AMUHUCTPALIUA NPUBOJIBHEHCKOI'O CEJIBCKOI'O ITIOCEJIEHUSA
KAHEBCKOI'O PAHOHA

IHOCTAHOBJIEHHUE

ot 16.07.2020 Ne 89
cr-na [IpuBonabHas

OO0 yTBep:KIeHUN AIMMHUCTPATHBHOIO PEIJIAMEHTA
NpeaocTaBJIeHU MYHUUMIIAJIBHOH YCayru «/{aya nucbMeHHbIX Pa3bsiCHEHUI
HAJIOTOILIATE/IbIMKAM U HAJIOTOBBIM areHTaM 110 BONPOCaM NPUMeHEHHSs
HOPMATHBHBIX NPAaBOBBIX AKTOB IIpMBOILHEHCKOIO CEJIBLCKOI0 MOCeJeHUS
KaneBckoro paiiona 0 MeCTHbIX HAJIOTaX M cOOpax»

B coorBerctBum ¢ HamoroBeiMm komekcom  Pocculickonn  Denepanuu,
®enepaibHbiM  3akoHOM 0T 06 okTs06pst 2003 roma Ne 131-d3 «OO6 o6mux
MIPUHILMIIAX OpPTaHU3alMU MECTHOro camoyimpabieHus B Poccuiickon ®enepauuny,
®denepanbHbiM 3akoHOM OT 27 wmionsg 2010 roga Ne 210-®3 «O6 opranuzanuu
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHUILIMIIAJIBHBIX YCIYT», IO CT a H O B JI 4 10!

1. Y1BEepauTh aIMUHUCTPATUBHBIN peryiaMeHT MPEI0CTaBICHUS
MYHHUIMIIAIIBHON YCIYTH «/laya MMChbMEHHBIX Pa3bsICHEHUN HAJIOrOIUIATENbIIMKAM U
HAJIOTOBBIM areHTaMm MO BONpPOCaM NPUMEHEHUS HOPMATHBHBIX ITPABOBBIX AaKTOB
[IpUBOIILHEHCKOTO CEIBCKOro mocesieHus KaHeBCkoro paiioHa 0 MECTHBIX HaJorax u
cOopax» COTJIacHO MPUIIOKECHHUIO.

2. Obmemy otaeny agMUHUCTpauu [IpUBOJIBHEHCKOTO CEIBCKOTO MOCETICHHUS
KaneBckoro paiiona (JIeBueHKO) pa3MeCTUTh HACTOAIICE ITOCTAHOBJICHHE Ha
odurnanbHOM caiite [IprBOIBLHEHCKOTO CeIbCKOro noceneHuss KaneBckoro paiioHa B
UH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOMN ceTu «HTepHeT».

3. KoHTpOo:Ib 32 BHIIOJHEHHEM HACTOSIIET0 ITOCTAHOBJICHUS OCTABIISIO 32 COOOM.

4. Hacrosimiee MOCTaHOBJIEGHHWE BCTYMAaeT B CHUJIY CO JHSA €ro O(HUIIUAIBHOIO
0OHapOJOBaHUS.

I'masa IIpuBOIBEHEHCKOTO
CEJIbCKOr 0 TIOCEIEHUs
KaneBckoro paiiona J1.C. Epodeen



[TPUJIOXXEHUE
YTBEPXJIEHO
MTOCTAHOBJICHUEM aJIMUHUCTPALINU
IIprBOIBHEHCKOIO CETBCKOTO
noceneHust KaneBckoro parona

ot 16.07.2020 Ne 89

AJMMHUCTPATHUBHBIN perjiaMeHT
NMPeA0CTABJICHUS MYHULIMIIAJIBHOM YCIYTH «/[aua MUCbMEHHBIX Pa3bsCHEHU
HAJIOTOILIATEIbINMKAM U HAJIOTOBBIM areHTaM M0 BOIPOCAaM NPUMEHEHUs
HOPMATHBHBIX MPABOBBHIX aKTOB IIpMBOJBHEHCKOTI0 CEJILCKOI0 MOCeJIeHNS
KaneBckoro paiiona 0 MeECTHBIX HAJIOTAX M cOOpPaxX»

|. OBIIIHUE ITOJIO’KEHUA

1.1. AAMUHUCTPAaTHBHBIM pPErIAMEHT MPENOCTABICHHUS AJIMUHUCTpaLUEH
[IpuBonbHEHCKOrO  celnbCcKOoro moceneHus KaneBckoro paiioHa (mamee -
AJIMUHUCTpaIsl) MYHUIMOAIbHOW yciuyru «J/laya THCBbMEHHBIX pa3bsCHEHUH
HAJOrOIIAaTENbIIMKAM M  HAJOrOBBIM areHTaMm II0 BOIPOCaM IPUMEHEHMS
HOPMAaTHBHBIX IPAaBOBBIX AaKTOB IIpUBOJIBHEHCKOTO  CEJIBCKOTO  IIOCEJICHHUS
KaneBckoro paiiloHa 0 MECTHBIX Hajorax U coopax» (naigee - AJMUHUCTPATHUBHBIN
periaamMeHTt) pa3paboTaH B LENAX YHOPSAOUYEHMs MOCIEN0BATEIbHOCTH UCIIOTHEHUS
IPOLEYp MO PACCMOTPEHUIO 0OpaIlleHUH, TOATOTOBKE U HAIIPABJIECHUIO Pa3bICHEHUM
HAJIOrOIUIATENbIIMKAM M HAJOrOBBIM areHTaM II0 BOIpOCaM IPUMEHEHHUS
3aKOHO/ATENbCTBA O Hajorax MU cOopax, ONpEeIeNseT CpPOKU BBIIOIHEHMS
aIMUHHACTPATUBHBIX MNPOLEAYP NPU NPEIOCTABICHUM MYHULMIAIBHON YCIIYTH,
(GopMBI KOHTPOJS 3a TMPENOCTaBICHUEM MYHHUIMIAIBHOM YCIYrH, MOPSIOK
00>anoBaHUs 3aABUTENIAMH JIEUCTBUI (0€3/1eCTBUSI) U PEIICHHI, OCYIIECTBIIsAEMbIX
U MPUHATHIX B XOJ€ WCIIOTHEHUS MYHUIIMIIAIIBHON YCIYTHU (Jlajee — MyHHUIIUITAJIbHAs

yCIIyra).

HopMaTuBHEI€ IPaBOBBI€ aAKTHI, PEryIUPYIOIHE IIPEIOCTABICHUC
MYHULUNAIbHOR yCIyTH

1.2.  IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PErYJHUPYIOIIUX
NOpeJOCTaBICHNE MYHMIMIAIBHOW YCIYrd, pa3MelleH Ha o(QUIMaIbHOM caiiTe
OpraHoOB MECTHOI0 caMoynpaBieHus [IpMBOJBHEHCKOTO CEIbCKOIO MOCEIEHUS
Kanesckoro panona B certu HurepHer, EnuHom mnoprane rocynapCTBEHHBIX U
MYHHUIIMTAIBHBIX yeryT (dhynkumii) (nanee— [lopran), [lopTane rocynapcTBEHHBIX U
MyHULIIMOAIBHBIX ycnyr (Gynkuuil) KpacHomapckoro kpasi (najiee— peruoHaibHbIN
[TopTan).



Kpyr 3asaBuredeii

1.3. 3asgBuTeNsIMH, B OTHOIICHUH KOTOPBIX MPEIOCTABISCTCS MYHUIIMITATbLHAS
yClIyra, SBJISIIOTCS IOpUIWYECKUE JIUIA, WHIUBUAYAIbHBIC MPEINPUHUMATENH,
¢uznueckre JsMIa (32 HUCKIIOYEHHEM TOCYAApCTBEHHBIX OpPraHoB U HX
TEPPUTOPUATILHBIX OPraHOB, OPraHOB T'OCYJAPCTBEHHBIX BHEOIOMKETHBIX (POHIOB U
UX  TEPPUTOPHAIBHBIX  OpPraHOB, OPraHOB  MECTHOT'O  CaMOYIPABJICHMUS),
Mpr3HaBaeMble B cOOTBeTCTBMM ¢ HanoroBeiMm komekcom Poccuiickont denepanuu
HaJIOrOIIaTeNbIIIUKAMHU, HAJOTOBBIMM areHTaMu, JU00 UX YIOJHOMOYEHHBIC
MpeACTaBUTENH (Aaliee - 3asIBUTEIIN).

