapckoro  kpas  «MHOroQyHKIMOHAIBHBIM  IEHTP  MPEAOCTABICHHUS
roCyJapCTBEHHBIX U MyHUIIMIIATIbHBIX yciIyr KpacHogapckoro kpas» no Kanesckomy
paiiony KpacHomapckoro kpas:

IpY JIUYHOM OOpaIlEHUY;

IIOCPENCTBOM UHTEPHET-CANTA.

1.3.1.3. TlocpenctBoM pasmenieHus UHPOpMANMM HAa OQPHUIIMATHHOM CaiTe
IIpunopoxuoro CEJIbCKOr0 IIOCEJICHUA Kanesckoro paiioHa
https://www.privoladm.ru/ (nanee - opuuanbHBIN CaiT).

1.3.1.4. TIlocpeactBoM pasmemieHuss wuHbopMaluu B HHOOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTu «HTepHEeT»:

- B (emepanbHOl TrocynapCcTBEHHOM HHGPOPMAIMOHHON cucteme «EnuHbIi
nopTa rOCyJ1apCTBEHHBIX 17} MYHULHATTATBHBIX yCIIyT (pyHKIHMIN)»
(www.gosuslugi.ru) (nanee — Enunbiii moprai);

- B pETrMOHAJIBHON TOCYJIapCTBEHHOW HMH(popmaimoHHoN cucteme «llopTan
TOCYIapCTBEHHBIX M MYHUIHIMAILHBIX yciyr (dyskmmii) KpacHomapckoro kpas»
(www.pgu.krasnodar.ru) (nanee — PernonanbHbIi HopTan).

Ha Enunowm I[lopTane pazmeraercs cienyroiias uHGopMaius:

1)  wWcuepmbIBalONMN  TIEpeyYeHb  JIOKYMEHTOB,  HEOOXOIHMMBIX IS
MPEAOCTABICHUS MYHULIMITAIIBHOW yciayru, TpeboBaHus K 0hOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe I[EepEUYCHb JIOKYMEHTOB, KOTOpbIC 3asBUTENIb BIPABE
NPEICTaBUTh IO COOCTBEHHOW MHUIIMATHUBE;

2)  Kpyr 3asBUTENCH;

3)  CpOK IPeaOCTaBICHUS MYHUIMIIAIBLHON YCIYTH;

4)  pe3yabTaThl MPEAOCTABICHHUS MYHHUIUNAIBHONW  YCIYTH, IOPSJIOK
MPEACTABICHHUS]  JIOKYMEHTa,  SBJISIIOIIETOCS  pE3yJbTaTOM  MPEIOCTaBICHUS
MYHULANIAJIBHOW YCIIYTH;

5) pasmep TOCYIapCTBEHHON MOIUIMHBI, B3MMAaeMOW 3a NPEIOCTABICHUE
MYHULUINIAIIBHOW YCIIYTH;

6) ucuepnpIBalONINN TIepeYeHh OCHOBAHUH JIJISl IPUOCTAHOBJICHHS MJIM OTKa3a
B MIPEJOCTABICHUH MYHUIIUNIAILHON YCIYTH;



7) o mpaBe 3asBUTENA Ha JocyAcOHOe (BHecymeOHOe) o0xKaloBaHUE JeHCTBUI
(Oe3meiicTBUs) U pEIICHUN, MPUHATHIX (OCYIIECTBISEMBIX) B XOJ/I€ TPEIOCTABICHUS
MYHHUIIMTIATBHON YCIIYTH;

8) dopmbl 3asBreHUi (YBEIOMIICHHN, COOOIICHH), WCIIONB3yeMble IPHU
IPEAO0CTABIEHUN MYHULIMIAIBHON YCIIYTH;

9) mepeueHb yCIIyT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU M 00SI3aTEIbHBIMU IS
MPEAOCTaBICHNUS MYHHIUNAIbHBIX yciayr I[IpuaopoXHOro cenbCcKoro mnoCelIeHus
KaneBckoro pailoHa W OKa3bIBalOTCS OpraHM3alUsSIMHU, U YINOJIHOMOYEHHBIMH B
COOTBETCTBMM C 3aKOHOHaTenbCTBOM Poccumiickon @Penepaunn dKCIEpTaMH,
YYaCTBYIOIIMMH B MPEIOCTABICHUN MYHMIIMIAIBHBIX YCIYT, U UHOW WH(pOpMAIH,
HEOOXOIUMOM ISl MOTYYEHUSI MYHULMIIAIbHON YCIYyTH.

Nudopmanuss va Egunom moprane, PernonanbHOM mopraiie O MHOPSAIKE U
CpoKax TMpeAocTaBieHUs MyHUUMNAJIbHOM YCIYIM HAa OCHOBAaHUU CBEICHUHU,
colepxamuxcs B (emepanbHOM TOCYIapCTBEHHOW WH(GOPMAIIMOHHON CHCTEME
«DenepalibHBIA peecTp TOCYAAPCTBEHHBIX MU MYHUIUMAIBHBIX YCHyT ((yHKIIMIA)»,
PErMoHAIBLHOMN roCyJapCTBEHHON uH(GOPMaLIMOHHON CHUCTEME «Peectp
rOCYJapCTBEHHbIX M  MYyHUUMNAIbHBIX  ycuyr  KpacHomapckoro — kpas»,
[PEIOCTaBISAETCS 3asIBUTENI0 OECIIATHO.

Hoctyn k wuHOpMAIMM O CpPOKaxX M TOPSAJAKE TNPEIOCTABICHUS YCIYT'H
OCYUIECTBISIETCS. 0€3 BBIIIOJIHEHUS 3asBUTENIEM KaKUX-TM00 TpeOOBaHM, B TOM
yrcine 0e3 HCMONb30BaHUSA MPOrPaMMHOrO OOecTeueHusl, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHUE CPEJICTBA 3asBUTENSI TPEOYeT 3aKIIOUYEHUS JTUIIEH3UOHHOTO WM UHOTO
coryalleHus C npaBooOiaaaTeneM IPOrpaMMHOI0 obecrieueHus,
NpeAyCMaTPUBAOIIETO0 B3WMAHUE IUJIAThl, PETUCTPALMIO WM  aBTOPU3ALUIO
3asIBUTEIS], WM IPEIOCTABIEHUE UM NIEPCOHATBHBIX JAHHBIX.

1.3.1.5. TlocpencTtBom pazmernieHus: HHGOPMAIMOHHBIX cTeHA0B B M®DI] u B
VYOTHOMOUYEHHOM OpraHe.

[TocpencTBoMm Tenedonnoii ceszu Call-nienrpa (ropstaast muHws).

1.3.1.6. UudopmupoBaHue o0 TMPEAOCTABICHUU MYHUIMIAIBLHON YyCIyru
OCYIIECTBIISIETCSL OECILIATHO.

CrienualiucT, OCyIIECTBISIONUN KOHCYIbTUPOBaHUE (TIOCPENCTBOM TenedoHa
WIM JIMYHO) MO BOINPOCAM NPEIOCTABICHUS MYHUUMUIAIBHON YCIyTH, OJKEH
KOPPEKTHO ¥ BHUMATEIBHO OTHOCUTHCS K 3asIBUTEIISIM.

[Ipn KOHCYIBTUPOBAHUHU MO TeNePOHY CIEHMATUCT JOJDKEH Ha3BaTh CBOIO
(daMuiInio, UM U OTYECTBO, JIOJDKHOCTh, @ 3aT€M B BEXJIMBOM (opMe YEeTKO u
o ipoOHO MPOUH(OPMUPOBATH OOPATUBIIETOCS IO UHTEPECYIOIIUM €TI0 BOIIPOCAM.

Ecnu cnenuanucT He MOMET OTBETHTh Ha BOMNPOC CAMOCTOSATENBHO, JHOO
MOJrOTOBKA OTBETa TPEOYET MPOAOKUTEIBHOIO BPEMEHHU, OH MOXKET MPEIJIOKUTH
oOpaTuBIIEMYyCsl OOpaTUTHCS MUCHMEHHO, JIMOO HA3HAUYMUTh APYroe ynoOHOe s
3aMHTEPECOBAHHOTO JIUIA BpeMs ISl TOJIy4eHUs HH(OpMaLIUU.

Pexomennyemoe Bpemsi 11t TenepoHHOro pasroBopa - He Oonee 10 muHyT,
JUYHOI'0 YCTHOrO MHPOPMHUPOBAHUS - HE Oonee 15 MUHYT.

NunuBuayanbHoe muchbMeHHOE WH(MOpMHUpOBaHHME (MO SJIEKTPOHHOU TOUTE)
OCYUIECTBIISIETCS] IIyTEM HAIpPABJIEHUS 3JIEKTPOHHOI'O MUChMa HA aJIpeC 3JIEKTPOHHOU
MIOYTHI 3aABUTENS U JOJKHO COAEPIKATh YETKUI OTBET HA MOCTABIIEHHBIE BOIPOCHI.



NHnuBuayanbHOE MTUCbMEHHOE UH(POPMUPOBaHUE (10 MOYTE) OCYIIECTBIISIETCS
yTEM HaNpaBJCHUS MHCbMA HA MOYTOBBIM aJpec 3asBUTENS] U JOJKHO COAEPKATh
YETKHUI OTBET Ha NTOCTABJICHHBIE BOIPOCHI.

1.3.2. Tlopsaok, ¢opma, MeCTO pa3MeUuIeHUs] U CIOCOOBI TMOTYYCHHS
CIpaBOYHOM WH(MOpPMAIMK, B TOM YHUCJIE HA CTEHJaX B MECTax IMPEIOCTaBIICHUS
MYHULUMAIIBHOM YCIYTM MW YCIYr, KOTOPBIE SBJISIIOTCS HEOOXOAMMBIMU U
00s13aTeNbHBIMU JIJIs1 IPEAOCTABICHUSI MYHUIIUNIAILHON YCIYTH B Y TIOJTHOMOYEHHOM
oprase, u B MOLI npenocraBieHnss MyHULUITAIBHBIX YCIIYT.

Ha Undopmarmonnsix crenmax, pasmenieHHbx B MOI] u B YomHoMoueHHOM
OpraHe, yKa3bpIBalOTCS CIEAYIOUIME CBENCHUS:

pexxuM paboThl, apeca Y MOJIHOMOYEHHOTr0 opraHa u MOII;

aapec opUIMANTBHOrO caiTa YTOJIHOMOYEHHOI'0 OpraHa, aJipec 3JIEeKTPOHHOM
IIOYTHI Y TOJTHOMOYEHHOI'O OPTraHa;

MOYTOBBIE  anpeca, TenedoHbl, Gamunuu pykoBogutener MOL[ wu
YOITHOMOYEHHOT O OpraHa;

MOPSAAOK TOJIYYCHUS KOHCYJIbTALMKA O MPEIOCTABICHUM MYHHIUITAIBHON
YCIIYTH;

MOPSIZIOK ¥ CPOKHU MPENOCTABICHUS MYHUILIUTTAIBHON YCIYTH;

o0pas3Iiibl 3asBJICHUN O MPEAOCTABICHUH MYHUIIUTNIAIBLHON YCIYyrd U 0Opasiibl
3alOJHEHUS TaKUX 3asBIICHUN;

MCYEPHBIBAIOIINI MEPEUCHb TOKYMEHTOB, HEOOXOAUMBIX ISl PEIOCTABICHHUS
MYHHUIIUTIAIBHON YCIyTH, TpeOOBaHUSA K OPOPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a
TAKXE€ IMEPEUYCHb JOKYMEHTOB, KOTOpBIE 3asBUTEIb BIPaBE NPEIACTABUTH IO
COOCTBEHHOM MHUIIMATHBE;

OCHOBaHWsA IJi1 OTKa3a B I[pPHUEME JOKYMEHTOB O MPEIOCTaBICHUH
MYHULIMIAIBHON YCITyTH;

VCYEPNBIBAIOIINI T€pEYEHb OCHOBAaHMWM JUIsI OTKa3a B MPEIOCTABICHHUU
MYHULIUTAIBHON YCITYTH;

nocyneOHbI  (BHECYAEOHBIN) TMOPSAOK OO0XKAJTOBaHMUS pEIICHUH | (WIn)
nerctBuil (0e31eicTBUSI) YIOTHOMOUYEHHOTO OpraHa, a TakKe JOJKHOCTHBIX JIMI] U
MYHULIUTAIBHBIX CITYKallIHX;

KpYT 3asBUTEIEH;

pe3yJIbTaTbl  MPEIOCTABICHHUS  MYHUUUNAIBHOM  YCIYIH, MOPSIIOK
NPEAOCTABIEHUS  JTOKYMEHTA, SBIIIIOLIETOCS  PE3yJbTaTOM  IMPEIOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;

pa3mMep TroCydapCTBEHHOW TMOILUIMHBI, B3UMaeMoOW 3a MPEIOCTaBICHUE
MYHUIIUITAIBHON YCIYTH;

MEePEUCHb YCIIYT, KOTOPHIE SBJISIOTCS HEOOXOAMMBIMH U OOS3aTEIbHBIMH IS
NPEAOCTABIEHUS MYHULMNAIBHBIX YCAyr I[IpHIOpOKHOrO CENbCKOro IMOCEIEHUS
KaneBckoro paiioHa M OKa3bIBAKOTCS OpPraHU3alMAMHU, W YIIOJHOMOYCHHBIMU B
COOTBETCTBHM C 3aKOHomarenbcTBOM Poccuiickoii denepamuu  dKCnepTaMmu,
YYaCTBYIOIUMH B MPEIOCTABICHUN MYHUIIUIAIBHBIX YCIYr, U MHOW HH(pOpMaIuHu,
HEO0OXOTUMOM TSI TIOTYYEHUS MYHUITUTIATBHON YCIyTH.

Nudopmamuss o0 MecTOHaxoXJIeHUU U Tpaduke padOThl, CIPABOUYHBIX
TenedoHax, apec INEKTPOHHOU MOYTHI YTIOJIHOMOUYEHHOTO OpraHa, a Takke M®I]



pa3Memaercs Ha oduuuanbHoM caiTe [IpuaoOpOKHOIO CEeNbCKOro IMOCEIEHHUS
Kanesckoro paitona B cetu «MHTEpHET», HA EnnHOM mopraiie u Ha PernonansHOM
nopTae.

Nudopmanus vHa Equnom nopranie, PernoHasibHOM nopTaie, NpeaoCcTaBiIsieTCs
3asiBUTENIO OECIIIaTHO.

Hoctyn Kk uHOpMaLMuM O CpOKax M TMOPSAAKE NPEIOCTaBICHHUS YCIYI'd
ocylecTBisieTcs: 0e3 BBIMOJIHEHUS 3asBUTENEM KaKuX-Tu0o TpeOoBaHUM, B TOM
yyciie 0e3 MCMOJIb30BAaHUSI MPOrpaMMHOr0 OOECIeYeHusl, YCTaHOBKA KOTOPOro Ha
TEXHUYECKUE CPENICTBA 3asiBUTENS TPEOYET 3aKIOYEHUS JTULEH3MOHHOIO WM MHOIrO
COIJIAILICHHUS C npaBooOiasaTenem IIPOrPAMMHOT 0 obecrieueHus,
[PEIyCMaTPUBAIOIIET0 B3WMAaHHME IUIAThl, PErUCTPALI0 WM  aBTOPHU3ALHUIO
3asIBUTEIIS], WM IIPETOCTABIECHUE UM NIEPCOHAIBHBIX JaHHBIX.

1.3.3. Opranuzanuy, yd4acTBYIOUIME B MPENOCTABICHUUM MYHUIUIAIBHOU
YCIIYTH:

- MOIT;

- Mexpaitonnas uHcnekius denepanbHoi HalOroBoil ciayx6sr Ne 14 mo
KpacHomapckoMy kpato.

Paszgen II. CtanaapT npeaocraBjaeHUss MyHUIIUTIAJIbHON YCJIYTH

IMoapaznen 2.1. HaumeHoBaHHe MyHMIIUNIAJILHOM yCJIYTH
HaumeHoBanue  MyHMIMOAnbHOM  yciayru -  «CoIylacOBaHUE — CXEM
pacnoyioKeHus: OOBEKTOB TIa30CHAOKEHUsS, HCIONb3YEMBIX [JIsi OOecledeHus
HaceJICHUS Ta30M».

Hoapaznen 2.2. HaumeHoBaHUe OPraHa, NpeaoCTABJSAIOIIET0
MYHHIHMNAJIBHYI0 YCJIYTy

2.2.1. IlpemoctaBneHue  MYHUIIUNAIBHOW  YCIYTH  OCYIICCTBIISICTCS
Anmunuctparnuein IIpuBosibHEHCKOTO cenbckoro mnocenenuss KaneBckoro paiioHa
(mayee -YoTHOMOUYEHHBIN OpraH).

YNOTHOMOUYEHHBIM OpraH, MNPEIOCTABISIET MYHHUIMIIAIBHYIO YCIYTY 4Yepe3
oO1Iui oTAen YIOJIHOMOYEHHOI'0 OpraHa.

2.2.2. B mpenocTaBneHn MyHUITUTIATLHOW yCryTu ydacTtByeT MOII.

2.2.3. 3asgBUTENb HE3aBUCHUMO OT €ro MeCTa JKUTEIbCTBA WJIM MECTa
npeObIBaHUs (s buznIecKux JINII, BKJTFOYas VHIMBUYaJIbHBIX
npeanpuHuMaTeseil) 1Moo Mecta HaXOKIeHUs (IS FOPUANYECKUX JIUIT) UMEET IIPaBo
Ha oOpaimeHue B 000 mo ero BeIOOpYy MODIl B mnpenenax TeppUTOpUH
KpacHogapckoro kpast [jsi OPEAOCTaBICHUS €My MYHULMNAIbHON YCIYyTH 0
AKCTEPPUTOPUATBHOMY HPUHIUITY.

[IpenocraBnenne MmyHuIMIaabHON ycnyru B M®L[ 1o skcTeppuTOpruasbHOMY
OPUHLMUITY OCYIIECTBISETCS HAa OCHOBAaHUM COIJIAIIEHUH O B3aUMOJACHCTBUM,
3aKJIFOYEHHBIX YITOTHOMOYEHHBIM M®I] ¢ YIOITHOMOYEHHBIM OPraHOM.

2.2.4. B  npouecce  mpenocraBieHUss ~— MYHULMOAIBHOM  yCIyT'H
YT0JIHOMOYEHHBIN OpraH, B3aumoaeunctsyer ¢ MOILI.



2.2.5. B coorBerctBuM ¢ myHKTOM 3 yact 1 crathu 7 denepanbHOro 3aKoHa OT
27 wronst 2010 roma Ne 210-D3 «O06 opranuzanyy IpeoCcTaBICHUS TOCYIaPCTBCHHBIX U
MYHHUIMIAIBGHBIX — ycayr»  (manee -  @enmepanbhbiii  3akoH  Ne  210-03),
YTOTHOMOUYEHHBIM OpraHaMm, MPEI0CTABIISIFOIINM MYHUITUTIATLHBIC YCITYTH, YCTAaHOBJICH
3arper TpeOOoBaTh OT 3asBUTENSI OCYIIECTBICHUS JEUCTBUH, B TOM YHUCIIE COTJIACOBAHUH,
HEOOXOMUMBIX ISl TTOTYUYSHHSI MYHUITUTIATBHOW YCIIYTH U CBSI3aHHBIX C OOpalieHreM
B WHBIE TOCYJAapPCTBEHHBIE OPTraHbl W OpPraHU3allMM, 32 HUCKIIOYCHHEM TMOTyUCHUS
YCIIYT, BKJIIOYEHHBIX B TIEPEUEHb YCIYT, KOTOPBIC SBISIOTCS HEOOXOAUMBIMH M
00s3aTENBHBIMUA ISl TIPEIOCTABICHUS MYHHUITUTAIBHBIX YCIYT, YTBEPXKICHHBIX
pemerrieM CoBeta [IpuBoIEHEHCKOTO cellbekoro nocenenus Kanesckoro paiona.

MMoapazaen 2.3. Onucanue pe3yJbTara NpPea0CTABJICHUS
MYHHMIMNIAJIbHOM YCIYyTH

2.3.1. PesynpTaToM mpeaocTaBiIeHUs] MyHUIIMITAILHON YCITYTH SBIISICTCS:

1) mOCTAaHOBJIEHHE O COIVIACOBAHUM CXEMbl PACIOIOXKCHUS OOBEKTOB
ra3oCHa0)XeHUsA, HCTIOIB3YEMBbIX [Isi OOecledeHHusl HaceleHus Ta3oM (janee-
MIPABOBOM aKT);

2) MOTHBHPOBAHHBIN O0TKa3 B MPEIOCTABIICHUN MYHHUIIUIIATBHON YCIYTH B BUJE
nuchMa YTIOJTHOMOUYEHHOTO OpraHa, OpOpMJICHHBIM HAa OyMa)XHOM HOCHUTEIIC WIH B
ANIEKTPOHHOM  (opMe B  COOTBETCTBUU C TpeOOBAaHUSIMHU  JIEUCTBYIOIIETO
3akoHonarenbcTBa Poccuiickoit denepannu (1anee — MOTUBUPOBAHHBINA OTKA3).

2.3.2. Pe3ynbTaThl  NPENOCTABICHUS  MYHUIMIIAIBHOW  YCIYyrd  TIO
AKCTEPPUTOPHAIEHOMY MPHUHIIMITY B BUC SJICKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JTOKYMEHTOB) JOKYMEHTOB 3aBEPSIOTCS Y TIOJTHOMOUYEHHBIM JOJIKHOCTHBIM
JUIOM Y TIOJTHOMOYEHHOT'O OpraHa.

JIns momyuyeHusi pe3ynbTaTa MPEAOCTABICHHS MYHULUNAIBHON YCIYTH IO
IKCTEPPUTOPUAIBHOMY MPHUHIIMIY Ha OyMa)XHOM HocuTese 3asBUTENh UMEET MPaBo
00paTUTHCS HEMOCPEICTBEHHO B Y IOJITHOMOYEHHBIA OpraH.

B kaudectBe pe3ynbTaTa MpeIOCTABICHHUS MYHHUIIMIAIBHONW YCIYyTH 3asBUTEINb
10 €ro BHIOOPY BMpaBE MOITYUYUTh:

1)  cormacoBaHWEe CXE€M pacIOJOXKEHHS OOBEKTOB  Ta30CHAOXKCHWS,
UCIIOJIB3YEeMBIX JIJI1 00eCTieueHUs] HACeJIeHUs Ta30M WJIM MOTHBHPOBAHHBIM OTKa3 B
dbopmMe  SIEKTPOHHOTO  JOKYMEHTAa, TMOAMHMCAHHOTO  JOKHOCTHBIM  JIUIIOM
VYIOIIHOMOYEHHOT'0 OpraHa, ¢ HMCIOJb30BaHUEM YCHUJICHHOM KBaIU(UIIMPOBAHHOM
3JIEKTPOHHOM MOAIHNCH;

2)  corjacoBaHME€ CXEM paclOJIOKEHHS OOBEKTOB  ra30CHAOKEHHUS,
UCIIOJIB3YEMBIX JIJISI 00ECIICUCHHs HAaCeIeHUs Fa30M WM MOTUBUPOBAHHBIN OTKa3 Ha
OyMaXHOM HOCHUTENE, TMOATBEPXKIAIOIIEe COJSPKaHUE AIIEKTPOHHOTO JTOKYMEHTA,
HAMPaBJIIEHHOTO Y TOJIHOMOYEHHBIM OpraHoM B MOI1;

3)  coracoBaHHWE CXEM  PpACIOJIOKCHHUS OOBEKTOB  Ta30CHAOXKCHUS,
UCTIOJIb3YEeMbIX JJIsl 0OECTICUeHMs] HACEJIeHUsl Ta30M WJIM MOTHUBHUPOBAHHBIM OTKAa3 B
NpeI0CTaBICHUN MYHUIIMTAIIBHON YCIIYTH Ha OyMa)KHOM HOCHUTEINE.

2.3.3. lng monydeHus: pe3ysibTaTa MpeloCTaBICHUS MYyHUITUTIAIBHOW YCIYTH
HAa OyMa)KHOM HOCHUTEINE 3asBHUTENIb UMEET MPaBO OOPATUTHCS HEMOCPEJICTBEHHO B
YIIOITHOMOYEHHBIM OpPraH, O MPEAOCTABICHUY MyHUIMITAJIbHON YCIYTH.



IMoapaznen 2.4. Cpok npeaocraBjieHusi MyHUIUNAJIBLHOM YCJIYTH, B TOM
YyHCJIe ¢ Y4eTOM He00X0AMMOCTH O0paleHlsl B OPraHu3aliu, Y4acTBYIOLIHE B
NMPeI0CTABJICEHUN MYHUIUINIAJIbHON YCJIYTH, CPOK NPHOCTAHOBJICHUS
NPeIoCTABJIeHU MYHUIMIIAJIBbHOH YCIYTH B CJIy4ae, ecJii BO3MOKHOCTh
NMpeaoCTABJIEHU NMPeAyCMOTPEeHA 3aK0H0AATeabCTBOM Poccuiickoin Menepanuu,
CPOK BbIIa4H (HANIPABJICHHS) JOKYMEHTOB, SBJIAIOIIUXCH Pe3yJabTaTOM
NpeIoCcTaBJeHUs MyHUIMIIAJIbHOH yCIyTH

2.4.1. Cpok mpenocTaBleHUs MYHULMNATbHONW YCIYTHM HE MOXET MpPEBBIIIATh
30 kasnleHgapHbBIX THEW CO THS PETUCTpAIK 3asBICHUS.

B cinywae momaum 3asBUTENEM 3asBICHHsS Ha NOJNYYEHUE MYHHUIMIAJIBHON
ycayru depe3 Enusblii mopran v PermoHanbHbI MOPTAI CPOK NPEAOCTABICHUSA
MYHULUTAIBHON YCIYTH HE MPEBBIIIACT YEThIPHAIIATH PAOOYUX JTHEM.

2.4.2. Cpok TPHUOCTAHOBIEHUS TPEIOCTABICHUS MYHHUIIUINAILHON YCIyTH
3aKOHOJATENBCTBOM HE MPENYCMOTPEH.

IHoapasnea 2.5. HopmaTuBHbIC IPABOBbIE AKThI, PeryJMpyomme
Npea0CTABJIeHHEe MYHHIMIIAIbHON yCIyTIH

[lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIMPYIOLIUX IPEIOCTABICHUE
MYHUIIMOAIBHON YCIYTH (C YKa3aHUEM UX PEKBU3UTOB M UICTOYHUKOB O(PHUIIMAIBHOTO
OITyOJIMKOBAHUSA), TOJICKUT 00S3aTEIIbHOMY Pa3MEIICHUI0 Ha O(DHUIIMAIIBHOM caiTe
VYTOJIHOMOYEHHOI0 OpraHa, MPEJOCTAaBISIONIEr0 MYHUIIMNAIBHYIO YCIYT'y, B CETH
«MuTepHeT», Ha EnnHoM noprane n PernonansHOM moprane.

YIOIIHOMOYEHHBIN OpraH, NPEIOCTaBISIOMNA MYHUIUMNAIBHYIO YCIYTY,
o0OecreynBaeT pa3MeIleHUEe M aKTyaJIU3alui0 TEepeyHs] HOPMATHBHBIX IPABOBBIX
aKTOB, PETVIAMEHTUPYIOIINX MPEIOCTABICHUE MyHUIIMIIAIIBHON YCIIYTH.

Ioapa3znen 2.6. UcuepnbiBaoniuii nepevyeHb 10KYyMEHTOB,
HEeO0XO0MMBIX B COOTBETCTBMU C HOPMATHBHBIMH NMPABOBbIMU AKTAMU
JJIS IPEA0CTABJIEHNSI MYHHMIMNIAJIBLHOM YCJIYTH M YCJIYT, KOTOPbI€e SIBJISIIOTCS
HEeO0XO0AMMBbIMH U 00s13aTeJIbHBIMHU JIJIS NPE0CTABJIEHUS MYHHIMIIAJIbHOM
YCJIYI'H, NOAJIeKAIUX NMPeACTABJICHHUIO 3asiBUTEJIeM, CTIOCOOBI UX MOJLyYeHU s
3asiBUTEJIEM, B TOM YHCJIe B 3JIEKTPOHHO# dopMe, MOPSA0K UX MpeACTABICHUSI
2.6.1. Jlng mosiydeHUs] MYHMITUTIAIbHOW YCIYTH 3asSBUTENb MPEJICTABISCT
CHEAYIONINE JOKYMEHTHI:

N HaumenoBanue nokymMeHTa Tun nokymeHra [Ipumeuanue
/1 (opuruna,
KOTIHS)
1 2 3 4
1 3assnenue (npunoxxkenue Ne 1 k Pernamenry) OpUrMHAI Jl1s ucnosib30BaHus
B pabote
2 JIOKyMeHT, YIOCTOBEPSAIOIINN  JTUYHOCTh KOTIHS Jiist mcronp30BaHus
3asiBUTENs (MX TPEICTABUTENsI), JTUOO WHOM B pabote
JOKYMEHT 3asBUTEIsl B COOTBETCTBHUU C
3akoHoJaTesbecTBOM Poccuiickorn denepaunun
YCTaHABIMBAIOMIMI  JIMYHOCTh  3asIBUTEJIS,




MIPOBOJIAT ero UICHTU(DUKAITIIO,
ayTeHTU(PUKALIUIO c UCII0JIb30BaHHEM
WH()OPMAIIMOHHBIX CHCTEM, YyKa3aHHBIX B
gactax 10 m 11 cratem 7 ®PenepanbHOro
3akoHa Ne 210-®@3
3 JIOKyMEHT, yIOCTOBEPSAIOIIUNA MOJTHOMOYMS KOTHS Jns ucnosib30BaHMs
MIPEACTaBUTES 3asiBUTENS (IOBEPEHHOCTD) B pabote
4 Cxema PacmoIOKEHUS O00BEKTOB CXEMA MOXKET Jns ncnonp30BaHus
ra3ocHaOKeHHs, I 00eCICUECHUST HACCICHHUS OBITH B pabote
ra3oM B KOJIMYECTBE 2 (ABYX) JK3EMIUIIPOB | IpeJOCTaBlIeHa
(MOITTUHHUKH ) Kak B (hopme
3JE€KTPOHHOTO
JIOKYMEHTA, TaK U
B opme Ha
OyMa>KHOM
HOCHUTEJIE

[Ipu mnpenocraBieHUM MYHULMINAIBHOM YCIYrd B AJIEKTPOHHOU dopme
uAeHTUDUKAINS U ayTeHTU(PHUKAIIS MOTYT OCYIIECTBISATHCS MOCPEICTBOM:

1) enuHOil cucCTEMbl UACHTUPUKALIMM M ayTEHTUPUKALUM WIA HHBIX
TOCYIapCTBEHHBIX HMH(GOPMAIIMOHHBIX CHUCTEM, €CJIH TaKhe TOCYJapCTBEHHBIC
uHGOpPMAIIMOHHBIE CHUCTEeMBl B ycTaHoBieHHOM [IpaBurensctBoM Poccuiickoit
Odenepanun  MopsAJIKE 00ECMEUMBAIOT B3aUMOJCHCTBHE C €IMHOM CHUCTEMOM
UACHTU(PUKAIIMK ¢ ayTeHTU(UKAIMU, TPU YCJIOBUHM COBMAJICHHUS CBEACHUH O
(bU3MYECKOM JIMIIE B YKa3aHHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

2) enuHOW CHUCTEMBI UACHTUDUKAIMK U ayTeHTUPUKAUA W EIUHON
UH(GOPMAIIMOHHON CHCTEMbI MEPCOHANBHBIX JaHHBIX, oOecreunBaroniell 0opadoTKy,
BKJIFOYasi cOOp ¥ XpaHEHHE, OMOMETPUUYECKUX TEPCOHATBHBIX JAaHHBIX, UX MPOBEPKY
U rnepegady WHGOpPMAIMM O CTENEHH UX COOTBETCTBUSI MPEJOCTABICHHBIM
OMOMETPUYECKUM MEPCOHATIBHBIM JIAHHBIM (PU3UUECKOT0 JIUIIA.

2.6.2. IlepeuyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS  IMPEIOCTABIICHHS
MYHULIUTTAIBHOW YCITYTH, SIBJSIETCS UCUEPITBIBAOIITUM.

2.6.3. JIOKyMEHTBI, COCTaBJIICHHbIE HAa HWHOCTPAHHOM S3BIKE, MOJJIEKAT
NEpPEBOAYy Ha PYCCKHUM SA3bIK. BEpHOCTH IepeBoJa U MOIJIMHHOCTH IEPEBOIUMKA
CBUJICTENILCTBYIOTCSI B TIOPSIJIKE, YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM O HOTapuare.

2.6.4. Kormuu TOKyMEHTOB JOJIKHBI OBITH 3aBEPEHBI B YCTAHOBJICHHOM TOPSIJIKE
WM TIPEJICTABJIEHBI C MPEIbIBICHUEM MOTMHHUKA.

2.6.5. 3asBurensMm oOecreurnBaeTcs BO3MOXKHOCTh BBIOOpa crocoba Tojadyu
3asIBJICHUS O MPEIOCTaBICHUN MYHUIIMNAIBHOW YCIYTU: MPU JUYHOM OOpalleHUU B
Ynonmaomouennbiit oprad wim B M®II, mouToBoii CBS3b10, B 3JIEKTPOHHOU (hopMme.

2.6.6. 3asgBneHMEe O TPENOCTABICHUU MYHULMNAIBHOM  yCIYyIM U
CKAaHUPOBAHHBIE KOMUU JOKYMEHTOB, YKa3aHHbIC B HACTOSIIIEM MOApa3jeie, MOryT
OBITH MMOAHBI B AJIEKTPOHHOM (hopme uepe3 Enunsiii moptai, PernonanbHbiii moprad.

2.6.7. Konuu 1OKyMEHTOB, YKa3aHHbBIX B TyHKTE 2.6.1 nmonpaszaena 2.6 pasgena
Il PernamenTa mpeACTaBiIsIOTCS BMECTE C MOJIMHHUKAMHU, KOTOPBIE MOCIE CBEPKHU
BO3BPAILAKOTCA 3aIBUTENIO.



B cnydyae HEBO3MOXXHOCTU MPEAOCTABICHUS MOJIMHHUKOB, MPEAOCTABIISAIOTCS
HOTapHuaabHO 3aBEPEHHBIE KOMHUHU.

2.6.8. 3asBuTeNno 0OECIEUYMBACTCS MPUEM JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEOCTAaBICHNA YCIyrd, 4epe3 Enunbili nopran, PernonHampHbli nopran u
peructpanus 3anpoca 6e3 HeoOXOAMMOCTH MOBTOPHOTO MPECTABICHUS 3asIBUTEIEM
TaKMX JIOKYMEHTOB Ha OyMaXHOM HOCHUTENE, €CIM HHOE€ HE YCTaHOBJIEHO
dbenepanbHBIMU 3aKOHAMU W TPUHUMAEMBIMH B COOTBETCTBMM C HHUMH aKTaMU
IIpaButensctBa Poccuiickoit ®enepaunu, 3akoHaMu KpacHomapckoro kpas u
MIPUHUMAEMBIMU B COOTBETCTBUU C HUMU aKTAMHU BBICIIETO UCIIOJHUTEIBHOI'O OpraHa
rocyJapcTBeHHOM BiacTtu KpacHogapckoro kpasi.

[IpenocTaBneHue yciiyrM HAauyMHAETCSl C MOMEHTa IpUEMa W PETUCTpPALUuU
VYTOTHOMOYEHHBIM OPTraHOM, JJIEKTPOHHBIX JOKYMEHTOB (9JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB), HEOOXOAMMBIX JJISI MPEAOCTABJICHUS YCIYTH, a TaKXe IMOJy4YCHUS B
YCTAaHOBIICHHOM TIOpsifke uWHMoOpManmu o0 oruiate YCIyrd 3asBUTEIEM, 3a
UCKJIIOUYEHUEM cllydasi, €ClM JJIS Hadalla MpoueAyphl (IeMCcTBUs) MPEenoCTaBICHUS
YCIIYTH B COOTBETCTBHH C 3aKOHOJIATEITLCTBOM TPEOYETCS JIMUHAS SBKA.