B cnywae, ecnu mis mpenocTaBlICHUS MYHMIIMIAIBHOW YCIYyrd HeoOxoauma
00paboTKa MEePCOHAIBHBIX JTAHHBIX JIMIA, HE SIBIISIONIETOCS 3asBUTEICM, WU, €CIIH B
COOTBETCTBHH C (hellepaibHBIM 3aKOHOM 00paboTKa TaKuX TEPCOHAIBHBIX JaHHBIX
MOKET OCYIIECTBISATBCS C COTJIacHsl YKa3aHHOIO JIMIla, TpH OOpalleHuH 3a
MOJTYYCHUEM MYHUIIUIMIATLHON YCIYTH 3asBHUTENb JOMOJHHUTEIHLHO TPEIOCTABIISCT
JIOKYMEHTBI, TIOJITBEPKJIAIOIIME TOJYyYEeHHUE COTJIacHsl YKa3aHHOTO JIMIA WU €ro
3aKOHHOTO MPEACTaBUTEISA Ha 00pabOTKY NMEPCOHATBHBIX JAHHBIX YKA3aHHOTO JIUIIA.
JIOKyMEHTBI, TOJTBEPIKIAIOIINE ITOTYICHUE COTIACHS, MOTYT OBITh MPE/ICTABICHBI, B
TOM 4ucie, B ¢opMe JJIEKTPOHHOTO JOKyMeHTa. [lelicTBuMe HaAcCTOsIEH YacTH He
pactpoCcTpaHsieTCss Ha JHUIl, TNPHU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIMMH, W Ha
Pa3bICKMBAEMBIX  JIMI, MECTO  HAaXOXJICHHS  KOTOPhIX HE  YCTaHOBJICHO
YIOJTHOMOYEHHBIM (eZIepaIbHBIM OpraHOM HCTOJHUTENbHOW BiacTh. OT HWMEHH
HECOBEPIICHHOJIETHUX U JIMI, NPU3HAHHBIX HEIECECTIOCOOHBIMHU, COIJIacHe Ha
00paboTKy AaHHBIX JIAIOT UX 3aKOHHBIC MPEICTABUTEH.

TpeOoBaHus k nopsAKY HHPOPMHUPOBAHUS
0 NPeAOCTABJICHHMH MYHMIIMIIAJIbHOM YCJIYI'H

1.6.1.  IlpemocraBmeHne  MYHHLMOAIBHOM  YCIYTH  OCYIIECTBISAETCA
agMuUHUCTpanuen [IpUBONIBHEHCKOrO CENbCKOro moceneHuss KaHeBckoro paiioHa B
JUIE HavaJdbHUKA OT/ENa y4yeTa U OTYETHOCTU agMUHUCTpauuu [IpuBOIbHEHCKOrO
cesibckoro  nocenenus KaneBckoro palioHa  (CTPYKTYpHOE  MOApPA3JCIICHHE
aAMUHUCTpALMK) (Jajiee — aAIMUHUCTPALIMS, YIIOJTHOMOUYEHHBIA OpraH).

1.6.2. HWudopmupoBaHnre O NPEeIOCTaBICHUH MYHHUIMNAIBHOM  YCIyTH
OCYLIECTBIISIETCS:

B YCTHOU (popme NpH JTUYHOM OOpaIlleHUN;

C UCIIOJIb30BAHUEM TEIE(POHHOM CBSI3U;

10 IUCbMEHHBIM 00paIleHUsM;

B (opMe DIEKTPOHHOTO JIOKyMEHTa IOCPEACTBOM HAmpaBiCHHUs Ha aapec
AJIIEKTPOHHOM IOYTHI.

1.6.2.1. B rocynapcTBEeHHOM aBTOHOMHOM yupexaeHuu KpacHomapckoro kpas
«MHOroQpyHKIIMOHAJIBHBIA ~ LIEHTP  MpPEJOCTaBIE€HUS  TOCYJApCTBEHHBIX U
MyHUIIMOAIBHBIX yeiayr KpacHogapckoro kpasi» u ero ¢unuanax (namee - MOIL]), B
TOM uucie B  (uianase TroCyAapCTBEHHOTO  aBTOHOMHOTO  YUPEXACHUS



Kpacnomapckoro  kpas  «MHOroQpyHKIMOHAIBHBIM  LEHTP  MPEAOCTABICHUS
roCyJapCTBEHHBIX U MyHUIIMNANBHBIX yciyr KpacHonapckoro kpas» no Kanesckomy
paitony KpacHomapckoro kpasi:

IIpY JJIUYHOM OOpaIlEeHUU;

nocpeactsoM  EawHoro  mopraiia  MHOTO(YHKIIMOHAJIBHBIX  ILIEHTPOB
MIPEIOCTABIEHUS IOCYJAPCTBEHHBIX U MyHULMIIAIBHBIX ycayr KpacHogapckoro kpas
B WH(POPMAIMOHHO-TEIIEKOMMYHHKAITMOHHOW cetn «MHTepHeT™ - http://www.e-
mfc.ru..

1.6.2.2. TlocpenctBoMm pasMerieHus HHGOpMalUMd Ha OQUIUMAIBHOM CaiTe
agmuHucTpau [IpuBonbHEHCKOro cenbckoro mnoceneHus KaneBckoro paiiona
http://wwwprivoladm.ru (manee - odunHaabHBIA CAlT), @ TAaKXKE C UCHOJIH30BAHUEM
dbenepanbHOil TOCYIAapCTBEHHON HHPOPMAIMOHHON cuctembl «EnuHbIil mopTan
rOCY/IapCTBEHHBIX M MYHULMINAIBHBIX YCIyr (GyHKumid)» (Www.gosuslugi.ru) (nanee
— Enunsiii nopran), IlopTrana rocynapCTBEHHbIX W MYHUIUMIAIBHBIX YCIYT
(dynkumit) Kpacunogapckoro kpast (www.pgu.krasnodar.ru) (ganee — PernoHanbHbIM
1opTai) B MHPOPMALIMOHHO-TEIEKOMMYHHUKAIMOHHOU ceTu «HTepHeT».

Ha Engunom mnoprane, PernonanpHoM mopTaie W OQUIMAIBHOM cailTe
pa3mMeraercs ciaeayromas HtHpopMalus:

1)  wucuepmblBaOIMN  HEpeYeHb  JOKYMEHTOB,  HEOOXOAMMBIX IS
IPEIOCTaBICHUSI MYHULIMIAIbHOM YCIyTd, TpeOOBaHUS K O(POPMIIEHUIO yKa3aHHBIX
JOKYMEHTOB, a TakKXe IepeYeHb JOKYMEHTOB, KOTOpbIE 3asBUTENb BIPABE
NPEICTaBUTh IO COOCTBEHHOW MHUIIMATHUBE;

2) Kpyr 3asBUTENEH;

3) CpOK MpeaoCTaBICHHS] MYHUIIMTIAIIBHON YCITYTH;

4)  pe3ynbTaThl MPEAOCTABICHUS  MYHULMIAIBHONH  yCIyTH, MOPSA0K
NPEICTABICHNS  JIOKYMEHTa,  SIBJISIOLIErOCS  pe3yJbTaroOM  MPEAOCTaBIICHUS
MYHUIIUTIATBHON YCITYTH;

5) pa3Mep TOCYAapCTBEHHOW TOIUIMHBI, B3UMaeMOW 3a MPEAOCTaBJICHUE
MYHHUITUTIATHBHON YCITYTH;

6) ¥cuepnpIBaOLIMK IEpeYeHb OCHOBAHUM ISl PUOCTAHOBJICHUS WJIM OTKa3a B
IPEI0CTaBICHUN MYHUIIUIIAIIBHON YCIYTH;

7) o mpaBe 3asBUTENSI HAa JocyleOHOoe (BHecyAeOHOe) 00KalloBaHUE JCHCTBUM
(Oe3nmeiicTBUS) U peLIEHUi, NPUHATHIX (OCYLIECTBISEMBIX) B XOA€ MPEAOCTaBICHUS
roCyIapCTBEHHON (MYyHUIIUNIAIBHON) YCIIYTH;

8) ¢dopmbl 3asBieHu (yBeAOMIJICHUHM, COOOIIEHHUI), HCIONb3yeMble IMpHU
NPEIOCTaBICHUU MYHHUIIUTIAIILHON YCITYTH.