2.6.9. 3agBuTenb BMOpaBe OTO3BAaTh CBOE 3asBJIICHUWE Ha JIO0OW CTaguu
pPacCMOTPEHHUS, COrJIaCOBaHMSI WM TOATOTOBKM JOKYMEHTa Y TOJHOMOYEHHBIM
OpraHoM, OOPAaTHBIIMCH C COOTBETCTBYIOIIUM 3asBJICHUEM B YIIOJIHOMOYCHHBIN
Opras, B TOM YHCJIE€ B 3JIEKTpOHHOU popme, 1160 B MDII.

2.6.10. IIpn IIPENOCTABIEHUN MYHULAIATBHOU yCIIyTH o
HKCTEPPUTOPUAIIBHOMY MPUHIUITY Y IOTHOMOUYEHHBIN OpraH He BIpaBe TpeOOoBaTh OT
3asBurenss wim  MOPL[ B npenmemax Tteppuropunm  KpacHomapckoro — kpas
MPENOCTAaBICHUSI JIOKYMEHTOB Ha OyMaXXHBIX HOCHUTENSX, €CIM HMHOE He
NpenycMOTpeHO  ¢efepalbHbIM  3aKOHOAATENbCTBOM,  PErJaMEHTUPYIOIIUM
MPEAOCTABIECHNE MYHUIIUTIAIBHON YCIIYTH.

2.6.11. JlokyMeHTBI, yKa3aHHbIC B MOJAIMYHKTax 2 myHkTa 2.6.1 Pernamenra,
MPEACTABIAEMbIE B YIOJIHOMOYEHHBIM OpraH B (POpMe AJIEKTPOHHBIX JTOKYMEHTOB
(9MEeKTPOHHBIX O00pPa30B JIOKYMEHTOB), YIIOCTOBEPSIIOTCS SJIEKTPOHHOW IMOIUCHIO
3asiBUTENA (MIPEIACTABUTENIS 3asBUTENS), BUI KOTOPOU OMPENEIISIETCS B COOTBETCTBUU
c "actpio 2 cratbu 21 DeaepanbHoro 3akoHa «OO0 opraHuzauu MPeaOCTaBICHUS
roCYJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT».

Hoapasaes 2.7. UcuepnbiBalOIMH NepeYeHb JOKYMEHTOB, HE00X0AUMBIX
B COOTBETCTBHH C HOPMATHBHBIMHU NMPABOBLIMH AKTAMU /IS IPEAOCTABJICHUS
MYHHUIHNAJIBHONH YCJIYTH, KOTOPble HAXOASITCHA B PACHOPSIKEHUN
roCcy1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOI0 CAMOYIIPABJIEHHUA U UHBIX
OpraHoB, yYacTBYIOIIUX B MPeIOCTABICHHH MYHUIIMTIAJIbHBIX YCJIYT, H KOTOPbIE
3asiBUTE]Ib BIIPaBe NMPeACTABHTD, a TAK/Ke CIOCOObI UX MOJTyYeHUs!

3asiBUTEJISIMM, B TOM YHCJIe B 3JIeKTPOHHOH ¢opme, MOPAIOK UX NPeACTABICHUSA

2.7.1. JloxymMeHTBhI, HEOOXOIMMbIC Il TPEJOCTABICHUS MYHHUIIUIAIHLHOM
yCIyTH, HaXOASIIMECS B PACIOPSDKEHWH TOCYJapCTBEHHBIX OpPraHoOB, OpPTraHOB
MECTHOI'O0 CaMOYIPaBJIE€HUSI MyHULIMNIANBbHBIX 0Opa3zoBaHuil KpacHomapckoro kpas u
WHBIX OPraHoOB, YYacTBYIOIIMX B TMPEAOCTABICHUU TOCYAapCTBEHHBIX WU
MYHUIIUTIAJIBHBIX YCIYT, U KOTOpBIE 3asiBUTEIb BIIPaBe MPEICTaBUTh:



BBIMUCKa W3 EQWHOTO TrocymapCTBEHHOTO peecTpa IOPUANYECKUX — JTUI
(ET'PYOJI) — nns 3asiBUTENEH IOPUIUYECKUX JIUII;

BBIIMCKa W3 EJMHOro rocyJapCTBEHHOTO peecTpa HHIUBUIYAIbHBIX
MpEANPUHUMATEIIEH — JIJIs 3asIBUTEIICH HHIWBUIYAIbHBIX TIPEINPUHAMATEIICH.

2.7.2. HemnpexacrarieHue 3asiBUTENEM YKa3aHHBIX JIOKYMEHTOB HE SIBIISICTCS
OCHOBAHHEM JIJIsI OTKa3a B MPEJOCTABICHIN MYHUIIUITAIGHON YCITYTH.

Hoapasaes 2.8. Yka3zaHue Ha 3anper Tpe0OBaTh OT 3asiBUTEJIs

2.8.1. Ot 3asgBUTENs 3ampeiieHo TpeOOoBaTh MPEICTABICHUS TOKYMEHTOB U
uHGOpMAIMM WKW OCYILIECTBICHUS JCHCTBUM, MPE/ICTABIEHUE WM OCYILECTBICHHE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH MTPABOBBIMU aKTaMU, PETYJIUPYIOIIUMHU
OTHOLIEHUS], BO3HUKILHNE B CBSI3H C IIPEAOCTABICHUEM MYHULIUIIATBHON YCIYT .

3anpeuieHo TpeOoBaTh MPEACTABICHUS JOKYMEHTOB U MH(POpPMaLUU, KOTOpPbIE
B COOTBETCTBUHM C HOPMATHUBHBIMU MpaBOBbIMU akTamu Pocculickon ®denepaunu,
HOPMATUBHBIMM TPABOBBIMM akTamMu KpacHomapckoro kpas ¥ MyHUIUIATbHBIMU
aKTaMHU HAXOJATCS B PACHOPSLKEHUN TOCYAAPCTBEHHBIX OPTaHOB, MPEIOCTABIIIONINX
MYHULANIAIBHYIO YCIYTY, HMHBIX TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
camoympaBieHuss M (WIM) TMOABEAOMCTBEHHBIX TIOCYJapCTBEHHbIM OpraHam H
opraHaM  MECTHOTO  CaMOyNpaBJE€HUs  OpraHu3aluii,  y4acTBYIOIIMX B
MIPEAOCTABIECHNA MYHUIMIIAJIBHBIX YCIYT, 3a UCKIIFOYEHUEM JTOKYMEHTOB, YKa3aHHBIX
B yactu 6 crarbu 7 @enepanbHoro 3akoHa Ne 210-D3.

3anpenieHo TpeboBaTh TOKYMEHTHI W HMH(pOpMAIHI0, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIKMCH IPH IEPBOHAYAIBHOM OTKA3€ B IIPUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsl NMPEIOCTaBICHNUS MYHULMIIAIBHON YCIIyTH, MO0 B
IIPEOCTABICHUA  MYHMUMIIAJBHOW  YCIyTH, 332  HMCKIIOYEHHEM  CIIY4acs,
MpEeAyCMOTPEHHBIX TYHKTOM 4 yacTu 1 ctateu 7 @enepanbHoro 3akoHa Ne 210-D3.

3anpemeHo OTKa3plBaTh B IPUEME 3alnpoca M HHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEIOCTABIICHUS MYHHUIIUITAILHON YCIYTH, B Cllydae, €Cliv 3ampoc
U JIOKYMEHTBI, HEOOXOIUMBbIE JJIS PEJOCTABICHNUS] MyHUIIUTTATIbHON YCIIYTH, MOJaHbI
B COOTBETCTBMM C HHPOpMALMEd O CpOKax U TMOPAJIKE MPEeaOCTaBICHUS
MYHHUIIUTIAIBHONW YyCIyTH, OMyOJuKoBaHHOM Ha EnnHom mnoprane, PermonanibHoM
nopTalle.

3anpeneHo OTKa3bIBaTh B IPEIOCTABICHUN MYHULIMIIAIBHON YCIyTH B CiIyYae,
€CJIM 3aMpoc U JOKYMEHTHI, HEOOXOAUMBIEC ISl MPEAOCTABICHUS MYHHUIIUNAIbHON
yCIyTH, TOAAaHbBl B COOTBETCTBHM C UWHpOpManuMed O CpoOKax U MOpsiKe
NPEIOCTaBICHUS MYHUIIMIIAIBLHON yCIyTH, OnyOJinkoBaHHOW Ha ExwHOM moptaine,
PernonansHom nopraze.

3anpenieHo TpeOoBaTh OT 3asBUTENS COBEPILIECHUS WHBIX JEHCTBUIl, KpoMme
OPOXOXKIAEHUS  UACHTUPUKAIMM U  ayTeHTU(UKAUMU B  COOTBETCTBUM  C
HOpPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickonn @enepannu, ykKasaHus LEIU
npueMa, a TakKe MPEIOCTaBICHUs CBECHUH, HEOOXOAMMBIX JJId pacydera
JUIMTETLHOCTH BPEMEHHOIO MHTEpBaJIa, KOTOPbIA HEOOXOIMMO 3a0pOHHMPOBATH IS
npuema.

2.8.2. 3ampenieHo TpeOoBaTh MpEACTaBICHHUS JOKYMEHTOB U HH(OpMaiuu,
OTCYTCTBUE€ M (WIM) HEJOCTOBEPHOCTb KOTOPBIX HE  YKa3blBAINCh IPH



NEepPBOHAYAIBLHOM OTKa3€ B MpUEME JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsl TPEIOCTABICHUS
MYHHUIIUTAIBHOW YCIIYTH, JHOO B TMPEJOCTABICHUM MYHHIIMIAIBHOW YCIYTH, 3a
UCKIIFOUEHUEM CIIEIYIOIINX CIy4YacB:

a) U3MEHEHHE TPeOOBAHMII HOPMATHBHBIX IPABOBBIX AaKTOB, KACAKOLIUXCS
NPEAOCTABIEHUS MYHUUUIAIBHOW yCIYIM, IIOCIE€ IEPBOHAYAIBHOW MOAa4YH
3asiBJIEHUS O MPEAOCTABICHUN MYHULIMIIATBHON YCIYTH;

0) HaMuMe OMMOOK B 3asBJICHUH O MPEJOCTABICHUN MYHUIUTIATHLHOW yCIyTH
U JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM I10CJIE NMEPBOHAYAJIBLHOIO OTKa3a B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTaBICHUS MYHUIIMIIAIBHON YCIIyTd, TU00 B
IPEAOCTABIEHUM MYHULMIAIBHON YCIYTM U HE BKJIIOUYEHHBIX B IPEIACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CpPOKa JEHCTBUS JOKYMEHTOB WM H3MEHEHHE HWHOOpMaIuu
nocjie MEepBOHAYAIBHOIO OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOJUMBIX Jis
MIPEIOCTABICHUS MYHUIIUIIAILHON yCIIYTH, THOO B IPEIOCTABICHUN MYHUITUTIATHHOM
YCIIYTH;

I) BBbISBICHUE JIOKYMEHTAJIbHO TMOATBEPXKAECHHOTO (akTa (MPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOMPABHOTO JeHCTBUA (O€37eHCTBYUS) NOHKHOCTHOTO JIMIIA
YIOJIHOMOYEHHOI'0 OpraHa, IpPeIOCTaBISIOIIEr0 MYHULUIIAIBHYIO YCIYTy, WIH
YIOJIHOMOYEHHOI0 ~ OpraHa, IPEeAOCTaBIAIOIIEr0  MYHHIMOAIBHYIO  YCIYTY,
MYHHUIIMOAIBHOIO Ciyxamiero, padorauka M®L, npenycmorpenHoit yacteio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, nipu nepBoHAYATBHOM OTKa3€ B MPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JIsI IPEOCTaBICHUS! MYHULIMIIAIBLHON YCIyTH, OO B
PEAOCTABICHUN MYHULIUNIAJIIBHOW YCIYTH, O YEM B MUCbMEHHOM BHUJE 32 MOAMNKUCHIO
PYKOBOIUTENSA YIOTHOMOYEHHOIO OpraHa, IPEeJOoCTaBISIOIIEr0 MYHHUIMNAIbHYIO
YCIIYT'y, WIA OpraHa, NPeJOCTABIISIOMEr0 MyHULIUIIAIbHYIO YCIYTY, PYKOBOJIUTENS
MOI] npu nepBoHAYaIbLHOM OTKa3€ B IMPUEME JIOKYMEHTOB, HEOOXOJUMBIX MJIs
NOPEeIOCTaBICHUS! MYHHMIMNAIBHOW YyCIOyru, JUOO0 PYKOBOAMTENS OpraHU3alNM,
npeaycMoTpeHHoit vacteto 1.1 crarem 16 ®enepanbHoro 3akoHa Ne 210-D3,
YBEIOMIISIETCA 3asBUTENIb, & TaK)KE€ IPUHOCATCS W3BUHEHUS 32 JOCTAaBJICHHBIE
HEy100CTBa.

2.8.3. 3anpemieHo TpeboBaTh OT 3asBUTENS MPEIOCTABJICHUS Ha OyMa)KHOM
HOCHUTEJIE JOKYMEHTOB M MH(OpPMALIUHU, JIEKTPOHHbBIE 00pa3bl KOTOPBIX paHee ObUIH
3aBEpPEHbl B COOTBETCTBHUH C IIYHKTOM 7.2 yacTu 1 crarbu 16 @egepanibHOro 3aKoHa
No 210-®3, 3a UCKIIOUYEHUEM CIIy4aeB, €CJIM HAHECEHHME OTMETOK Ha TaKue
JOKYMEHTBI JIUOO UX U3BATHE SIBISIETCS HEOOXOJUMBIM YCIOBHEM IPEIOCTaBICHUS
roCyJapCTBEHHON WJIM MYHUIIMIAIBHOM YCIIYT'M, U MHBIX CIIy4aeB, YCTAHOBJICHHBIX
denepanbHBIMU 3aKOHAMH.

2.8.4. IIpu IIPEAOCTABIIEHUN MYHULUITAIBHON YCIYTH o
AKCTEPPUTOPHAIIBHOMY MPUHIMIY YTOJTHOMOYEHHBIM OpraH, He BIpaBe TPeOOBATH
or 3asBurenss wim MOIL[ B mnpegenax Tteppuropun KpacHomapckoro kpad,
peoCTaBICHUs! JOKYMEHTOB, IPEIYCMOTPEHHBIX YacThio 6 crarbu 7 denepaibHOro
3akoHa Ne 210-®3, Ha OyMa)KHbIX HOCHUTENSX, €CIM HHOE HE MPEIyCMOTPEHO
denepanbHbIM  3aKOHOJATENbCTBOM,  PErJIAMEHTUPYIOIIMM  IPEAOCTaBIICHUE
MYHULUIIAIBHON YCIIYTH.
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Ioapa3zaen 2.9. UcuepnbiBaouuii nepevyeHb OCHOBAHUIA JJI1 0TKA3a B
npueMe J0KYMEHTOB, He0O0OXOAUMBIX /ISl IPEeA0CTABJICHUS
MYHULIMIIAJBHON yCIyTH

2.9.1. OcHoBanmMeM sl OTKaza B IpHEME JOKYMEHTOB, HEOOXOJIMMBIX IS
MPEIOCTABIECHUS MyYHULMIIATBHON YCIYTH, SIBIASETCS:

oOpalleHue ¢ 3asBIEHUEM O MPEJOCTABICHUH MYHHUIMIIAJbHOW YCIYTH JIMIIA,
HE MPEJICTABUBIIETO JOKYMEHT, YAOCTOBEPSIOIUNA €ro JIMYHOCTh, B COOTBETCTBHHU C
3aKoHOJAaTenbCTBOM Poccuiickoii ®enepanum auMO0 yCTaHABIMBAET JIMYHOCTD
3asIBUTEINSI, MPOBOJUT €ro HIASCHTU(DUKAIUIO, ayTeHTU(PUKALMIO C HCIOIb30BAHUEM
MH(POPMAIIMOHHBIX CHUCTEM, yKa3aHHbIX B yacTsax 10 u 11 crareu 7 ®degepanbHOro
3akoHa Ne 210-®3 (mpu nuvHOM oOpaieHuu) W (WiM) MOATBEPKIAIOIMIMA €ro
MOJTHOMOYHUS KaK MpeACTaBUTENS PU3NYECKOro JUla WIH IOPUIAYECKOro JIHUIIa;

NOJAHHOE 3asABJICHHE HE COOTBETCTBYEeT MO (OpME U  COACPKAHUIO
TpeOOBaHUSIM, TPEABIBISIEMbIM K 3asBJICHUIO, COTJIAaCHO MpuioxkeHuto Ne 1 k
Pernamenry;

IIPEJICTABIICHUE 3asIBUTEIIEM JOKYMEHTOB, IMEIOIINX ITOBPEXKICHUS, U HAINYNE
WCIIPABJICHUI, HE MO3BOJIAIONIMX OJHO3HAYHO HCTOJIKOBaTh HX COJEpKaHHE, HE
coJiep Kammux o0paTHOTO ajipeca, MOJMUCH, TIedaTH (MIPU HATMYHUN );

HECOOJIIOJICHUE  YCTAHOBJIEHHBIX HOPMATUBHBIMU  IPABOBBIMU  aKTaMH
TpeOOBaHM, MPEIBABIAEMBIX K AIEKTPOHHON TOITUCH.

2.9.2. O HaMuuMK OCHOBAHUSA [IJI OTKAa3a B IPUEME JIOKYMEHTOB 3asBUTEIIS
MH(OPMUPYET CHEUUATUCT YTIOJIHOMOYEHHOr0 opraHa, 0o padotHuk MO®L] (npu
oOpamiennn 3a yciayroit uepe3 MODII), oTBeTCTBeHHBI 3a MPHUEM JOKYMEHTOB,
OOBSICHAET 3aBUTENIO COJEPKAHHE BBISIBICHHBIX HEJOCTATKOB B MPEICTABIECHHBIX
JOKYMEHTAX W NPeAaraeT NpUHATh MEPHI 10 UX YCTPAHEHUIO.

VYBenomiienne 00 OTKaze B TMpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABIECHUS MYHULIUIIAJBHON YCIyTH HOANUChIBaeTcs padboTHukoM MO®IL] (npu
oOpamennn  3a  ycayro  depe3 MO®DI[) aub0  JOHKHOCTHBIM  JIMIIOM
VYTOJIHOMOYEHHOI'0 OpraHa, ¥ BbIJAETCS 3asIBUTENIO C YKa3aHUEM IMPUYMH OTKa3a He
M03/IHEE OJHOro pabouero AHS CO JAHA OOpalleHHs 3asBUTENsA 3a IOIyYeHHEM
MYHULIHATNIAJIBHON YCIIYTH.

He MoxeT ObITh OTKa3aHO 3aSBUTENIO B IPUEME JIONOJHUTEIbHBIX JOKYMEHTOB
IPY HAJIMYUHU HAMEPEHUS UX CIaTh.

2.9.3. He nmonmyckaercsi OTKa3 B IPUEME 3asBICHHUS U WHBIX JTOKYMEHTOB,
HEOOXOAMMBIX ISl NPEJOCTaBICHUS MYHULMIAIbHOM YCIyru, B cllydae, €clu
3asBJICHUE W JIOKYMEHTBI, HEOOXOIMMBbIE JJIsl MPEJOCTABICHHUS MYHUIUIAIbHOU
yCIyTd, TMOAAaHbl B COOTBETCTBUM C UHpOpManuMed O CpoKax U MOpsiIKe
NpeoCTaBICHUS MyHUIIMNANBHOW yCciIyrH, onybnukoBaHHo Ha Egunom Iloprane,
PernonansaoM nopTaiie u opuIraIbHOM caifTe Y IOIHOMOUYEHHOTO OpraHa.

2.9.4. Orka3 B mpueMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHHUS
MYHULUNAIBHOW YCIYrd, HE TMPEMATCTBYET IOBTOPHOMY OOpalIEHUIO IOCIe
YCTPaHEHHMsI IPUYUHBI, IOCITYKUBIIEH OCHOBAHUEM IS OTKa3a.

Hoapazaen 2.10. UcuepnbiBaomuii nepedyeHb 0CHOBAHMI /1151



NPUOCTAHOBJIEHUS] MJIH 0TKA3a B NMPeI0CTABJIEHUN MYHUIIUNIAIBLHON YCJIYyTH

2.10.1. OcHoBaHuii 1J1si IPUOCTAHOBIICHUS TMPENOCTABICHUS MYHHUITUTIATHLHOM
yCIIyTH 3aKOHOAATeIbCTBOM Poccuiickoit denepanuu He TPEeTyCMOTPEHO.

2.10.2. OcHoBaHveM I OTKa3a B MPEAOCTABICHHH MYHUITUTIATHLHOW yCIyTH
SIBIISFOTCSI:

HECOOTBETCTBHUE MPEACTABICHHBIX JOKYMEHTOB TPEOOBAHUSAM, YCTAHOBICHHBIM
3aKkoHOaTeNbcTBOM Poccuiickor denepanuu;

HEBO3MOXKHOCTh OKa3aHUsI MYHMIUTIAJBHOW YCIYTHM B CHIY OOCTOSTEIbCTB,
paHee HEU3BECTHBIX MPU NPUEME IOKYMEHTOB, HO CTABIIMX M3BECTHBIMU B IPOLIECCE
MPEI0CTABIEHUS MYHUIIUTIATILHON YCIyTH;

oOpaliieHue 3asBUTENs 00 OKa3aHUU MYHUIIMNAIBHOU YCIYTH, IPEIOCTaBICHUE
KOTOPOM HE OCYIIECTBIISIETCSI OPraHOM;

oOpaiienre (B MUCbMEHHOM BHUJE) 3aiBUTENsI C NPOCHOOH O MpeKpalieHuH
MYHHUITUTIATFHOU YCITYTH;

HECOOTBETCTBHE CXEMbl PACIHOJOXEHHS] OOBEKTOB Ta30CHAOKEHUS IS
oOecrieueHrs HaceleHHs Ta30M HOpMaTuBaM, TpeOyeMbIM ISl TPOEKTUPOBAHUS
00BEKTOB Ia30CHA0KCHHUS;

HECOOTBETCTBUE CXEMbl PACHOJIOKEHUSI OOBEKTOB Tra30CHAOXKEHUs IS
oOecrieueHusT HaceleHus ra3oM (PaKTUYECKOW TUIAaHUPOBKE YKA3aHHOTO Ha CXEMe
3eMEeJIbHOTO y4acTKa.

2.10.3. OTka3 B mpemoCTaBICHUU MYHHUIIUTIATHLHOW YCIYTd HE MPENSTCTBYET
MOBTOPHOMY OOpallieHnto 3asBUTENS MOCIE YCTPAHEHHUsS MPUYMHBI, MOCITY>KUBIIEH
OCHOBAaHHMEM JJI OTKa3a.

2.10.4. He nomyckaercsi OTKa3 B MPEIOCTABICHUN MYHUIIUIIAILHON YCIYTH B
cily4yae, €clM 3asBJIICHHE M JOKYMEHTbl, HEOOXOAMMBIE [JIsi MPEAOCTaBIICHUS
MYHHUITUTIATBHONW YCIYTH, MOAAHBl B COOTBETCTBUU C HHQPOpPMAIMEH O CpPOKax u
MOPSAJIKE MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIyTH, OMyOJIMKOBaHHON Ha EnuHoM
[Toprane, PernonansHom nopraie.

2.10.5. OTka3 B mpenocTaBiICHUU MYHHUIIMNAIBHOW YCIYTH HE TPEMSITCTBYET
MOBTOPHOMY OOpAaIICHUIO MOC€ YCTPAHEHUS MPUYMHBI, TOCTYKUBIIEH OCHOBAHUEM
TSl OTKa3a.

Hoapasaea 2.11. IlepeyeHsb yciayr, KOTOpbIe ABJISKOTCA HEOOXOAUMBIMH U
00s13aTeJIbHBIMMY VISl PEA0CTABJIEHNSI MYHUIIUNAJIBHOMN yCJIYTH, B TOM YHCJIe
CBeJleHHs 0 JOKYMeHTe (JIOKYMEeHTaX), BbIIaBaeMoM (BbIaBaeMbIX)
OPraHu3alusAMM, H YIIOJTHOMOYEHHBIMH B COOTBETCTBHM € 3aKOHOAATEJIbCTBOM
Poccuiickoii @enepannu 3KcnepTaMm, y4acTBYIOIUMHU B NPeI0CTABICHUI
MYHUIUNAJIbHON yCJIyrH

VYcayru, KOTOpble SBIAIOTCS HEOOXOJUMBIMU U 00S3aTeNbHBIMU IS
NPEACTaBICHUS MYHUIMIIAIBHOW YCIYTM U TMPEIOCTABISIOTCA OpPraHU3AUsSIMH U
YIOJIHOMOYEHHBIMU B COOTBETCTBUHM C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanmu
JKCIEpTaMH, Y4YacTBYIOUIMMH B MPEJOCTABICHUM MYHUIUMIIAIBLHOW  YCIIYTH,
OTCYTCTBYIOT.

IHoapa3znen 2.12. Ilopsinok, pa3Mep U OCHOBAHMSI B3UMAHMSI



rocyapCcTBEHHOM NMOLIMHBI MJIM UHOHM IJIAThI, B3MMaeMOH 32 NpeioCTaB/IeHHe
MYHUIUNAIBHON yCIyIH
['ocynmapcTBeHHass MOLUIMHA WM MHAsg Iulata  3a  IIPEIOCTaBICHUE
MYHULIANIAJIBHOW YCIIyTM He B3uMaercs. [IpenocraBiieHne MyHULMIIAIBHOW YCIYTH
OCYILIECTBIsETCS OECIUIATHO.

Hoapa3znen 2.13. Iopsiaok, pa3Mep U OCHOBAHMS B3UMAHMS IJIATHI 32
Npe0CTABJIEHHE YCJIYT, KOTOPbIE SIBJIAKTCH HEOOXOAUMBIMH U 0013aTeJILHBIMU
JJIs1 IPeI0CTABJIEHUS] MYHUIIUNIAJIbHOM YCJIYTH, BKIKOYast HH(POPMALHIO 0
MeTOJUKe pacyeTa TAKOM MJIAThI

B3umanue 1maTel 32 OPEAOCTaBICHUE  YCIAYr, KOTOpbIE  SIBJISIOTCS
HEOOXOIUMBIMU M 00S3aTENIbHBIMU JIJIsl MPEAOCTABICHUS MYHUIIMIIATIBHON YCIIYTH,
HE IPElyCMOTPEHO.

Hoapasnea 2.14. MakcuMaIbHBIN CPOK 0KUAAHHMSA B 0YepeaAd NPH Nogaye
3ampoca 0 NpeAoCTABJICHNH MYHHIMIIAIbHON YCIYTH, YCIYTH,
NPeA0CTABJISIEMOI OPraHn3anmei, y4acTBYOIIel B IIPe10CTABICHUN
MYHULIUNAJIBHON YCIYTH, M IIPH MOJYYECHHH Pe3y/bTaTa NPeAoCTABICHUS

TaKUX YCJIYT
Cpok oOXuaaHuss B O4Uepead IPHU IOJAa4ye 3aASBICHHUS O MPEIOCTABICHUU
MYHULIMINIATBHON YCIYyTH W JOKYMEHTOB, YKa3aHHBIX B mojapaszzaene 2.6 paszupena |l
PernameHnra, a Take NpH MOTYYEHUH PE3YbTaTa MPEAOCTABIECHUS MYHULUITAIBHOM
YCIIYTH HE JTOJIKEH MPEBBIIIATH 15 MUHYT.

IHoapasaen 2.15. Cpok 1 NOPSIIOK PerucTPaAlMu 3aMIpoca 3asiBUTEJIS O
NpeIoCTABJIEHUH MYHUIIUNAJIbHOM YCJIYTH U YCJIYT'H, NPeI0CTABJIsIEMOM
OpraHusanuei, y4acTByueil B NpeAoCcTaBJIeHNA MyYHUIMIIAJIbHOM yCJIYIH, B
TOM YHCJIE B JJIEKTPOHHOU (popme

Peructpanus 3asiBieHuss 0 IpelOCTaBICHUN MYHUIIMNIATBHOW yCIyru U (UJn)
JIOKYMEHTOB (COJIEpKalINXCs B HUX CBEICHUM), HEOOXOIUMBIX ISl IPEAOCTABICHUS
MYHULANAIBHOW YCIYTHM, B TOM YHUCJIE MPU NPEAOCTABICHUUM MYHULIUNAIbHOMN
yCIYTM B 3JIEKTpOHHOM (opme mocpenctBoMm EauHoro mnoprana, PermonaibHOro
1opTaja OCYLIECTBIISETCS B I€Hb UX MOCTYIUICHHS B Y IOJTHOMOYEHHBII OpraH.

Peructpauusi 3asBieHHs] O NPEIOCTABICHWUM MYHUUMUIAIBHON YCIYTH C
JOKYMEHTaMH, yKa3aHHbIMH B moapazaene 2.6 pasnmena |l Permamenra,
NOCTYMUBIIMMHU B BBIXOJAHOU (HEpaOOUnii WiIu Mpa3JHUYHbIN) J€Hb, OCYIIECTBISETCS
B MEPBbI 32 HUM pabOUUil 1€Hb.

Cpok peructpanvi 3asiBICHHSI O MPEAOCTABIECHUH MYHULUNAIBHON yCIYrd H
JOKYMEHTOB (COJIEp)KAIIUXCS B HUX CBENICHMI), MPEICTABICHHBIX 3asBHUTENIEM, HE
MOXET MPEBBIMIATh 15 MUHYT.

Cpok peructpauvvi  YIOJIHOMOYEHHBIM OpPraHOM, 3alpoca M  HHBIX
JOKYMEHTOB, HEOOXOAMMBIX /I MPEAOCTABICHUS MYHULMIIAJBHON YCIyrd, NpH
IPEIOCTABICHUN MYHMIMIIAJBHOW YCIYIM B 3JEKTPOHHOW (opMme MOCPEACTBOM
Enunoro nopraina, PernonansHoro nopraina cocraBisier 1 pabouuii 1eHb.



MMoapa3snen 2.16. TpeOoBaHus K MOMELIEHUSM, B KOTOPBIX
NPeIOCTABJISICTCH MYHUIIMIIAJIBHAS YCJIYTra, K 3aJ1y OKUAAHHUSA, MeCTaM st
3aM0JIHEHHS 3alPOCOB O NMPEA0CTABJICHUHA MYHUIUNIAJIBLHOMH yCJIYIH,
HHGOPMAIMOHHBIM CTEHIaM ¢ 00pa3laMM UX 3AN0JTHEHUS U NepeYHeM
JOKYMEHTOB, HEOOXOAMMBbIX JIJISl PEI0CTABJICHUS KAXKA0H MYHUIMIIAIbHOM
YCJIYTd, pa3MelleHUI0 U 0)OPMIICHUIO BU3YAJIbHOM, TEKCTOBOH U
MYJIbTUMEIUNHOU HH(OPMAIMHU O TOPSAKE NMPEAOCTABJICHU TAKOU YCJIYIH, B
TOM 4HcJIe K 00ecre4eHNI0 JOCTYINHOCTH /15l HHBAJIU/I0B YKa3aHHbIX 00 beKTOB
B COOTBETCTBHH C 3aKOHOAaTEJILCTBOM Poccuiickoii @enepanun «O conuanbHoO
3alIMTe HHBAJIHUIOB

2.16.1. Undopmarnus o rpaduke (pexume) paboTsl Y HTOTHOMOUYEHHOTO OpraHa,
M®II pa3memiaercss Mmpu BXOJE€ B 3JaHUE, B KOTOPOM OHO OCYUIECTBIISIET CBOIO
NEATENbHOCTh, HA BUJTHOM MECTE.

3nanue, B KOTOPOM MPEAOCTABIISICTCS MyHHUITUNIAIBHAS YCIIyTa, JODKHO OBITh
000pYZI0BAHO OT/IEIBHBIM BXOJIOM JIJIsl CBOOOIHOTO JIOCTYTIA 3asBUTEIIEN B MIOMEIIIEHHUE.

Bxog B 3manme o0opynoBaH HMH(POPMAIMOHHOM TaOMMUYKOM (BBIBECKON),
comepxaiiedt nHpopmanuoo 00 YnoaHomoueHHOM oprane, M®LI, ocymiecTsistonieM
MIPEIOCTABIICHUE MYHUIIUIIATBLHON YCIYTH, a TaKke 000py/I0BaH yA00HOM JIECTHUIIEH ¢
MOPYYHSIMH, TIAaHTyCaMu JiJIsi OeCTIPETITCTBEHHOTO MTEPEIBMKCHIUS TPaKIaH.

Mecta mnpenocTaBieHHs MYHUIMIAIBHONW YCIYrH OOOpPYIYIOTCS C Y4E€TOM
TpeOOBaHUI JOCTYMHOCTH [l HMHBAJIUIOB B COOTBETCTBUM C JICUCTBYIOUIUM
3aKkoHOAaTenbCTBOM Poccuiickon deaepanuy 0 COLMaIbHOM 3a1IUTE UHBAIUIOB, B TOM
qucie 00eCeunBaroTCs:

yCcIoBHSL Ui OECHpEnsTCTBEHHOrO JOCTyrma K OOBEKTy, Ha KOTOPOM
OpPraHU30BaHO TMPEAOCTABJICHUE YCIYr, K MECTaM OTAbIXa W MPEAOCTaBIIEMbIM
ycIiyram;

BO3MOYKHOCTh CaMOCTOSITENILHOT'O MEPENBUKEHUSI M0 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OpPTaHM30BaHO TMPEIOCTABJICHUE YCIYT, BXOJa B TaKOW OOBEKT M BBHIXOA U3
HEro, MOCagKd B TPAHCIIOPTHOE CPEACTBO M BBICAJKM W3 HEr0, B TOM YHUCIE C
WCITOJIb30BAaHUEM KPECIIa-KOJISICKH;

COIIPOBOXKJICHNE MHBAJIHMJIOB, IMEIOIIINX CTOMKHE PACCTPONUCTBA (DYHKIIHH 3PEHUS
Y CaMOCTOSITEIBHOTO MEPEIBIKECHUS, U OKa3aHUE UM MTOMOIIY HA 00BEKTE, HA KOTOPOM
OpPraHU30BaHO MIPENOCTABIICHUE YCIIYT;

HaJJexallee pasMelleHue OOOpYJOBaHMS W HOCUTENeH UH(opMaluy,
HEOOXOIMMBIX JJIsl o0ecreyeHrs OecpensTCTBEHHOrO JOCTYNa MHBAIMAOB K OOBEKTY
Y IIPEAOCTABIISIEMBIM YCIIYTaM C YYETOM OTPaHUYECHUN UX KUZHEIEATEIIbHOCTH;

TyOIvMpoBaHUE HEOOXOAUMOM NIl WHBAIMIOB 3BYKOBOM W 3pUTEIHHOU
uHbOpMAIK, a TaKKe HAANUCEH, 3HAKOB M WHOW TEKCTOBOW H TpadudecKoi
UHpOpMAIIMA 3HAKaMH, BBIMOJIHEHHBIMU penbedHO-ToueyHbIM IpudToM bpaiins,
JIOITYCK CYypAOIEPEBOIUMKA U TU(PIOCYPAONIEPEBOTUNKA;

JIOITYCK Ha OOBEKT, HA KOTOPOM OPTaHU30BAHO IPEIOCTABIICHUE YCIYT, COOAKH-
NPOBOJHMKA MPU HAIUYUU JIOKYMEHTA, MOATBEPKIAIOIIECTO €€ CIelUalbHOe 00yueHue
Y BBIIABAEMOrO0 B TIOPSAJKE, YCTAHOBIECHHOM 3aKOHONATENBCTBOM Poccuiickoin
Oenepaunu;



OKa3aHHe paOOTHUKaMH Y OJHOMOYEHHOI'O OpraHa, MpeaoCTaBISIOEro yCayru
HACEJICHUIO, TIOMOIIM WHBAIHUIAM B MPEOJOJICHUN 0apbepoB, MEMIAIOMIUX TOTYUCHHIO
UMM YCITyT HapaBHE C APYTUMU OpraHaMHU.

[TomelieHusi, B KOTOPBIX MPEIOCTABISICTCS MYHULMIAIbHAS YCIyTra, JOKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHWYECKUM MpaBUjIaM M HOpMaTUBaM, IpaBUIaM
MoKapHOoi Oe3onmacHoOCTH, Oe30macHOCTH Tpyaa. IloMenienrs 000pyyroTCs ccTeMamMu
KOHJWIIMOHUPOBAHUS (OXJIAKIEHUS] W HArpeBaHWs) W BEHTWJIMPOBAHUSA BO3/yXa,
CPEACTBAMH OITOBEIICHUS O BO3HMKHOBEHMM YPE3BBIYAMHOM cuTyaunu. Ha BUIHOM
MECTE€ pAacloJIaraloTCs CXEMbl PA3MEIIEHUs] CPEACTB IOXKAPOTYIUEHUS M IyTel
sBakyauuu Joaed. [lpemycmarpuBaercs — o0oOpynoBaHME — JIOCTYIHOIO — MecTa
OOIIECTBEHHOI'O TIOJIb30BaHUs (TyaJieT).

Ha mnapkoBkax 00bekTa, Ha KOTOPOM OPraHWM30BAHO IMPEIOCTABICHUE YCIYT,
BeIensgeTcss He MeHee 10 TpoleHTOB MecT (HO HE MEHee OJHOro MecTa) JUIs
OecIuTaTHOM TApPKOBKM TPAHCTHIOPTHBIX CPEICTB, YIPABISEMbIX WHBAIUIAMHU, H
TPAHCIOPTHBIX CPEACTB, NEPEBO3SIIMX TAKMX UHBAJIUIOB U (WJTN) JeTe-UHBATUIOB.

[Tomemennss M®L] mist paboThl € 3aABUTENSIMH OOOPYAYIOTCS 3JIEKTPOHHOMN
CUCTEMOM YIIpaBJICHUS 0YePEIbl0, KOTOpas MPEACTABIISIET COOOM KOMILIEKC

IPOrpaMMHO-AININapaTHbIX ~ CPEICTB,  IO3BOJSIOIIUX  ONTHUMH3UPOBATH
YIOpaBJIECHUE OYEPENSIMU 3asIBUTEIICH.

[Topsiok UCTONIb30BaHUS SJIEKTPOHHOM CHUCTEMBI YIpPaBJI€HUS MPEAyCMOTPEH
aIMUHHCTPATUBHBIM PETJIAMEHTOM, YTBEPKIECHHBIM MPUKa30M aupekropa MOLI.

2.16.2. Ilpuem TOKYMEHTOB B YIIOJTHOMOUYEHHOM OpraHe, OCYIIECTBIISICTCS B
KaOuHeTe YOJIHOMOYEHHOIO OpraHa.

2.16.3.Ilomemenus, npeqHa3HAYCHHBIE JJI IPUEMa 3asiBUTEIIEH, 000pyAyIOTCS
MH()OPMAIIMOHHBIMHU CTEHAAMH, COJACPIKAIIMUMH CBEJCHUS, YKa3aHHbIE B MOJIYHKTE
1.3.2. [logpasnena 1.3 Pernamenra.

NudopmanmonHsie CTeH bl pa3MeIaloTcsl Ha BUIHOM, TOCTYITHOM MECTE.

Odopmiierne WHOOPMAITMOHHBIX JIMCTOB OCYIIECTBISIETCS YIOOHBIM ISt
yreHus mpudpTom - Times New Roman, dopmar amcra A4; TEKCT - NPOMUCHBIC
OykBbI, pazmepoM mipudTa Ne 16 - 0OBIYHBIN, HANMEHOBAHUE - 3arjlaBHbIC OYKBBI,
pazmepom mpudra Ne 16 - >xupHbIif, monst - 1 cMm BkpyroByr. TeKCThl MaTepuasioB
HareuaTanbl 0e€3 WCIpaBieHUM, Haubojiee BakHas WHQPOpMAIUS BBIICIACTCS
x)upabiM mpudtom. [lpu odopmiennn WHOOPMAIMOHHBIX MAaTEPUATIOB B BUJC
00pa31oB 3asBJICHUN Ha MOJYYCHHE MYHUIIMIIAILHON yCIyTH, 00pa3IloB 3asBIICHUMH,
NepeyHel JOKYMEHTOB TpeOOBaHUs K pa3Mepy uipudra u gopmMary JucTa MOTYT
OBITh CHUKEHBI.

2.16.4. TlomemeHust sl mpuemMa 3asiBUTENICH COOTBETCTBYET KOMGMOPTHBIM JIJIs
rpaXIaH YCIOBUSIM ¥ ONTHMAJIbHBIM YCIOBUSM PA0OTHI  JTOMKHOCTHBIX  JIMII
YTOIHOMOUYEHHOI 0 OpraHa 1 J0JKHBI 00eCTIeYnBaTh:

KOM(OpPTHOE  pPACHONOKEHUE  3asBUTENs WU JODKHOCTHOTO  JIMIIA
YTIOJIHOMOYEHHOr' O OpraHa;

BO3MOXKHOCTh ¥ Y100CTBO 0(OpMIICHUS 3asIBUTEIIEM IMMCbMEHHOTO OOpaIleHus;

TeneOHHYIO CBSI3b;

BO3MOYKHOCTh KOIUPOBAHUS IOKyMEHTOB;



JIOCTYIT K HOPMATHUBHBIM ITPABOBBIM aKTaM, PETYJIUPYIOIIMM IPEIOCTABICHHUE
MYHULMIIAIBHON YCIYTH;

HaJIMYMe MMChbMEHHBIX MPUHAIIeKHOCTEN U Oymaru opmara A4,

2.16.5. Jlna oxumgaHus 3asBUTENSIMU TIPHEMa, 3alOJIHEHUS HEOOXOMMMBIX JIJIs
MOTYYSHUsS MYHHIMNATBHON YCIYTH JIOKyMEHTOB OTBOJISTCS MECTa, 00OpPYIOBaHHBIC
CTYJbSIMU WIM CKaMmeikamu (OaHKeTKamH), CTojamMu (CTOMKaMu) HJisi BO3MOXKHOCTH
oopmiieHUsT JOKYMEHTOB, OOECIEUMBAIOTCS pPydYKaMH, OJaHKaMH JOKYMEHTOB.
KonuyectBOo MeCT OXUIaHUS OIpENeNseTcss UCXOAs M3 (PAKTHUYECKOW Harpy3Ku H
BO3MOYKHOCTH MX Pa3MEIICHUS B TIOMEIICHUH.

2.16.6. [lpuem 3asBuTened MNpPU MNPETOCTABICHUM MYHUIUMIIAIBHOU YCIyTH
OCYILECTBIISIETCS COTJIaCHO Tpaduky (pexkumy) paboThl YOJIHOMOUYEHHOTO OpraHa,
M®OII, ykazannomy B noapasnene 1.3 pasaena | Pernamenra.

2.16.7. PaGoyee MecTO MOMKHOCTHOTO JiMIIA YTIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a TMPEJOCTABICHUE MYHHUIUNAIBHOW YCIYyTH, JAOHKHO OBITh
000pYyZ0BaHO TEPCOHAIBHBIM KOMIBIOTEPOM C JOCTYIOM K HH(DOpMAMOHHBIM
pecypcaM YTIOJIHOMOYEHHOI'O OpraHa.

Kabunersl mnpuema mosdyyaTenel MyHUIUTAIBHBIX YCIYT JIOJDKHBI OBITh
ocHalleHbl MH(GOPMAlMOHHBIMU TabJIMuKaMu (BBIBECKAMM) C YKa3aHHUEM HOMepa
KaOuHeTa.

CrienuanucThbl, OCYIICCTBIISIIONIME TPHEM IOJIydaTeleH MYHHIMIATbHBIX
yCIIyT,  OOECIEYMBAIOTCA  JMYHBIMA  HATPYAHBIMHA  HJICHTU(DUKAITMOHHBIMU
KapToukamu (03 15kamMu) U (UJIM) HACTOJIBLHBIMU TaOJIUYKaAMHU.

Hoapa3zaen 2.17. Iloka3zaresu JOCTYNHOCTH U KA4eCTBA MYHHIIUNIAJIbHOMN
YCJIYTH, B TOM YHCJIe KOJUYeCTBO B3aMMOAeiCTBUI 3asiBUTEJIS C
AOJIKHOCTHBIMH JIMIIAMU NPH MPEI0CTABJICHUN MYHUIUNIAJIbHON YCJIYIH U UX
MPOAOJIAKUTEIBHOCTb, BO3MOKHOCTb MOJIy4YeHUs] MyHHMIMIIAJIbHOH YCJIYI'H B
MHOTr0()yHKIIMOHAJIbHOM LEHTPEe NPEAOCTABICHHUS IOCYy1aPCTBEHHBIX U
MYHHUIUNAJIBHBIX YCJIYT, BO3MOKHOCTH MOJIy4eHHsI HH(POPMALMH 0 XO/1e
NpeI0CTABJIEHUS] MYHHIMIIAJIBHON YCIYTd, B TOM YHUCJIe C MCII0JIb30BAHUEM
HH(OPMANUOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOT UM

2.17.1. OCHOBHBIMHM MOKa3aTENSIMU JOCTYIMHOCTH M Ka4ECTBA MYHULIMIIATbHON
YCIIYTH SIBJISIFOTCSL:

1) KONIMYeCTBO B3aMMOJIEUCTBHI 3asBUTENS C JIOJDKHOCTHBIMHM JIMIIAMU TIPH
IIPEAOCTABIEHNN MYHMIMIIAJBHON YCIYTH M MX NPOJOJLKUTENBHOCTh. B mpouecce
IpPEIOCTAaBICHUSI MYHHUIMIAIBHOM YyCIYrd 3asBUTENb BIpaBe o00pamaTbCs B
YTOoTHOMOUEHHBI OpraH, Mo Mepe HeoOXOIUMOCTH, B TOM YHCIE 3a MOJy4eHHEM
uHPOpPMAIUU O X0 MPEAOCTaBICHHIS MYHUIIUTIAIIBHON YCIYTH;

2) BO3MOXKHOCTb TOJAYM  3ampoca 3asBUTEIS O  NPElOCTaBICHUU
MYHULUOAIBHOW YCIAYTM W BbIJJaYM 3asBUTENSM JOKYMEHTOB I10 PE3yJIbTaTaM
IIPEIOCTaBJIEHNS MyHULIMNIAIbHOU yciryru B MOLI;

3) BO3MOXHOCTb TOJYYE€HHs] HMHPOPMALMH O XOJA€ MPEAOCTABICHHUS
MYHULMIAIBHON YCIIYTH, B TOM YUCJIE C UCIIOIb30BAaHUEM ITOPTAJIOB;

4) ycTaHOBJIEHHE ODKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPEIOCTaBICHUE
MYHULIANIAIBHOW YCIIyTH;



5) ycraHoBJIeHHE W COOJIOJICHUE TPEOOBAaHWM K MOMEIICHUSIM, B KOTOPBIX
IIPEIOCTABISAETCS YCIIYTa;

6) yCTaHOBJIEHHE U COOJIIOJICHHE CpOKa MPEIOCTaBICHUS MYHUIUIIAIbHOM
YCIIyI'M, B TOM YHCIIE CPOKa OXHIAHUS B OYEPENM NpPU MOJAYe 3asABJICHUS U MPHU
MOJTYYCHHUH pe3yiibTaTa NpeOCTaBICHHUS MyHUIIUTATILHON YCIIYTH;

7) KOJIMYECTBO 3asBJICHUM, MPUHATHIX C HCIOJIb30BAaHUEM HH(POPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHON CETH OOILEro MOoJb30BaHUSA, B TOM YHUCIE IOCPEICTBOM
OPTAJIOB;

8) OonepaTuBHOCTH U IOCTOBEPHOCTH MPEAOCTaBIsieMOl HH(OpMaLny;

9) oTcyTcTBHE OOOCHOBAHHBIX KAJI00;

10) nocTynHOCTh HH(POPMALIMOHHBIX MAaTEPUAIIOB.

2.17.2. Jlng mnonydeHUsT MYHHUIMOAIbHOM YCIYrd 3asBUTENb  BIPABE
oopatutecss B MODIl, B mnpenenax tepputopun KpacHomapckoro kpas, B
cooTBeTCTBHM cO cTtaThei 15.1 denepanbHoro 3akona Ne 210-O3 myrem nogayu
KOMIUIEKCHOT'O 3aIipoca O MPEJOCTABICHUH ABYX U Oosiee rocyJapCTBEHHBIX U (UIJIH)
MYHULIMTAIbHBIX YCIYT.

2.17.3. IlpenocraBiieHWE€ MYHHUIMNAIBHONH YCIYyI'H, MPEIyCMOTPEHHOR
HACTOSIIIMM ~ PErjJaMeHTOM, B  YOpeXJawlleM (MpOakTUBHOM) peXUME, B
COOTBETCTBHM C 4YacThio 1 cratbeir 7.3 @DepepanbHoro 3akoHa Ne 210-D3, He
PEeTyCMOTPEHO.

IMoapa3gen 2.18. Iloka3aTen JOCTYNIHOCTH M Ka4eCTBA MYHHIIUIIAJIbHOM
YCJIYIH, B TOM YHCJIe KOJIUYeCTBO B3aMMO/IeICTBUIl 3asiBUTEJIS C
AOJKHOCTHBIMH JIMIIAMMY NPH MPeI0CTABJIEHUN MYHUIMNIAJIbHOMN YCIYIH U UX
MPOAOJIKUTEJIbHOCTHI0, BO3MOKHOCTH MOJIy4eHUsI HHGOPMALMHU 0 X0/1€e
NPeI0CTABJICHUA MYHHMIMIAJIBHOMU YCIYTd, B TOM YHCJIe C HCI0JIb30BaHUEM
UH(POPMAIMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTMH, BO3MOKHOCTh JIN00
HEBO3MOKHOCTH IOJy4YeHUsI MyHUIUNIAJIBLHOU ycayrud B M®IL npeacraBiienust
MYHHIHNAJIBHBIX YCJIYT (B TOM YHCJIE B TIOJJTHOM 00beMe), B JIHOOOM
TEPPUTOPHUAIHLHOM NOAPA3/IeJTeHNH OPraHa, MPeA0CTABIAILIET0
MYHHIHMIAJIBHYI0 YCJIYTy, 10 BHIOOPY 3aiBUTEJIA (IKCTEPPUTOPHUAJIbHBII
NPUHLNII), TOCPEACTBOM 3aIPoca 0 NMPeI0CTABJIEHUH HECKOJIbKHX
MYHHIHMNAJIBHBIX ycayr B M®@II npegocraBieHnsi MyHUIIUNAIBHBIX YCIYT,
npeaycMoTpeHHoro crarbe 15.1 ot 27 mroust 2010 roga Ne 210-d3 «O0
OPraHM3aluy NMPeJ0CTABIEHNS IOCYAAPCTBEHHbIX H MYHHIUNIAJIbHBIX YCJIYD)
(masiee — KOMILIEKCHBIH 3ampoc)

2.18.1. 3asBurento  oOecrneyuBaeTcsi ~ BO3MOXKHOCTb  IMPEIOCTABICHHUS
HECKOJIbKUX MYHHUIMIAIbHbIX ycayr B MO®ILI, B coorBercTBuUM cO crtaTbeir 15.1
®enepanbHoro 3akoHa Ne 210-Od3 paszmena «CraHmapT mpenocTaBlICHUs
rOoCy/IapCTBEHHON (MyHUIIMNAIBHOW) yCIIyTH» (Aajiee — KOMIUIEKCHBIH 3a1poc).

3asBneHus, coctaBieHHble M®IL] Ha OCHOBaHMM KOMIUIEKCHOTO 3arpoca
3asIBUTENISA, JIOJDKHBI OBITH IMOJIMCAHBI YIIOJTHOMOUYEHHBIM paboTHUKOM MOII wu
cKkperuieHbl neyatbro MOL.

3asBlEHUs, COCTABJICHHbIE HAa OCHOBAaHWUM KOMIUIEKCHOTO 3ampoca, |
JOKYMEHTBI, HEOOXOAUMBIC IS TPEJOCTABICHUS MYHUIMIAIBHOW  YCIYTH,



HANpPAaBJISIIOTCA B YTOJIHOMOYEHHBIN OpraH C MPUII0KEHHEM KOMUU KOMILIEKCHOIO
3ampoca, 3asepenHont MOII.

Hamnpapnenne M®I] 3asBieHuit, a Takke yka3aHHbIX B yactu 4 crathu 15.1
cratbl DPenepanpbHoro 3axkoHa Ne 210-D3 7OKYMEHTOB B yIOJTHOMOUYEHHBIM Opra,
OCYILIECTBIISIETCS HE TMO3JHEE OAHOro padboyero MAHs, CIEAYIOLIEro 3a JAHEM
NOJTyYEHHsI KOMIUIEKCHOT'O 3a1poca.

B »stom caysae MO gns  obecniedeHus MOJYyYEHUS  3asiBUTEIIEM
MYHHUIIMTAIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3amlpoce, JEeUCTBYeT B
UHTEpecax 3agBUTENs 0€3  JIOBEpEHHOCTM W  HAMpaBlIsgeT B  OpraHbl,
OPEAOCTABIISIIONINE  MYHHUIMNAIbHBIE  YCIYTH,  3asBJICHHS,  TMOJINHACAHHBIC
YHOJHOMOUYEHHbIM paboTHUKOM M®PI[ u ckpemnennbie nedarbto MOILI, a Takxke
CBEJICHUSI, TOKYMEHTHI U (WIin) UHPOpMAIUIO0, HEOOXOIUMbIE JJI MPETOCTABICHUS
YKa3aHHBIX B KOMIUIEKCHOM 3alpoc€ MYHUIMNAIbHBIX YCIYT, C HPUI0KEHHEM
3aBepeHHOH MOI] komuu KoMmIuiekcHoro 3ampoca. Ilpu sToM He TpeOyroTcs
COCTaBJICHUE U MOJIMCAHUE TAKUX 3asBJICHUI 3asIBUTEIIEM.

2.18.2. KoMIuiekCHBIM  3ampoc  JOJDKEH  COoJepaTh  yKasaHHE  Ha
MYHUILIMTAIbHBIE YCIYTH, 3a MPEIOCTABICHHUEM KOTOPBIX OOpaTHICS 3asiBUTEINb, a
TAKXE€ coriiacue 3asBuUTeNsl Ha ocyuiecTBieHne M®PI[ or ero mmeHu nencTBUid,
HEOOXOJIUMBIX JJIS1 UX MPEJOCTABICHHUS.

2.18.3. Tlpu npueme KOMIUIEKCHOT'O 3ampoca y 3asButrens padoTtHuku MOI]
00s13aHbl TIpOMH(OpPMUPOBATH €ro 000 BCEX MYHMIIMMAIBHBIX YyCIyrax, KOTOpBIE
SIBJISIFOTCSI HEOOXOMMBIMH U 0053aTENIbHBIMU JJIS1 IPEAOCTABIICHUS MYHHUITUTIATbHBIX
YCIIYT, TIOTYyYeHUE KOTOPHIX HEOOXOIUMO ISl TIOTYYCHUS MYHUIIMITAIBHBIX YCIYT,
YKa3aHHBIX B KOMILJIEKCHOM 3aIpocCe.

2.18.4. OnHOBpEMEHHO C KOMIUIEKCHBIM 3ampocoM mnogaeT B M®I] cBenenus,
JOKYMEHTBl U (WJIK) WH(pOpMaIMIO, TPETyCMOTPEHHbIE HOPMATUBHBIMU TPABOBBIMU
aKTaMU, PEryJUpYyIOIIMMHU OTHOIIEHUS, BOZHUKAIOIINE B CBSI3U C MPEIOCTABICHUEM
YKa3aHHbIX B KOMIUIEKCHOM 3alpoce€ MYHHIMNAIbHBIX YCIYT, 32 HMCKIIOUYECHHEM
JIOKYMEHTOB, Ha KOTOPBIE PACIIPOCTPAHSIETCs TpeOoBaHMEe MyHKTa 2 yactu 1 ctateu 7
®enepanpHoro 3akona Ne 210-®3, a Takke CBEICHHWHA, TOKYMEHTOB W (WIIH)
uH(OpMaIMK, KOTOPhIE Yy 3asBUTENS OTCYTCTBYIOT M JOJKHBI OBITh IMOJIYYEHBI IO
pe3ynbTaTam IpeoCTaBICHUS 3asIBUTENIO UHBIX YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce
MYHHUITUTIATBHBIX YCITYT.

CBenenusi, JOKyMeHTHI U (win) wuHPOPMANUIO, HEOOXOIUMBIE IS
MPEAOCTABICHNUS MYHUIIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, U
NoJy4yaeMble B OPTaHU3AIMSIX, YKA3aHHBIX B 4acTu 2 ctatbu 1 depepanbHOTro 3aK0HA
Ne 210-®3, B pe3ynbTaTe OKa3aHHUsSl YCIYr, KOTOpBIE SBJISIOTCS HEOOXOIUMBIMU U
00s13aTENIbHBIMU ISl IPEOCTABICHUS] MYHUIIMIIAIBHBIX YCIIYT, 3asBUTENb IOJAET B
M®I] 0AHOBPEMEHHO ¢ KOMILIEKCHBIM 3aIIPOCOM CaAMOCTOSATENBHO.

2.18.5. Tlpumepnas ¢dopma KOMIIEKCHOTO 3ampoca, a TakXke IMOPSIOK
xpaHenuss MOPI] KOMIUIEKCHOrO 3ampoca ONPENENseTcsl  YINOJIHOMOYEHHBIM
[IpaBurensctBoM Poccuiickoii denepanun penepanbHbIM OPraHOM HUCTIOIHUTEIBHOM
BJIACTH.
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2.18.6. HampaBnenne M®I] 3asBieHuii, a Takke yka3aHHbIX B 4yacTu 2.18.4
nonpaszaene 2.18. pasznena |l Permamenta 1OKyMEHTOB B OpTaHbl, MPEIOCTABIISIONIHNE
MYHULMIIAIbHBIE YCIYI'M, OCYILIECTBIISIETCS HE IO3JHEE OJHOro padoyero mHs,
CJIEIYIOLIEro 3a JIHEM IOIYYEHUs] KOMILJIEKCHOIO 3ampoca.

2.18.7. B cnyyae, ecnu AJid MONTYYEHUS] MYHUIIMTAIBHBIX YCIYT, YKa3aHHbBIX B
KOMIUIEKCHOM 3aIpoce, TPeOYIOTCs CBEACHMS, NOKYMEHThl M (Wiu) uHpOpMaus,
KOTOpble MOTYyT ObITh mojyueHbl M®I[ Tonpko Mo pe3yibTaraMm MperoCTaBICHUS
UHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpOCe€ MYHUIMIAIbHBIX YCIYT, HAIpaBJICHUE
3asBJIEHUM W JOKYMEHTOB B COOTBETCTBYIOIME OpPraHbl, MPEIOCTaBISIOIINE
MYHULIMNAJIbHBIE YCIIYTH, ocymiecTBisiercss M®I] He no3naHee ogHOro padboyero jaHs,
cienyromiero 3a aHeMm nonydeHuss M®PI[ Takux cBemeHHi, JOKYMEHTOB W (WJIM)
uHdOpMaIIHH.

B yka3aHHOM ciydae T€YEHUE MPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM CPOKOB
OPEAOCTABICHUS MYHULUNAIBHBIX YCIYr, YKAa3aHHbIX B KOMIUIEKCHOM 3aIlpoce,
HAUMHAETCS HE paHee JAHA TMONyYeHHUS 3asiBICHUM W HEOOXOAMMBIX CBEICHHI,
JOKYMEHTOB U (Wi1M) UH(OPMAIMU COOTBETCTBYIOIIMM OPraHoM, MPEA0CTaBIISIOIINM
MYHULIUTAJIBHBIE YCIYTH.

2.18.8. Tlonyuenue M®II oTkaza B mpeaoCTaBICHUN MYHHUITUNAIBHBIX YCIIVT,
BKJIFOYEHHBIX B KOMIUIEKCHBIN 3aMpoc, HE SIBISETCS OCHOBAHUEM JJISI TPEKPALCHHUS
MOJIYYEHHUS MHBIX MYHMIIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3aIpoce, 3a
UCKIIFOUEHHEM CJIy4aeB, €CJIM YyCiIyra, B IIPEIOCTaBI€HUH KOTOPOM OTKa3aHo,
HEeoOXoauMa JIsl TPEIOCTABJICHUS MHBIX MYHUIIMIAIBHBIX YCIYT, BKJIIOYEHHBIX B
KOMILIEKCHBIN 3a1poc.

2.18.9. M®II o06s3aH BbIIATh 3aABUTENIO0 BCE JOKYMEHTBI, IMOJIYYEHHBIC IO
pe3yabTaraM MPENOCTABICHHS BCEX MYHUUMUINAIBHBIX YCIYr, YKa3aHHbIX B
KOMIUIEKCHOM 3aIpoce, 32 UCKIIFOUYCHUEM JIOKYMEHTOB, Mojy4eHHbIXx M®I[ B pamkax
KOMIIJIEKCHOI'O 3arpoca B LENSIX NPEIOCTaBICHUS 3asABUTENI0 WHBIX YKa3aHHBIX B
KOMIUIEKCHOM 3alpOCe MYHULIMIAJIbHBIX YCIYT.

MO®IL] o00s3an TpouHPOPMUPOBATH 3asBUTENS] O T[OTOBHOCTU TOJHOTO
KOMIUIEKTa JIOKYMEHTOB, SBJISIIOIIMXCS PE3YyJbTATOM MPENOCTABICHUS BCEX
MYHHIIUTAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, a Takxke 00ecreunTh
BO3MOKHOCTh BbIJJAYU YKa3aHHOTO KOMILJIEKTa JOKYMEHTOB 3asIBUTENI0 HE IMO3JIHEE
pabouero mHs, ciemyromiero 3a aHeM mnoctyrmieans B M®I[ mocnennero u3 Takux
JIOKYMEHTOB.

2.18.10. 3asButrens umeer mpaBo oOpatutbess B MOL[ B mensax mnoiaydeHus
uHboOpMaIlMM O XOJ€ TMPEAOCTABICHUS KOHKPETHON MYHHUIUIAIBHON YCIyTH,
yKa3aHHOM B KOMIUIEKCHOM 3aIpoce, WU O TOTOBHOCTH JOKYMEHTOB, SIBJISIFOIIUXCS
pe3yJIbTaTOM MNPEAOCTABICHUS KOHKPETHOW MYHHUIMIIAJIBHOM YCIYTH, YKAa3aHHOM B
KOMIIJIEKCHOM 3arpoce.

VYkazannast unpopmaius npenocrasisercs MOILL:

1) B X07i€ TMYHOTO TIpHUEMa 3asIBUTEIIS;

2) o Tenedony;

3) 10 3JICKTPOHHOI MmouTe.
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2.18.11. B cnyuae oOpamenus 3asBurenss B M®I[ c¢ 3ampocom o xome
IIPEAOCTABIEHNS KOHKPETHOM MYHULMNAIBHOW YCIIYTH, YKa3aHHOW B KOMIUIEKCHOM
3ampoce, WIM O TOTOBHOCTHM  JIOKYMEHTOB, SIBJISIFOLIUMXCS  PE3YyJIbTaTOM
NPEIOCTaBICHUS! KOHKPETHOW MYHHUIIMMAIBLHOM YCIYTH, YKa3aHHOW B KOMILIEKCHOM
3ampoce, MOCPEACTBOM JJIEKTPOHHOM mouTbl, M®I] o00s3aH HamnpaBuUTh OTBET
3asBUTENIO HE IO3/IHee padouero AHs, CIenyrolero 3a JgHeM mnonydeHuss MOIL]
YKa3aHHOI0 3a1poca.

2.18.12. B caywae moctymieHus B MODI][ m0KyMEHTOB, SBISIOIINXCS
pe3yNnbTaTOM  MPEAOCTABIEHUS  HWHTEPECYIOIIEW  3asBUTENS  KOHKPETHOM
MyHUIMNAIbHOU yciayru, M®I] 00s13aH o0ecnednTh BO3MOKHOCThH BBIJIaYU TAKUX
JOKYMEHTOB 3asBUTEII0 HE TMo37Hee paboyero MAHS, CIEAYIOMIEro 3a JHEM
MIOCTYIUIEHUS TaKUX JOKYMeHTOB B M®DII.

2.18.13. 3asgBUTENIO MPEIOCTABIAECTCS BO3MOKXHOCTh HE3aBUCUMO OT €TI0 MeCcTa
KHUTEIbCTBA WJIM MecTa mpeObiBaHus (ans  (QU3MUECKMX JIMI, BKJIIOYas
WMHAUBUAYATbHBIX MPEAIpUHUMATENEH) 100 MecTa HaXOXACHUS (I IOPUINYECKUX
aui), obOpamiatbest B J000W 1o ero BeIOopy MOIl B mpenenax TeppUTOPHH
KpacHomapckoro kpass s NPENOCTABICHHS €My MYHULMIIAIBHOM YCIYIHM IIO
AKCTEPPUTOPUAIIBHOMY IPUHIIUITY.

Hoapasaea 2.19.Uuble TpeOOBaHUA, B TOM YHMCJIe YYUTHIBAIOLIHE
0CO0CHHOCTH NPEIOCTABJICHUA MYHUIMIIAJIBHOM YCIyTH 110
IKCTEPPUTOPHATBLHOMY NPUHIHUNY (B cIy4yae, eCJId MyHHIMIIAJIbHASA YCJIyra
NPeI0CTABJISIETCS 10 IKCTEPPUTOPHAIBLHOMY NPUHIUIY) M 0COOEHHOCTH
NPeA0CTAaBJICHUA MYHULMIIAJIbHON YCIYIM B 3JIEKTPOHHOI hopme

2.19.1. IIpu IIPEAOCTaBICHUN MYHULUITAJIBHBIX YCIyT 10
HKCTEPPUTOPHAIBHOMY NMPUHIUIY Y IOJIHOMOYEHHBIN OpraH He BIpaBe TpeOOBaTh OT
3asgButenst wnu  MOIL[ B mnpemenmax teppuropun  KpacHomapckoro — kpas
NpPEIOCTaBIECHUSI JOKYMEHTOB Ha OyMaXHBIX HOCHUTENSX, €CId HWHOE He

NpelycCMOTpEeHO  (efiepaldbHbIM  3aKOHOJATEIBCTBOM,  PETJIAMEHTHUPYIOIIUM
MPEAOCTaBICHNE MYHUIIUTATBHBIX YCIYT.
2.19.2. [Ipu MPEAOCTABIEHUN MYHHIUIIAIBHON YCIYTH o

AKCTEPPUTOPUAIIBHOMY MPUHIIMITY 3aABUTEIM UMEIOT MIPaBO Ha oOpalleHue B 000
M®OI] no ux BeIOOpY B npenenax tepputopun KpacHogapckoro kpasi HE3aBUCUMO OT
X MECTa JKUTEIbCTBA WJIM MecTa NpeObIBaHMA (A1 (PU3MUECKHUX JIMI, BKIIIOYas
MHAUBUIYAJbHBIX TpEIIIpUHUMATENEH) TM00 MeCTa HaXOKIAEHUS (11 FOPUANYECKUX
JIMI]) B COOTBETCTBUU C JEHCTBUEM SKCTEPPUTOPUAIBHOIO MPHUHIMIA 3aBUTENS 10
MECTY KHUTEJNbCTBA, MECTA HAXOXKACHHUS O0ObEKTa HEJBUKUMOCTH B COOTBETCTBUU C
JEMCTBUEM SKCTEPPUTOPUATBHOIO MPHUHIIMIIA.

2.19.3. J1ns nonydeHuss MyHULIUINIAJIBbHON YCIIYTH 3asiBUTENSAM IIPEIOCTABIISETCS
BO3MOXHOCTb IIPEJICTaBUTh 3asBJIICHUE O MPEAOCTABIECHUNA MYHULUIIAJbHON YCIyTH U
JOKYMEHTBI (Cozep Kalluecss B HUX CBEIEHHUs), HEOOXOUMBIE JJIsl MIPEIOCTaBICHUS
MYHUIMIIATBHOU YCIIYTH, B TOM YUCJE B (POpPME 3IEKTPOHHOI'O TOKYMEHTA:

B YIIOJIHOMOYEHHBIN OpraH;

yepe3 MOLI B YIOMTHOMOYEHHBIN OpTaH;



MOCPEJCTBOM  HUCIOJNb30BaHUA  HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTMH I10 3allUTHBIM KaHaJlaM, BKJIIOYas MCIOJIb30BaHWE EnnHOrOo mopraia u
PernonasibHOro mnoprana, ¢ IPUMEHEHUEM DJIEKTPOHHOW IOANMCH, BHJ KOTOPOM
JOJKEH COOTBETCTBOBATh TpeOoBaHUAM nocTtaHoBiieHus [IpaBurenscTBa Poccuiickoit
Oenepanun ot 25 wuwoHA 2012 Ne 634 «O Buaax »dJICKTPOHHOM MOMAMMUCH,
UCIOJIb30BaHUE KOTOPBIX JIONYCKAE€TCd MpH OOpallleHHMH 3a [OJIyYEeHUEM
rOCY/IapCTBEHHBIX 1 MYHULIMIIAJIBHBIX YCIYr» (Janee — AIeKTPOHHAs MMOAIHUCH).

Jns monmydeHHsT MYHHMIMIAIBHOW YCIYTM 3asBUTENb BIIPAaBE HANPABUTH
3asBJICHUE O TMPEAOCTABICHUM MYHHUIMIAIBGHOW YCIYyrH B (OpME 3IIEKTPOHHOTO
NOKyMeHTa 4depe3 Enusbiii nmopranm wim PernoHanbHbIM MOPTAN IyTEM 3aIlOJIHEHUS
CHelHaTbHON HHTEPAaKTUBHOMN (POPMBI (C HCTIONB30BaHUEM «JIMUHOro KabuHeTay).

[Ipu HampaBieHUM 3asBICHUN W JOKYMEHTOB B DJEKTPOHHOW Qopme C
ucnojb3oBanueM EnnHoro nmoprana, PernonansHoro nopraia, opuuaibHOrO caita
YHOTHOMOYEHHOIO OpraHa, 3asBJICHHE M JTOKYMEHTBI JOJKHBI OBITH IOANHCAHBI
AJIEKTPOHHOM MOJMNMCHIO, BUJ KOTOPOW JOJKEH COOTBETCTBOBATH TPEOOBAHMSIM B
COOTBETCTBUM C TpeOoBaHusMu DenepanbHoro 3akona ot 6 ampens 2011 Ne 63-03
«O0 »neKkTpoHHON moanucu» U mnoctaHoBieHus IIpaBurenscTBa Poccuiickoi
@enepaun ot 25 wmroHsa 2012 roma Ne 634 «O Buaax 3JEKTPOHHOM MOIIMCH,
UCTOJb30BAaHUE KOTOPBIX JOIYCKaeTcsi MpHU OOpalieHUH 3a IOJy4YEHUEM
rOCYJAapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYI».

B cnydae HampaBieHusi 3asBICHUII M JIOKYMEHTOB B 3JEKTPOHHOW (opme ¢
UCNONIb30BaHWEeM EnuHOoro mnopraja u PermoHanbHOro moprana, 3asBlICHUE H
JOKYMEHTBI JOJKHBI OBITh MOJITMCAHbl YCUJIEHHON KBAJIM(UIUPOBAHHON 3JIEKTPOHHOM
HOAMNKUCHIO, U (WIN) HEKBATN(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJITUCHIO.