Nudopmanus vHa Enunom noprane, PernoHaibHOM mopTane M opuUIUaIbHOM
caiiTe O MOPSAJKE U CPOKAX IPENOCTABICHUS MYHHUIIMIAIBHONW yCIyTHM Ha OCHOBAaHHUH
CBEJIEHUH, cojepkamuxcs B (QenepanbHOM TocyaapCTBEHHOM HWH(OpMaMmOHHOM
cucteMe «®denepanbHbli pEECTp TOCYIAPCTBEHHBIX M MYHUIMNAIbHBIX YCIyT
(pyHKIHIT)», pErHOHATILHON TOCY/IapCTBEHHON MH(POpPMAlMOHHON cucteme «Peectp
rocyaapcTBeHHblx ycayr (dynkuuii) KpacHomapckoro kpas», HNpeaoCTaBIISAETCS
3asBUTENIO OECIUIaTHO.

Joctyn k uHbOpMALIMK O CPOKAX U MOPSAKE MPEIOCTaBICHUS MYHULIMTTATIbHON
YCIyTU OCYIIECTBIIsICTCS 0€3 BBINOJHEHUS 3asBUTENEM Kakux-Inbo TpeOoBaHUil, B


http://wwwprivoladm.ru/

TOM 4ucie 0e3 MCHOJIb30BaHUS MPOrPaMMHOI0 OOECIEYEHMs], YCTAHOBKA KOTOPOIO
Ha TEXHUYECKHE CPENCTBA 3asBUTENA TpeOyeT 3aKIIOYEeHUs JIULEH3UMOHHOTO WU
MHOTO  COIVIAlIEHHUs €  [paBooOiajareseM  NpOorpaMMHOro  OOecriedeHws,
MIPEIYyCMaTPUBAOIIEr0 B3MMAHHME IUIATHI, PETUCTPALMI0 WA  aBTOPU3ALHUIO
3asIBUTENIA, WJIW MPENOCTABICHUE UM NIEPCOHAIBHBIX JAHHBIX.

1.6.2.3. TlocpeactBoMm pa3melnieHus: UHPOPMALMOHHBIX CTeHI0B B M®I[ u
YIOJIHOMOYEHHOM OpraHe.

1.6.2.4. ITocpenctBom TenedOHHOM CBS3U:

«ropstuas muHU» MOI] — 8-800-2500-549;

yIIOJTHOMOYEHHBIH opraH - 8 (86164) 48-1-04

1.6.3. KoHcynpTHpOBaHHME IO BOOpPOCAM MPEAOCTABICHUS MYHULIHMNAIbHOU
YCIIYTH OCYIIIECTBIISIETCS O€CIIaTHO.

CrenuanucT, OCYIIECTBIISIONINI KOHCYJIbTUPOBaHHE (ITOCPENCTBOM TenedoHa
WIM JIMYHO) IO BOIpPOCAM IPEIOCTABICHUS MYHULUINAIBHON YCIYTH, JOJKEH
KOPPEKTHO M BHUMATEIBbHO OTHOCUTHCS K 3asIBUTEIISIM.

[Ipy KOHCYNBTUPOBAHUU MO TeIEPOHY CIECLUATUCT JOJDKEH Ha3BaTh CBOIO
(Gamuinio, UM M OTYECTBO, JOJKHOCTh, @ 3aT€M B BEXJIMBOH (opMe UeTKO u
oipoOHO MPOUH(POPMHUPOBATH OOPATUBLIETOCS 110 UHTEPECYIOLIMM €r0 BOIIPOCAM.

Ecnn crnenuanucT He MOXET OTBETHTh Ha BOINPOC CAMOCTOATEIbHO, JHOO
NOJrOTOBKA OTBETa TPEOYET MPOJOJIKUTEIBHOTO BPEMEHH, OH MOXET MPEIJIOKUTh
oOpatuBLIeMycst OOpaTHTbCS MUCHBMEHHO, JUOO HAa3HAYUTH JIPyroe yAoOHOE s
3aMHTEPECOBAHHOTO JIMIIA BPEMs JIs MOJIy4eHUs] HH(POpMAaITUH.

PexomennyeMoe BpeMs st TelnepOHHOro pasroBopa — He Oonee 10 MuUHYyT,
JUYHOTO YCTHOTO MH(POpMUPOBaHUS — HEe Oosiee 20 MUHYT.

[lucbemMenHoe  MHPOPMUpPOBAHWE  3aABUTENsE MO  DJIEKTPOHHOM  moure
OCYLIECTBJISIETCS IIyTEM HAINPABIEHUS HA aJpeC 3JIEKTPOHHOM IOYTHI 3asBUTENS
ANEKTPOHHOTO IMChMa, COJEPKAIIEro IMOJHBIM M MOTHBUPOBAHHBIM OTBET Ha
MMOCTABJIEHHBIN BOIIPOC.

[TucemeHHOEe MHPOPMUPOBAHUE 3asBUTEINS MO IOYTE OCYLIECTBISETCA IyTEM
HaIpaBJIEHUs] HA TOYTOBBIM aJpec 3asBUTENs NUCbMA, COJAEP)KALLEro MOJHBIA H
MOTHUBHPOBAHHBIN OTBET Ha IMOCTABJIECHHBIN BOIIPOC.

1.6.4. Ha uHpOpMalMOHHBIX CTEHJAaX, Pa3MEIICHHbIX B AJMUHUCTPALMU U
MOII, yka3bpIBatOTCS CIEAYIOLINE CBEACHUSA:

pexUM paboThI, ajipec aaxMUHUCTpar 1 MOILI;

aapec O(UUMATBHOIO CaiTa aAMUHUCTPALMM, aApPeC BJIEKTPOHHOW MOYTHI
aIMUHHUCTPALINH;

noutoBbie aapeca, Tenedons, ®.M.0. MOMKHOCTHBIX JIMI aIMUHUCTPAIUU U
M®II;

NOpSAIOK MH(GOPMHUPOBAHUS 3asgBUTENICH O MPEIOCTaBICHUM MYHUIUIAIBHOM
YCIIYTH;

HOPSAJIOK ¥ CPOKH MPENOCTABIEHUS MyHUIIMIIAIIBHON YCIIYTH;

(dopMa 3asBIEHUS O MPEIOCTABICHUM MYHULMIIAJIBHON YCIYrd M 0oOpasel ero
3aM0JIHEHUS;

UCYEPIbIBAIOIINNA MEePEUYeHb JTOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHHUS
MYHULUIIATBHON YCIIYTH;



WCYEPTBIBAIONINI TMEepeYyeHb OCHOBAaHUU JJIsI OTKa3a B NpHEME JIOKYMEHTOB,
HEOOXOMUMBIX JIJIS MPEAOCTABICHUS MYHUITUTIATLHON YCIYTH;

UCYEPIbIBAIOIINM TIepeueHb OCHOBAaHMW JIi OTKa3a B NPEIOCTaBICHUU
MYHULIMTIAIBHOU YCIIYTH;

nocyneOHbId (BHECYAEOHBIN) TOPSAIOK O00KaJOBaHUS PEIICHUH W JIEeWCTBHI
(Oe3meiicTBUS) aIMHHHCTPAIlUM, & TaKXe OJDKHOCTHBIX JIMIl, MYHHUIIUIATbHBIX
CITyXKaIlHX.