3asBUTENb, ABIAIOMUNACA (PU3MUECKUM JUIIOM, BIIPaBE UCIIOJIb30BATh MPOCTYIO
ANEKTPOHHYIO TOJANKCH B CilydasiX, HOpeaycMOTpeHHbIX MmyHKToM 2 (1) IlpaBun
OIIpEEIICHNs] BUJOB JJIEKTPOHHOMN ITOAIMCH, UCIOJIb30BAHUE KOTOPBIX JOIYCKAaETCA
npyu OOpalleHHMH 3a MOJYYEHHEM MYHHUIMNAIBHBIX YCIYr, YTBEPKIEHHBIX
noctaHoByieHuem IIpaBurenbcTBa Poccuiickoit @enepanuu ot 25 uronst 2012 roga Ne
634 «O BuAax 2IEKTPOHHOW IMOIINCH, WUCIIOJIb30BAaHUE KOTOPBIX JOIYCKAETCs MHPH
oOpalleHu! 3a MOTYyYEeHHEM rOCYAapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT.

2.19.4. 3asButensaM oOecCHeUUBAECTCS BO3MOXKHOCTh MOMY4YEHHS HMH(GOPMAIHU O
IIPEIOCTABIIEMOM MYHULMNAIBHOM yciuyre Ha ExguHoM moprame m PernmonanbHOrO
nopraja.

Jlia monydeHus AOCTyNa K BO3MOXKHOCTSIM TOpTaja HEoOXOAHMMO BbIOpaTh
cyobekt Poccuiickoit denepanum ¥ Mocie OTKPBITUS CIHCKAa TEPPUTOPUATHHBIX
denepabHBIX OpPraHOB HCIIOJHUTEIBHOM BJIACTH B 3TOM CyObekTe Poccuiickoit
denepariy, OPraHOB HCIOJHUTENBHON BIIACTH CyObekTa Poccuiickoit deneparmu u
OpPraHOB MECTHOTO CaMOYIIpaBJeHHs BBIOpaTh YIOIHOMOYEHHBI OpraH (ykas3aTb
HalMEHOBaHHE YTIOJJTHOMOYEHHOI0 OpraHa coryiacHo YcraBa) KpacHomapckoro kpas ¢
HEPEYHEM OKa3bIBAEMbIX MYHHUIIMIIAIIBHBIX YCIYT U MH(OpMAILIMEH 110 KaX /101 yciayre.

B kaprouke KaxIoil YCIYrM COAEP)KUTCS OINUCaHWE YCIyrd, MNOApoOHas
uHpOpMAIIHSI O TOPSAIKE U CIIOco0ax oOpalleHus 3a YCIyrou, nepeueHb JOKYMEHTOB,
HEOOXOJIMMBIX JIJISl IOJTYYEHUs YCIIYyTH, HH(POpMaLKs O CPOKAX €€ MCIIOMHEHUS], a TaKxKe
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OylaHku 3asBIeHUN U (HOpM, KOTOpble HEOOXOIMMO 3allOJIHUTh Il OoOpaIlieHus 3a
YCIIYTOM.

[lomaua 3asBuUTENEM 3ampoca M MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS MYHULIUNIATBHOW YCIYrH, U MPUEM TaKHUX 3alpOCOB M JOKYMEHTOB
OCYIIECTBIISIETCS B CIIEAYIOIIEM TOPSJIKE:

rojjaya 3arnpoca Ha NPEJOCTaBICHUE MYHUUMIAIBLHOW YCIYTU B 3JEKTPOHHOM
BUJIC 3asBUTEJIEM OCYIIECTBISETCA 4epe3 JMYHBbIA KaOumHeT Ha EgmHOM mopTtane u
Pernonansuom nopraiie;

Uit opOpMIICHUST JTOKYMEHTOB TOCPEACTBOM cetu «VIHTepHeT» 3asiBUTEIIO
HEOOXOIMMO TPONTHU Tpouenypy (IeiictBus) apropusanuu Ha EguHom mnoprane u
PernonansHoM nopraiie;

JUIS  aBTOpW3ALlMU  3asBUTENI0 HEOOXOIMMO BBECTH CTPaxOBOW HOMEP
WMHAWBUAYATHHOIO JIMIIEBOIO CYETA 3aCTPAXOBAHHOTO JIUIIA, BhITaHHBIN [IeHCMOHHBIM
doumom  Poccuiickoit ~ ®enepanuu  (TOCYAApCTBEHHBIM  YUPSKIACHHEM) IO
Kpacunomapckomy kpato (CHUWJIC), m maposb, TOJYyYEHHBIM TOCIE PErHuCcTpariuu
Enunom noprane u PernonansHom nopraiie;

3asiBUTEIIb, BEIOPAB MYHUIIUMIAIHYIO YCIIYTY, TOTOBUT TAKET JOKYMEHTOB (KOTHUU
B JIGKTPOHHOM BHJI€), HEOOXOIUMBIX JJIs €€ MPEIOCTABICHUS, U HAPaBJISIET X BMECTE
C 3asBJICHUEM Uepe3 JIMYHbIN KaOuHeT 3asBuTens Ha Equrom noprane u PernonanpHoM
MOpTAJIE;

3asBJICHUE BMECTE C ODJICKTPOHHBIMU KONUSIMU JIOKYMEHTOB IOMAaJaeT B
MH(POPMAIIMOHHYIO CUCTEMY YTIOJIHOMOYEHHOTO OpraHa, OKa3bIBAIOIIEr0 BHIOPAHHYIO
3asBUTENIEM YCIYTY, KOTOpasi 00ecreuynBaeT NprueM 3apocoB, OOpallleHnuid, 3asBJICHUH U
WHBIX JIOKYMEHTOB (CBEICHMI), MOCTYNUBIIUX ¢ EauHoro nmoprana u PernoHaibHOM
noprajiec W (WIM) Yepe3 CUCTEeMY  MEXKBEIOMCTBEHHOIO  DJIGKTPOHHOIO
B3aNMOJICCTBHUSL.

2.19.5. [ns 3asBuTeneid oOecrneyuBaeTcs BO3MOXKHOCTb OCYIIECTBIISTH C
ucronb3oBanueM EamHoro moprana u PervonanbHOro moprana Kpasi HOJy4eHUE
CBEJICHHI O X0JI€ BBIMOJIHEHHS 3apoca O NPEAOCTABIEHUN MYHULIMIIAIBHON YCIyTH.

CeneHus 0 Xo/ie W pe3yJibTaTe BBIMOJHEHMS 3ampoca O MPEIOCTaABICHUN
MYHULIUIQIBHOW YCIYTU B 3JIEKTPOHHOM BHJIE 3asIBUTENIO MPEJICTABISIOTCS B BUE
yBEIOMJICHUS B JIMUHOM KaOuHeTe 3asBuTeNs Ha EnuHom moprane u PernonaibHoM
IopTalIe.

2.19.6. Ilpu HampaBiieHUU 3asBJICHUS U JIOKYMEHTOB (COJIEpIKAIIUXCS B HUX
cBeleHuil) B (QopMe DBIEKTPOHHBIX JIOKYMEHTOB (DJIEKTPOHHBIX  00pa3oB
JIOKYMEHTOB), 00ECTICYMBAETCSI BO3MOKHOCTh HAIIPaBJICHUS 3asIBUTEIIO COOOIIECHUS B
AIIEKTPOHHOM BHJI€, IOJITBEPKIAIOIIETO UX IPUEM U PETUCTPAIIMIO B YCTAHOBICHHOM
MOPSIZIKE.

2.19.7. MO®I] npenocTaBlieHHs MYHMIIUMINAIBHBIX YCIYr MpuU oOpalieHuu
3asBUTENS 3a MPEJOCTABICHUEM MYHUIUNAIBHOW YCIYTd OCYIIECTBISIOT CO3/JaHUE
AJIEKTPOHHBIX 00pa3oB  (AJIEKTPOHHBIX OOPAa30B JOKYMEHTOB) 3asiBICHHS H
JIOKYMEHTOB, TPEACTABISAEMbIX 3agBUTEIEM M HEOOXOJUMBIX [JIsi MPEIOCTaBICHUS
MYHULIUNAIBHOW YCIYyTM B COOTBETCTBUU C PermaMeHToM, U UX 3aBEpEHHUE C LEIbIO
HAIPAaBJIEHUS B Y IOJJHOMOYEHHBIN OPTaH.



2.19.8. MO®Il npu oOpameHun 3asBUTENS 32  MPEIOCTABICHUEM
MYHHUUUITAIBHON YCIYTH OCYIIECTBIISIOT:

dbopMHUpOBaHUE  DJIEKTPOHHBIX  JOKYMEHTOB  (RJIEKTPOHHBIX  00pa3oB
JIOKYMEHTOB), JTOKYMEHTOB, MPUHSTHIX OT 3asBUTENS, KOMHM JTOKYMEHTOB JUYHOTO
XpaHEHMsI, TPUHATHIX OT 3asBUTENS, OOECreyrBas WX 3aBEPEHUE DIIEKTPOHHOM
MOAIMCHIO B YCTAHOBJIIEHHOM TOPSJIKE;

HaIPaBJICHUE C HMCIOJb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX
TEXHOJIOTUH M0 3alllUTHBIM KaHAJIaM JJICKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX
00pa3oB JOKYMEHTOB), 3aBEPEHHBIX Y TOJIHOMOYEHHBIM JTOJKHOCTHBIM JiniioM M®I],
B YTIOJJHOMOYEHHBIN OPraH.

Paspea III. Cocras, noc1e10BaTeIbHOCTD U CPOKH BBITIOJIHECHUS
aJMUHHUCTPATUBHBIX Npoueayp (aeicTBuii), TpedOBaAHUA K MOPAAKY HX
BbINIOJIHEHUS, B TOM 4YHCJIe 0COOEHHOCTH BbINIOJIHEHHUS AJIMHUHHCTPATHBHBIX
npouenyp (aedcTBuii) B 3JIeKTPOHHOH dopme

Hoapasaea 3.1. CocTaB 1 N0CJIeI0BATEILHOCTH, U CPOKH BBINOJTHEHHUS
aJIMHMHHMCTPATHUBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K MOPAAKY
BBINIOJIHEHUS1, HCYEPNBIBAIOLINH NepevYeHb AIMUHUCTPATHBHBIX MPOLEAYP
(meficTBMIA) MpHU MpeAOCTABJIEHNH MYHHIIAIIAJLHOMH YCIYTH

3.1.1. TIlpemocraBiieHHME MYyHUIUMNAIBHOW YCIyrd BKJIOYaeT B  ceOd
MOCJIEIOBATENBLHOCTD CIAEAYIONIUX aIMUHUCTPATUBHBIX MpoLeAyp (AeHcTBUiN):

npueM (perucTpanys) 3asiBJICHUS U IPUIIaraeMbIX K HEMY JJOKYMEHTOB;

3ampoc JOKYMEHTOB, yKa3aHHbIX B mnozapaszene 2.7 Perimamenrta, B paMkax
MEXBEJOMCTBEHHOI' O B3aMMO/IECHCTBHSI;

pPaccMOTpEHHUE 3asiBJICHUS U PUIIaraeMbIX K HEMY JOKYMEHTOB;

NPUHATHE PEIICHHUs O MPEAOCTaBICHUH JHUOO 00 OTKaze B MPEIOCTaBICHUU
MYHULIUMTAIBHOW YCIIYTH;

repeaya KypbepoMm Nakera AOKYMEHTOB W3 YIIOJTHOMOYEHHOIO OpraHa B
M®IJ;

BblJjaya  (HampaBJIeHUE) 3asBUTENIO  pe3yJibTaTa  MOPEAOCTABICHUS
MYHULMIIAIBHON YCIIYTH;

UCIIPaBJICHUE JIOMYIIEHHBIX OMEYaTOK U OLIMOOK B BBIJAHHBIX B PE3yJIbTaTe
PEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH TOKYMEHTax (MpU UX HAIUYUN).

3asBUTENb BIIPABE OTO3BATh CBOE 3asiBJICHUE HA JIO0O0M CTaJNK pacCMOTPEHUS,
COIJJaCOBAHMS WJIHM  IIOATOTOBKM  JIOKYMEHTa  YTOJHOMOYEHHBIM  OpraHoM,
O00paTUBLINCH C COOTBETCTBYIOIINM 3asBIEHUEM B YIIOJHOMOYEHHBIH OpraH, B TOM
qucie B 3JeKTpoHHOHN dopme, mub6o MDII.

BapuaHThl npe1ocTaBiIeHUsI MYHULUIIAIBHON YCIIYTH, BKIIOUYAOIINE MMOPSA0K
NPEAOCTABIEHUS MYHUIMIIAIBHON YCIYTH OTAEIbHBIM KaTEropusM 3asBUTENEH,
O0OBEAMHEHHBIX OOIIMMHM NpPU3HAKAMH, B TOM YHCJIE B OTHOIIEHHH pE3yJbTara
MYHULIMIIATBHON YCIyTH, 3a OTYyYEeHHEM KOTOPOTro OHU O0PaTUIIUCh, OTCYTCTBYIOT.

3.2.1. Ilpuem (peructpariysi) 3asiBICHUS U IPUIAraeMbIX K HEMY IOKyMEHTOB

3.2.1.1. OcHoBaHMeM nJid Hayana aJAMUHUCTPATUBHOU MPOUEAYPHI SIBISETCS
oOpamienre 3asBUTENsE B YTIOJHOMOYEHHBIN OpraH ¢ 3asBJICHUEM U JIOKYMEHTaMH,
yKa3aHHBIMH B noapaszzene 2.6 PeriiamenTa, a Takke TOKYMEHTAMH, YKa3aHHBIMA B
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noapasznene 2.7 PernaMeHnra, NpeACTaBICHHBIMU 3asBUTEIEM IO €r0 MHUIMATHUBE
CaMOCTOSITEIbHO, WIH MOCTYIUICHUE 3asBJICHUS U JOKYMEHTOB B YIIOJTHOMOYEHHBIH
opras n3z MOII.

[TocTynenue 3asBIeHAs U JOKYMEHTOB B YIIOJTHOMOYEHHBIN opraH u3 MOIL]
OCYIIECTBIISIETCSI C y4E€TOM OCOOCHHOCTEW, YCTAaHOBJICHHBIX cTaTheil 6.2 3akoHa
Kpacnonapckoro kpast ot 2 mapta 2012 roga Ne 2446-K3 «O0 oTJeabHBIX BOMPOCax
OpraHU3allMd TPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYyr Ha
Tepputoprun KpacHomapckoro kpas».

3.2.1.2. 3asBieHue ¥ JOKYMEHTHl MOTYT OBITh HAaNpaBICHBI B
YOTHOMOUYEHHBIM OPraH IO MOYTE C YBEIOMJIEHHEM O BpydeHHH. B sTOoM cirydyae
HaIpPaBJISIOTCA KOMUU JOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBUAECTEIILCTBOBAHA B
YCTAHOBJIEHHOM 3aKOHOM MOPSIAKE, MOJITMHHUKU JOKYMEHTOB HE HAIPABJISFOTCS.

JIomKHOCTHOE JTULO Y TIOJIHOMOYEHHOI'O OpraHa;

YCTAHABJIMBAET JIMYHOCTh 3asBUTENISI HA OCHOBAaHMU MACHoOpTa TpakJIaHUHA
Poccuiickoii ®enepaniii U MHBIX JOKYMEHTOB, YJIOCTOBEPSAIOIIUX JUYHOCTh
3asIBUTEJIA, B COOTBETCTBUU C 3aKoHoAaTenbcTBOM Poccuiickoit denepauun b0
YCTAHABJIMBAET  JIMYHOCTh  3aABUTENS, MPOBOAUT €0  HIACHTU(PHUKAIHUIO,
ayTeHTU(UKALIMIO C KCIOJIb30BaHUEM HWH(OPMALIMOHHBIX CHCTEM, YyKa3aHHBIX B
gactsax 10 m 11 crateu 7 ®epepanbHoro 3akona Ne 210-®3, a mpu oOparieHun
npeAcTaBUTeNss (U3NYECKOro WU IOPUIWYECKOrOo JIMIAa TakKe IMOJTHOMOYMS
JICCTBOBATh OT €r0 UMCHU;

NpOBEpsAET HaJIUYHMe JOKYMEHTOB, HEOOXOAUMBIX [UIsi MPEIOCTaBICHHUS
MYHHUIMIIAIBHON YCIIYTH, COIJIAaCHO IMEPEYHIO, YKa3aHHOMY B moapaszaene 2.6
Permamenra, JOKYMEHTOB, VyKa3aHHBIX B moapasjaene 2.7  Permamenra,
MPEACTABICHHBIX 3aABUTEIIEM IO €0 HHUIIMATUBE CAMOCTOSITEIBHO;

MPOU3BOJIUT PETUCTPALIMIO 3asBJICHUSI U JOKYMEHTOB, YKa3aHHBIX B
nonpaszaene 2.6 PeriameHta, W JOKYMEHTOB, YKa3aHHbBIX B IMojpaszaene 2.7
Pernamenra, npeacTaBieHHbBIX 3asBUTEIEM IO €r0 MHUIMATUBE CaMOCTOATENBHO, B
JI€Hb UX MOCTYIUICHUS B Y TIOJIHOMOYEHHBIN OPTaH;

CONOCTABJISIET YKA3aHHBIC B 3asIBJICHUU CBEICHHUS U JIAHHBIE B MPEICTABICHHBIX
JTIOKYMEHTAX;

BBISIBJSIET HAJIMYKME B 3asBJIICHUM W JIOKYMEHTAaX HWCIPaBICHUH, KOTOpbhIE HE
MO3BOJISIFOT OAHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHUE;

OCYIIECTBIISIET KOMUPOBAHKE (CKAHUPOBAHUE) TIOKYMEHTOB, IPEAYCMOTPEHHBIX
nyaktamua 1-7, 9, 9.1 u 18 wactu 6 crateu 7 PenepanbHoro 3axkona Ne 210-03
(majee - TOKYMEHTHI IMYHOTO XPaHEHUs) U MPEACTABICHHBIX 3asBUTENIEM, B ClIydae,
€CJIM 3asBUTEIb CAMOCTOSATEIIbHO HE MPEICTaBWI KOMWUU JIOKYMEHTOB JIMYHOIO
XpaHEHHMsI, a B COOTBETCTBUH ¢ PermamMeHToM, NJisi €e MpeaoCTaBlIeHUs HEOOXOIUMO
IPEACTABICHNE KOMUU JOKYMEHTA JIMYHOTO XPaHEHUS,

B CJIy4yae MPEACTABJICHHS HE 3aBEPECHHOM B YCTAHOBIEHHOM MOPSAKE KOMUU
JOKYMEHTa YKa3aHHOIO B nojpasjene 2.6 Perimamenra, u 1OKyMEHTOB, YKa3aHHBIX B
noapasznene 2.7 PernaMmeHTa, MPEACTABICHHBIX 3asBUTEIEM MO €ro WHUIMATHBE
CaMOCTOSITENBHO, JOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOI'O OpraHa CIHMYaeT €€ ¢
OPUT'MHAJIOM U CTABUT HA HEW 3aBEPUTEIIbHYIO HAANUCHh «BepHO», JOIKHOCTD JIUIA,


consultantplus://offline/ref=F040498540F164F1DC2D15DB7A0F99654885F92144FA27866D440967E6017DC89679993679E7BAB0BB74BAAF5DJ
consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC69A1E472J
consultantplus://offline/ref=50B2CF9397E95E5FDFA60E4789BC6E0FD17894D8EB7D463A4C6CC241E1087422171FC8FC568409C3DC68A8E47FJ
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B363jA78J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B363jA78J

3aBEPUBILETO KOMHIO, TUYHYIO MOANUCH, MHUIMAIIBI, (aMUINIO, ATy 3aBEpeHus, a
OpUTHMHAJIBI JOKYMEHTOB BO3BpallaeT 3asiBUTEINIO;

BBIJIACT PACIUCKY-YBEAOMJIEHUE O TMpueMe (perucrpaiuu) JIOKYMEHTOB,
YKa3aHHBIX B nojpasjaena 2.6 PernmamenTta, 1 JOKyMEHTOB, YKa3aHHBIX B NTOApPA3IEIie
2.7 PernameHTa, NpeACTaBICHHBIX 3asBUTENIEM IO €T0 HHUIIMATUBE CAMOCTOSITEIBHO.
[Ipu HanpaBiIeHUH JOKYMEHTOB IO MOYTE, HAMPABIISAET U3BEIIEHUE O JaTe MOJyUYECHUS
(perucTpalni) yka3aHHBIX JOKYMEHTOB HE Mo3JHee 4eM depe3 1 pabouuii IeHb C
JaThl UX MOJYy4YEeHUS (PETUCTPALMK) TI0 IMOYTE.

3.2.1.3. B cnydae HenpecTaBieHus (MpeICTaBICHUS HE B HEIIOJIHOM O0OBEME)
JOKYMEHTOB, YKa3aHHBIX B mojapasnene 2.6 PerinamenTa, OJKHOCTHOE JIHUIO
VY10JIHOMOYEHHOI'0 OpraHa BO3BPAILAET UX 3asgBUTEIIO O €ro TPEOOBAHUIO.

B cnydae ecnu JOKyMeHTHI, yKa3aHHble B mozapaszaena 2.6 Pernmamenta
coaep>KaT OCHOBaHUSI MPEAYCMOTPEHHbIE MTyHKTOM 2.9.1 monpasznena 2.9 paznena 2
PermamenTa qomKHOCTHOE U0 YTIOTHOMOUYEHHOT'O OpTraHa MPUHUMAET PelieHrue 00
0TKa3e B MpUEMe JJOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABICHNUS MyHUIIUNIAIbHON
YCIYTH M HampaBliseT 3asBUTEIIO YBEJOMJIEHHE 00 OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOJIUMBIX JUIsI TIPEIOCTABICHUS MYHUIIMITAILHON YCIYTH C yKa3aHUEeM NpPUYUH
OTKa3a.

3.2.1.4. MakcuManbHbIi CPOK BBINIOJIHEHUS aJMUHHUCTPATHUBHON MPOLIEAYPHI
COCTaBJIeT He Oosiee 2 pabouux JHEH.

3.2.1.5. McnonHeHne naHHOM aJMUHUCTPATHUBHOM INPOLEAYPHI BO3JIOKEHO HA
JIOJPKHOCTHOE  JIMIIO  YTOJIHOMOYEHHOI'0 OpraHa OTBETCTBEHHOE 3a MpHeEM
(perucTpanuio) 3asBJCHUS U NPUJIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOAUMBIX IS
IpeI0CTaBICHUS! MYHUITUTIATBHOU YCITYTH.

3.2.1.6. Kpurepuem NOpUHATUS pEIIEHUS IO JAaHHOW aJMHHUCTPATUBHOU
MPOLIEAYpPE SABISIETCS OTCYTCTBHE OCHOBAaHUM ISl OTKa3a B IMPUEME JIOKYMEHTOB,
HEOOXOJIUMBIX JJIsl TPEIOCTABIECHUSI MYHUIIMTIATBHON YCIYTH.

3.2.1.7. Pe3ynpTatoM aJMUHHUCTPATUBHOM NMPOLEAYPHI SABISETCS PErUCTpaLIUs
3asBJICHUSI O TMPEJOCTaBICHUM MYHULMNAIBHOW YCIYrM M MPUIAraéMbIX K HEMY
JOKYMEHTOB WJIM OTKa3 B TMPUEME JOKYMEHTOB, MPHU BBISBICHUM OCHOBaHUW ISt
OTKa3a B [IPUEME IOKYMEHTOB.

3.2.1.8. Cnocobom ¢ukcanuu pe3yiabTaTa aIMUHUCTPATUBHOM MPOLIETYPHI
ABJISIETCS Bblaya 3asBUTENIO JOJDKHOCTHBIM JIMLIOM YIIOJIHOMOYEHHOIO OpraHa
PACIUCKHU-YBEIOMIICHUS O TpueMe (PEerucTpaluu) 3asiBICHHUS O MNPEIOCTaBICHUU
MYHUIIMOQAIBHON YyCIYTM U MpUJIaraeMblX K HEMY JOKYMEHTOB WJIM BblJaua
yBeIOMJICHHUS 00 OTKa3e B MpUeMEe JOKYMEHTOB, HEOOXOUMBIX JIJIsi PEAOCTABICHHUS
MYHUIUMNIATBHONW YCIYTH C YKa3aHUEM MPUYHMH OTKAa3a.

3.2.2. 3ampoc JOKYMEHTOB, yKa3aHHBIX B moxapasnene 2.7 Permamenrta, B
paMKax MEXBEJOMCTBEHHOTO B3aUMOJIEUCTBUS

3.2.2.1. OcHOoBaHMeM )i Havalla aAMUHUCTPATUBHOW TPOLETYPHI SBISICTCS
HEMpecTaBlieHue 3asiBUTENIeM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7.1 moapaszaena
2.7 paznena 2 PernmamenTa, KOTOPbIE HAXOASTCS B PACTIOPSDKEHUH TOCYIAPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U WHBIX OPraHOB, YYacCTBYIOIIMX B
PeOCTaBIECHUU MYHUIIUTIAIBHOW YCIYTH.
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3.2.2.2. JIomKHOCTHOE JHUI0 YIOJHOMOUYEHHOTO OpraHa 3amnpalivBaeT B
TeueHne 1 pabouero JaHS C JaThl mpueMa (PErucTparyu) 3asBICHUS JTOKYMEHTHI,
ykazaHHble B TiyHkTe 2.7.1 mompasnmena 2.7 pasnena 2 PermameHTa B paMkax
MEKBEJOMCTBEHHOTO B3aUMOJICUCTBUS, KOTOPHIE HAXOIATCA B PaCHOPSHKEHUU
rOCy/IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYIPABJICHHUS U WHBIX OPraHOB,
YYaCTBYIOIIHX B MPEIOCTABICHUN MYHUITUTIATHBHOW YCITYTH.

3.2.2.3. JIoKHOCTHOE JIMITO YTIOJTHOMOUYEHHOI'O OpraHa IOATOTaBIMBAET M
HaNpaBJISICT B paMKax MEXKBEIOMCTBEHHOTO WH()OPMAIMOHHOTO B3aUMOICHCTBUS
MEXBEJJOMCTBEHHBIE 3alpOChl O TIPEJACTABICHUH JOKYMEHTOB W HWH(OPMAIIHH,
HEOOXOJIMMBIX Il TPEIOCTAaBICHUS MYHUIUIAIBHON YCIyrd, a Takke O
MIPEICTABIICHUH 3alpalluBacMbIX CBEICHUN B (opMe AJIEKTPOHHOTO JOKYMEHTa,
COTJIACHO YTBEPKIEHHBIM (hopMaM 3ampoca, KOTOPBIA MOAMUCHIBACTCS JICKTPOHHON
U(GPOBOA  TOMANKCHIO, WM MEKBEIOMCTBCHHBI 3allpoc O IMPEICTABJICHUH
3ampanimBaeMbIX CBEICHUM Ha OyMa)XHOM HOCHUTENE, COIVIACHO TpPEOOBaHUAM,
IpeayCMOTPEeHHBIM NyHKTaMH 1-8 wactu 1 crarem 7.2 denepanbHOro 3akoHa ot 27
utoist 2010 roga Ne 210-03 «O6 opraHuzaiyy NpeaoCTaBICHUS TOCYJaPCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT»,

3.2.2.4. TlonrotroBiaeHHbIE MEKBEIOMCTBEHHBIC 3aIllPpOCHl  HAIPABJISIOTCS
VIOJTHOMOUYEHHBIM  JIOJDKHOCTHBIM ~ JIUIIOM  YTIOJIHOMOYEHHOT'0  OpraHa C
UCTIOJIb30BAaHUEM  €IUHOM  CHUCTEMBI  MEXKBEJOMCTBEHHOTO  3JICKTPOHHOIO
B3aUMOJICUCTBUS W TOAKIIOYAEMBIX K  HEH  PErMOHAJIbHBIX  CHCTEM
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMMOJEUCTBUS (IPU HATUMYMHU TEXHUYECKOU
BO3MOXHOCTH) C HCIIOJb30BaHUEM COBMECTHMBIX CPEACTB KpUNTOTrpadudecKon
3aIUThl THPOPMAIIMK U IPUMEHEHHEM 3JIEKTPOHHOM MOJIUCH COTPYIAHHUKOB, B TOM
YHCJIC TTOCPEACTBOM JJICKTPOHHBIX CEPBUCOB, BHECEHHBIX B €IUHBIN PEECTp CHCTEM
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOr0 B3anmojeictBus (manee — CMOB), nmubo Ha
OyMa)XHOM HOCHTEIE, MOAMHUCAHHOM YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM
YTOTHOMOYEHHOT'0 OpTaHa, MO MOYTe, KyphbepOM WM TOCPEACTBOM (HaKCUMUIHHOU
CBSI3H, npu OTCYTCTBUU TEXHUYECKOM BO3MO>KHOCTH HATPaBJICHHUS
MEKBEIOMCTBEHHOTO 3ampoca.

HampaBienue 3ampocoB JOIYCKAaeTCS TOJNBKO C IENbI0 MPEIOCTaBICHUS
MYHULHANIAJIBHON YCIIYTH.

[To MeXBEeTOMCTBEHHBIM 3ampocaM Y TIOJTHOMOUYEHHOTO OpraHa, JOKYMEHTHI,
yKa3aHHbIe B yHKTe 2.7.1 monpasnena 2.7 pa3aena 2 PernamenTa, npeaocTaBIIsIOTCS
B CPOK HE ToO3AHEe 5 pabouux JHEH CcO AHS TMONYYEHHUS COOTBETCTBYIOIIETO
MEXBEJJOMCTBEHHOT O 3a1poca.

3.2.2.5. MakcuManbHblii CPOK BBITIOJIHEHUS] aIMUHUCTPATUBHON MPOLETYPHI
COCTaBIIAET MIECTh PAOOYMX JTHEH.

3.2.2.6. VcnosiHeHHEe TaHHOW aAMUHUCTPATUBHOMN MPOIEAYPHI BO3JIOKEHO Ha
JOJHDKHOCTHOE JIMIO YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a PacCMOTpPEHHE
3asIBJICHHS ¥ TIPUJIAaraeMbIX K HEMY JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEA0CTABIICHUS
MYHHUIUIIAIBHON YCIIYTH.

3.2.2.7. Kpurepuem mpUHATUS pEIICHUS IO JAaHHON aJMUHUCTPATUBHOM
npoleaype SBISETCS OTCYTCTBHE JOKYMEHTOB, YKa3aHHbIX B myHkTe 2.7.1
noapazaena 2.7 pasgena 2 PermameHTa, KOTOpble HaxXOASTCS B PacHoOpsDKEHUU
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rOCY/IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYIPABJICHHS W WHBIX OPTaHOB,
YYaCTBYIOIIHUX B MPEIOCTaBICHUN MYHHUITUTIAIBHON YCIIYTH.

3.2.2.8. Pe3ynbTaToM aJIMMHHCTPATUBHOW MPOIEAYPHl SBISIETCS MOJIy4YCHHE
JIOKYMEHTOB, 3alPallIiBAEMbIX B PAMKaX MEXBEIOMCTBEHHOT'O B3aUMOICHCTBUSI.

3.2.2.9. Cnocobom ¢ukcanuu pe3ysibTara BBHINOJIHEHUS aIMUHUCTPATHUBHOM
MPOLIEYPHl  SBJISETCS PETUCTpAIUs JOKHOCTHBIM JIMIIOM Y TOJTHOMOYEHHOTO
opraHa IMOCTYIUBIIIUX B paMKaX MEXBEIOMCTBEHHOTO B3aMMOICUCTBHS JOKYMEHTOB,
WX MPUOOIICHNE K 3asSBICHUIO M IOKYMEHTaM, IIPEICTABIICHHBIX 3asBUTEIICM.

3.2.3. PaccmoTpeHue 3asiBICHUS U TIPUIaraéMbIX K HEMY TOKYMEHTOB.

3.2.3.1. OcHoBaHMEM U1 Hayajga aJMUHUCTPATHBHOM MPOIEAYpPHI SIBISCTCS
HAJIMYKUE TIOJIHOTO KOMIUIEKTa JIOKYMEHTOB, TMPEIYCMOTPEHHOTO Tojapasjaeiom 2.6
Pernmamenra, a Takxke JIOKYMEHTOB, TMPEIyCMOTPEHHBIX Tmojapaszaenom 2.7
Permamenra.

3.2.3.2. JIOMKHOCTHOE JHUI0 YTOJIHOMOYEHHOTO OpraHa OCYIIECTBIISICT
MPOBEPKY JOKYMEHTOB, YKa3aHHBIX B mojpaszjiene 2.6 Perinamenta, U JOKYMEHTOB,
yKa3aHHbIX nyHKTe 2.7.1 mompasgena 2.7 Permamenra, Ha NMpeAMET COOTBETCTBHS
JEHCTBYIONIEMY 3aKOHOAATENbCTBY M HAIWYUS OCHOBAHWM I MPEJOCTABIICHUS
MYHULMOAIBHOW yCIyrd JIMOO OCHOBAaHMM [JIsi OTKa3a B MPEJOCTABICHUU
MYHHUITUTIATHBHON YCITYTH.

3.2.3.3. MakcuManbHblii CPOK BBITIOJIHEHUS] aIMUHUCTPATUBHON MPOLEIYPHI
cocraBisieT 1 pabounii 1eHb.

3.2.3.4. VicnosHeHHe TaHHOW aJMUHUCTPATUBHOMN MPOIEAYPHI BO3JTOXKEHO Ha
JOJDKHOCTHOE JIMII0 YTIOJHOMOYEHHOT'O OpraHa OTBETCTBEHHOE 3a PacCMOTPEHHE
3asBJICHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB, HEOOXOIUMBIX JJIS MPEIOCTABICHHUS
MYHULHTIAJIBHON YCIIYTH.

3.2.3.5. Kpurepuem mnpuHATHS pEIICHUS IO JAaHHON aJMUHUCTPATUBHOM
npoLeaype  SBISIETCA  COOTBETCTBME  IOJIHOTO  KOMIUIEKTa  JOKYMEHTOB
NPENyCMOTPEHHBIX —mopapazaenom 2.6 Permamenta, a Takke JOKyMEHTOB,
PEeIyCMOTPEHHBIX Tojapasaenom 2.7 PerinamenTta TpeOoBaHUSM 3aKOHOAATENIbCTBA,
PETYIUPYIOMIET0 MPEA0CTABICHUS] MYHUIIUTTAILHON YCITyTH.

3.2.3.6. Pesynbrarom aIMUHHUCTPATUBHON OpOLEAYphl  SIBISETCS
OCYIIIECTBIICHUE JODKHOCTHBIM JIMIIOM YTIOTHOMOYEHHOTO OpraHa MpOBEPKHU
JIOKYMEHTOB, YKa3aHHBIX B mojpazzene 2.6 PermamenTa, u TOKyMEHTOB, yKa3aHHBIX
nyHkre 2.7.1 mnonpazaena 2.7 Pernmamenta, Ha TIpeAMET  COOTBETCTBHUSI
3aKOHO/IATEIbCTBY, PETYIUPYIOLUIEMY MIPEIOCTABICHNAS MYHUIUIIATEHOW YCIIYTH.

3.2.3.7. Cnocobom (ukcanuu pe3yiabTaTa aIMUHUCTPATHUBHON MPOLIETYPHI
SBIIIETCSl TIPOCTAaBJICHHE Ha 3asBieHMW Haamucu: «[IpoBepeHo», MOKHOCTH JHUIIA,
OCYIIECTBUBIIIETO MPOBEPKY JOKYMEHTOB, JTUYHYIO MOANMKUCH, HHUIUANIBI, (haMUITUIO,
JaTy MPOBEPKHU JOKYMEHTOB.