Vka3zanHas wuHpoOpMalUs pa3MellaeTcss Takke Ha O(UIMaIbHOM —caiTe
aIMHUHUCTpauu 1 Ha caute MOLI.

1.6.5. Undopmanusi 0 MeCTOHaXOXJeHUU M rpaduke padOThl, CIPABOUYHBIX
TenegoHax agMuHucTpanuu, MOILI:

1.6.5.1. ApamuHuctpaumst pacnoioxkeHa mno azapecy: 353712, Poccus,
KpacHogapckuii kpaii, KaneBckoi paiioH, ct. IIpuBonbnas, yia. Koonepatusnas, 1,
3JIEKTPOHHBIN anapec: 48-1-04 prv@kanevskadm.ru.

CrpaBounbiii Tenedon agMuuaucTpanuu: 8 (86164) 48-1-04.

[TorenenpbHUK 8.00 — 16.12(miepepni 12.00-13.00)
Bropauxk 8.00 — 16.12(miepepsniB 12.00-13.00)
Cpena 8.00 — 16.12(mepepriB 12.00-13.00)
YerBepr 8.00 — 16.12(niepepniB 12.00-13.00)
[TaTHuna 8.00 — 16.12(nepepniB 12.00-13.00)

cy000Ta, BOCKpPECEHbE — BBIXO/HbBIC JHHU.

Anpec caiita - - http://www.privoladm.ru.

YNOTHOMOUYEHHBI OpraH MPEeAOCTaBIsCT MYHUUMIAIBHYIO YCIYry uepes
o0l oTHEen aJAMUHHUCTPALMM, PAacHojioKeHHbId 1o azapecy: 353712, Poccus,
Kpacnonapckuii kpaii, KaneBckoii paiion, ct. [IpuBonbsHas, yin. Koonepatushas, 1,
AJIEKTPOHHBIHN aznpec: prv@kanevskadm.ru.cnpaBounsiii Tenedon: 8 (86164)48104.

I'padux pabotsi: moHenenbHuK — nsaTHUIA ¢ 08.00 mo 16.12, nmepepriB ¢ 12.00
10 13.00, cy660Ta 1 BOCKpeceHbe — BBIXOJIHBIC.

1.6.5.2. Nudopmanuss 0 MECTOHAXOXIEHUU U Tpaduke padOThI, CIPABOYHBIX
tenegonax, opunmanbHbix caWtax MO®I[ pasmematorcs nHa Enunom mnoprtane
MHOTO(QYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEAOCTaBI€HHUS  TOCYIAapCTBEHHBIX U
MyHUIIMNATBHBIX ~ ycayr  KpacHomapckoro  kpas B WHGOpPMAIMOHHO-
TeJIeKOMMYHUKAMOHHOU ceTH «MuTepuer» - http://www.e-mfc.ru.

II Cranaapr npeaocTaBjieHUsi MYHUIUTIAJIBHOM YCJIYTH
HauMeHOBaHME MYHMIIUIIAJIBHOU YCJIYTH
2.1. HaumenoBaHme MyHUUMNAIBHOW YCIAyrH - «Jlada TIMCBMEHHBIX
Pa3bACHEHMM HAJIOTOIUIATENBIIMKAM W HAJOrOBBIM areHraMm IO  BOIpOCaM
IPUMEHEHUS] HOPMATHBHBIX TIPABOBBIX aKTOB IIpHBOJIBHEHCKOrO  CEIBCKOrO

nocenenus KaneBckoro paiioHa 0 MECTHBIX Hajorax u cOopaxy».

HauMenoBaHnue oprana, mpeaoCTaBIAIOMEr0 MyHUIIUIAIbHYIO YCIYTY


mailto:prv@kanevskadm.ru
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2.2.1.0pranom MECTHOT'O CaMOyTIpaBJICHU, OCYILIECTBIISIFOLIAM

IIPEI0CTaBICHUE MYHUIIATTATBHOM YCIIYTH, SIBIIIETCSI aMUHHCTPALIHAS
[IpuBONIBHEHCKOTO  CeIbCKOro  mocencHus KaHeBckoro paiionHa (mamee -
AJIMUHUCTpAIU).

2.2.2.B npenocTaBieHUH MYHUIUIIAIBbHON yciiyru ydacTBytoT M®II.

[Ipy npenocTaBICHUM MYHHUIMIAIBHON YCIYTd IO SKCTEPPUTOPUATBHOMY
MIPUHITUITY 3asBUTEITM UMEIOT TPaBoO Ha oOpareHue B a060it M®I] BHe 3aBucuMocTH
OT MeCTa PETrUCTpalUM 3aSBUTENS IO MECTY KUTEJIbCTBA, MECTA HAXOXKICHUS
00bEKTa HEJIBMKUMOCTH B COOTBETCTBUU C JEUCTBUEM SKCTEPPUTOPUATIBHOIO
npuHuumna. lIpemocraBieHrne MyHULMOAIBHOM YCIYTHM IO SKCTEPPUTOPUATBHOMY
NpUHIUNY OOecheunBaeTCsl MpU JUYHOM OOpAIllEHUM 3asBUTENS 1O MECTY
npeObiBanus 3asButeniss B MOL] ¢ 3asBieHreM 0 NpeaocTaBiICHUN MYyHHUITUNIAIbHON
YCIIYTH.

Pe3y.IILTaT nmpeaocraBJICHUA MyHHHHHaJILHOﬁ yYCiayru

2.3.1. Pe3ynpTaTrom npeaocTaBieHUs] MyHUIIUTAIBHON YCIIYTH SIBIISIETCS:

- MHUCBMEHHOE pAa3bsICHEHHWE IO BOIPOCAM MPUMEHEHHUS MYHULIMUIAIbHBIX
MIPABOBBIX aKTOB O HajoOrax u coopax;

- MUCbMEHHBINA 0TKAa3 B MPEOCTaBICHUN MYHUIIUITAIbHON YCIYTH.

Pe3ynbrarsl opopMIiIsIoTcst Ha OyMa)KHOM HOCHUTEIIE WU B DJIEKTPOHHOM dopme
B COOTBETCTBUU C TPEOOBaHMSIMHU JCHCTBYIOIIETO 3aKOHOJaTenbcTBa Poccuiickoii
denepanuu.

2.3.2. JIoKyMeHT, NOJATBEPKIAIOIINN MTPEAOCTABICHUE MYHULIUITAIIBHON YCIyTH
(B TOM 4HClie OTKa3 B NPEIOCTaBICHUM MYHUIMNAIbHOW YCIyry) HarpaBisieTcs
3asgBUTENIO (TIPEACTAaBUTENIO 3asBUTENsA) B (QOpMe [OKyMEHTa Ha OyMaKHOM
HOCHTEJIE TIOUYTOBBIM OTIIPABIECHUEM, I10 JIEKTPOHHOM MOYTE.

Cnoco® mnonydeHus  JTOKYMEHTa, TOATBEPKIAOLIETO0  MPEIOCTaBICHUE
MYHHUIIUTAIBHOW yCIyru (OTKa3 B MPEAOCTABICHUM MYHUIMIIAIBHON YCIYTH),
YKa3bIBA€TCs 3aBUTENIEM B 3asIBJICHUU.

PesynbTarsl pe0CTaBICHUS MYHHIIUTIATbHON yCIIyTH o
AKCTEPPUTOPUAIIBHOMY TPUHIHUIY B BHJE DJICKTPOHHBIX JOKYMEHTOB U (WJIM)
AIIEKTPOHHBIX 00pa3oB JOKYMEHTOB 3aBepsIOTCS TnaBoil  [IpuBONBHEHCKOTO
cenbekoro nocenenus Kanesckoro paiiona.

2.3.3.J1i1g mostydeHus: pe3ysbTraTa NpeloCTaBICHUSI MYHUIIMIIAIIBHOM YCIyTH Ha
OyMa)XHOM HOCHUTENEe 3asBUTENIb BIpPaBe OOpPATUTbCA HEMOCPEICTBEHHO B
aJIMUHHUCTPALIUIO.

Cpox npenocraBjieHUsi MyHUIMIIAJIBHON YCJIYTH, B TOM YHUCJIEe C Y4eTOM
HEe00X0IMMOCTH 00pallleHHs] B OPTraHU3AlUH, YYACTBYOIIUE B MPEI0CTABICHUHU
MYHHUIMIIAJBHON YCJIYTIH, CPOK BbIIa4u (HANIPABJICHHS) JOKYMEHTOB,
ABJISAIOIUMXCH Pe3yJIbTAaTOM NPEI0CTABICHUA MYHUIMIIAILHON YCJIYI'H

2.4.Cpok mpefocTaBIeHUs] MyHUIIUNIATBHOW YCIYTU C YYETOM HEOOXOJUMOCTH
oOpalieHusi B OpraHM3alliy, Yy4YacTBYIOIIHME B TIPEIOCTABICHUH MYyHHUITUTATHHON



YCIIYTH, COCTaBIII€T HEe 0oJiee JABYX MECSILEB CO JHS TMOCTYIUICHUS 3asBIICHUS B
YIOJHOMOYEHHBbIN opraH. [lo pemieHuio HayaidbHUKA OTJENa y4yeTa U OTYETHOCTHU
aamMuHucTpanuu  [IpuBonbHEHCKOro  cenbckoro — moceneHusi — KaneBckoro
palioHa(CTPYKTypHOE MOjpa3iejeHne) (3aMecTUuTeNsl HadalbHUKA) YKa3aHHBIA CPOK
MOKET OBITh MPOJICH, HO HE 00Jiee YeM Ha OJIMH MECSIII.

HcyepnbiBaromuii nepevyeHb 10KyMEHTOB,

HEe00X0AUMBIX B COOTBETCTBUH € 3AKOHOJATEJIbHBIMHU WU HHBIMU
HOPMATHBHBIMHU NPABOBBIMH aKTAMH ISl IPEI0CTABJICHUS
MYHHMIUIIAJIBHOU YCJIYTH, C Pa3Je/ieHHeM Ha JOKYMEHThI U nH(popManuio,
KOTOpbIE 3asiBUTEJIb J0JI2KEH MPEICTABUTH CAMOCTOSATEIbHO, U JOKYMEHTHI,
KOTOpbIE 3asiBUTEJIb BIIPaBe NMPeACTABUTD M0 COOCTBEHHO MHUIIUATHBE, TAK
KaK OHM MOVIEKAT MPeJACTABJICHUI0O B PAMKAaX MeKBeI0MCTBEHHOI 0
HUH(OPMAIMOHHOI0 B3aUMOACHCTBUSA

2.5.1. HcuepnbpIBalomuii TEPEUYCHb JOKYMEHTOB, HEOOXOIWMBIX  JIJISt
NPEJAOCTABICHUS  MYHUUMUMNAIBHOW  YCIyrd,  TOMJIEKAINIUX  MPEICTABICHUIO
3asIBUTEJIEM:

1) 3asBIEeHHE O Jlauye MUCHMEHHOTO PA3bICHEHHUS IO BOMpPOCAM IMPUMCHCHUS
HOPMATHUBHBIX  TIPABOBBIX aKTOB IIpUBONIBHEHCKOTO  CEIBCKOTO  TOCEIICHHUS
KaneBckoro paiioHa o Hajgorax m coOopax (jaiee - 3asBicHHE), OPOPMIICHHOE B
COOTBETCTBMM C mpwiokeHneM Nel k HacrosmemMy AJIMUHUCTPATHBHOMY
periiaMeHTy, Ha OyMa>KHOM HOCHTEJIE, B OJTHOM SK3EMILISPE;

2)  JTOKYMEHT,  TOATBEPXKIAIOIMIMM  TIOJTHOMOYMS  3aKOHHOTO  WIJIH
YIOJIHOMOYEHHOI'O MPEJCTaBUTENSI Ha OOpallleHHE C 3asiBJIEHUEM B COOTBETCTBHUH C
nyHKkToM 3 ctaTbu 26 HamoroBoro xoaekca Poccuiickoit @eneparinu, Ha OyMakHOM
HOCHUTEJE, B OJTHOM 3K3EMIUTIpE.

2.5.2. 3asBuTENh B CBOEM MHCHMEHHOM OOpAIICHUH B O0S3aTEIILHOM TOPSIKE
YKa3bIBACT:

- HAUMEHOBAaHUE YMOJHOMOYEHHOI'0 OpraHa MECTHOI'O CaMOYMpaBieHUs, 100
dbamMuInio, UMs, OTYECTBO PYKOBOIUTENS, JUOO TOJKHOCTH COOTBETCTBYIOIIETO
JUIa, KOTOPOMY HaMpaBJIeHO MUCbMEHHOE OOpaIeHue;

- HaMMEHOBAaHHME OpraHU3aluyd WiIM (aMHIIHSI, HMS, OTYECTBO TI'pakJaHHHA,
HaIpaBUBIIErO OOpaIlICHUE;

- aJIpec 3asiBUTEJIS, 10 KOTOPOMY JIOJKEH OBITh HAIIPaBJIEH OTBET;

- coZiep kaHre OOpaIlleHUS;

- MIOJIITHCH JIMIIA;

- 1aTta oOparicHus.

[TuceMeHHOe oOpaleHrue OPUAUYECKOro Jjula odopmisercs Ha OJlaHKe C
YKa3aHUEM PEKBHU3UTOB 3asBUTEINSI, NAaThl U PETUCTPAIIMIOHHOTO HOMEpa, haMUInu U
HOMepa TeneoHa HMCTIOJHUTENS 3a TOIINUCHI0 PYKOBOJMUTENS WM JOJDKHOCTHOTO
JIUTIa, UMEFOIIETO TTPABO MOITUCH COOTBETCTBYIOIINX JOKYMEHTOB.

JIOKyMEHTBI, TIpeAOCTaBIsieMble 3asBUTCIIEM, JIOJKHBI COOTBETCTBOBATH
CIIEYIOIINM TPEOOBAHUSIM:

- 3asBJICHUE W JIOKYMEHTHI, TpUJAaracMble K 3asBICHUIO (MM WX KOIHUH),



JOJIKHBI OBITH COCTABJIEHBI HA PYCCKOM SI3BIKE;

- TEKCThI JOKYMEHTOB JIOJKHBI ObITh HAIMCaHbl Pa300PUHBO;

- (hamuniuu, UMEHa U OTYeCTBa (MPU HAIMYKHK) 3aBUTENS - PU3NUECKOrO JUIIA,
€ro aapec MecTa >KUTEIhCTBA, Tele(POoH (eciu eCTh) W PEKBU3UTHI 3asBUTEIS -
IOPUAMYECKOTO JIUIIA JTOJKHBI ObITH HAITMCAHBI MMOJTHOCTHIO;

- JIOKYMEHTBI HE JJOJKHBI COAEPKATh MOJJUUCTOK, MIPUMHUCOK, 3a4EPKHYTHIX CJIOB
Y UHBIX HEOTOBOPEHHBIX UCTIPABICHUN;

- IOKYMEHTBI HE JTOJIKHBI ObITh UCIIOJHEHbI KapaHAallioM;

- JTJOKYMEHTBI HE JOJIKHbI UMETh CEPbE3HBbIX MOBPEKICHUM, HATUYNE KOTOPBIX
JOMYCKAeT HEOJHO3HAYHOCTh UX TOJIKOBAHMUS.

2.5.3. JIOKyMEHTbI, KOTOpbIE€ 3asIBUTENb BIPABE MPEACTABUTH MO COOCTBEHHOM
MHULMATUBE (TOAJIEKAT NPEAOCTABICHUIO B  paMKaX MEKBEJOMCTBEHHOTO
UH(GOPMAIIMOHHOT'O B3aUMOIEUCTBUA):

- pewennss Cosera IlpuBoiapHEHCKOro cenbckoro mnoceneHus KaneBckoro
palioHa 0 MECTHBIX Hajorax u coopax.