3.2.4. Ilpunsatue peuieHUss O TMpPeNOCTaBICHUH JUOO 00 OTKase B
PEIOCTaBICHUU MYHUITUTAIBHON YCITYTH.

3.2.4.1. OcHOBaHMEM JI1 Havajla aJMUHHCTPATUBHOU TPOIECAYPHI SBIISCTCS
OKOHYAHHE TPOBEPKU JOKYMEHTOB, YKa3aHHBIX B mojapazjaene 2.6 Permamenra, wu
JOKYMEHTOB, yKa3aHHbIX NyHKTe 2.7.1 mogpasgena 2.7/ PermameHnra, Ha mpeaMer
COOTBETCTBHUS JICUCTBYIOIIEMY 3aKOHOIATEIBCTBY.
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3.2.4.2. ]JIODKHOCTHOE JIMIIO 10 pe3yJbTaTtaM MPOBEPKH JOKYMEHTOB
yYKa3aHHBIX B Tmojapasnaene 2.6 Permamenra, u JOKyMEHTOB, YKa3aHHBIX MyHKTE 2.7.1
nonpasnena 2./ PeriameHra B cilydae Halu4usl OCHOBAaHUM IS OTKaza B
NPEIOCTaBIEHUN MYHUIMNAIBHON YCIyrH, NpeayCMOTpeHHbIX myHkToM 2.10.2
noapazaena 2.10 PernameHTra B TeYeHHWE OJWMHHAANATH pabOYuX JHEH TOTOBUT
MPOEKT MOTUBUPOBAHHOTO 0TKa3a, 00ECIEeYNBAET €ro COTIaCOBaHUE U MOJAMKUCAHUE B
YCTaHOBJICHHOM B Y TIOJTHOMOYEHHOM OpraHe HOopsaKe.

3.2.4.3. JIODKHOCTHOE JIMIIO 10 pe3yJbTaTtaM MPOBEPKH JOKYMEHTOB
yYKa3aHHBIX B mojpaszene 2.6 Pernamenrta, u JOKyMEHTOB, yKa3aHHBIX IMyHKTe 2.7.1
nonpasnena 2.7 PermameHTta B ciydyae OTCYTCTBHS OCHOBAHHMM J/Jis OTKa3a B
NPEIOCTAaBICHUN MYHHUIIMINAIBHOW YCIYTH HaIpaBisIET CXEMYy PpacloOKEHUs
00BEKTOB Ta30CHAOKEHUS, MCTOIb3yEeMbIX I 00€CleueHUs HACEIICHHUsI Ta30M Ha
COTJIacOBaHUE TIaBE MOCEICHHUS.

Cxema pacroylioXeHus OOBEKTOB Ta30CHA0KEHMs, HCIONb3yeMbIX JIf
oOecrieyeHus: HacelleHHs Ta30M WM MOTHMBHPOBAaHHBIM OTKa3 HalpaBiseTCs Ha
noanuck raase [IpuBonbHEHCKOTO cenbekoro noceneHus: KaneBckoro paiiona.

3.2.4.4, MakcuMaibHbIi CPOK BBITIOJIHEHUS aJIMUHUCTPATUBHON MPOLIETYPHI
coctapiiser 9 pabounx gHEH.

3.2.4.5. UcnonHeHne JaHHOW aIMUHUCTPATUBHOMN MPOIEAYPHI BO3IOKEHO Ha
JOHDKHOCTHOE JIUII0 OTBETCTBEHHOE 33 PACCMOTPEHHE 3asBICHUS W MPUIATaeMbIX K
HEMY JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTABICHUS MyHULIUTIATbHON YCIYTH.

3.2.4.6. KpurepueM NpUHATHUS pPEHICHUS IO JaHHOW aJMUHUCTPATUBHOM
OpoIeaype SBISAETCS HaJMYUe OCHOBAHWN ISl TPEJOCTaBICHUS MYHHIIMIATHHOU
YCIIYTH TMOO OCHOBAHUH JJIsl OTKa3a B MPEIOCTaBICHUN MYHHUITUTAIBHONU YCIIYTH.

3.2.4.7. Pe3ynbTaroM aJIMHUHHMCTPATUBHOMW MPOLIENYPHI ABJISETCS MPUHATHE
pelIeHusl O MPEeNOCTaBICHUEe MYHHUIMIAILHONW yCIyru Ju0o0 perieHus od OoTKaze B
NPe0CTaBICHUU MYHUIIUTAIBHON YCITYTH.

3.2.4.8. Cnocobom ¢ukcanuu pe3yabTaTa aJIMUHUCTPATUBHON MPOIEAYpPHI
SABJISICTCS: B JIEHb TMOAMUCAHUS JOKYMEHTOB PETUCTpAIUsi UX B COOTBETCTBYIOIIUX
KypHanax.

3.2.5. [lepenaya KypbepoM Makera JOKYMEHTOB K3 YIOJHOMOYEHHOI'O OpraHa
B MOII.

3.2.5.1. OcHOBaHueM MJid Havaja aJMUHUCTPATUBHOU TPOIEAYPHI SBIISCTCS
MOJITOTOBJICHHBIN 1JIs1 BBIAUYM PE3YIbTaT MPEJOCTABICHUSI MYHULIUTIAIbHON YCITYTH.

3.2.5.2. llepenaya TOKYMEHTOB, SIBISIONIUXCS PE3YIbTATOM MPEIOCTABICHUS
MYHHULMIIAJIIBHON YCIyId U3 YIOIHOMOYEHHOro oprana B M®I[ ocymecTisercs B
COOTBETCTBHUH C YCIOBUSIMU COTJIAIIIEHUS O B3aMMOCHCTBHH.

[lepenaua OTBETCTBEHHBIM JOKHOCTHBIM JIUIIOM Y TIOJTHOMOYEHHBIM OpraHOM
nokyMeHToB B M®DI[ ocymecTtBiasercs B Teuenne 1 pabGouero pHed 1mocie
pPETUCTpAallUd  JOKYMEHTOB,  SIBJSIONIMXCS ~ PE3yAbTaTOM  MPEAOCTaBICHUS
MYHHUIIUTIAIBHONW YCIYTH, HA OCHOBAHMH PEECTPa, KOTOPBIA COCTaBIAETCA B JBYX
AK3EMIUISIpax, U COJAEPKUT AAaTy U BpeMs Iepefadn JOKYMEHTOB, a TAKXKE 3aBepseTcs
MOJIMUCSIMU TOJDKHOCTHOTO JIMIA Y TIOJTHOMOYEHHOTO opraHa u pabotarnka MOII.

3.2.5.3. MakcuMasbHblii CPOK BBITOJIHEHUS aJIMUHUCTPATUBHON MPOLETYPHI
cocrasiisieT 1 pabounii 1eHb.
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3.2.5.4. UcnioHeHne AaHHOW aJMUHUCTPATUBHOM MPOLETYPhl BO3JIOKEHO HA
JOXKHOCTHOE JIMIIO Y IOTHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a Iepenayy Makera
TOKyMeHTOB B MDI].

3.2.5.5. KpurepusMu NpuUHATHS pELUIEHUS O JaHHOM aJIMHUHUCTPATUBHON
NOpoLEype SIBJISIETCS  TMOATOTOBJICHHBIM K  BblIaue 3asBUTENIO  PE3yJbTar
IIPEAOCTABIECHNS MYHUIIMIIAIbHON yciuyru B MOII.

3.2.5.6. Pe3ynpTaToM aAMUHUCTPATHBHOW MPOIEAYPHI SIBISETCS IMOTyYECHUE
M®I] pesynbprara MNPEeIOCTABICHUS MYHULMNAIBHOW YCIYTM JJI €ro BblIAauu
3asBUTEIO.

3.2.5.7. CriocoboM ¢ukcanuu pe3yjbTara BBIIIOJIHEHUS aJMHUHUCTPATUBHOM
IPOLEAYPHl SBISETCS HATWYHME MOAMUCEH JOKHOCTHOTO JIMIA YIOJIHOMOYEHHOTO
oprana u paborHuka M®I] B peectpe, copepkaiiem naTy U Bpems nepeaadyu nakera
JTOKYMEHTOB.

3.2.6. Bpimaua (HampaBiieHue) 3asBUTENIO pe3yJbTaTa MPEJOCTABICHUS
MYHHUIIMTIAIBHON YCIIYTH.

3.2.6.1. OcHOBaHWeM Jig Havajla aJMUHHCTPATUBHOU TPOIEAYPHI SBIISETCS
OpUHATHE  YTIOJIHOMOYEHHBIM  OpPraHOM  pEIIeHHs O  MPEeAOCTaBICHUU
MYHULIMNIATBHOW ycmyrn Jub0 00 OTKa3e B MPENOCTaBICHUUM MYHHIIMIAIHHOU
YCIyTH.

3.2.6.2. JlomxHOCTHOE JIUIIO Y TTOJITHOMOUYEHHOI'O OpraHa B TeueHue 1 pabouero
JHS ¢ MOMEHTa COTJIaCOBaHHUS M TMOJAMUCAHUS MPOEKTa MOTHMBHPOBAHHOI'O OTKa3a B
NPEeIOCTaBJICHUU MYHULMIAIBHON YCIYrHM, TMpU OTKa3e B MPEAOCTaBICHUU
MYHULIMNIATHHONW YCIYTH, OCYIIECTBISET BbIIAady YBEOOMJIEHHUS 00 OTKa3e B
MPEIOCTABICHUU MYHUIIMNAIBHOW YCIYTd JIMYHO B PYKH 3asBUTENIO WIH
HampaBJseT yBEIOMJICHHE 00 OTKa3e B MPENOCTABICHUM MYHUIMIAIBLHON YCIYTH B
anpec 3asBUTENS 3aKa3HBIM HUCbMOM C YBETOMJIEHUEM O BPYUEHUM.

3.2.6.3. MakcuMalbHBIA CPOK BBHITIOJIHEHUS AIMUHHUCTPATHUBHON IPOIICAYPHI
cocraBiisieT 1 pabounii 1eHb.

3.2.6.4. VicnoiHeHHe TaHHOW aAMUHUCTPATUBHOMN IPOIEAYPHI BO3JIOKEHO Ha
JOJDKHOCTHOE ~ JIUII0  YTIOJHOMOYEHHOTO OpraHa OTBETCTBEHHOE 3a BbLIAuy
(HampaBiieHre) 3asiBUTEIIO PE3yNIbTaTa MPEA0CTaBICHUS MYHUIIUITATLHON YCITYTH.

3.2.6.5. Kpurepuem npuHATUS pEHIEHUS IO JAHHOM aAMUHUCTPATUBHOU
Opolenype SABISETCS HAJIWYUE peHieHus 00 OTKa3e B IPEIOCTaBICHUU
MYHHUIIMTAIBHON YCIIYTH WK PEIISHHS O MPEA0CTABICHUH MYHUIIUTIATBHON YCIYTH.

3.2.6.6. Pe3ynpraToM aAMMHHUCTPATHUBHON MPOLEAYPHI SBISETCS HANpPaBIICHUE
YBEIOMIICHHUS 00 OTKa3€ B MPEJOCTABICHUN MYHHUIIUIAIILHON YCIIYTH WM pe3yibTaTa
NPEI0CTaBICHUS MYHUIIUTIATBHON yCITyTH.

3.2.6.7. CnocoboMm (ukcanuu pe3yiabTaTa aIMUHUCTPATHUBHOW TMPOIETYPHI
ABJIIETCS HAJIM4YME 3aMMCU JIOJDKHOCTHOTO JIMIAa B JKypHAJle PETUCTpaldu BblIauM
pe3yabTaTOB, COJIEPIKAIIEM JIaTy U BpeMsl Iepeadyn JOKYMEHTOB.

Hoapasaea 3.2. CocTaB, M0CJ1€10BaATEJIbHOCTD U CPOKH BHINIOJIHEHH S
aJIMMHUCTPATHBHBIX MpoueaAyp (aeiicTBUIi), TPeOOBAHMS K MOPSAKY UX
BBINOJIHEHUS], B TOM 4YHCJIe 0COOEHHOCTH BbINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp (AedcTBuii) B 3JIeKTPOHHOM (opme



3.2.1. Ilopsaaok ocyuiecTB/JeHHs B JJIEKTPOHHOI (hopMe, B TOM YHCJIE C
HCI0JIb30BaHueM EQMHOr0 nmoprasa rocyiapcTBeHHbIX 1 MyHHIUIIAJIBHbBIX
yeayr ((pyHKUuit), aAIMUHUCTPATUBHBIX NPOLEAYP (AeHCTBUI) B COOTBETCTBHH C
noJio:keHusimu crarbu 10 @enepanbHoro 3axkoHa ot 27 uroias 2010 roxa Ne 210-
®3 «O0 opranu3anum MNPeroCTABJICHUS FOCYI1apCTBEHHBIX

U MYHHIUNIAJIBbHBIX YCJIYD»

3.2.1.1. TlpemoctaBineHue MYHUIMNAIBHON YCIyrHW BKJIOYaeT B ceOd
CJIeIyIOUIME aIMUHUCTPATUBHBIE MPOLIEYPbI (AEMCTBUS) B DIEKTPOHHOUN opMme:

1) mnomydyenue wuHGMOpPMALIMKU O TOPAAKE M CpPOKax MPEIOCTaBICHUS
MYHUIMIIAIBHON YCIIYTH;

2) 3anMch Ha TpUEM B YTNOJIHOMOYEHHBI opraH, M®IL] npenocraBieHUs
MYHUIMOAIBHBIX YCIYT Ul IOJAa4yd 3alpoca O IPENOCTAaBICHUN MYHHUIIMIAIBHON
YCIIYTH;

3) dopmupoBaHue 3arpoca o Mpe0CTaBICHUN MyHUIIUIATbHON yCIyTH;

4) nmpueM M perucTpauus YTNOJTHOMOYEHHBIM OpPraHoOB, 3allpoca U HHBIX
JOKYMEHTOB, HEOOXOAMUMBIX JUIsl IPEAOCTABICHHUS] MyHUIIMIAJIBHON YCITYTH;

5) omara rocyAapCcTBEHHOW MONUIMHBI 32 MPEIOCTABIEHUE MYHULIMIAIbHON
YCIYrM W yIjaTa MHBIX IUIaTEXEW, B3MMaeMbIX B COOTBETCTBUU C
3aKOHOAATENLCTBOM Poccutickon denepanuu;

6) nosiydeHue pe3yabTaTa nNpeloCTaBICHUS] MyHUIIUNAIbHOW YCIYTH;

7) nony4eHue CBEAECHUN O XO/1€ BBIMOTHEHHUS 3apoca;

8) OCyILECTBICHHUE OLICHKU Ka4eCTBa MPEIOCTABICHUS YCIYTHU;

9) nocynebHoe (BHecyneOHOE) OO’KaloBaHWE peuleHud U (Wiu) ACHCTBUIA
(6e3nericTBuil opraHa (opraHu3alldu), JTOJHDKHOCTHOTO JIMIIA opraHa (OpraHU3aIliH)
MYHUIUIIATBHOTO CITYKAaIlleTo.

He nomyckaercst 0Tka3 B mpueMe 3arnpoca U UHbIX JTOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTABIICHUs YCIIYT'H, & TaKK€ OTKa3 B IIPEIOCTaBICHUU YCIYTH B Cilydae,
€CII 3ampoc M JOKYMEHTBI, HEOOXOIUMBIE NIJISi MPEIOCTABICHUS YCIYTH, TOJAHbI B
COOTBETCTBUM C HH(poOpMalueld O CpoKax M TMOpPSAKE MPEeIOCTABICHUS YCIYTH,
ony0sMKoBaHHOM Ha EnnHom noprane, PernonansHom nopraiie.

3asBUTENb BIIPaBE OTO3BAaTh CBOE 3asBJICHHUE Ha JIIOOOM CTauu PacCMOTPEHUS,
COrJIaCOBaHUSl  WJIM  TOATOTOBKM  JIOKYMEHTa  YIOJHOMOUYEHHBIM  OPraHOM,
O0OpaTUBUIMCh C COOTBETCTBYIOIIMM 3asBJIEHHEM B YTIOJHOMOYEHHBI OpraH, B TOM
qucIie B AJIEKTpoHHOMN (opme, 11ubo B MOLI.

3.2.1.2. Tlonyuyenue HHPOpMALHUH O TOPSAKE M CPOKaxX MPEIOCTABICHUS
MYHHUIMIAIBHON YCIIYTH.

Nudopmaruss 0 nmpenocTaBieHUd MYHHUIIMNAIBHOW YCIYyTH pa3MellaeTcs Ha
Enunom nopraie, PernonansHoMm moprase, a Takxke Ha 0QUIIUATLHOM CaiTe.

Ha Egunom mnopraie, PermoHasbHOM IOpTane pasMeniaercs cleayronas
uHpOopMaIus:

1)  wucuepnbIBarOlMi  MEpeYEHb  JOKYMEHTOB,  HEOOXOOUMBIX  AJiA
MIPEIOCTABIECHUSI MYHULIIMIAIBHON YCIyrd, TpeOOBaHUS K O(POPMIIEHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IEepeYeHb JOKYMEHTOB, KOTOpPBIE 3asBUTENb BIIPABE
MPEACTaBUTh IO COOCTBEHHOW MHUIIMATHUBE;

2) Kpyr 3asBUTENEH;



3) CpOK MpeaoCTaBICHUS MYHUITUTIAIbHONW YCIIYTH;

4) pe3ynbTarhl TPENOCTaBICHUS MYHUIIMNAIBHOM  YCIYTH, TOPSIAOK
Npe/ICTaBlIEHUs  JIOKYMEHTa,  SIBJISIIOUIETOCS  pPe3yJbTaTOM  MPEAOCTaBICHUS
MYHULIMTIAIBHOWN YCIIYTH;

5) pa3mep TOCYIapCTBEHHOW TMOIUIMHBI, B3UMAaeMOW 3a MPEIOCTABICHHE
MYHHITUTIATHBHON YCITYTH;

6) UCYEPIBIBAIOIINIA MMepEeYeHh OCHOBAHUH /JIsI MPUOCTAHOBIICHUS WU OTKa3a
B IIPEIOCTABICHUN MYHHUITUTIATBHOU YCITYTH;

7) o mpaBe 3asBUTENS HA OCy/eOHOE (BHECYMeOHOE) 00KaTOBAHNE PEIICHHIMA
nercTBuil (0€31eUCTBUS), MPUHATHIX (OCYIIECTBIISIEMBIX) B XOJI€ MPEIOCTABICHUS
MYHHITUTIATHBHON YCITYTH

8) dopmbl 3asBiaeHU (yBEOOMIICHUN, COOOINEHMI), HCIOJIb3yEeMble IPH
IPEIOCTaBICHUN MYHHIIUITAIbHON YCITYTH;

9) nmepeyeHpb yCayr, KOTOPBIC ABISIOTCS HEOOXOAMMBIMU U 00513aTCIIBHBIMU JIJISI
NpeOCTaBICHUS! MYHUIMIAIBHBIX yCIyr [IpUBONBHEHCKOrO CETBCKOr0 MOCEIEHUs
KaneBckoro paiioHa W OKa3bIBAIOTCS OPTaHM3AIMSMH, U YIOJTHOMOYCHHBIMH B
COOTBETCTBHUM C 3aKOHomareabcTBOM Poccuiickoin depepamuu  dKCnepTaMmu,
YYaCTBYIOIIMMH B TIPENOCTABICHUN MYHHIIMIAIBHBIX YCIYT, U WHOW WH(GOpMAIINH,
HEOOXOTUMOM TSI TIOTYyYEHUSI MYHUITUTIATLHON YCIyTH.

Nudopmanus Ha Enunom noprtane, PermonanbHoM mnoptane, opUIHAaTILHOM
caiiTe YOJIHOMOUYEHHOTO OpraHa Mpe0CTaBIIAETCs 3asIBUTENI0 OECILIaTHO.

He nomyckaercst 0Tka3 B mpueMe 3arpoca U UHBIX TOKYMEHTOB, HEOOXOAUMBIX
JUISl IPEIOCTABJICHUS! MYHULIMNIAIBHOM YCIYTH, a TaKXe OTKa3 B MNPEIOCTABICHUU
MYHHUIIUTAIBHONW YCIYTH B CJydyae, €ClId 3alpoc M JOKYMEHTBI, HEOOXOAUMbIE IS
NPEIOCTaBICHUS MYHHIIMITAILHON YCIIYTH, ITOAaHbI B COOTBETCTBUU C MH(pOpMaIuen
0 CpOKax W MOPAJKE MPEIOCTaBICHUS MYHUIIUITAILHON YCIIYTH, ONyOTMKOBAaHHOW Ha
Enunom moprane, PeruonanbHoM mnoprtane HHPOpMAIMM O CPOKax M TOPSAJKE
MPENOCTABICHUS MYHUIIUNIATHHOW YCIYTH OCYIIECTBIAECTCS 0€3 BBITIOJHCHUS
3asBUTENEM KaKuxX-TuOo TpeboBaHWMN, B TOM 4Yuciae ©O€3 HCHOIb30BAHMS
IpPOrpaMMHOI0 OOECIIEUECHUS, YCTAHOBKA KOTOPOr0 Ha TEXHUYECKHE CPEJICTBA
3asBUTENST TpeOyeT 3aKIIOYeHUS JIMIICH3MOHHOTO WM WHOTO COTJIAIIEHUS C
npaBoobJiaiaTesieM MPOrpaMMHOTO OOecredeHus, MpeayCMaTPUBAIOIIEI0 B3UMaHUE
IUTaThl, PETUCTPAIMIO WIA aBTOPU3AIMIO 3asBUTENSA, WIH TPEIOCTABICHUE UM
MEePCOHATBHBIX JAHHBIX.

3.2.1.3. 3anuce Ha mpueM B YNOJIHOMOYEHHBIM opraH, M®L[ mis nomaun
3amnpoca o MPeA0CTaBICHUHA MYHUITUTIATBHOW YCITYTH.

B 1memsx mnpemoctaBieHWS MYHUIIMNAIBHOM  yCIYyrM, B TOM YHCJE
OCYIIIECTBIISICTCS] IPUEM 3asBUTEICH 10 MPEIBAPUTEIHHON 3aMUCH.

OcHoBaHueM [iJIsi Hayaja aJMHMHHUCTPATUBHOM mpoueAypsl (AercTBus)
ABJISIETCS OOpallleHue 3asBuTens Ha EfunHblid moprtan, PermoHanmbHbIA mopTan c
1EJbIO TTOJIYYSHHS] MYHHUIIUTAIILHON YCIIYTH 10 MIPEABAPUTEIbHOMN 3aIHCH.

3anuch HAa NOpPHUEM  TOPOBOAMTCSA  HOcpeacrBoM  ExamHoro  moprana,
PernonansHOro noprana.



3asBUTENIO MPEAOCTABISAECTCS BO3MOXKHOCTD 3alIUCH B JIH0ObIE CBOOOAHBIE IS
rpreMa JaTy U BpeMs B IpelesiaX YCTAHOBJICHHOIO YIIOJHOMOYEHHBIM OpPraHOM,
M®I] rpaduka npuema 3asBUTENCH.

YnonHomoueHHbli opran, M®Il He BmpaBe TpeboBaTh OT 3asBUTENS
COBEpIICHUS HHBIX JICUCTBHH, KpPOME€ TMPOXOXKACHUS HICHTUPUKALIUU U
ayTeHTU(UKAIIMM B COOTBETCTBUU C HOPMATUBHBIMH TPABOBBIMU  aKTaMH
Poccuiickonn ®epepauun, ykazaHus LEId NpUEMA, a TAKXKE NPEAOCTABICHUSA
CBEJEHUM, HEOOXOAMMBIX JUIsl pacuera JJIUTENbHOCTH BPEMEHHOIO WHTEpBaa,
KOTOPBIA HE00X0IUMO 3a0pOHUPOBATH TS IPUEMA.

Kpurepuem npuHATHS pelIeHUS MO JAHHOW aAMUHHCTPATUBHOM MpPOLIENYype
(IeficTBHS) ABISIETCA HANIM4YKUE CBOOOJHBIX JUJIsl MpUEMa AaThl 1 BPEMEHHU B Mpeaenax
ycranoBiieHHOro B M®I] rpaduka rnpuema 3assBUTEINEH.

Pe3ynpTaToM  aAMUHUCTPATHUBHOM  MpoUEAYphl  (IEHUCTBUS)  SIBISIETCS
IIOJIyYEHHUE 3asABUTEIIEM:

C UCIOJIb30BaHUEM CpeACTB PermoHaiibHOro mopTana, B JMYHOM KaOWHETE
3asBUTENS YBEIOMIICHHMS O 3anrcy Ha npuem B MODLI;

¢ ucrnonp3oBanueM cpencrts Enunoro noprana M®IL] yBenomiieHuss o 3anucu
Ha npueM B MO®L[ Ha taHHOM mopTae.

Cnocobom ¢ukcaru pe3yiabTaTta aAMUHUCTPATUBHONU MPOIENYPHI (IEHCTBU)
ABJISIETCSI CPOPMUPOBAHHOE YBEIOMJIEHUE O 3anucH Ha npueM B MDII.

3.2.1.4. ®opmupoBaHue 3ampoca 0 NPEAOCTABICHUA MYHUIIUNIAIbLHON YCITYTH.

OcHoBaHueM [IJIsi Hayaja aJMHMHHUCTPATUBHOM MpoueAypsl (AercTBus)
SIBJISIETCSl aBTOPU3ALIMS 3asBUTENS C MCIOJIb30BAHMEM YYETHOM 3amucu B EnunHoM
cuctemMe uiaeHtudukanum u ayreHtudukanuu Ha ExuHoM noprane, PernonanbHOM
IopTajie, C LEJIbI0 I0Ja4Yd B Y IIOJHOMOYEHHBIU OpraH, IPEIOCTABISAIOUIAN
MYHULIMNAIBHYIO YCIIYTY, 3amnpoca (3asiBJICHUsI) O IPEAOCTABICHUN MYHUIIUIAIbHOMN
YCIYTH ¥ UHBIX JOKYMEHTOB, HEOOXOJUMBIX NJisi MPEJOCTABICHHUS] MYHUIIUTIATHHOM
YCIyTH, B TOM YHCJIE JOKYMEHTOB U MH(OpMAIMH, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX
paHee OBLIM 3aBEpPEHbl B COOTBETCTBHM C MyHKTOM 7.2 uwactu 1 cratbu 16
®enepanbHOro 3akoHa Ne 210-P3 351eKTpOHHOM BUJE.

@opMHpOBaHUE  3ampoca  3asBUTEIIEM  OCYIIECTBIISIETCA  IOCPEICTBOM
3aMoiaHEHUsl 3JIEKTPOHHOW QopMbl 3ampoca (3asBienus) Ha Egunom mnopraie,
PernonanbHOM mopraine, 0€3 He0OXOAMMOCTH JOMOJHUTEIBHOW MOAA4YM 3ampoca B
Kakou-11bo nHou opme.

Ha Epaunom mnopraine, PermoHaabHOM mopTajie, pa3MeniaroTcs 00pa3iibl
3aroIHEHUs AIEKTPOHHON (HOPMBI 3ampoca (3asBICHU).

dopmaTtHoO-TOTMUECcKas MpoBepka CcHOpMUPOBAHHOrO 3ampoca (3asBICHUSA)
OCYILECTBJISIETCS aBTOMATUYECKHU I1OCIIE 3aIIOJHEHMS 3asABUTEIEM KaKI0r0 U3 IOJIEU
ANEKTPOHHOM (opmbl  3ampoca (3asBiaeHUs). [Ipu BBISBICHUU HEKOPPEKTHO
3alOJIHEHHOTO TOJSl 3JEKTPOHHON (opMbl 3ampoca (3asBiCHHs) 3asBUTEINb
YBEAOMJISIETCS O XapaKTepe BBISBICHHON OIMMMUOKK W TIOPSIKE €€ YCTpaHCHHs
NOCPEACTBOM HMH(POPMALIMOHHOTO COOOILIEHHUS HENOCPEICTBEHHO B 3JIEKTPOHHOU
dbopme 3ampoca.

[Ipu hopMupoBaHum 3amnpoca 3assBUTEN0 00ECIEUNBAETCS:



a) BO3MOXXHOCTh KOIHMPOBAHUS M COXPAHEHMs 3alpoca M MHBIX JOKYMEHTOB,
yKa3aHHBIX B IyHKTe 2.6.1. moapa3nena 2.6 pa3nena |l Permamenra, HeoOX0IUMBIX
JUISl TPENOCTABIEHUS! MYHULIMIAIIBHON YCITYTH;

0) BO3MOKHOCTb 3aIOJHEHHS HECKOIBKUMU 3asSBUTESIMUA OJTHOM 3JIEKTPOHHOM
dopMbI 3ampoca mpu OOpalleHUH 3a YCIyramu, MpEeArnojararoliiMu HampaBlieHUE
COBMECTHOT'0 3alpoca HECKOJbKUMHU 3asIBUTEISIMU;

B) BO3MOXKHOCTH TI€4aT Ha OyMa>KHOM HOCHTEJE KOMHUH AJIEKTPOHHON (hOPMBI
3amnpoca;

') COXpaHCHHE paHEe BBEICHHBIX B AJIEKTPOHHYIO (JOPMY 3ampoca 3HAUCHUN B
000 MOMEHT MO >KEJaHUIO0 MOJIb30BaTelNd, B TOM YHCJIE MPU BO3HUKHOBEHHU
oIK1OOK BBOJIA U BO3BpATE ISl IOBTOPHOI'O BBOJIa 3HAUEHUI B AJIEKTPOHHYIO (hOopMy
3amnpoca;

J1) 3amoJIHEHHWE TIoJed SJIEeKTPOHHOM (opMbl 3ampoca [0 Hayajga BBOJa
CBEJICHHMM 3asBUTEIEM C HCIIOIb30BAaHUEM CBEIACHUM, pa3MEIICHHBIX B (heaeparbHOi
rocyapcTBeHHoOM nHpopMalmoHHon cucreme «EannHas cucrema uaeHTUGUKAIMN U
ayreHTUGUKaMd B  HUHPpACTPyKType, obecmeunBaromed  HHPOPMAIIOHHO-
TEXHOJIOTUYECKOE B3aUMOJIEUCTBIE MH(POPMAIIMOHHBIX CUCTEM, UCTIONb3YEMbIX IS
NPEAOCTABICHUSI TOCYJIapCTBEHHBIX M MYHHIIMOAIBHBIX YCIYT B JJICGKTPOHHOM
dopme» (mamee — enuHas cHCTeMa WICHTUPUKAIMU W ayTEeHTHUDUKAIWH), U
CBeJICHMM, onmyOJuKOBaHHBIX Ha EquHom moprane, PernonaibHOM mopTajie, B 4acTH,
Kacaromieicss CBEACHUI, OTCYTCTBYIOIIMX B EAWHOW CHUCTEME HUIACHTU(UKAIUN |
ayTeHTU(PUKALINH;

€) BO3MOXKHOCTb BEPHYThCS Ha JIFOOOW M3 ATANoOB 3aMOIHEHUS 3JIEKTPOHHOU
dbopMsI 3arpoca 0e3 moTepu paHee BBEICHHON WH(OpMAIUY;

’K) BOBMOXKHOCTh JIOCTYyIa 3asiBUTENsI HA EauHOM moprtaiie uiv oduiuaibHOM
caiiTe K paHee MOJAAHHBIM UM 3alpocaM B TEUEHHE HE MEHEE OJIHOrO roja, a TaKkKe
YaCTUYHO C(HOPMHUPOBAHHBIX 3aIIPOCOB - B TEUCHHE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBIN U MOAMUCAHHBIN 3aMpoc (3asBIICHNUE), M UHBIE JTOKYMCHTHI,
yKa3aHHbIe B MyHKTe 2.6.1. moapaszaena 2.6 pasnena |l Pernamenra, HeoOXoauMmble
JUISl IPEOCTaBICHUS MYHULIUMAIIBHOW yCIIYTH, HAMpaBJISIOTCS B Y TOJIHOMOYEHHBIN
opras, nocpeactsoM EamHoro noprana, PernonansHoro nopraia.

Kpurepuem npuHsITHS pElICHUS MO JaHHOW aAMUHHUCTPATHUBHON Mpoleaype
(meicTBUs) SBISETCS KOPPEKTHOE 3alOIHEHUE 3asBUTENEM MOJeH 3IIEKTPOHHOU
dopMbl 3ampoca (3asgBIEHHUS) O TMPEAOCTABICHUM MYHUIMNAIBHOW YCIyTU B
AJIEKTPOHHOM BHJIE.

dopmupoBaHue  3ampoca  (3asABICHUS)  3aABUTEIEM  OCYIIECTBIISICTCS
MOCPEACTBOM 3allOJHEHUsI 3JIeKTpoHHOM (opmbl 3ampoca Ha EjguHom moprare,
PernonansHOM moprazite.

PesynpTaToM  aAMUHUCTPATUBHOW  MpoIEAypbl  (IEHCTBUA)  ABISIETCS
MOJIy4YeHHE YTIOJHOMOYEHHBIM OpPraHoM, NPEAOCTABISIONIUM MYHUIUMIAIBHYIO
yCIyTY, B DJIEKTPOHHOW (hopMe 3asBIICHUS M TMPUIAraéMblX K HEMY JOKYMEHTOB
nocpenctBom EaumHoro nopraia, PernonansHoro noprarna.

Cnocobom (pukcaruu pe3ynbTaTa aMUHUCTPATHBHON MPOLIEYPHI (IeHCTBUA)
SBJISIETCS. perucTpainus 3ampoca (3asBieHusi) mnocpeAacTBoM EnuHoro mnoprana,



PernonanpHOro moprama W = NOJYyYEHUE  3aSBUTEIIEM  COOTBETCTBYIOLIETO
YBEIOMJICHUS B IMYHOM KaOHUHETE.

3.2.1.5. Ilpuem u peructpanus YOTHOMOYEHHBIM OPraHOM, 3ampoca U WHBIX
JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHNUS] MyHULIUTAIbHON YCITYTH.

OcHoBaHueM [IJIi Hayaja aJIMHHHUCTPATUBHOW MpoUeAyphl (JercTBuUS)
ABJISIETCS.  NOJIy4eHHE  YIOJHOMOYEHHBIM  OpPraHoM,  MPEeAOoCTaBIISAIOIINM
MYHULIMOAIbHYIO YCIYTy, 3asBJICHUS M TMPUIAraeéMblXx K HEMY JOKYMEHTOB,
HANpaBJICHHBIX 3asBUTENEM TMocpeactBoM EauHoro mnoprana, PermonanbHOro
noprasia.

Y1oaHOMOUEHHBIN OpraH, oOecreyuBaeT MpHUeM JOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPEIOCTaBICHUS! MYHULIUIIAJIbHON YCIIYTH, U PErMCTPALIUIO 3amnpoca (3asiBICHUS])
0e3 HEOOXOJUMOCTH MOBTOPHOI'O MPEICTABIICHUS 3asBUTETIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

Cpoxk peructparuu 3amnpoca — 1 (onuH) pabouuii 1eHb.

[Ipu ornpaBke 3ampoca (3asBiieHHs) mnocpeAcTBOM EauHoro moprana,
PernonanbHOro mopTajia aBTOMAaTHUYECKH OCYIIECTBISETCS (POPMATHO-JIOTHYECKast
npoBepka Cc(HOPMHUPOBAHHOIO 3ampoca (3asBIEHHUS) B IOPSJIKE, OIpPEneIsieMOM
VY10JIHOMOYEHHBIM OPIaHOM, HA MPEIOCTABIECHUE MYHULIUITAILHON YCIIYTH OpPraHoM,
MOCJIE 3alOJIHEHUS 3asBUTENEM KaXKJIOro M3 MOJeH 3JeKTPOHHOM (opMbI 3ampoca
(3asBnieHus). [lpu BBISIBIEHWHM HEKOPPEKTHO 3alOJHEHHOTO TOJs 3JIEKTPOHHOU
dopmBbl 3ampoca (3asBICHUS) 3asBUTENb YBEJOMIISETCS O XapaKTepe BbISIBICHHOU
OLIMOKA W TOPSAKE €€ YCTpaHEHUs MOCPEACTBOM HH(POPMALMOHHOTO COOOIEHUS
HETMOCPEACTBEHHO B AJICKTPOHHOU hopme 3anpoca (3asiBJICHUS).

[Ipu ycmemHo# oTmpaBke 3ampocy (3asBICHUIO) MPUCBANBACTCS YHUKAJIbHBIN
HOMEp, IO KOTOpPOMY B JIMYHOM KaOWHETe 3asBUTENs MocpeacTBoM EauHoro
nopTayia, PernonanbHoro nopraia, 3asBUTEN0 OyAeT MpencTaBieHa HHPOpMaIHs o
XO/I€ BBITIOJTHEHHUSI YKa3aHHOTO 3aIpoca (3asiBICHUS).

[Tociie mpuHATHA 3ampoca JOHKHOCTHBIM JIMIOM, Y TIOJHOMOYEHHOI'O OpraHa,
Ha TMPEAOCTaBIICHHE MYHUIMNAIBHOW YCIyrd, 3ampocy (3asBICHUIO) B JUYHOM
kaOuHeTe 3asBUTENS MocpeAcTBOM EnuHoro mnoprana, PernonansHOro mnoprana
IIPUCBANBAETCS CTATYC, NOATBEPHKAAOIINI €r0 PErUCTPALHIO.

[Ipu mony4yeHuu 3ampoca B AJIEKTPOHHOH (opmMe B aBTOMATHUYECKOM PEXUME
OCYILIECTBISICTCSl (POPMATHO-JIOTMUECKUN KOHTPOJIb 3ampoca, MPOBEPSETCS HaTU4He
OCHOBAHHUU JIJIs1 OTKAa3a B MPUEME 3ampoca, yKa3aHHbIX B noapaszznene 2.9 pasnpena Il
Pernamenra, a Takye OCYIIECTBIISIOTCS CIAEAYIOIINE JEHCTBUS:

1) npu Hanmu4uuu XOTS OBl OJHOT'O W3 YKA3aHHBIX OCHOBAHUHN JIOJKHOCTHOE
JULIO0  YIOJIHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE  3a  IIPEAOCTABJIIEHUE
MYHULMIIATBHOW YCIYyTH, B CpPOK, HE IPEBBIIAIONIMNA CPOK MPEAOCTABICHHUS
MYHULANIAIIBHOW  yCIYTHM,  MOATOTaBIMBAET MHCBMO O  HEBO3MOYKHOCTH
IIPEIOCTABIECHUS MYHULIMIIATBHON YCIYTH;

2) mnpu OTCYTCTBUM YKa3aHHBIX OCHOBaHUUW 3asgBUTENIO COOOIIAETCS
MIPUCBOEHHBIN 3aIIPOCy B AJEKTPOHHOM (hOpME YHHMKAIbHBIM HOMEpP, IO KOTOPOMY B
COOTBETCTBYIOILEM paszene EquHoro noprana, PermoHanpsHOro mnopraja 3asBUTEIIO
Oyner npeacrapieHa HH(OpMAIIUS O XO/1€ BHITOJIHEHUS YKa3aHHOIO 3apoca.



[Ipy Hamuuuu XoTss OBl OJHOTO M3 OCHOBAaHMHA JOJKHOCTHOE JIULIO
YIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOE 3a IPEAOCTaBICHUE MYHULUIAIbHOU
YCIIYTH, B CPOK, HE MPEBBIIIAIOIINNA CPOK MPEAOCTABICHNUS MYHHUIUIIAJbHON YCIIYTH,
MOArOTABIMBAET YBEIOMJIEHHME OO0 OTKaze B IpUEME JIOKYMEHTOB  JJIA
[PEIOCTaBICHUS MyHULIMIIAIBHOW YCIIYTH.

[Ipuem wu perucrtpauus 3amnpoca  OCYLIECTBIISIIOTCS  OTBETCTBEHHBIM
CHEUAINCTOM Y IOJIHOMOYEHHOI'O OpraHa.

[Tocne NPUHATHUS 3ampoca 3asIBUTEIIS JOJIKHOCTHBIM JULOM
VY IIOJIHOMOYEHHOI'0 OpraHa, ¥ MOJIHOMOYEHHBIM Ha IPEIOCTABIECHNE MyHULUIIATbHOM
yCIyTH, CTAaTyC 3ampoca 3asBUTENss B JMYHOM KabuHere Ha EamnHom mopraie,
PernonanbHOM noprasne 0OHOBJISIETCS JJO CTaTyca «IIPUHATO.

B cnydae noctymnieHus 3asBI€HUS U JOKYMEHTOB, YKa3aHHBIX B yHKTE 2.6.1.
noapazzaena 2.6 pasnena |l PernmamenTa, B 3JeKTpOHHOM (popMe C MCIOJIH30BAHUEM
Ennnoro mnoprama, PernoHanpbHOro  moprana, MNOAMNMCAHHBIX  YCUJIEHHOU
KBIU(PUIIMPOBAHHON AJIEKTPOHHOM TMOANMMCHI0 W (WIM) HEKBaTM(PHUIIMPOBAHHON
AJIEKTPOHHOM  IOANMCHIO,  JOJDKHOCTHOE JIMIO  YTOJHOMOYEHHOIO  Oprasa,
OTBEYAIOIIIEE 3a MPEIOCTABICHUE MYHUIIMIIAIIBHON YCIIYTH:

pOBEPSAET JEHCTBUTEIBHOCTh YCUJIEHHON KBAM(DUIIMPOBAHHOM 3JIEKTPOHHON
HNOJMUCH U (WIM) HEKBATM(HUIIMPOBAHHOM 3JEKTPOHHON MOJIMNCU C HUCIIOIb30BAHUEM
CpeICTB MH(POPMALIMOHHON CUCTEMBI TOJIOBHOTO yIOCTOBEPSIOIIETO LIEHTPa, KOTOopas
BXOJUT B COCTaB HMH(QPACTPYKTyphl, oOecneuyuBaromiedd HHPOPMALUOHHO-
TEXHOJIOTUYECKOE B3aUMOJCHCTBUE NENUCTBYIOIIUX U CO37aBAEMBIX
MH(OPMAIMOHHBIX CUCTEM, UCIOJIB3YEMBIX JIJISl IPEIOCTABIEHUS YCIYT;

dbopMUpYyeT SIEKTPOHHBIE JOKYMEHThI W (WJIM) DIJIEKTPOHHBIE OO0pa3bl
3asiBJCHUS, JOKYMEHTOB, MPHUHATHIX OT 3asBUTENS, KOMUU JOKYMEHTOB JUYHOIO
MIPOUCXOXKICHHUS, IPUHATHIX OT 3asBUTEINSI, OOeCeurBas UX 3aBEPEHUE IIEKTPOHHOM
NOJMKUCHIO B YCTAHOBIEHHOM MOPSIAKE.

Pe3ynpraroM aiMHHHCTPAaTHBHOW MpoUEAypbl (IEWCTBHS) IO MpPUEMY
3asIBJICHUS U NPUJIAraeMbIX K HEMY JIOKYMEHTOB, PETUCTPALMU 3asBJICHUS U BblJaue
3asIBUTENIO PACIMCKU B TOJYYEHHM 3asBICHHUS U JOKYMEHTOB C HCIIOJIb30BAaHUEM
Enunoro mnoprana, PermoHaqpHOro mnoprana SBIASETCS INPUEM M PErUCTPALIMS
3asIBJICHUS U MpUJIaraeéMbIX K HEMY JOKYMEHTOB.

CrniocoboM (pukcanuu pe3yabTaTa aIMUHUCTPATUBHON MPOLEAYPHI (1eHCTBYUsA)
ABJISIETCS NPHUCBOEHUE PETUCTPALIMOHHOIO HOMEpa IOCTYIHBIIEMY 3amlpocy

(3asiBJICHUIO) Win c(hopMUpPOBAHHOMY YoIHOMOYEHHBIM OpraHoM,
MPEIOCTABISIONIEMY MYHHUIIMIAIBHYIO YCIYTYy, YBEAOMIICHHIO 00 OTKa3e B MpHUEMeE
JTIOKYMCHTOB.

3.2.1.6. T'ocynapcTBeHHas TOINUIMHA WM WHas IUIaTa 3a MPEJOCTABICHHE
MYHHUIIMTIAIBHON YCIYrd He B3umaercs. [IpemocraBiieHne MyHUIMIAIBHON yCIyTH
OCYIIECTBIISIETCSL OECILTIATHO.

3.2.1.7. [lonyueHue pe3ysbTara NpeAOCTABICHUS MYHULIMIIATBHON YCIIyTH.

OcHoBaHueM [JI Hayaja aJIMHHHUCTPATUBHOM mpoueaypsl (mercTBus)
SIBJISIETCS TOTOBBIN K BBIJIaY€ Pe3yIbTaT MPENOCTaBICHUS MYHUITUTIATHHON YCITYTH.

B kauecTBe pe3ynbTara MperoCTaBICHUS MYHUIIMNAIBHOW YCIYTH 3asBUTENb
10 €ro BEIOOPY BIIPABE MOTYIHUTh:



1) xonuu MpaBOBBIX aKTOB aJIMHUHUCTPALIMM MYHHUIIUTIATBLHOIO 00pa3oBaHuUsl, B
dbopMe PITEKTPOHHOTO TOKYMEHTA, MOATUCAHHOTO Y TOJTHOMOYEHHBIM JIOKHOCTHBIM
JULOM YOIHOMOYEHHOTO oprasa, c HCIIOJIb30BAaHUEM YCUIIEHHOMN
KBAUTH(UITUPOBAHHONW DJJICKTPOHHOW TOANMHMCH W (WIH) HEKBATU(PUIIMPOBAHHOM
3JIEKTPOHHOU TOITNCH;

2) KONWU MPABOBBIX aKTOB aJMUHUCTPAIMM MYHULUNAIBHOTO 0Opa3oBaHMs,
Ha OyMa)KHOM HOCHTEIIE, TOATBEPKIAIOIIYIO COIEpKAHUE DIEKTPOHHOTO JOKYMEHTA,
HAIIPaBJICHHOr'0 Y IOJTHOMOYEHHBIM Opraiom B MOIJ;

3) KOMuU MPaBOBBIX AKTOB QJIMUHUCTPALIMM MYHUILUMAIBHOTO 00pa3oBaHMs,
Ha OyMa)XHOM HOCHTEJIE.

3asBUTENb BIIPABE MOIYYHUTH PE3YJIbTAT MNPEAOCTABICHUS MYHUIUITAIBHOMN
yciyrd B GOpMe AJIEKTPOHHOTO IOKYMEHTA WIH JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE
B TEUEHHUE CPOKA IEUCTBUS PE3yIbTaTa NPEIOCTABICHUS MYHULIUIIAIIBHON YCIYTH.

[Ipu mopgadve 3asBi€HUs B JJIEKTPOHHOM BHUJE Uil IOJIYYEHUs MOJIMHHUKA
pe3ynbTaTa NPEJOCTABICHUS MYHUIMNAIBHOM YCIyrd 3asBUTENb MPUOBIBAECT B
VY TOJIHOMOYEHHBIN OPraH, JUYHO C JOKYMEHTOM, YJOCTOBEPSIOIMIUM JIUYHOCTD.

KpurepueMm NnpuHATHS peElIEHUs 0 JAHHOW aJIMUHHMCTPATUBHOM IPOLEAYpE
(meicTBUs) ABJISIETCA HAIMUKE Pe3yJibTaTa MPEI0CTaBICHUSI MyHULIMTIAIBHON YCIyTH,
KOTOPBIU MPEIOCTABISAECTCS 3aIBUTEIIO.

Pe3ynbraroMm agMUHUCTPATUBHOM MpOIEAYyphl (IEUCTBUS) SBISETCS Bbadya
(HampaByieHUE) 3aABUTENIO JOKYMEHTOB, SIBJISIOIIMXCS PE3YAbTaTOM MPEAOCTABICHUS
MYHULANIAIBHON YCITYTH.

Cnocobom  ¢ukcaruu  pe3yabTaTa  BBIIOJHEHHUS — aJIMUHUCTPATHBHOU
npoueaypsl (AecTBus) (MosydeHue pe3ysabrara MpeaoCTaBICHUS MYHHIIUIAIbHON
yciuyrd B (opMe  BIEKTPOHHOIO  JOKYMEHTa, TMOANUCAHHOIO  YCHUJIEHHOMN
KBUTH(HUITUPOBAHHON JJIEKTPOHHON TMOMANUCHI0 W (WIM) HEKBATU(HUIIMPOBAHHOM
AIIEKTPOHHON MOJMUCHI0 YTIOJTHOMOYEHHOIO OpraHa JIOJKHOCTHOTO JIMIA), SIBIISETCS
YBEIOMJICHHE O TOTOBHOCTH PE3yJbTaTa NPEAOCTABICHUS MYHHUIMIIAIIBHON YCIIYTH B
JUYHOM KaOuHeTe 3asBuTens Ha Enunom noprane, PernonansHom mopraie.

3.2.1.8. [lomydeHne CBEEHNN O XOJ1€ BBIIIOJHEHHS 3apOCa.

OcHoBaHMeM il Hayajla AaJAMUHUCTPATHUBHOM mpouenypsl (AeHCTBHS)
SBJISIETCS OoOpailleHue 3asBuTens Ha Eaunblii noptan, PernoHanbHbIM mopTan, ¢
LEJIBIO MOJYYEHUS] MYHULIMIIAJIbHON YCIIYTH.

3asBUTENh HMMEET BO3MOXHOCTH MOJydyeHUs HUHOpMAIMU O  XOfe
MIPEAOCTABIEHNS MYHUIIUIIAIbHON YCIIYTH.

Nudopmarnus o xoae npeaocTaBlieHuss MyHUITUTIATBHOM YCIYTH HAMIPaBIISETCS
3aBUTENIO YIIOJIHOMOYEHHBIM OpraHaM, B CpOK, HE€ MPEBBIIAIIINI OIHOIrO
paboyero JHs TOCJE 3aBEPIICHHS BBIMOJIHEHUS COOTBETCTBYIOIIETO IEHCTBUS, Ha
aZpec SJEKTPOHHOM MOYTHl WM C HCIOJb30BaHHWEM cpelacTB EnuHOro mnoprana,
PernonanbHOro moprania mo BeIOOPY 3asiBUTEIS.

[Ipu mnpemocraBieHMH MYHUIMNAIBHOW YCIyrH B DIEKTPOHHOU (opme
3asIBUTEIIO HAIIPABJISAETCS:

a) yBEJIOMJIEHHE O 3allMCH Ha MpUeM B YIOJIHOMOYEHHbIA opraH win MOI],
coJieprKallee CBENECHUS O 1aTe, BPDEMEHU U MECTE NIPUEMA;



0) yBeooMJIEHHE O TpPUEME W PETUCTpAlMM 3ampoca (3asBJICHHS) U HWHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJI MPEIOCTABICHUS YCIyTH, COJEpIKaIlee CBECHUS O
dakte mnpuema 3ampoca (3asABJICHHUA) M JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHUS MYHUUUNAIBHOM YCIYIM, W Hadajle MpouUeaypbl (IeUCTBUS)
PEAOCTABIEHUSI MYHULIMIAIBHON YCIYTM, a TaKXe€ CBEICHHUS O JaT€ U BPEMEHH
OKOHYAHHUS MPENOCTABIECHNU MYHUIUMIAIbHOW yCIYTH JM00 MOTUBUPOBAHHBIA OTKa3
B TmpueMe 3ampoca (3asBICHHUS) M UWHBIX JIOKYMEHTOB, HEOOXOJUMBIX JIJIA
NpeOCTaBICHUS] MYHHUIIMIAIBHON YCIIyTH;

B) yBelOMJICHHE O (DaKTe MOoTydeHHs] HHPOPMAIMH, TTOATBEPKAAIOICH orIaTy
MYHULUNIAJIBHOW YCIIYTH;

I') YBEAOMJIEHHE O pe3yJbTaTax pPacCMOTPEHHUS JOKYMEHTOB, HEOOXOAMMBIX
IUISl TIPEOCTABIICHUSI MYHULIMIIATBHOM YCIYTH, COJIEpXKAllee CBEACHUS O MPUHITUU
HOJIO)KUTENIbHOI'O  PELICHUs O MPEJOCTABICHUM MYHUUUIAIBHON YCIYyIM H
BO3MOXXHOCTH TIOYYHUTh PE3YJbTAT MPEIOCTABICHHSI MYHUIIUTIATHLHOW yCIyTHd JTHUOO
MOTUBHUPOBAHHBIN OTKa3 B IPEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

Kpureprem npuHATHSA pElIEHUS NO JAHHOW aAMUHHMCTPATHUBHOM NPOLENYype
(mevicTBusi) siBisieTcsi oOpaieHue 3asBuTens Ha Exunblii moptan, PernonanbHbINA
MOpTaJ, C LEJIbIO MOTYyYEHUs MYHULUIAIbHON YCIYTH.

Pe3ynbraToM  aAMUHHCTPATUBHOW  MpOUENypbl  (IEMCTBUSA)  SIBIAETCS
MOJIyY€HHE 3asBUTENIEM CBEICHHUI O XOJI€ BBINIOJHEHHUS 3aIpOCca B BUJI€ YBEIOMIICHUM
Ha aJpec JJIEKTPOHHOW MOYTHl WM B JUYHOM KabuHere Ha EnuHoM moprare,
PernonanbHoM noprase, o BEIOOPY 3asiBUTEIIS.

Cnocobom dukcanuu pe3yiabTrara aJIMUHUCTPATUBHON MPOLEAYPHI (IeHCTBUS)
ABJISIETCS OTOOpa)KEHUE TEKYIIEr0 CTaTyca MPeA0CTaBICHNUS MYHUIIUITAIIbHON YCIIYTH
B JMYHOM KaOuHere 3asBuTens Ha EguHom moprane, PermonanbHoM mopraie, B
AIICKTPOHHOI hopme.

3.2.1.9. OcyiecTBiieHUE OIEHKH Ka4yeCTBa MPEIOCTABICHUS MYHUIIMIAIBHOM
YCIIYTH.

OcHoBaHueM [IJIi Hayaja aJMHMHHUCTPATUBHOW MpOUEAYyphl (JAeHCTBUS)
ABJISIETCS. OKOHYAHUE MIPEIOCTABICHUS MYHUIIMIIAIBHOW YCIIYTH 3aBUTEIIO.

3asBUTENSAM 00ECIIEUNBAETCS BO3MOXHOCTh OLEHUTh JOCTYIMHOCTh U Ka4eCTBO
MYHHUIMIIAJIBHON yciayru Ha EnuHom moprane, PermonanbHOM moprane B cilydae
dbopMupoBaHus ~ 3adBUTENEM  3ampoca  (3asABIEHUS) O  MPEAOCTaBICHUU
MYHHUIIUTIAIBHON YCIIYTH B 3JIEKTPOHHOM QopMme.

Kpureprem npuHATHS pelIeHUS MO JAHHOW aJMUHHUCTPATHUBHOM NPOLENYype
(meWicTBUs) SIBIAETCS COTJIACHE 3asBHUTENSI OCYIIECTBUTH OLIEHKY JOCTYIMHOCTH U
KauecTBa MYHULMIIAJBHON YCIyrd, ¢ UCHOJb30BaHUEM cpenctB EnuHoro moprana,
PernonanisHoM noprarse.

Pe3ynbraroM agMUHUCTPATUBHON Mpouenypbl (ASHCTBUS) SBISETCS OLICHKA
JOCTYITHOCTM M KauyecTBa MYHUUMIAIBHOM ycinyru Ha EnuHom mnoprane,
PernonansHOoM moprazite.

Cnocobom dukcanuu pe3yiabTrara aJIMUHUCTPATUBHON MPOLEAYPHI (IeHCTBUS)
ABIISIETCSL yBENOMJIEHHE OO0 OCYIIECTBICHUU OLCHKM JOCTYIIHOCTH M KadyecTBa
MYHHUIMITAJIIBHOMN ycinyru Ha EquHoM nopraie, PernoHanbHOM mopTase.



3.2.1.10. Hocynebnoe (BHecyneOHOE) oO0XaloBaHWE peUIeHUH U (UIn)
nerictBuil (0e3aeiicTBUSA) YIIOJMHOMOUYEGHHOIO OpraHa, JOJDKHOCTHOI'O JIMIA JIHOO
MYHULIAMIAIBHOTO CITY’KaIlEro.

OcHoBaHMeM U1 Hayajda aJMHHHCTPAaTUBHOW Mpouenypbl (AeicTBus)
SBJISIETCS OOpallieHue 3asBUTENI B YIOJIHOMOYEHHBIM OpraH, NMpeIOoCTaBIISIONTUN
MYHULUTNAIBHYIO YCIYTY C LEbI0 MOJYy4YE€HHUs MYHULIUIIAIbHON YCIYTH.

3asgBUTENI0 00ECTIEYMBACTCS BO3MOXKHOCTh HAMPABIICHUSI KAIOOBI HA PEIICHUS
u gedictBus  (Oe3nelicTBHe) YIOJIHOMOYEHHOIO OpraHa, MpeloCTaBISIOLIEro
MYHULUNAIBHYIO YCIYTY, JOJDKHOCTHOIO JiMLIA YTIOJHOMOYEHHOrO Oprasa,
NPEAOCTABIISIONIET0 MYHUUHUNAIBHYIO YCIYry, MYHHIIMIAIBHOIO CIIYXKaIlero B
cooTBeTCTBUH cO cTaThell 11.2 denepanpHoro 3akona Ne 210-D3 ¢ ucnonb3oBaHuEM
noptaina  QemeparbHON  TOCYyIapCTBEHHOW  MHGOPMAIIMOHHON CUCTEMBI,
o0ecreunBaroIeil mpouecc a10cyaeoHoro (BHeCy1eOHOro) o0KaaoBaHUs PEUICHUN U
(wmu)  geiictBuit  (Oe374CHCTBUA),  COBEPIICHHBIX  MPU  MPEAOCTABICHUU
MYHULUNAIBHBIX ~ yYCIYr  YIOJIHOMOYEHHBIM  OPTaHOM, MPEIOCTABIISIOIINMHU
MYHUILIMOQIbHBIE YCIAYTH, WX JOJKHOCTHBIMU JMIAMH W MYHUIMIAIbHBIMU
CIIyXalllUMU C KCIOJIb30BaHUEM HH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT» (anee - cucteMa J1I0cyAeOHOro 00KaaoBaHMUs ).

[Ipn HampaBieHUU 3KajoObl B BJIEKTPOHHOM BHUAE IOCPEACTBOM CHUCTEMBI
0CyAEOHOr0 00XaoBaHUs C UCIIOJIb30BaHUEM uH(pOpPMaMOHHO-
TEIEKOMMYHUKAIIMOHHON cetu «UHTepHEeT», OTBET 3asBUTENI0 HAMNPABISIETCS
MOCPEJCTBOM CUCTEMBI JOCYAEOHOr0 00KaloBaHuUs, a TAKXKE CIIOCOOOM, YKAa3aHHBIM
3asIBUTEJIEM MPHU MOAAYE€ KATOOBI.

KpurepueMm npuHATHS peElIEHUs 10 JAHHOW aJIMUHHMCTPATUBHOM IPOLELYpE
(meicTBUs) ABISETCS HEYIOBJIECTBOPEHHOCTh 3asBUTENSI PEIICHUSMU U JICUCTBUSIMMU
(6e3meiicTBUSIMU) YTIOMTHOMOUYEHHOT'O OpraHa, MPeIO0CTaBIISIONIEr0 MYHUIIUITATIEHYIO
yCIIYTy, JOJKHOCTHOIO JIMLA YTOJIHOMOYEHHOTO OpraHa, IpeaoCTaBJISIOIIErO
MYHUILIMTAIBHYIO YCIYTY, MyHUITUIIATBHOTO CITYKaIIEro.

Pesynbrarom  aAMUHUCTPATHBHOM  mpoueAypbl  (IEWUCTBHS)  SIBISIETCS
HaIpaBJIeHUE >KajoObl 3asBUTENsI B YIOJHOMOUYEHHBIM OpraH, MPeAoCTaBIISIOLIMMA
MYHUIIUTIATHHYIO YCIIYTYy, TOJAHHOW C HCIOIb30BAHUEM CHUCTEMBI JOCYAEOHOTrO
00>KaJIOBaHUsI B AJICKTPOHHOM BUJIE.

Cnocobom ¢ukcanuu pe3yabTara aJIMUHUCTPATUBHON MPOLEAYPHI (IeCTBUS)
ABJISIETCS PETUCTpalMsl KaloObl 3asBUTENsA, a TaKXKE pe3yJbTara pPacCMOTPEHHS
XKaj00bl B CUCTEME JOCYAeOHOr0 00KaJIOBaHUSI.

3.2.2. IlopsiioK ucnpaBJieHUs JONYLIEHHBIX ONeYaTOK U OIINOOK B
BBIIAHHBIX B pe3yJibTaTe NPeA0CTABJICHNS MYHHIMIIAJIBHON yCJIYIH
JOKYMeHTAaX

3.2.2.1. B cny4ac BBIIBICHHS 3asBUTEIEM B BBIJAHHBIX B pE3yJIbTaTe
NPEIOCTaBICHUSI MYHHUIIUMAIBLHONW YCIYyTrd JOKYMEHTAaX OINEeYaTOK M (MJIu) OMIHOOK,
JOMYIIEHHBIX Y TTOTHOMOYEHHBIM OPTaHOM, JOJDKHOCTHBIM JIUIIOM Y IOTHOMOYEHHOTO
OpraHa, MyHUIIMIIAIBHBIM CITYKalllUM, 3asBUTEb MPEACTABISAET B Y IOJTHOMOYEHHBIN
oprad, M®I] 3asBiienre 00 UCTIPaBIEHNN TAKUX OMEYATOK U (M) OMIHOOK.
3asBIEHUE TOJHKHO CONEPHKATh!
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1) damwiuio, uMms, OTYecTBO (MOCIEAHEE — MPH HAIWYHMH), KOHTAKTHAs
uHbOpMaITUs 3asIBUTEIIS;

2) HaMMEHOBaHWE YIIOJHOMOUYCHHOIO OpraHa, BBIIABIICTO JOKYMCHTHI, B
KOTOPBIX 3asIBUTEJIb BBISIBAJI ONEYATKU U (UJIN) OIINOKU;

3) PEeKBHU3HUTHI JOKYMEHTOB, B KOTOPBIX 3asBHTENIb BBISABUJI ONEUATKUA U (WJIN)
OIIINOKMU;

4) orrcaHue orevYaToK U (WJIK) ONTMOOK, BEISIBICHHBIX 3asIBUTEIICM;

5) ykazanuwe croco0a WH(GOPMHUPOBAHUS 3asBHTCIS O XOJE€ PACCMOTPEHUS
BOIpOca 00 HMCTPABICHUU OMEYATOK W (MJIM) OMHUOOK, BBISIBJICHHBIX 3asSBUTEIIEM, H
3aMeHe JIOKYMEHTOB, a TaKXKe TNpeICTaBlieHus (HampaBlieHUs) pe3yibTaTa
paccMOTpEeHUs 3adBIICHHs TMO0 YBEIOMIIEHUSI 00 OTKa3e B UCHPABICHUH ONEYATOK U
(vwn) ommoOOoK.

3asBUTENIb TMpUaraeT K 3asBJICHUIO KOMUU JOKYMEHTOB, TPEOYIOIIUX
UCITPABJICHUS U 3aMEHBI.

3.2.2.2. OcHoBaHuEeM JIJIs Hauajga aJMUHUCTPATUBHON MPOIEAYPHI (ICHCTBUS)
SABJSIETCA oOOpalieHue 3asBUTENsl B YIOJTHOMOYEHHBIA oOpraH, o0 HCHpaBICHUU
JOMYIIEHHBIX Y TIOJTHOMOYEHHBIM OPTaHOM, JOJKHOCTHBIM JIMLIOM Y IOJTHOMOYEHHOI'O
OpraHa, MyHUIIMTIATBHBIM CIYKaIllUM OIEYaTOK U OMKMOOK B BBIJJAHHBIX B PE3YyJIbTATE
MPEAOCTABICHNS MYHUIIUTIATLHON CIYTH IOKYMEHTAaX.

3.2.2.3. OTBETCTBEHHBIN CHNEIUATUCT YTIOJHOMOYEHHOTO OpraHa, B CpPOK, HE
npeBbpImamuii 3 (Tpex) pabouyux JHEH CO THS MOCTYIUICHHS COOTBETCTBYIOIIETO
3asiBJICHUS], MPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEJICHU.

3.2.2.4. B ciydae noaTBepkaeHUS (GaKTa HATUYUS OMEYaTOK M (WIK) OMIHOOK
B BBIJJAHHBIX B PE3yJIbTAaT€ MPEAOCTABICHUS MYHHUIIMIAIBHONW YCIYrd TOKYMEHTax
OTBETCTBEHHBIN CHEIUATUCT YTIOJHOMOUYEHHOIO OpraHa, OCYIIEeCTBIIsSET UX 3aMEHY B
CpPOK, HE€ TMpeBbIIMarOImMuil 5 (maru) pabouumx [HEH CO JHS TOCTYIICHUS
COOTBETCTBYIOIIETO 3asIBJICHUS.

B cnyuae memonaTBepkmeHus (pakTa HANMMUYMS OMNEYATOK W (WJIM) OIMIMOOK B
BBIJJAHHBIX B PE3YJbTaTE MPEAOCTABICHUS MYHUUUIAIBHOW YCIYTH JOKYMEHTaxX
OTBETCTBEHHBIN CHEIHATUCT YTIOJIHOMOUYEHHOTO OpraHa, TOTOBUT YBEJIOMJICHHS 00
OTKa3e 3asBUTEII0 B UCIPABICHUM ONEYaTOK U (WiM) OmHUOOK B CpPOK, HE
npeBbIIaomui 5 (maTu) padoyux AHEH CO JHS MOCTYIUIEHUS COOTBETCTBYIOIIETO
3asBJICHUS, W TIOCJE €ro MOJAMHUCAHUS YTOIHOMOYEHHBIM JOJKHOCTHBIM JHUIIOM
VYTOIHOMOYEHHOTI'0 OpraHa, HampaBisieT 3asiBUTENIO0 B CPOK, HE MPEBBIIIAIONINN 2
(1Byx) pabouux AHEl cO AHS MOAMUCAHUS U PETUCTPALlUU YBEIOMIICHHUS.

3.2.2.5. Pe3ynbTaToM aJIMHHHCTPATUBHOW MPOIEAYPHl (IEHCTBUSA) SBISICTCS
UCITpaBJieHHE YTIOJHOMOYEHHBIM OPTraHOM, JOMYIIEHHBIX UM ONEYaTOK M OIIMOOK B
BBIJJAHHBIX B PE3YJIbTATE MPEIOCTABICHNUSI MYHUIIMITAIIbHOW YCIYTH IOKYMEHTAX U UX
3aMeHa.

3.2.2.6. 3asButenp BOpaBe O0XajaoBaTh B JOCYACOHOM TMOPSAKE OTKa3
YIIOJJHOMOYEHHOTO OpraHa, JOKHOCTHOIrO Jiuia Y IOJHOMOYEHHOro oprana, M®I],
pabotHuka M®I] B wucnpaBieHUH AONYIIEHHBIX HMHU OINEYaTOK M OMMOOK B
BBIJJAHHBIX B PE3YyJbTaTe€ MPEIOCTABICHUSI MYHULUMMNAIBHON YCIYrM JOKYMEHTax
au00 HapylIeHHWe YCTAaHOBJIEHHOIO CpOKa TaKuX WCHOpPABJICHUNW B TOPSAKE,
YCTaHOBJIEHHOM pa3zaenoM V PernamenTa.



Pazgea IV. ®@opMbl KOHTPOJIA 32 UCIIOJJHEHUEM PerjaMeHTa
Hoapasaea 4.1. IlopsAaaok ocyuiecTBJICHU TEKYLEro KOHTPOJIA 3a
co0JII0IcHHEeM M MCIIOJTHEHHEM OTBETCTBEHHBIMH JA0JI’KHOCTHBIMH JIMIAMH

M0JIOKEHUH AIMUHUCTPATHBHOI'0 PerjaMeHTAa U HHBIX HOPMATHBHBIX

MPAaBOBbIX AKTOB, YCTAHABJIUBAIOIIUX TPEOOBAHMSA K NPEAOCTABICHUIO
MYHHMUIMIAJIbHOM YCJIYTH, 4 TAKKE IPUHATHEM MU peLieHui

4.1.1. JIoiKHOCTHBIE JUIA, MYHUIMNAIbHBIE CIYy)Kalue YTOIHOMOYEHHOIO
OpraHa,  y4acTBYIOIIME B  IIPEJOCTABICHWM  MYHULUIIAIBHOW  YCIYIH,
PYKOBOACTBYIOTCS MOJOKEHUSAMHU PermamenTa.

B 10OMKHOCTHBIX pernaMeHTax MOKHOCTHBIX JIMIL YIIOJITHOMOYEHHOTO OPIaHa,
YYaCTBYIOIIUX B MPEAOCTABICHUM MYHHIMNAIBHON YCIYTH, OCYIIECTBIISIFOIIUX
(GyHKUMHA 10 MPEeAOCTaBICHUIO MYHHMLIMNAIBHOM YCIYI'HM, YCTaHaBIIMBAKOTCS
JOJDKHOCTHBIE ~ OOSI3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHMS K 3HAHUAM U
KBJIM(PUKALIMU CIIEUATUCTOB.

JlomKHOCTHBIE  JMUa  YIOJIHOMOYEHHOTO — OpraHa,  ydacTBYKOIIME B
IPEAOCTABIEHUN MYHULMNAIBHON YCIIYTHM, HECYT NMEPCOHAIbHYIO OTBETCTBEHHOCTH
3a MCIIOJIHEHUE aJIMMHHMCTPATUBHBIX MPOLEAYyp (AEHUCTBUI) U COOIIOJIEHUE CPOKOB,
yCTaHOBJEHHbIX PermamentoMm. Ilpu mnpegocTaBieHMH MYHUIMIAIBHON YCIyrH
IrpaXJaHUHY TapaHTUPYETCsl MpaBO Ha MOJydyeHHe MH(POpMAIM O CBOUX IpaBax,
00513aHHOCTSIX U YCJIOBMAX OKa3aHMsS MYHULMIAIBHON YCIIYTH; 3aIIUTY CBEACHHUH O
NEPCOHAIBHBIX JAHHBIX; YBAXKUTEIHHOE OTHOIIEHUE CO CTOPOHBI JOJKHOCTHBIX JIULI.

4.1.2. Texymwuii KOHTPOJIb W KOOPIWHAIMS TIOCIEIOBATEIIbHOCTU JCHCTBUH,
OTpEIETIEHHBIX aIMUHHUCTPATUBHBIMU poleaypaMu (1eficTBUSIMM) o
IIPEAOCTABIEHUIO MYHULMIATbHON yCIyru JNOJKHOCTHBIMH JMLAMH
YIIOTHOMOYEHHOIO ~ OpraHa,  OCYIIECTBIAETCS  ITOCTOSSHHO  HEMOCPEICTBEHHO
JNOJKHOCTHBIM JIMLIOM Y ITOJIHOMOUYEHHOT'O OpraHa, IIyTeM NPOBEAEHUS TPOBEPOK.

4.1.3. TlpoBepkH MOJHOTHI M KayecTBa MPEAOCTABICHHUA MYHHIIMNAIbLHOU
yCIyT'HM BKIIOYAIOT B ceOsl MPOBENEHHE NPOBEPOK, BBIABICHHE U YCTpPAHEHHE
HapyLICHUN NpaB 3asBUTENEH, PACCMOTPEHWE, NPHUHATHE PEUICHWA WU IMOATOTOBKY
OTBETOB Ha OOpallleHHs] 3asBUTENCH, coaepxk alux >KaloObl Ha JEHCTBUSA
(Oe3melicTBHME) W pemICHHS JODKHOCTHBIX JIMI[  YTIOJIHOMOYCHHOTO —OpraHa,
OTBETCTBEHHBIX 3a IIPEAOCTABIEHNE MYHUIIMIIAIBHON YCIIYTH.