HenpencraBinenne 3asBUTENEM  YKAa3aHHbIX JOKYMEHTOB HE  SIBIISETCA
OCHOBAHHUEM JIJI OTKa3a 3asBUTENIO B PEIOCTABICHUH YCIYTH.

2.5.4. AamuHucTpauMs He BOpaBe TPEOOBATH OT 3asBUTENS IMPEACTABICHHUS
JOKYMEHTOB W WH(OpPMAIMK WM OCYIIECTBICHUS JCHCTBUM, YKa3aHHBIX B YacTH
1 crateu 7 ®enepanpHoro 3akoHa ot 27 urwoisg 2010 roga Ne 210-d3 «O6
OpraHu3aliy MPEAOCTABICHNS FOCYJaPCTBEHHBIX U MYHUIMIAIBHBIX YCIyT», B TOM
YlCJI€ COTrJacCOBAHUM, HEOOXOAMMBIX [JIsi MOJMYYEHUS MYHHUIMNAIBLHOM YCIYTU U
CBA3aHHBIX C oOOpalieHWeM B HWHbIE OpraHbl MECTHOIO CaMOYIpPAaBIICHHUS,
rOCYJapCTBEHHbIE OpraHbl, OpraHM3aluy, 3a UCKIIOUYEHUEM IMOJY4YEHUsl YCIyr, U
NOJy4YEHHs TOKYMEHTOB U MH(QOpPMAILIMU, BKIOUYEHHBIX B MEPEYEHb YCIYT, KOTOPHIE
SIBJISIFOTCSI HEOOXOUMBIMH U 00513aTENbHBIMU JIJIS1 PEAOCTABICHUS MYHHUITUTATbHBIX
yCIIYT, YyTBepkAeHHbIN pemieHneM Coera [IpMBOIBHEHCKOTO CEIBCKOTO MOCEICHUS
Kanesckoro paiioHna.

2.5.5. IlepeueHb JOKYMEHTOB, HEOOXOIMMBIX JUIS  IPEAOCTABICHHUS
MYHULUTNIATBHOW YCIIYTH, SIBISIETCS UCUEPIBIBAIOILINM.

2.5.6. 3asBurensM oOecleuMBaeTCsl BO3MOXKHOCTh BbIOOpa cmocoba mopadu
3asiBJICHUS O MPEJOCTaBICHUN MYHUIIMIAIBHOW YCIYTU: MPU JUYHOM OOpaIlEHUU B
YnonaomoueHHbeii opran win B MOIL[, mo4yTtoBoW CBSI3bI0, C MCIHOIB30BAHUEM
CpencTB PaKCUMUIIBLHOMN CBSI3H, B DJIEKTPOHHOU (opme.

2.5.7. B 6ymaxknom Buje (hopMma 3asiBICHUSI MOXKET OBITh MOJTYyYEHA 3asIBUTETIEM
HEIOCPEICTBEHHO B YIIOJITHOMOYEHHOM oprane wiu MOII.

2.5.8. 3asBneHue C NpUI0KEHUEM JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5.1-2.5.3
HacTosulero Perimamenra, MoXeT ObITh MOAAHO 3asBUTENIEM HEMOCPEICTBEHHO B
YIOJIHOMOYEHHBIN OpraH IIyTeM HaIPaBJICHUS UX B aIpEC YIIOJHOMOYEHHOTO OpraHa
MOCPEACTBOM TIOYTOBOTO OTIPABIICHUS, TOCPEACTBOM (DaKCUMHIBHOM CBSA3M C
NOCJIENYIOIINM TPEICTABIECHUEM OPUTHMHAJIOB 3asIBJIICHUSI WM B JJICKTPOHHOM BHJE
nocpeactsom Iloprana.

2.5.9. 3agButento oOecreynMBaeTCs MPUEM JIOKYMEHTOB, HEOOXOAMMBIX [IJIs
[IPEIOCTABIIEHUs yCIyru, depe3 Eauubii noprain, PervoHanbHbI IOpTal W
perucTpanus 3amnpoca 0e3 HeoOXOTUMOCTH MOBTOPHOTO MPEICTABICHUS 3asiBUTEIEM



TaKuX JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJe, €CJIM HWHOE HE YCTaHOBJIECHO
denepanbHBIMU 3aKOHAMHW M TPUHHUMAEMBIMH B COOTBETCTBMM C HHUMH aKTaMU
IIpaButensctBa Poccuiickoit ®denepannu, 3akoHamMu KpacHomapckoro kpas u
MIPUHUMAEMBIMU B COOTBETCTBUM C HUMHU aKTaMU BBICHIErO0 UCIIOJIHUTEIBHOTO OpraHa
rocy1apCcTBeHHOM Biactu KpacHogapckoro kpasi.

[IpenocraBnenne yciyru HAQYMHAETCA C MOMEHTAa NpUEMa M PErucTpaluu
YIOJTHOMOUYEHHBIM OpPTaHOM  DJJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX  JIJIs
MPEIOCTABJICHUS] YCIYTH, a TaKXe TMOJYyYEeHHUs] B YCTAHOBJICHHOM MOPSIKE
uHpopmaruu 00 oIIaTe YCIYTH 3asBUTENIEM, 33 HCKIIOYCHHEM Ciydas, €CIu s
Hayaja IpoLeaypbl IPENOCTABIEHUSI YCIYTH B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
TpeOyeTcs IMYHAs SIBKA.

2.5.10. 3asBuTens BIpaBe OTO3BaTh CBOE 3asABJICHHE Ha JOOOW CTaaHuH
pacCMOTPEHHUS, COrJACOBaHUA WM TOJATOTOBKM JOKYMEHTa YIOJIHOMOYEHHBIM
OpraHoM, OOpaTHBIIUCH C COOTBETCTBYIOIIUM 3asBJICHUEM B YIOJIHOMOYEHHBIN
opraH, B TOM YHuCJe B JIeKTpoHHOH opme, 1160 B MDII.

HcuepnbiBaoniuii nepeyeHb 0CHOBAHMI /1JIs1 0TKAa3a B IpueMe
AOKYMEHTOB, HEOOXOAUMBIX /IJIsl PEeI0CTABJIEHU MYHUIUNIAJIBHON yCIyrd

2.6.1. OcHoBaHueM Jyisi OTKa3za B IpHUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTaBICHUS MYHUITUTIATIBLHOU YCIIYTH, SIBISIETCS:

1) oOpareHue ¢ 3asBJICHUEM O MPEIOCTABICHUN MYHUIIMTIATBHON YCIyTH JIMIIA,
HE OTHOCSIIErOCs K KaTErOpuu 3asiBUTEIICH;

2) HecoOJI0JIeHNE YCTAHOBJIEHHBIX YCIOBUM TMpU3HAHUS JEUCTBUTEIBbHOCTH
YCHJIEHHOM KBaNU(UIIMPOBAHHON AJIEKTPOHHON MOAMHUCH 3asBUTENS (IIPEICTaBUTEIS
3asBUTENs)  corjacHo  nOyHkTy 9  IlpaBun  uMCHonb30BaHUST — YCHUJICHHOM
KBUTM(QUIMPOBAHHOW 3JIEKTPOHHOM NOANMHUCH TpH OOpalleHUH 33 MOJy4eHHEM
rOCYIapCTBEHHBIX M MYHUIMUIAIBHBIX YCIYT, YTBEPKIEHHBIX MOCTAHOBICHUEM
[IpaButensctBa PD ot 25.08.2012 No 852 «OO0 yTBEpKIAECHUU HCHOIb30BAHMS
YCWICHHOW KBaJM(UIIMPOBAHHON DSJIEKTPOHHOM TOJAMUCH TIpH OOparieHuu 3a
MOJIYYEHUEM TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCAYT M O BHECEHUU U3MEHEHU
B IlpaBuna pa3paboTKM W yTBEpXKIECHHS AJMUHUCTPATHBHBIX PEIVIAMEHTOB
MIPEIOCTaBICHUS TOCYAAPCTBEHHBIX YCIYT.