IMoapaznen 4.2. [TopsiioK U NEPUOAMYHOCTH OCYIIECTBJIEHUS TJIAHOBBIX U
BHEIIAHOBBIX MPOBEPOK MOJHOTHI  KAa4eCTBA MPeI0CTABJIEHUSA
MYHHUIIUNIAJBHOM YCJIYTH, B TOM 4YHCJIe OPSIAOK U (DOPMBI KOHTPOJIA 32
MOJIHOTOM ¥ Ka4eCTBOM NpPeI0CTABJIECHUSI MYHUIIUNATBHON yCJIYTrH

4.2.1. KoHTpoJIb 3a MOJHOTON U Ka4ECTBOM MPEAOCTaBICHUS MYHUIIUTIATBLHON
YCIIYTH BKJIIOYAET B c€0s MPOBEICHNE TUIAHOBBIX M BHEIIAHOBBIX TPOBEPOK.

4.2.2. IlnaHoBble ¥ BHEIUIAHOBBIE TIIPOBEPKH MOTYT  MPOBOJUTHCS
JOJKHOCTHBIM JIMIIOM Y TIOJITHOMOYEHHOI'0 OpraHa, 4epe3 KOTOpOe MPeI0CTaBISIETCS
MYHUIIMITAJIbHAS yCIIyTa.



4.2.3. IlpoBeneHuwe IUJIAaHOBBIX NPOBEPOK, TMOJHOTHI W  KayecTBa
NPEIOCTABICHUS MYHUIMNAIBHOW YCIYI'M OCYIIECTBIISIETCSI B COOTBETCTBHM C
YTBEPKIECHHBIM IpaIKOM, HO HE PEKE OJTHOTO pasa B rol.

4.2.4. BHerutaHOBbIE MPOBEPKH MPOBOATCS MO OOpAIICHUSIM IOPUIUYECKUX U
(pu3nUecKux JUIl ¢ )Kano0amMHu Ha HapyLUICHUE UX PaB U 3aKOHHBIX UHTEPECOB B X0/I€
MPEIOCTABICHUSI MYHUIIMIAIBHONW YCIYTM, @ TaKXe€ Ha OCHOBAaHHUU JIOKYMEHTOB U
CBEJCHUH, YKa3bIBAIOIMX HAa HAPYIIEHUE UCTIOJHEHUs Pernamenra.

4.2.5. B xo/1€ MJIaHOBBIX Y BHEIUIAHOBBIX MPOBEPOK:

IpOBEPSETCA 3HAHWE OTBETCTBEHHBIMHM JIMLIAMH TpeOoBaHuii Pernmamenra,
HOPMaTHUBHBIX [IPaBOBBIX AKTOB, YCTAaHABJIMBAIOIIUX TPEOOBAHUS K IIPEIOCTABICHUIO
MYHULIAIAIBHOW YCITyTH;

IOpOBEPSIETCST  COOJIIOJIEHUE CPOKOB M TOCJIENOBAaTEIbHOCTH HCIIOIHEHUS
aJIMUHUCTPATUBHBIX TIpouenyp (aeicTeuil);

BBISIBJISIFOTCSI HAPYILIEHUS [IPAB 3asiBUTENEHN, HEJOCTATKH, JTONYIIEHHbIE B X0O€
IPEIOCTaBICHUS MyHULIUIIAIBHOU YCIIYTH.

IHoapasaeu 4.3. OTBETCTBEHHOCTH I0J’KHOCTHBIX JIML OPraHa MECTHOI'0
caMoyInpaBJieHHs 32 pellleHus U aeiicTBusl (0e31eiicTBUE), IPUHUMAEMbIe
(ocymecTBiasieMble) MMM B X0/1€ IPEeOCTABJICHUS MYHUIIUNIAIBHON yCJIYTH

4.3.1. Ilo pe3ynbraram TMpPOBEAEHHBIX IMPOBEPOK, B CIy4yae BBIABICHHUS
HapyUIeHUsl MOpsAKa MPEAOCTABICHUS MYHHUIMIAIBHOM YCIYT'H, IPaB 3asBUTENEH,
BUHOBHBIE JIMI]a MPHUBIICKAIOTCS K OTBETCTBEHHOCTH B  COOTBETCTBUU C
3aKoHomarenbCTBOM  Poccuiickon  @Penepaumy, W OPUHUMAKOTCA  MEpPBI 11O
YCTPAHCHUIO HAPYIICHUM.

4.3.2. JIoJ>KHOCTHBIE JMIA, MYHUIUNAIbHBIE CIYy)Kalue YTOTHOMOYEHHOTO
OpraHa, Yy4dacTBYIOIIHE B MPEJOCTABICHHUH MYHHUIUMNAIBHOW YCIYyTH, HECYT
MEPCOHAJILHYI0 OTBETCTBEHHOCTD 3a MPUHATUE pElleHus U JaeicTBus (0e3neiicTBue)
IIPU NPEJOCTABICHUH MYHULIUIIAJbHON YCIYTH.

4.3.3. IlepconanbHas OTBETCTBEHHOCTh YCTAaHABIIMBACTCS B JOJYKHOCTHBIX
periiaMeHTax B COOTBETCTBUU C TpeOOBaHUSAMM 3aKoHOHATeNbcTBAa Poccuiickoi
denepanum.

Ioapa3znen 4.4. IloJio:keHnsi, XapaKkTepu3ywinue TPeOOBAHUS K MOPSAKY U
(hopmMamM KOHTPOJIA 32 MPeAOCTABJIEHHEe MYHHIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe
€O CTOPOHBI TPAKIAAH, UX 00beIMHEHU M OPraHu3alNi

4.4.1. KoHTpoJb 3a MPEIOCTaBICHIUE MYHUIIUTIAIIBHON YCIIYTH OCYIIECTBIISIETCS
B (popme KOHTpOIIs 32 COOJIO/IEHHEM MOCIIEI0BATEIbHOCTH JIEUCTBHM, ONpe1eIeHHBIX
aIMUHUACTPATUBHBIMU MpoLeAypaMHU (1ericTBHUSIMN) o VICIIOJIHEHUIO
MYHULANIAIBHOW yCIYIM, W TPUHATAEM PEMIEHUH JTOHKHOCTHBIMU JIMLAMH
YIOIHOMOUEHHOIO  OpraHa, @yTeéM [MPOBEACHHUS IPOBEPOK COOMIOAEHUS H
UCIIOJIHEHUS JOJKHOCTHBIMU JIMIIAMU Y TIOJITHOMOYEHHOI'O OpraHa, HOPMaTHBHBIX
npaBoBbIX akTOB Poccuiickoit @enepanun, KpacHogapckoro kpas, a Takke MOJ0KEHUN
Pernamenra.

4.4.2. TlpoBepka TaKKe MOMKET MPOBOAUTHCA MO KOHKPETHOMY OOpallleHUIO
rpaXkIlaHUHA WK OPTaHU3aliu.



4.4.3. Tlopsinok u ¢hopMbl KOHTPOJIA 32 TPEAOCTABIEHUE MYHUIIMIAIBHON YCITyTH
JOJDKHBI OTBEUaTh TPEOOBAHUSM HETIPEPHIBHOCTH U ICUCTBEHHOCTH (3 (HEKTHBHOCTH).

4.4.4. T'paxmane, ux OOBCIUHEHUS W OpraHU3alldd MOTYT KOHTPOJIHPOBATh
IIPEIOCTABIICHNE MYHULMIIAIBHONW YCIYI'M IyTEM MOJIY4YEHHUs] NMMCbMEHHOW M YCTHOM
uHpOpMaIMK O pe3yJibTaTax IMPOBEJCHHBIX MPOBEPOK U MPUHATHIX IO pPe3ylibTaTam
MPOBEPOK Mepax.

Pa3nen V. JlocyneOnblii (BHecy1eOHBII) MOPAAOK 00:KaT0BAHUS PelICeHUH
U (nam) aecTBuii (0e31ecTBHUS) OPraHa, NpeaoCTABJIAIIEr0 MYHUIIUNIAIbHY IO
YCIYTY, a TAKXKe UX JOJKHOCTHBIX JIUI JJM00 MYHUIIUNATBHBIX CJIYKAIUX
Hoapasnen 5.1. UndopMmanus 11 3aMHTEPeCOBAHHBIX JIUIl 00 UX MpaBe
Ha Jocyae0Hoe (BHecyaeOHOe) 00kaloBaHue JaeiicTBUil (0e3geiicTBYU) U (1JIN)
peleHui, MPUHATHIX (0CYHIECTBJIAEMbIX) B X0/1€ NIPeI0CTABJICHUSA
MYHHMIMNAJIbHOM YCIYyTH
5.1.1. 3aunTtepecoBaHHOE U0 (Jajliee — 3asBUTENIb) HMMEET IMPaBO Ha
nocyneoHoe  (BHecyaecOHoe) oOkamoBaHMe pemieHud ©W (Wim) — JeHCTBHI
(Oe3nmeiicTBUs), TPUHATHIX (OCYIIECTBICHHBIX) YTOJHOMOYEHHBIM  OPIraHOM,
JOJKHOCTHBIM ~ JIMIIOM ~ YTIOJTHOMOYEHHOTO OpraHa, Ju0O0 MYyHHUIIMNAIbHBIM
CIIyXalllUM B XOJI€ NPEeIOCTaBICHUSI MYHULIUIIAIBLHON yCIIyrd (manee — nocyaeoHoe
(BHECYI€OHOE) 00XKATOBAHUE).

IHoapasned 5.2. Opranbl MECTHOTO CAMOYINIPABJICHHUS, OPraHU3AIUN H
YIIOJTHOMOYEHHbIEC HA PACCMOTPEHHUE »KaJI00bI JINIA, KOTOPBIM MOXKET ObITh
HAIpaBJIeHA aJ100a 3asiBUTEJIS B 10CY/1eOHOM (BHeCy1eO0HOM) MOpPSAKe

5.2.1. Kanoba Ha pemienus u (unu) gAercTBus (O0e3nelCTBUE) TOTKHOCTHBIX
Ul YTIOTHOMOYEHHOTO OpraHa, MYHHUIIMIAIBHBIX CIYXKallUuX, MPeI0CTaBIISIOMINX
MYHULANIAIBHYIO YCIYTYy, IIOJAETCA 3asBUTEIEM B YIIOJIHOMOYEHHBIM OpraH,
MPEAOCTABISIONINI MYHUIMNAIBHYIO YCIyry Ha uMsl TiaBbl [IprBOIBHEHCKOTO
CenbpCKOro nocenenust Kanesckoro pamoHa.

Hoapa3zaen 5.3. Cnocod6b1 uHGOPMHUPOBAHMS 3asiBUTEJICH 0 MOPSAKe
MO/JAa4YH M PACCMOTPEHMNS KAJI00bl, B TOM YHCJIe ¢ HC0JIb30BaHUeM ExuHoro
NMOPTAJIA TOCYAAPCTBEHHBIX 1 MYHHMIMIAJbHBIX YCIYT (QyHKUMH) U mopTaJjia
rocyIapcTBEHHbIX 1 MyYHHMIMNAJbHBIX ycayr Kpacnogapckoro kpas
5.3.1. Uadopmaruto o mopsaKe MOJAYN U PACCMOTPEHUS KaJ0Obl 3assBUTEIH
MOTYT TIOJIYYUTh Ha HWH()OPMAIMOHHBIX CTEHIAaX, pACIOJIOKEHHBIX B MeECTax
MPEAOCTABICHUS MYHUIMIIAJLHOW YCIYTHM HEMOCPEACTBEHHO B YIOJIHOMOYEHHOM
Oprase, MPEJOCTABIISIIONIEM MYHUIIMNAIBHYIO YCIyTy, Ha O(QUIMATIbHOM CalTe
YNOTHOMOUYEHHOTO OpraHa, MPEeJOoCTaBIAIONIEr0 MYHUIMNAIBHYIO YCIYry, Ha
Ennnom Iloprane n PernonansHoM noprase.

Ioapasnen 5.4. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB,
peryJupyomux nopsaaoK 10cyae0Horo (BHeCy1eOHOT0) 00KaJT0BAHMS PelIeH il
U (nim) aeiicrBuid (0e3gecTBHSA) YIIOJTHOMOYEHHOIO OpPraHa,



MPeI0CTABJSIIONIEr0 MYHHIMIIAJILHYIO YCJIYTY, a TAKKe J0JKHOCTHBIX JIHI[ U
MYHUIUNAIBHBIX CJIYKaIUX

5.4.1 HopMmaTuBHBIMH TMpPaBOBBIMU aKTaMH, PErYJIUPYIOMIUMH TOPSI0K
nocynebHoro (BHeCymeOHOTO) OOKaloBaHUS pemieHud u  (Wid) JeHCTBHMA
(Oe3nmeiicTBUs) YTIOJTHOMOUEHHOI'O OpraHa, MpPeJOCTAaBISIONIEIO0 MYHUIIMITAIBLHYIO
yCIyTy, JOJKHOCTHBIX JIMI[ YTIOJHOMOYEHHOIO OpraHa, MpeIoCTaBIISIOIIEro
MYHHUITUTATBHYIO YCIYTY, THO0 MYHHUIIUTIATBHBIX CIY>KaITUX SIBISIOTCS:

1) ®enepanbubiii 3akoH oT 27 urosst 2010 roga Ne 210-d3 «O0 opraHuzanuu
MPEICTABIICHUS TOCYJAPCTBEHHBIX U MYHHUITUTIAITBHBIX YCITYT.

PA3JIEJI VI. Oco6eHHOCTH BBINOJHEHUSA AIMUHUCTPATUBHBIX MPOIEAYP
(neiicTBHIT1) B MHOTOQYHKIMOHAJBHBIX ICHTPAX MPEI0CTABICHUA
rocyIapCTBEHHbIX 1 MyHUIMIAJbHBIX YCJIYT

Hoapasaea 6.1. IlepeyeHb AAMUHUCTPATUBHBIX NpPoUeAyp (AelCTBUI),
BBINIOJIHAAEMbIX MHOTO()YHKIMOHAJIbHBIMHU HEHTPAMM NPeI0CTABJICHHUSA
roCy1apCTBEHHbIX 1 MyHHMIHMIAJbHBIX YCJIYT

6.1.1. [IpegocraBneHrne MyHUIIUTIATBLHON YCIYTH BKIIOYAET B Ce0sI CIETYIONINE
aJMUHUCTPATUBHBIE MTPOLIEYpPHI (AeicTBUS), BhIOMHsIeMble MDLI:

6.1.1.1. HadopmupoBanue 3asBUTSIS O TOPSJAKE IPEIOCTABICHUS
MyHUALUIIAIBbHON yciyru B ML, o Xxoae BeINONIHEHU 3apoca O NPEAOCTaBICHUU
MYHHUIMOAIBHOW YCIYrd, IO MHBIM BOIPOCaM, CBS3aHHBIM C IPEAOCTaBICHUEM
MYHHUIIMTAIBHOW YCIYrHM, a TaKXe KOHCYJIbTUPOBAHUE 3asBUTENS O TOPSIKE
IIPENOCTAaBICHNS MYHUIMIIAIbHON ycinyru B MOII;

6.1.1.2. Tlpuem 3ampoca (manee - 3asBJICHHE) 3aABUTEIS O IMPEIOCTABICHUH
MYHHUIIMTAIBHONW YCIYTH U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsl MIPEIOCTAaBICHUS
MYHUIMOAIBHOW YCIYI'M, B TOM 4YHUCJIE [OCPEACTBOM aBTOMATU3WPOBAHHOM
UH(GOPMAIIMOHHON CUCTEMbI MHOTO(YHKIIMOHAIBHOTO LIEHTPA;

6.1.1.3. Ilepemauy opraHy, NpeIOCTaBISIOLIEMY MYHULHMIAIBHYIO YCIYTY,
3asBJICHUSI O MPEJOCTABICHUM MYHUIMNAIbHON YCIYTM M HHBIX JOKYMEHTOB,
HEOOXOJIUMBIX JIJIsl TPENOCTABIECHUS MYHULMIIATBHON YCIYTH;

6.1.1.4. Ilpuem pe3ynbraTa NOPENOCTABICHUS MYHULMNAIBHON YCIyrd OT
Oprasa, MpeAoCTaBISAIOIIEr0 MyHUIIUIAIBHYIO YCIIYTY;

6.1.1.5. Bplmauy 3asBUTENIO pe3yJbTaTa MNPEIOCTABICHUS MYHUIMIATbHOMN
yCIyr'd, B TOM 4YHCJE€ BbIJauyy JOKYMEHTOB Ha OyMaXHOM HOCHUTEINE,
NOJTBEPKAAIOUINX COAEPHKAHUE DIIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB), HampaBieHHbIXx B MO®I[ mno pesynbraram MpegoCcTaBICHUS
MYHUIMOAIBHOW YCIIYTM OpPraHoM, MpPeJOoCTaBISIOIMM MYHUIUMOAIbHYIO YCIYyTy, a
TaK)K€ BbIJA4y JOKYMEHTOB, BKJIIOYas COCTAaBJICHHE Ha OyMa)XHOM HOCHUTEIE U
3aBEpEHHE BBIMUCOK M3 WH()OPMAIMOHHOM CHUCTEMBbI OpraHa, MpeaoCTaBIISIOIIErO
MYHUIMOAIBHYIO YCIYTY;

6.1.1.6. Mubie neiicTBus, HEOOXOAUMBIE VISl TPEAOCTABICHUS] MYHHUIIUITAIIBHOM
YCIYTM, B TOM YHCJIE CBA3aHHBIE C NPOBEPKON JEUCTBUTEIBHOCTH YCUJIECHHOU
KBAUTU(DHUITMPOBAHHON DJIEKTPOHHOW ToAMMCH W (WIM) HEKBaTU(PHUIIMPOBAHHOM
AIIEKTPOHHOW MOAINUCH 3asiBUTENS, UCTIONB30BAHHOM MPU OOPAILIEHUH 32 TIOJyYEHHEM
MYHULIUNAIBHON YCITYTH.
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IHoapasae 6.2. IlopAAOK BbIMOJHEHUS AAMUHUCTPATHBHBIX MPOLIEYP
(neiicTBUI1) MHOTOYHKUMOHAJIBHBIMH HEHTPAMH NPEAOCTABJICHHUS
rocy1apCTBEHHBIX 1 MyHHIHMIAJbHBIX yCJIYT

6.2.1. HWudopmupoBanue 3asBUTENCH  OCYIIECTBISAECTCA  IOCPEACTBOM
pa3MelieHuss aKkTyaJlbHOM M ucueprbiBaromiell uHdopManuu, HEOOXOAUMOUN s
MOJTYYCHUS] MYHUIIMIIAIBHON YCIYTrd Ha HMHQPOPMAIMOHHBIX CTEHNIaX WU HHBIX
UCTOYHMKAX WHPOPMHUpPOBaHUA, a Takke B okHe MO®PIL[ (uHOM crnenuanibHO
obopynoBanHOM paboueM mecte B MOLI), npeaHazHaueHHOM 111 UHPOPMUPOBAHUS
3asBUTENIE O TMOpANKE MNPENOCTABICHUS MYHULHNAIBHBIX YCIYr, O XOJI€
PacCMOTPEHHUs 3alpOCOB O NMPEAOCTABICHUN MYHMIIMNAIBHBIX YCIYT, a TaKXKe IS
NpeoCTaBICHUS WHOM MH(POpMAIMKM, B TOM YHCII€ YKa3aHHOM B TOIIYHKTE «a»
nyHkra &8 IIpaBun oprammzanmu  gedarenpHocTH  M®PIl  mpenocrtaBieHus
FOCYJApCTBEHHBIX W MYHULMNAIBHBIX YCIYT, YTBEPXKICHHBIX IMOCTAHOBICHHEM
[IpaButenncTBa Poccutickoit denepanuu ot 22 nekadbpst 2012 roma Ne 1376 «O6
yTBepkneHnn [IpaBwim  opraHuW3anu  JACSTEIBHOCTH  MHOTO()YHKITMOHATBHBIX
LHEHTPOB MPEAOCTABIEHUS IOCYJIAPCTBEHHBIX U MYHUIMIAIbHBIX YCIyI», @ TaKxXe
KOHCYJIbTUPOBAHUE 3aABUTEIIEN O MOPSIAKE MPEIOCTABICHNS MYHULIUIIAIIBHON yCIYyTH
B MHOTO(QYHKIIMOHAIHHOM IIeHTpe U 4yepe3 Equnbiii mopran, PernonansHbIi oprad,
B TOM YHUCJIE TyTeM 000pYy10BaHUsI B MHOT'O(YHKIIMOHAJIBHOM IIEHTpE pabOunuX MECT,
MPEIHA3HAYCHHBIX A o0ecrnieueHust NOCTylma K uH(OPMAITMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU ceTH «HTEepHET».

6.2.2. OcHoBaHMEM JUIsl Hayalla aJMUHUCTPATUBHOW MpoueAaypsl (AeicTBus)
saBisieTcss oOpamieHue 3asBurens B MO®PI[ ¢ 3agBieHMeM HW  JIOKYMEHTaMH,
HEOOXOAUMBIMU JJII TIPEAOCTABJICHUS MYHHUIUMIIAJLHOW YCIYTH, B COOTBETCTBUU C
nyHkToM 2.6.1. nonpazaena 2.6 pasaena |l Pernamenra.

[Ipuem 3asBneHus u 10KyMmeHTOB B MO®L] ocyiiecTBisieTcss B COOTBETCTBUU C
OenepanbbiM  3ak0HOM Ne  210-®d3, a Takke € YCIOBUAMHU COTJIAIICHUS O
B3aumoyieciictBun M®I[ ¢ VYNoIHOMOYEHHBIM OpraHoM (Jajee - COTrJIAlIEHHUE O
B3aUMOJICHCTBHH ).

[IpenocraBieHre MyHUIMNAIBHOW YCIYI'M HAYMHAETCA C MOMEHTA IMpHUEMA U
peructpaiuy Y HoJJHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX JOKYMEHTOB (JICKTPOHHBIX
00pa30B JOKYMEHTOB), HEOOXOANUMBIX ISl PEAOCTABICHUS MYHUIIUITAIbHON yCITYTH,
a TakKe TOJNy4YeHHMs B YCTAHOBJIEHHOM Topsjake uH(opmanuu 00 oruiare
MYHULIMNAIBHOM YCIIYyTM 3asBUTEIEM, 34 HCKIIOUYEHHEM Cilydas, €Cld JUIs
OpoLIEAYpPbl TPEAOCTABICHUS YCIYIM B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
TpeOyeTcs IuYHas SIBKa.

PaGorank MO®I] mpu npueme 3asBI€HUS O MPEAOCTABICHUH MYHUIIUITATLHON
yciyru 100 3ampoca O MPEeJOCTaBICHUH ABYX U 0oJjiee rOCy/apCTBEHHBIX U (WJIH)
MyHUIMNAIbHBIX ycayr B M®LI, npenycmorpenHoro crareen 15.1 denepanbHOro
3akoHa Ne 210-D3 (masiee — KOMIUIEKCHBIN 3ampoc):

YCTAHABJIMBACT JIMYHOCTh 3asBUTEI HA OCHOBAHWMHU TMACHOpPTA Tpa)KJaHWHA
Poccuiickonn ®epepauri W HUHBIX JOKYMEHTOB, YAOCTOBEPSIOIINX JUYHOCTH
3asBUTEJIA, B COOTBETCTBUU C 3aKoHoAaTenbcTBOM Poccuiickoit denepanun 1ubdo
YCTaHABIMBACT  JIMYHOCTh  3asBUTENS, TPOBOAUT  €ro  HACHTU(HUKAIIHIO,
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ayTeHTU(PHUKALUIO C MCHOJb30BaHUEM HH(POPMAIIMOHHBIX CHUCTEM, YKa3aHHBIX B
yacTax 10 u 11 crateu 7 @eaepanbHoro 3akoHa Ne 210-03;

MIPOBEPSIET HAJIMYME COOTBETCTBYIOIIMX IMOJHOMOYMM Ha IOJYy4YECHHUE
MYHULUIAIBHOW YCIYI'HM, €ClIM 3a IOJIYYEHUEM pe3yJibTaTa YCIYrd oOpalaercs
PEACTABUTENb 3asBUTEIIS;

NPOBEPSAET MPaBUIBHOCTh COCTABJIEHHUS KOMIUIEKCHOIO 3ampoca, a TakKke
KOMIUIEKTHOCTh JTOKYMEHTOB, HEOOXOIHMMBIX B COOTBETCTBUM C TyHKTOM 2.6.1.
noapazaena 2.6 paszaena |l Permamenta, 1 mpeaocTaBiIe€HUs MYHHUIIUITATIbHOM
YCIIYTH;

OCYWIECTBIISIET TIPUEM M  3alOJHEHHE 3alpoOCOB O IPEIOCTaBICHUH
MYHHUIMOAIBHOW YCIyTH, B TOM YHUCJIE I[OCPEICTBOM aBTOMATU3MPOBAHHBIX
UHGOPMAIIMOHHBIX CHCTEM MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB, a TaKXe IpUeM
KOMIUIEKCHBIX 3alIPOCOB;

IIPOBEPSET HA COOTBETCTBUE KONMWM MpPEACTaBISEMBbIX JOKYMEHTOB  (3a
UCKJIIOYEHHEM HOTapHUalibHO 3aBEPEHHBIX) UX OpUTrHHajdaM (Ha MpeaMeT HalIuuus
MIOJYUCTOK (OCHOBHBIMM IIPU3HAKaMU IOAYHUCTOK SBISIOTCS: B3BEPOLIEHHOCTb
BOJIOKOH, U3MEHEHHUE TJISTHIA IOBEPXHOCTHOTO CJI0Si OyMar, yMEeHbIIICHUE TOIIIMHBI
OymMaru B MeCT€ IMOAYMUCTKH, HapylmeHue (HOHOBOW CETKH) WIM JONEYaTOK
(OCHOBHBIMHM TPU3HAKaMU IPUIHUCOK SIBJIIFOTCS HECOBNAJEHUE TOPU30HTAIBHOCTH
pacnoyIOKeHHUs] TEeYaTHBIX 3HAKOB B CTPOKE, pa3jauuus pa3Mepa M pPHUCYHKa
OJJHOMMEHHBIX I€YaTHBIX 3HAKOB, pPAa3JW4Msl HMHTEHCHUBHOCTH WCIIOJIb30BaHHOIO
KpacuTess). 3aBepsieT KOMUU JOKYMEHTOB, BO3BPAIAET MOAJTMHHUKH 3aSBUTEIIO;

OCYIIECTBIISIET KOMUPOBAHKUE (CKAHUPOBAHUE) TOKYMEHTOB, IPENYCMOTPEHHBIX
nyaktamu 1 - 7, 9, 9.1 u 18 gactu 6 crateu 7 denepanbHoro 3akona Ne 210-D3
(manee - JOKYMEHTBI JINYHOTO XpaHEHUs) U MPEACTaBICHHBIX 3asBUTENIEM, B Cllydae,
€CJIM 3asBUTENb CAMOCTOSITENBHO HE NPEACTaBWII KONUU JOKYMEHTOB JIMYHOIO
XpaHEHUs, @ B COOTBETCTBUM C AJIMUHUCTPATHUBHBIM PETIAMEHTOM IPEIOCTABICHUS
MYHULMIAIBHOW YCIYIM ISl €€ MPEJOCTABICHHUS HEOOXOAuMa KONus JOKYMEHTa
JUYHOTO XpaHEHUs (3a HCKIIOYEHHEM CiIy4asi, Korja B COOTBETCTBHH C
HOPMATHBHBIM NPABOBBIM aKTOM JJisi MNPEJOCTABICHHUS MYHULUIAIBHON YCIyTH
HEOOXOAMMO TPEAbSABICHUE HOTAPHAIBHO YAOCTOBEPEHHON KOMHHM JIOKYMEHTa
JUYHOT'O XpaHEHUs). 3aBepseT KOMHMHU JIOKYMEHTOB, BO3BpallaeT MOAJMHHUKU
3asIBUTEITIO;

IIpU OTCYTCTBMM OCHOBAaHM I OTKaza B IPUEME JOKYMEHTOB, B
COOTBETCTBMHM ¢ monpaszaenoM 2.9. paznena II Permamenta, peructpupyer 3asBieHHAE
U JIOKYMEHTBhI, HEOOXOIMUMbIEC JIJIi TPEJOCTABICHUS MYHUIUNAIBLHON YCIyTH,
(dbopMHpyeT maKeT JOKYMEHTOB.

[Ipu mpueMe KOMILIEKCHOTO 3ampoca y 3asBurens pabotHuk MOIL] obs3an
npouH(@opMUpPOBaTh €ro 000 BCEX MYHHUIMMAIBHBIX YCIyrax, yciyrax, KOTOpbIE
SBIISIIOTCA HEOOXOAUMBIMH U 003aTEIbHBIMU JJIS1 IPEIOCTABICHNUS MYHHUIIUTIAIBHBIX
YCIIyT, TOJIYy4Y€HHUE KOTOPHIX HEOOXOIUMO ISl MOJYyYEeHUS MYHUIIMIAIbHBIX YCIYT,
YKa3aHHBIX B KOMILJIEKCHOM 3aIpOcCe.

B cimydae HECOOTBETCTBHA JIOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTD,
HOPMATHBHO YCTAaHOBJICHHBIM TPEOOBAHUSAM WIIM €ro OTCYTCTBUS — paboTHuK M®I]
uHPOPMUPYET  3asgBUTENS O  HEOOXOAMMOCTH  TIPEIBSIBICHHUS  JOKYMEHTa,
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YIOCTOBEPSIIONIET0 JIMYHOCTh, MJI MPEIOCTaBICHHUS MYHULUMAIBHOM YCIYTH U
npemiaraer ooparutbes B M®II mociie npuBeeHus B COOTBETCTBHE ¢ HOPMATUBHO
YCTaHOBJIEHHBIMU TPEOOBAHUAMM JIOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTb.

[Ipy npenocTaBlieHUHM MYHUIUNAIBHOW YCIYTH MO 3KCTEPPUTOPUATIHLHOMY
npuHuuny MOII:

1) mpuHuMMaeT OT 3asBUTENS 3asBJICHUE UM JIOKYMEHTHI, MPEJCTABICHHBIC
3asiIBUTEJIEM;

2) OCYIIIECTBIISIET KOMUPOBAHUE (ckaHMpOBaHUE) JIOKYMEHTOB,
MpeayCMOTpeHHBIX myHKTamMu 1 - 7, 9, 9.1 u 18 gactu 6 crarem 7 denepanbHOTO
3akoHa Ne 210-d3 (manee - MOKYMEHTBI JUYHOTO XPAaHEHHUS) W TPEICTABICHHBIX
3asIBUTEJIEM, B Cilydae, €ClM 3asiBUTE]Ib CaMOCTOSITEIbHO HE MPEACTABWII KOMHU
JOKYMEHTOB JIMYHOTO XpaHEHHS, a B COOTBETCTBHUM C aJMUHUCTPATHUBHBIM
pEerIaMeHTOM TMPEIOCTaBICHUS MYHUIUMIIATBHOW YCIYTH MJIS €€ MPEeIOoCTaBJICHUs
HE00X0/IMMa KOMUS JOKYMEHTA JIMYHOTO XpaHEHUs (3a UCKIIOYEHUEM Cllydas, KOTia
B COOTBETCTBMM C HOPMATHUBHBIM NIPABOBBIM aKTOM JUIS MPEJOCTaBICHUS
MYHUILIMIAIBHON yCIyrd HEOOXOAUMO MPEIbBICHUE HOTAPUATIbHO YIOCTOBEPEHHON
KOIUU JIOKYMEHTA JIMYHOTO XPAHECHUS);

3) dopMupyeT 3IEKTPOHHBIE ITOKYMEHTbl U (WUJIM) DJIEKTPOHHBIE O0Opa3bl
3asBJICHUSI, JTOKYMEHTOB, IMPUHSITBIX OT 3aABUTENS, KONUWA JOKYMEHTOB JIMYHOTO
XpaHEeHUs, TPUHATHIX OT 3asBUTENsA, oOecreunBas UX 3aBEpPEHUE B YCTAHOBJICHHOM
MOPSZIKE JIEKTPOHHOW IMOJNKUCHIO YIIOJHOMOYEHHOTO JOJKHOCTHOrO Jimia MOI] B
YCTAHOBJICHHOM TMOPSAKE €CIM HWHOE He ImpeaycMorpeHo  DenepainbHbIM

3aKOHOAATENBCTBOM Poccniickon denepanun " 3aKOHOJATEIbCTBOM
KpacHomapckoro kpasi, perIaMEHTUPYIOIIMM IPEAOCTABICHHUS MYHHULIMIIAJIbHBIX
YCIIYT.

I[Ipy oTCyTcTBMH TEeXHWUYECKOW BO3MOXHOCTM MODII, B TOM uwucie mpu
OTCYTCTBHMU BO3MOKHOCTH BBIMIOJIHUTH TpeOoBaHus K ¢opmary (aiiia ToKkymMeHTa B
ANEKTPOHHOM BUJE, 3asABICHUS W WHBIE JOKYMEHTBI, HEOOXOAUMBIC JUIs
IIPEAOCTABIEHUS MYHULUIIAJIBHBIX yCIyT, HanpasisitoTess MOL B YoJiHOMOUYEHHBIN
OpraH Ha OyMa)XHbIX HOCHUTEJISIX.

YNOJIHOMOYEHHBI OpraH NOpu IPEAOCTABICHUH MYHUILMIAIBHOW YCIIYTH
o0ecrieyuBaeT MpUEM  DBJIEKTPOHHBIX JTOKYMEHTOB  (RJIEKTPOHHBIX  00pa3oB
JTOKYMEHTOB), HEOOXOIUMBIX IJIsi MPEJOCTABJICHHS] MYHUITUTIATHHOW YCIYyTH, W UX
peructpanuio 6e3 HeoOXOAMMOCTH MOBTOPHOTO MPENOCTaBICHUS 3asBUTENIEM WM
MOI] Takux IOKYMEHTOB Ha OyMa)XHOM HOCUTEJE, €CIIM MHOE HE YCTAHOBJIEHO
denepaibHBIM 3aKOHOAATEIBCTBOM Poccuiickon denepannii M 3aKOHOAATEIBCTBOM
KpacHogapckoro kpasi, peraaMeHTHPYIOIIUM MPEIOCTABICHUS MYHULIHUNAIbLHOU
YCIyTH,

4) ¢ ucnonp30BaHUEM MH(DOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOT I
[0 3allUTHBIM KaHajdaM CBSI3U HAMpAaBIISIET JJICKTPOHHBIE JIOKYMEHTHI U (WJIN)
AJIEKTPOHHBIE 00pa3bl IOKYMEHTOB, 3aBEPEHHBIC YIMOJIHOMOUYEHHBIM OJKHOCTHBIM
nuioM MOII, ynmoasHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM Y TOJTHOMOYEHHOI'O OpraHa,
MPEIOCTABIISIONINE COOTBETCTBYIOLIYIO MYHULIMIIAJIBHYIO YCIYTY.

Kputepuem npuHATHS  pelIeHUs] N[O HACTOSIIEW  aJIMUHHUCTPATUBHOMN
MpOoLENype SABISETCS OTCYTCTBME OCHOBAaHHMM Uil OTKa3a B IMPHUEME JIOKYMEHTOB,
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HEOOXOAUMBIX JUISl TMPEIOCTABICHUS MYHUIMIAIBLHONW YCIyTH, B COOTBETCTBUE
noapaszneniom 2.9. pazaena Il Pernamenra.

Pe3ynpTaToM UCHOJHEHHUS AAMUHUCTPATHUBHOM Tmpouenypbl (aeicTBus)
SBJISIETCS. pPErucTpanus 3amnpoca (3asBICHUS) W BblJada 3asBUTEII0 PACHUCKH B
MOJyYEHUH JOKYMEHTOB JMOO OTKa3 B TpPHEME JIOKYMEHTOB, TMPU BBISBICHUU
OCHOBAHUM JIJIsi OTKa3a B MpUEME JOKYMEHTOB (IO JKEJIAHUIO 3asBUTENS BBIJACTCS B
MUCbMEHHOM BHJIE€ C YKa3aHUEM MNPUYHUH OTKa3a).

WcnonHenne naHHOW aJIMMHHUCTPATUBHOM MPOUEAYPHI (IEUCTBHSI) BO3JIOKEHO
Ha pabotHuka MOII.

6.2.3. OcHOoBaHMEM JIg Hayaja aJMHUHUCTPATUBHOW MpOLEnyphl (IeHCTBUS)
saBisiercs: npuHsATble MO®L[ 3asBieHuMe W mnpuiiaraeMble K HEMY JOKYMEHTBI OT
3asBUTEINS (IMaKeT JOKYMEHTOB).

MOII wnampaBiseTr AIEKTPOHHBIE TOKYMEHTHI M (WJIM) AJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB, 3aBECPCHHBIE B YCTAHOBIICHHOM IMOPANKE 3JIEKTPOHHOW NOANHUCHIO
YIIOJIHOMOYEHHOI'0 JIOJDKHOCTHOro juua MODI[, B YnonHOMOYEHHBIM OprasH c
WCIIOJIb30BaHUEM  WH(GOPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHBIX ~ TEXHOJIOTUHA  TI0
3alUIIECHHBIM KaHAJIaM CBA3U. [Ipr OTCYTCTBUM TEXHUYECKON BO3MOXKHOCTH MODII, B
TOM YHCJI€ IPU OTCYTCTBUHU BO3MOKHOCTH BBIMIOJIHUTH TpeOOBaHUS K popmarty daiina
JIOKYMEHTAa B JIEKTPOHHOM BUJIE, 3asIBICHUS U UHBIE JJOKYMEHTBI, HEOOXOUMBIE JJIS
IIPEIOCTABIICHUS MYHULUITAIbHON YCIIyIH, HaIpPaBJISIOTCA MOI] B
YoTHOMOYEHHBIH OpraH Ha OyMa)kKHBIX HOCUTEISX.

YNOTHOMOUYEHHBIM OpraH MNpH MNPEJOCTABICHUH MYHUIMIAIBHON YCIYT'H
o0OecrieyuBaeT MpPUEM  DBJIEKTPOHHBIX  JIOKYMEHTOB  (RJIEKTPOHHBIX  00pa3zoB
JIOKYMEHTOB), HEOOXOJUMBIX MJisi MPEJOCTABJICHHUS MYHUIIMNAIBHOU YCIyTH, U UX
peructpaiuio 0e3 HeoOXOJAUMOCTH MOBTOPHOIO MPEIOCTABJIICHUS 3asiBUTENIEM WU
MOI] Takux ITOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, €CIM MHOE HE YCTaHOBJIEHO
denepaibHbIM 3aKOHOAATENIBCTBOM Poccuiickon denepannu M 3aKOHOAATEIBCTBOM
KpacHogapckoro kpasi, periaMEHTHPYIOIIUMM MPEIOCTABICHUS MYHULIHUNAIbHOU
YCIYTH.

[lepenaua mnakera go0kymeHTOB u3 MOI[ B VYnomHOMOYEHHBIM Opras,
MPEAOCTABIISIIOIINNA MYHULIMIAIBHYI YCIYTy, OCYIIECTBIISIETCA B COOTBETCTBUHU C
YCIOBUSIMU COTJIAIIEHUSI O B3aUMOACHCTBUM HA OCHOBAaHHUM PEECTpPa, KOTOPBIN
COCTaBJISIETCS B IBYX IK3EMIULSIPAX U COJAEPKUT JATy U BPEMs NEpEIadn, 3aBEPSIOTCSA
NOAMUCSIMH CIEHHAINCTA OPraHa, MPENOCTABISAIOIIEr0 MYHULHUIAIBHYIO YCIYTy H
paboraHuka M®II.

Kpurepusimu amiMUHUCTPATUBHOM MPOIEAYPHI (IEHCTBUS) TIO TIepeiaye MmaKkeTa
JTOKYMEHTOB B YIIOJHOMOYEHHBIM OpraH, NPEAOCTaBISAIOMMNA MYHUIUNAIHHYIO
YCIYTY, ABISIOTCA:

COOMIOZICHUE CpPOKOB Tepelaud 3asBICHUN M TMpWIaraeéMblX K HHUM
JOKYMEHTOB, YCTAHOBJICHHBIX 3aKJIFOYCHHBIMU COMIAIICHUSIMA O B3aUMOJCHCTBUN;

aJPECHOCTH HAIIPABIICHUS,

COOJII0/ICHUE KOMILIEKTHOCTH MepeaaBaeMbIX IOKYMEHTOB U MPEIbIBISIEMbIX
K HUM TpeOoBaHUN OQOpMIIEHHUSA, TMPEAYCMOTPEHHBIX COTJAIICHUSIMU 0
B3aUMO/ICVICTBUMU.

CrnocoboM  ¢ukcanuu  pe3yabTaTa  BBIIOJHEHUS  aJIMUHUCTPATUBHOMN



npouenypbl  (OEHCTBUS)  SIBISETCA — HaJUM4Me  MOANMUCEH  CHelualucTa
YNOJIHOMOYEHHOTO OpraHa, NPEJOCTaBISIIOIIET0O MYHULUIIAIBHYIO YCIYyTYy H
pabotHuka MO®I] B peecTpe (Mpu HampaBiIE€HUU 3asIBICHUS W MPUIATa€MbIX K HEMY
WHBIX JOKYMEHTOB Ha OYMaXXHBIX HOCUTEISNX) WIM TOJYyYEHUE DIEKTPOHHBIX
JOKYMEHTOB M (WJM)  DJEKTPOHHBIX  00pa3oB  JIOKYMEHTOB  OpPraHOM,
OPEIOCTABISAIOIMM MYHUIMNAIBHYIO YyCIyry (IpH HampaBiI€HUM 3asiBICHHS U
MpWIaraéMblX K HEMY HHBIX JOKYMEHTOB C HCIIOJIb30BaHUEM HH(POPMAIIMOHHO-
TEIEeKOMMYHHUKALMOHHBIX TEXHOJOTUM MO 3alUIIEHHBIM KaHaJlaM CBSI3H).

Pe3ynpraroM UCHONHEHWS AJMUHUCTPATUBHON mpouenypbl (AeHCTBHA)
ABJISIETCS ~ TOJIyYEHHWE  TaKeTa  JIOKYMEHTOB  OpPraHOM,  MPEIOCTaBISIOIIUM
MYHULIANAIBHYIO YCIIYTY.

HcnonHnenrne naHHOW aIMHHUCTPATUBHOW NPOLEAYPHI (JICHCTBUSI) BO3JIOKEHO
Ha paborHuka M®II u cnenuanucra YoJIHOMOYEHHOTO OpraHa, Mpe10CTaBIISIFOIETO
MYHHIUITAIBHYIO YCIIYTY.

YNOTHOMOUYEHHBIM  OpraH  HANpaBlA€T  pe3yJbTaT  MPEIOCTABICHUS
MyHULUNANbHOU yciayru B M®LI B cooTBETCTBUM AMUHUCTPATHUBHBIM PETIAMEHTOB
IIPEAOCTABIEHUS MYHULIMIIATbHONU YCIIYTH.

6.2.4. OcHoBaHMEM JUIsl Hayalla aJMUHUCTPATUBHOW MpoUeAyphl (AelcTBUS)
SABJISICTCS MTOATOTOBJICHHBIN pe3yJbTaT YNOJTHOMOYEHHBIM OpraHom,
MPEAOCTABISAIOIINM ~ MYHUUUIAIBHYKO  YCIyTy, JUIS  BbIJAYUd  peE3yJbTaTa
IIPEAOCTABICHNS MYHHLIMIIAIBHON YCIyTH, B CIydae, €ClIM MyHULHNAIbHASA yClIyra
peloCTaBIseTCsl OCPEACTBOM oOparieHus 3asurens B MOII.

[lepenaya  JOKYMEHTOB,  SIBISIOIIMXCS  PE3YJIBTATOM  IPEAOCTABIICHMS
MYHHULMIIAJIBHON YCIIYTH, U3 OpraHa, IPeaOCTaBIISIOIIEr0 MYHULUIIAIBHYIO YCIYTY, B
M®I[ ocymecTBisieTcs B  COOTBETCTBUM C  YCIOBUSAMH  COTJIALIEHUS O
B3aNMOJICUCTBUMU.

[lepenaya JOKYMEHTOB, SIBISIOIIMXCS — PE3YJNBTATOM  IPEAOCTABIICHHUS
MYHHIUIIAIIBHON YCIYTH, U3 OpraHa, NpPeaOCTABIISIIONIETO0 MYHUIIUTIAIBHYIO YCIYTY, B
M®I] ocymectBiasieTcs B COOTBETCTBUM C  YCIOBUSMHU  COTJIALLIEHUS O
B3aMMOJICHCTBUM HAa OCHOBAHMM pEECTpa, KOTOPBIM COCTAaBIAETCS B JBYX
JK3EMIUISIpAaX, U CONEPXKUT JaTy W BpeMs IMEpenadyud JOKYMEHTOB 3aBEPSIOTCSA
MOANMUCSAMM  CIIEIMAIMCTAa  YTOJHOMOYEHHOIO  OpraHa, MpeaoCTaBJISAOIIETO
MYHULUIAIBHYIO yCIyry U pabotHruka MOLI.

Pe3ynbraroM UCHONHEHHS AJMUHUCTPATUBHON Tmpouenypbl (AehcTBUA)
apisiercs: noiydyenne MOIL[ pesynbrara mpeaocTaBieHuss MYHUIUNAIBHOW YCIYTH
JUISL €0 BbIJAYU 3asBUTEIIIO.

Cnocobom  (ukcanmu  pe3yiabTara  BBINOJHEHUS — aIMUHUCTPATHBHOM
npoueaypsl  (AecTBUS)  SIBASIETCS — HaAM4ME  NOAMNUCEH  CIelualucTa
YONHOMOYEHHOrO OpraHa, MpPEJOCTaBISAIOMIEr0 MYHULMNAIBHYK YCIYry, |
paborauka M®I] B peectpe.

Kpurepusasmu npuHATHS pelIeHHsT 10 HACTOALIEH aJIMUHHUCTPATUBHOMN
npouenype  (IEHCTBUA) ABISIETCS TOTOBHOCTb — PE3yJIbTaTa  MPEAOCTABICHUS
MYHHIUITAIIBHON YCIYTH K BbLIAYE 3asIBUTEIIIO.

WcnonHenre naHHON aIMHHUCTPATUBHOW MpOLEAYphl (IEHCTBUSI) BO3JIOKEHO
Ha CIIELMAIUCTa OpraHa, IpeIOCTaBISIOMIEr0 MyHHIIMIAIIBHYIO YCIYTy, U pa0OTHUKA



MOII.

6.2.5. OcHoBaHMeM Jid Hayana aJMHHUCTPATUBHOW MNpOLENYpbl (AEHUCTBHUS)
apistercsa nonydeHue ML pe3ynbrara NpegoCTaBICHUS MYHULMIIAJIBHOM YCIyTH
JUISL €rO BBIJJaYM 3asIBUTEITIO.

M®I[ ocymiecTBisier BblAAYy 3asBUTENI0 JIOKYMEHTOB, IIOJYYEHHBIX OT
YIIOMTHOMOYEHHOTO OpraHa, IPEAOCTABIAIOMIET0 MYHULIHNAIBHYIO YCIYry, IO
pe3yapTaraM IPEeNOCTaBICHHUs MYHMIMIIAIBHOM YCIYT'HM, a TaKXKe II0 pe3ysbTaTaM
IIPEAOCTABIEHUS MYHULUIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, €CIIU
MHOE HE MPEAyCMOTPEHO 3aKOHOAATeNbCTBOM Pocculickon denepanumn.

Belgaya  TOKyMEHTOB,  SIBISIIOIUMXCSA ~ PE3YyNbTaTOM  NPEJOCTABIICHMUS
MyHULIMNANbHOU ycnyru, B M®IL] ocymecTBiasieTcs B COOTBETCTBUM C YCIOBHUIMU
COIJIALICHUs O B3aUMOJECHCTBUMU.

Paborauk M®I[ mnpu Bblgaue JOKYMEHTOB, SBISIOIIUXCS PE3YyJbTATOM
IIPEAOCTABIICHUS MYHUIIUIIAIbHON YCIIYTU:

YCTaHABJIMBAET JIMYHOCTH 3asBUTENSI HA OCHOBAaHUHU MACIOpPTa I'paKJaHWHA
Poccuiickont ®enepani M HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIUX JUYHOCTH
3asBUTENISA, B COOTBETCTBUM C 3aKoHoAaTelabcTBOM Poccuiickoit denepanmu 1mubdo
YCTAHABJIMBAET  JIMYHOCTh  3afABUTENS, MPOBOAUT  €ro  HJIACHTHPHUKALHUIO,
ayTeHTU(UKALMIO C HCIOJb30BAHUEM HH(POPMAIMOHHBIX CHCTEM, YKa3aHHBIX B
yacTsax 10 u 11 craten 7 @enepanpHoro 3axoHa Ne 210-D3;

IIPOBEPSIET HAIMYMAE COOTBETCTBYIOIIMX IIOJHOMOYMM Ha  IIOJy4EHHUE
MYHULIMIIATBHOM YCIYrd, €CIM 3a IOJIY4eHHEM pe3yJbTaTa YCIYrM oOpaliaercs
MPEACTABUTENb (PU3NYECKOTO WU IOPUANYECKOrO JINLA;

BBIJAET  JOKYMEHTBI,  SBJIIIOIUMECS  PE3YyJbTaTOM  IIPENOCTABIICHHUS
MYHULANIAIBHOW  yCIYTM, TOJYYEHHbIE OT  OpraHa, MpPeIOCTaBIISIIOLIErO
MYHULIANIAIBHYIO YCIIYTY.

PaGoruuk MO®I] ocyiecTBiasieT COCTaBI€HHUE U  BbIJAYy 3asBUTEIIO
JOKYMEHTOB Ha OyMa)>KHOM HOCHUTEJIE, MOATBEPKIAIOIIUX COJIEPKAHUE AIEKTPOHHBIX
JIOKYMEHTOB (2JIEKTPOHHBIX O00pa30oB JIOKYMEHTOB), HampaBieHHbIX B M®I[ mo
pe3yapTaram IIPENOCTABIICHUS MYHULATIAIEHOU YCIIYTH, OpraHom,
NPEJOCTaBISIONIUM MYHUIUMIAIBHYIO YCIYry, B COOTBETCTBHHM C TpPeOOBAHMSIMH,
ycraHoBiieHHbIMU [IpaBurtensctBoM Pocculickon denepanuu.

Kpurepuem agMuHUCTpaTUBHOM mpouenypbl (OEHCTBHA) MO  BbIIaye
JOKYMEHTOB, SIBJISIOIINXCS PE3YyIbTAaTOM IIPEIOCTABICHUS MYHULMUIIAIBHON YCIIYTH,
SABJISIETCS

COOJIIO/ICHHE YCTAHOBJIEHHBIX COIJIAIIEHUSIMU O B3aMMOJCHCTBUM CPOKOB
NOJIYYEHUST U3 OPraHa, MPEIOCTABISIONIEr0 MYHULHUIIAIBHYIO YCIYTry, pe3yJibTaTra
IIPEAOCTABIICHUS YCIYTH;

COOTBETCTBHE IIEPEAAHHBIX HAa  BbIJAYy JOKYMEHTOB,  SBIISIFIOLIUXCS
pEe3yNbTaTOM MPENOCTABIECHNS MyHULIMIIATBHON YCIIYT'H, TPEOOBAHUSIM HOPMAaTUBHO-
IIPaBOBBIX aKTOB.

Pe3ynpTaToM aiMHHUCTPAaTUBHOW Mpouenypbl (AEHCTBUS) SBISETCS BblIaya
3as1BUTEITIO JTOKYMEHTOB, ABJIAOIINXCSA pe3yJIbTaTOM IIPEAOCTABIICHUS
MYHULHATNIAJIBHON YCIIYTH.

CrniocoboM (pukcanuu pe3yiapTaTa aIMUHUCTPATUBHOM MpoLeaypsl (IeicTBHA)



ABJISIETCS JINYHAS MOANKUCH 3asiBUTENS C pacliu(PpoBKON B COOTBETCTBYIOLIEH rpade
pacnuCKH,  IOATBEpXKAAIOLas  IOJY4YEHUE  pe3yjbTaTa  MIPEJOCTABICHUS
MYHUIMIIAIBHON YCIIYTH 3aSBUTEIIEM.

HcnonHeHne MaHHOW aJMHUHHUCTPATUBHOM MPOLEAYPHI (IEHCTBHS) BO3JIOKEHO
Ha padorHuka MOII.

6.2.6. nble peiicTBUs, HEOOXOAMMBIE ISl TIPEIOCTABICHUS MYHUIIUTIATBHON
YCIyTH, B TOM YHUCJE CBS3aHHbIE C IIPOBEPKOM JACHUCTBUTEIBHOCTH YCUJICHHOU
KBTI (PUITMPOBAHHON AIEKTPOHHOMN MOAIUCH 3asBUTEIIS " (nnn)
HEKBATU(UIIUPOBAHHON AIIEKTPOHHOW TOAMMCH 3asSBUTENS, WCIOIb30BAaHHOW NpHU
00palleHUN 3a TOTYYEHUEM MYHULUIIAIBHON YCIIyTH.

6.2.7. M®II, ero paboTHUKH, OpraHU3alluy, yka3aHHbie B yact 1.1 ctatbeu 16
®enepanbHoro 3akoHa Ne 210-®3, u ux pabOTHUKM HECYT OTBETCTBEHHOCTb,
YCTAHOBJIEHHYIO 3aKOHOAATENBCTBOM Poccurickon denepanuu:

6.2.7.1. 3a MNONHOTY TMEpelaBa€MbIX OpraHy, IPEAOCTABISAIOMIEMY
MYHHUIMIAIBHYIO YCIYTy, 3alIpOCOB O NPEJOCTABICHUM MYHHULMIIAJIBHON YCIYTH H
UX COOTBETCTBHE NEPEIaBAEMbIM 3asgBUTEIEM B MHOTO(DYHKIIMOHAIBHBIN LEHTP
CBEJCHUSM, UHBIX JOKYMEHTOB, IPUHATHIX OT 3asiBUTEII;

6.2.7.2. 3a MOJHOTY M COOTBETCTBHE KOMILIEKCHOMY 3aIlpOCy IEepeIaBacMbIX
Oprasy, NpeJOCTABIISIIONIEMY MYHULIMIAIBHYIO YCIYTY, 3asBJIEHHHA, COCTaBJIEHHBIX
Ha OCHOBaHMU KOMIUIEKCHOIO 3alpoca, WHBIX JOKYMEHTOB, MHGOpMAalMU U (WIJIH)
CBEIEHUI, HEOOXOAUMBIX JIJISl PEAOCTABICHUS MYHUIIUNAIBHONW YCIYTH, YKa3aHHBIX
B KOMIUIEKCHOM 3alpoce, 3a HCKIIOYEHUEM CIIy4acB, €CIM TAKUE JIOKYMEHTHI,
uH(popmanus u (Win) cBeAaeHus: popMUPYIOTCS C UCIIONb30BAaHUEM MH(POPMALIMOHHO-
TEXHOJIOTUYECKO ¥ KOMMYHHUKAallMOHHOM MH(PAcCTpyKTypbl Ha OCHOBAaHUHU
JOKYMEHTOB, MH(pOpMauuu U (WIM) CBEACHHM, MOTYyYEHHBIX U3 MH(POPMALIMOHHBIX
CUCTEM, HE OTHOCSIIUXCS K BEACHUIO MHOTO()YHKIIMOHAJILHOTO LIEHTPA;

6.2.7.3. 3a CBOEBPEMEHHYIO IIepefady OpraHy, MpeJOCTABISIOLIEMY
MYHULUIAIBHYIO YCIYTY, 3alpOCOB O MPEAOCTAaBICHUH MYHHLIMIAIBHON YCIIYTH,
3as1BJICHUI, COCTABJIEHHBIX HA OCHOBAHWH KOMIIJIEKCHBIX 3alIPOCOB, UHBIX CBEACHUM,
JOKYMEHTOB W (win) HUHGOpMAIMKM, MPUHATBIX OT 3asBUTENS, a TaKkKe 3a
CBOEBPEMEHHYIO BbIJAuy 3asBUTEII0 JOKYMEHTOB, IEPENAaHHBIX B J3TUX LEIX
MHOTO(YHKIIMOHAJILHOMY LIEHTPY OpPraHoM, MNPEJOCTABISIONMM MYHHUIMIAIBHYIO
ycuyry,

6.2.7.4. 3a coOmogeHHe MpaB CYOBEKTOB IEPCOHAIBHBIX JaHHBIX, 3a
coOmofeHne 3akoHoxaarenbcTBa Poccuiickoit ®Denepanuu, yCTaHABIMBAIOLIETO
ocoOeHHOCTH oOOpamieHusi ¢ uHpopmanuen, T0CTynm K KOTOpPOM OrpaHUuYeH
denepaibHBIM 3aKOHOM.

6.2.8. PaborHuku M®PIl npu HeWCHoIHEHHMH MO0 IIPH HEHAIICKAIICM
UCIIOJTHEHUH CBOUX CIIYXKEOHBIX OOsA3aHHOCTEH B paMKax peanu3auuu (QpyHKIUN
MHOTO(YHKIIMOHAIBHBIX [IEHTPOB, MPEAyCMOTpeHHBIX yacTsamu 1 u 1.3 ctateu 16, a
Takke crarbeil 15.1 @enepanbHoro 3akoHa Ne 210-®3, mnpuBiekawTcs K
OTBETCTBEHHOCTH, B TOM YHCJIE€ YCTAHOBJIIEHHON YTOJOBHBIM KOJEKCOM Poccuiickoin
Oenepanuu = 1 Komekcom Poccuiickoit  deneparuu 00  aIMUHHUCTPATUBHBIX
NPABOHAPYIIEHUSX JJIs1 JOHKHOCTHBIX JIUI.
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6.2.9. Bpen, npuyvHEHHBIM (U3UYECKUM WA IOPUIUYECKUM JIMIaM B
pe3yabTaTe HEHaJJISXKAIero HCIONMHEHUS aubo HeucrnoiaHeHns MO wim ux
paboOTHUKaMU  OOS3aHHOCTEH, MPENyCMOTPEHHbIX HacTosmuM DenepaibHbIM
3aKOHOM, NIPyruMu GeaepaTbHBIMUA 3aKOHAMH, TIPUHUMAEMBIMH B COOTBETCTBHU C
HAMM WHBIMM HOPMAaTHBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®Penepanuu,
3aKOHAMH M WHBIMM HOPMATHBHBIMU MPABOBBIMU akTamMu CcyObekTOB Poccuiickoi
Qdenepanuy, MYHHUIUNAIBHBIMA  NPaBOBBIMH  aKTaMH,  COIVIAIIEHUSIMH O
B3aMMOJICHCTBUH, BO3MEIIAETCS B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit
denepanuu.

6.2.10. Bpen, npuyuHEHHBIM (QU3NUECKUM WIM MOPUIUYECKUM JIUIIaM B
pe3yabTare HEHaJJIekKAIIero WCHOJHEHUs JIMOO HEUCIOJHEHUs OpraHu3aluei,
ykazaHHoM B uactu 1.1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-®3, u ee
pabotHukamu ob6s3aHHOocTer ML, Bo3Mmemiaercs MODI[ B COOTBETCTBUU C
3aKOHOJATeNbCTBOM Poccuiickoit @enepanum.

Hoapa3znen 6.3. ocyneOHblii (BHeCY1eOHbIH) MOPATOK 00KAJTOBAHMS
pemieHust ¥ (Win) aeiicTeus (0e3geiicTBUSA) MHOTO(YHKIIMOHAJIBLHOIO LIEHTPA,
HOJIKHOCTHBIX JIMII MHOTO(YHKIIHOHAJIBHOTO IIEHTPAa JIN00 pa00OTHHMKOB
MHOr0(pyHKIMOHAJBHOI0 LIEHTPA

6.3.1. OOxanoBanue pemenus u (unu) pAedctBus (OesnevictBus) MOII,
A0KHOCTHBIX il M®L] nu6o paborHnkoB M®L] nmpon3BoguTCsI B COOTBETCTBUU C
MOPSIAKOM, ONpeIesieHHbIM ri1aBoit 2.1 denepanbHoro 3akoHa Ne 210-D3.

6.3.2. Kamoba wa pemenus wu (wim) geidctBus (Oe3geiicteue) MOI],
noJKHOCTHBIX Jiui] M®I 1 pabotrHukoB M®I] nogaercs 3asButenem B MOI] nubo B
nenapTaMeHT HH(popMaTu3aluu U CBsa3u KpacHomapckoro kpasi, SBIISIIOLIAKCS
yupeaurenem MOILI.

['maBa IIpuBOIBHEHCKOTO
CEJIbCKOr 0 MOCEIEHUS
Kanesckoro paiiona J1.C. Epodeen



A,

[Tpunoxenue Ne 1

K aIMUHUCTPATUBHOMY PEIrJIAMEHTY

IpeIOCTaBICHUS aAMUHUCTpaei IIpuBOIBHEHCKOr0O CEBbCKOro
nocenenns KaneBckoro paiioHa MyHMIIMIIAIBHON YCIIYTH
«CornacoBaHue CXeM PacIoOKeHNs 00bEKTOB Ta30CHA0KEHN,
UCIIONIb3YEMBIX JIJIs1 00€CTIEUEHHUs HACETIEHUS Ta30M»

PEKOMEH]TYEMBbII OFPA3EI]

3asiBiIcHHE
0 COIJIaCOBAHUE CXEM PaCIIOI0KEHUSI 00bEKTOB ra30CHAOKEHUS,
HCIIOIb3YEMBIX ISl 00ECIICUCHHS HaceICHUS ra30M

['naBe MpnBONbHEHCKOTO
cenbekoro nocenenus Kanesckoro
parioHa

3asBiIcHUE

(pamunus, umsi, OTIECTBO 3asgBUTENS (151 PU3UUECKOTO JTUIA), TMO0 HAUMEHOBAHUE U

MECTO HaXOXKACHUS 3asBUTEIN (1JIs1 FOPUANYECKOTO JINLIA), a TAK)KE TOCYAapCTBEHHBIH
PEruCTPALMOHHBIA HOMED 3aIIUCU O F'OCYJAPCTBEHHON PErUCTpaluy IOPUANYECKOTO JIMLA B €IMHOM
rocyJlapCTBEHHOM PeecTpe IPUINYECKUX JINILI, UACHTU(DUKAIIMOHHBIH HOMEp HaJIOTr OIUIaTE IbIINKA)

npomy Bac coracoBath cxXeMy paclolioKeHUsT O0BbEKTa Ta30CHAOXKCHHUS

AI[pGC N MCCTOIIOJOXKCHHUC

IS
(ykazvieaemcsi 060CHO8aHUE BUOA PA3PEULEHHO20 UCHONb308AHUSL)
1.1. CseneHus o 3asiBUTEIIE:
JIOKyMEHT, YOCTOBEPSIOLINI Anpec peructpanuy, | KonTtakTHas nnpopmanus
JUIHOCTD 3asBUTEIIS MTOYTOBBIN ajapec (tenedon, agpec
(HaMMEHOBaHUE JIOKYMEHTA, CEPHsI, HOMED, 3asiBUTEIS AJIEKTPOHHOM MOYTHI)

JlaTa BBIJA4H, OpPTaH, BBIIABIIMKA TOKYMEHT)

1 2 3

1.2. CseneHus o MPEACTABUTEIIC 3aIBUTEI:




damuus, JloxyMeHT, IlouToBbIit JlokyMeHT, KonTaktHas
M1, OTYECTBO YAOCTOBEPSAIOITUI azpec YAOCTOBEPSIOITUHN nHhopmanus
MpeACTaBUTENS JUYHOCTH MpeACTaBUTENS | MpaBa (MIOJTHOMOYUS) (Tenedon,
MPEICTAaBUTENSA MIPECTaBUTENS azpec
3asBUTEIS (Ha3Banue, cepus, 3JEKTPOHHOU
(HammMeHoOBaHUE HOMED, J1aTa) TTOYTHI)
JIOKyMEHTa, cepusl,
HOMEp, J1aTa BbIJIauH,
OpraH, BbIIABIIUI
JIOKYMEHT)
1 2 3 4 5

2. Cnioco6 moydeHus pe3ynbTara:
(Yka3pIBaeTCsl, €CJIM 3asBJICHUE TIOJJAaHO B AJIEKTPOHHOU (hopMe, WK Ha OyMakHOM
HOCHUTCJIC (HpI/I JIMYHOM O6paH_IeHI/II/I), HIJIA TIOCPCACTBOM ITOYTOBOI'O OTIIPABJICHUS, WU B
AJIEKTPOHHOM BUJIE (B JTUYHOM KaOMHETe PerrnoHanbHOro moprana Uil MocpeacTBOM
AJICKTPOHHOM TTOYTHI)

B coorBercTBuM ¢ @enepanbHbiM 3akoHOM 0T 27 urona 2006 roma Ne 152-
@3 «O nepcoHaIbHBIX JaHHBIX)» B LEISIX PACCMOTPEHHS HACTOSIIETO 3asiBJICHUS
s

>

(q)aMI/IJII/IH, HMsI, OTYECTBO)
a0 COoIrjlaCuc Ha 06pa60TKy MOHX IICPCOHAJIbHBIX TAHHBIX

*
(moamuch 3asBUTEIS)
(mara) (moanuce) (pacmm@poBKa MOANKCH)
[Ipuiioxenue: IOOKYMEHTHI Ha 1., B 1 92Kk3. (corjiacHo omnucu

JIOKYMEHTOB).

*yKa3BIBaCTC$I KaK 3as4BHUTCIICM, TaK W C€ro IHnpcaACTaBHUTCIICM (B CclIydac Iogadu
3agABJICHHA IPCACTABUTCIICM SaSIBI/ITeJ'IH).
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	Подраздел 2.3. Описание результата предоставления
	муниципальной услуги
	Подраздел 2.4. Срок предоставления муниципальной услуги, в том числе с учетом необходимости обращения в организации, участвующие в предоставлении муниципальной услуги, срок приостановления предоставления муниципальной услуги в случае, если возможность...
	Подраздел 2.5. Нормативные правовые акты, регулирующие предоставление муниципальной услуги
	Уполномоченный орган, предоставляющий муниципальную услугу, обеспечивает размещение и актуализацию перечня нормативных правовых актов, регламентирующих предоставление муниципальной услуги.
	Подраздел 2.6. Исчерпывающий перечень документов,
	необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги и услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, подлежащих представлению заявителем, способы их получени...
	2.6.11. Документы, указанные в подпунктах 2 пункта 2.6.1 Регламента, представляемые в уполномоченный орган в форме электронных документов (электронных образов документов), удостоверяются электронной подписью заявителя (представителя заявителя), вид ко...
	Подраздел 2.7. Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных орга...
	Подраздел 2.8. Указание на запрет требовать от заявителя

	2.8.1. От заявителя запрещено требовать представления документов и информации или осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами, регулирующими отношения, возникшие в связи с предоставлен...
	Запрещено требовать представления документов и информации, которые в соответствии с нормативными правовыми актами Российской Федерации, нормативными правовыми актами Краснодарского края и муниципальными актами находятся в распоряжении государственных ...
	Запрещено требовать документы и информацию, отсутствие и (или) недостоверность которых не указывались при первоначальном отказе в приеме документов, необходимых для предоставления муниципальной услуги, либо в предоставлении муниципальной услуги, за ис...
	2.8.3. Запрещено требовать от заявителя предоставления на бумажном носителе документов и информации, электронные образы которых ранее были заверены в соответствии с пунктом 7.2 части 1 статьи 16 Федерального закона № 210-ФЗ, за исключением случаев, ес...
	2.8.4. При предоставлении муниципальной услуги по экстерриториальному принципу Уполномоченный орган, не вправе требовать от заявителя или МФЦ в пределах территории Краснодарского края, предоставления документов, предусмотренных частью 6 статьи 7 Федер...
	Подраздел 2.9. Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления
	муниципальной услуги
	Подраздел 2.10. Исчерпывающий перечень оснований для приостановления или отказа в предоставлении муниципальной услуги
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, и уполномоченными в соответствии с законодател...
	Подраздел 2.12. Порядок, размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Подраздел 2.13. Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета такой платы
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги, услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги, и при получении результата предоставления
	таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, указанных в подразделе 2.6 раздела II Регламента, а также при получении результата предоставления муниципальной услуги не должен превышать 15 минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о предоставлении муниципальной услуги и услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги, в том числе в электронной форме
	Подраздел 2.16. Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с образцами их заполнения и перечнем документов, нео...

	Раздел III. Состав, последовательность и сроки выполнения административных процедур (действий), требования к порядку их выполнения, в том числе особенности выполнения административных процедур (действий) в электронной форме
	Подраздел 3.2. Состав, последовательность и сроки выполнения административных процедур (действий), требования к порядку их выполнения, в том числе особенности выполнения административных процедур (действий) в электронной форме
	3.2.1. Порядок осуществления в электронной форме, в том числе с использованием Единого портала государственных и муниципальных услуг (функций), административных процедур (действий) в соответствии с положениями статьи 10 Федерального закона от 27 июля ...
	и муниципальных услуг»
	Раздел IV. Формы контроля за исполнением регламента
	Подраздел 4.1. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной ...
	4.1.1. Должностные лица, муниципальные служащие Уполномоченного органа, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	В должностных регламентах должностных лиц Уполномоченного органа, участвующих в предоставлении муниципальной услуги, осуществляющих функции по предоставлению муниципальной услуги, устанавливаются должностные обязанности, ответственность, требования к ...
	Должностные лица Уполномоченного органа, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за исполнение административных процедур (действий) и соблюдение сроков, установленных Регламентом. При предоставлении муници...
	4.1.2. Текущий контроль и координация последовательности действий, определенных административными процедурами (действиями) по предоставлению муниципальной услуги должностными лицами Уполномоченного органа, осуществляется постоянно непосредственно долж...
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалоб...
	Подраздел 4.2. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги, в том числе порядок и формы контроля за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться должностным лицом Уполномоченного органа, через которое предоставляется муниципальная услуга.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже одного раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исп...
	4.2.5. В ходе плановых и внеплановых проверок:
	проверяется знание ответственными лицами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	проверяется соблюдение сроков и последовательности исполнения административных процедур (действий);
	выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц органа местного самоуправления за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок, в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей, виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются ...
	4.3.2. Должностные лица, муниципальные служащие Уполномоченного органа, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных регламентах в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставление муниципальной услуги, в том числе со стороны граждан, их объединений и организаций
	4.4.2. Проверка также может проводиться по конкретному обращению гражданина или организации.
	4.4.3. Порядок и формы контроля за предоставление муниципальной услуги должны отвечать требованиям непрерывности и действенности (эффективности).
	4.4.4. Граждане, их объединения и организации могут контролировать предоставление муниципальной услуги путем получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах.
	Раздел V. Досудебный (внесудебный) порядок обжалования решений и (или) действий (бездействия) органа, предоставляющего муниципальную услугу, а также их должностных лиц либо муниципальных служащих

	РАЗДЕЛ VI. Особенности выполнения административных процедур (действий) в многофункциональных центрах предоставления государственных и муниципальных услуг
	Подраздел 6.3. Досудебный (внесудебный) порядок обжалования решения и (или) действия (бездействия) многофункционального центра, должностных лиц многофункционального центра либо работников многофункционального центра