2.6.2. O HanuuMM OCHOBAHUSA U1l OTKa3a B IPUEME JOKYMEHTOB 3asBUTEIS
WHGOPMHUPYET CHEIUATUCT YIMOTHOMOYEHHOTO opraHa 6o padorauk MO (mpu
oOpamieHun 3a yciayroi udepes MODII), oTBETCTBEHHBIM 3a TPUEM JOKYMEHTOB,
OOBSICHSIET 3asBUTENIO COJEP’KaHUE BBISBICHHBIX HEIOCTATKOB B MPEICTABICHHBIX
JOKYMEHTAaX W Mpejiaraet NpuHsATh MEPHI 10 UX YCTPaHEHHUIO.

VYBenomsienne 00 OTKa3e B MOpHEME JOKYMEHTOB, HEOOXOJUMBIX ISt
MPEIOCTaBICHUSI MYHUIIUIIATIBLHON yCIyTH MoANuckiBaeTcs padbotHukoM MOIL] (mipu
oOparenuu 3a yciryroit yepez M®II) 1100 JOIKHOCTHBIM JIUIIOM YITOJTHOMOYEHHOTO
OpraHa W BBIJAETCs 3asABUTENIO C YKAa3aHUEM MPHUYMH OTKa3a HE MO3JHEE OIHOIO
paboyero 1HsA cO JHS OOpallleHus 3asBUTENs 32 IOJIYYECHHEM MYHUIUIATbHOM

YCIIyTH.



He MoxeT ObITh OTKa3aHO 3asIBUTEIIO B MPUEME JIOMOJHUTENBHBIX JOKYMEHTOB
MIpU HAJTUYUU HAMEPEHHUS UX CATh.

2.6.3. He pomyckaercs OTKa3 B INPUEME 3asBICHUS W HHBIX JIOKYMEHTOB,
HEOOXOMUMBIX IS TPEJOCTABJIICHHS] MYHHUIMTIAIBHOW YCIYrd, B Ciy4ae, ecCiH
3asBJICHUE W JIOKYMEHTBI, HEOOXOJMMBbIC [IJIsi TMPEJOCTABICHHUS MYHHUIUIIATLHOM
yCJIYTd, TOJaHbl B COOTBETCTBUM C HUHpOpMalueil O CpoKax U TOpSJIKe
MPENOCTABICHUSI MYHUIIMIIATBLHON yCiIyru, omyonukoBanHoW Ha Emunom Iloprare,
PernonanbHOM noprasne yciayr u opuiraIbHOM CaiiTe YIIOJIHOMOYEHHOTO OpraHa.

2.6.4. Otka3z B mnpueMe JTOKYMEHTOB, HEOOXOAUMBIX [Jisi MPEAOCTaBICHUS
MYHHUIIMTAIBHOW YCIYTHM, HE MPEnsSTCTBYET MOBTOPHOMY OOpAIIeHHIO IOCIIe
yCTpaHEHUs MPUYUHBI, TOCTYKUBIIIEH OCHOBAaHUEM JIJIsl OTKAa3a.

HUcyepnbiBaroimmii nepevyeHb OCHOBAHUH 11
NMPUOCTAHOBJICHHS MPEIOCTABJICHUS MYHUIIUIIAJIbHON YCJIYIM WIH 0TKa3a B
NMPeJI0CTABJIEHUN MYHUIIUIIAJIbHOM YCJIYTH

2.7.1. OcHoBaHMs [JIs NPUOCTAHOBIICHUS MPEAOCTABICHUS MYHULHINAIBHOU
YCIIYyTH 3aKOHOJATeNbCTBOM Poccuiickoit denepanniu He MPEeTyCMOTPEHBI.

2.7.2. OcHOBaHMEM JJii OTKa3a B MPEJOCTABICHUM MYHUIIMIAIBHOW YCIYTH
ABJISIETCSL:

1) 3asBIEHHE COJEPKUT BOINPOC, HA KOTOPBIM 3asBUTEN0 Oojiee OBYX pa3
JABaJUCh IMHUCHbMEHHbIE OTBETHI IO CYIIECTBY B CBSI3U C paHEE HANPABISIEMBbIMU
3asBJICHUSIMHU, 33 HCKJIIOYEHUEM CIIy4aeB, KOI/a B 3aBJICHUU MNPUBOASTCA HOBBIC
00CTOSITENLCTBA;

2) BONpOC, COAEpKAIIMKCA B 3asBICHUU, HE BXOIUT B KOMIIETEHLHUIO
AJIMUHHUCTpAIUH.

3) OTBET MO CYIIECTBY IOCTaBJIEHHOI'O BOMPOCAa HE MOXET ObITh JaH 0e3
pasrialieHus CBEAEHUN, COCTABIIAIOUIMX TOCYAAPCTBEHHYIO WIM UHYI0 OXPaHSIEMYIO
(denepanbHbIM 3aKOHOM TalHY, 3asIBUTEINI0, HAIIPABUBLIEMY oOpallleHe, coo0aercs
0 HEBO3MOKHOCTH JJaTh OTBET IO CYLIECTBY MOCTABJIEHHOI'O B HEM BOIPOCA B CBSI3H C
HEIOMYCTUMOCTBIO pa3riiallieHus YKa3aHHBIX CBEJCHU;

4) oOpailleHHE COACPKUT HEUEH3YpHbIE JIMOO OCKOPOUTEIbHBIC BBIPAKECHHUS,
yIPO3bl JKU3HU, 3J0POBbI0 U UMYILIECTBY JOJKHOCTHOTO JIUIA, a TAK)KE YICHOB €ro
CEMbHU.

2.7.3. He pomyckaercs OTKa3 B MPENOCTABICHUM MYHUIMIIAJbHOW YCIYyTU B
clly4yae, €clid 3asBJICHHE M JIOKYMEHTBI, HEOOXOAMMbIEC [JIsi MPEIOCTaBICHUS
MYHHIIMTIAJILHONW YCIIYTH, TOAAHBI B COOTBETCTBUM C HH(OpPMAIMEH O CpoKax H
NOPSIJIKE MPENOCTABICHUS MYHHUIIMIAIBHOW YCIyTH, OMyOJIMKOBaHHON Ha EgmHoM
[Toprane, PernonansHoM nopTaie U OpUIMATLHOM CalTe.

2.7.4. OTka3z B NPENOCTABICHUU MYHULMUIAIBHOW YCIYTM HE NPENSTCTBYET
MOBTOPHOMY OOpAIlIEHUIO MOCE YCTPAHEHUS MPUYUHBI, TOCIYKUBIIEH OCHOBAaHUEM
JUIs1 OTKa3a.

IlepeueHs yciayr, KOTopble SIBJISIIOTCS HEOOXOAMMbIMY U



00513aTeJIbHBIMM /ISl IPEAO0CTABJICHUSI MYHUIIUNIAJIBHOMN YCJIYTH, B TOM
4yuciie CBeJIeHHs 0 JOKYMeHTe (IOKYMEHTAaX), BbIJIaBaeMOM (BbLIaBAeMbIX)
OPraHM3alNusMM, YYACTBYOIIUMH B MIPEI0CTABJIEHNH MYHUIIUNIAILHOM
YCJOYTu

2.8. VYciyru, KOTOpbI€ SIBISIOTCSA HEOOXOAUMBIMU M OOSI3aT€NbHBIMHU IS
PEACTaBICHNUS MYHUIIUNIATLHON YCIYTU OTCYTCTBYIOT.

Iopsaaok, pa3mep U 0OCHOBAHUSI B3UMAHUA
rocyJ1apCcTBeHHOM MONLIMHBI WM MHOM IJIAThI, B3MMaeMoii 3a
npeaocTaBjieHHe MYHHIMNAJILHON yCIyTH

2.9. lIpenocraBnenre MyHUITUTIATLHON YCIIYTH OCYIIIECTBISIETCS OECIUIaTHO.

MakcuMaJIbHBIN CPOK OKUAAHMS B OUepeau NMpPH mojaayve
3anmpoca 0 NpeaoCcTaBJIeHNH MYHHIMNAILHON yCIyTrd, YCIyTu,
NpeA0CTABJISIEMOI OpraHu3anmei, y4acTByouIed B Mpe10CTaABJIeHUN
MYHUIMIIAJBHON YCJIYTd, U NIPH MOJy4YeHHH Pe3yJibTaTa
Nnpea0CcTaBJeHUs] TAKUX YCIYT

2.10. Cpok oxkuaaHusi B ouepeau MpU Mojlaye 3asBJICHUS O MPEIOCTaBICHUU
MYHUIIMTAIBHOW YCIYTH W JIOKYMEHTOB, a TakKe MpU TOJYYEHHH pE3yJibTara
MPEOCTaBICHNUS MYHMIIMNIAIBHOM YCIYTM Ha JIMYHOM TMpUEME HE JIOJKEH
npeBbImaTh 15 (MmITHAAIATH) MAHYT.

Cpox 1 nopsAA0K perucTpauuy 3anpoca 3assBUTest 0
NPeIoCTABJICHUN MYHUIUIIAJIbHOMN YCJIYIH U YCJIYT'H, IPEA0CTABJIAEMOMI
Opra"Husanuei, y4acTByKIlei B IPeI0CTABJICHUN MYHULMIIAIbHOMN
YCJIYIrd, B TOM YHCJ€e B JJIEKTPOHHOM (popme

2.11.1.Peructpanusi 3asiBIICHUS] O MPEIOCTABICHUN MYHUIMIAIBHOW YCIYyTU H
(W) JOKYMEHTOB (COAEpKalllUXCSA B HUX CBEICHUM), HEOOXOIUMBIX IS
MIPEIOCTABICHUS MYHULMIAIBHOM YCIYrM, B TOM 4YHCJIE NPHU MPEAOCTABICHUH
MYHHUIIMTIAIBHOW YCIIYTH B 3JIEKTpOHHOU (opme mocpeactBoM Enunoro moprana,
PermonanpHOro moprajia OCyWIECTBISE€TCA B JE€Hb MX IOCTYIUIEHHS B
aIMUHHUCTPALIHIO.

2.11.2. Peructpanus 3asiBI€HUSI O MPEIOCTABICHUA MYHUIMIIAIBHON YCIYTH C
JOKYMEHTaMH, yKa3aHHbIMH B mnozapaszzaene 2.5.1-2.5.3 pazgena 2 Pernamenra,
MOCTYIUBIIMMHU B BBIXOJHOW (HEpaOOUMii UK Mpa3IHUYHbBIN) I€Hb, OCYIIECTBISETCS
B IIEPBBII 32 HUM pabOYMil 1CHb.

2.11.3. Cpok peructpauuu 3asiBICHUS O MPEIOCTABICHUH MYHULUIAIBHON
YCIYIM M JOKYMEHTOB (COIAEp)KalllUXCsi B HHUX CBEIEHUM), MpPEACTaBICHHBIX
3asIBUTEJIEM, HE MOXKET MpeBbimath 20 (ABaalaTH) MUHYT.

2.11.4. Ilpuem 3asABICHUMNA M JOKYMEHTOB, CBSI3aHHBIX C MPEAOCTABICHHUEM
MyHULIMTIATBHONW ~ YCIYTHM, MOXET OCYIIECTBISITBCS B DJIEKTPOHHOH  (popme



MOCPEACTBOM UCIIOJIB30BAHUS MH()OPMAIIMOHHO-TEIEKOMMYHHUKAITUOHHBIX
TEXHOJIOTHH, BKIIFOYAsl KCIOJIb30BaHKE EquHOro noprana u PernonanpsHOro noprasna.

TpeOoBaHUs K MOMENIEHUSAM, B KOTOPBIX MPEI0CTABJISIIOTCS
MYHUIMNAJbHbIE YCJIYIH, K 3aJ1y 0'KUAAHUS, MECTAM JIJIAl 3alI0JTHEHHUS 3aMPOCOB
0 MPeI0CTABJICHUHA MYHUIMIIAJIBHOM YCJIYTH, HHPOPMAIMOHHBIM CTEHIAM C
o0pa3uaMu UX 3aM0JTHEHHUS U NepedHeM JOKYMEHTOB, He00X0AUMbIX ISl
NPeA0CTABJEHUS KAXKA0H MYHUIUNIAJIBLHOH YCJIYTd, B TOM YHCJIE K
00ecreYeHH 0 JOCTYITHOCTH /IJIs1 HHBAJIU/I0B YKA3aHHBIX 00bEKTOB
B COOTBETCTBHH C 3AKOHOAATEJbCTBOM Poccuiickoil Denepanuu
0 COIMAJBLHOM 3aIIUTEe HHBAJIH/IOB

2.12.1. HWnadopmanmus o rpaduxe (pexmme) pabOTBI aAMUHUCTPAINH
IIpuBOonBHEHCKOrO cenbckoro nocenenuss Kanesckoro paiiona, M®ILI pa3memaercs
MIpY BXOJE B 3JJaHHE, B KOTOPOM OHO OCYIIECTBIISIET CBOKO JIESATEIbHOCTh, HA BUTHOM
MECTE.

31aHue, B KOTOPOM MPEIOCTABISACTCS MYHUIIMIANIbHASL YCIyra, JOKHO OBITh
000pYyZ0BaHO OTIEIHHBIM BXOJIOM [IJIi CBOOOJHOTO JIOCTyIa 3asBUTENEH B
OMEUIEHUE.

Bxon B 3manme momkeH ObITH 00OpyaOoBaH HWHGOPMAIMOHHON TaOIWIKOMN
(BeIBECKOM), comepxaliedl nHopmaimioo 00 aAMUHUCTPALINH, a TaKke 000pyI0BaH
ya0OHOW JIECTHUIIEH C TOpYYHSMH, TaHAycaMd Mg OecCHpensiTCTBEHHOIO
NIEPEABUKECHHUS TPAXKIAH.

Ha crositHke (OCTaHOBKE) TPAHCHOPTHBIX CPEICTB BblAEHseTCs He MeHee 10
MPOIIEHTOB MeCT (HO HE MEHee OJHOro MecTa) il OecIlaTHOM MapKOBKH
TPAHCIIOPTHBIX CPEACTB, yHOpaBiseMmblx wuHBanugamu [, Il rpynm, a Ttakke
naBamaamu Il rpynmer B nopsnke, yctaHoBiaeHHOM lIpaBurensctBom Poccniickon
denepanuu, U TPAHCHOPTHBIX CPEACTB, NEPEBO3SIINX TAKUX UHBAJIUIOB. Y Ka3aHHbIE
MecTa JJIsl TAPKOBKU HE JIOJKHBI 3aHUMATh MHBIE TPAHCIIOPTHBIE CPEJICTBA.

[Tomemnienwst, T1e OCYIIECTBISECTCSA MPUEM U BbIJlaya JOKYMEHTOB, 000PYIYIOTCS
C yderoM TpeOOBaHUW JOCTYMHOCTH JUIsi HWHBAJIUIOB B COOTBETCTBUHM C
JEUCTBYIOIIUM 3aKOHOAATENBCTBOM Poccuiickon denepanuu 0 CONMAIBHON 3aIUTE
WHBAJIUIOB, B TOM YHCJI€ 00ECTICUNBAIOTCS

yCJIOBUSL IS OECHpEensiTCTBEHHOTO JIOCTyNa K OOBEKTYy, Ha KOTOPOM
OPraHu30BaHO NPEAOCTABICHUE YCIYr, K MECTaM OTIbIXa M MPEIOCTaBISIEMbIM
yCIyram;

BO3MOXHOCTh CAMOCTOSITEIHHOTO TEPEIBIKECHUS 110 TEPPUTOPUHA OOBEKTa, Ha
KOTOPOM OPraHU30BaHO MpPEOCTaBIECHUE YCIYT, BXOAa B TaKOH OOBEKT M BbIXOZA U3
HEro, MOCAJKU B TPAHCIIOPTHOE CPEACTBO W BBICAJKA W3 HETO, B TOM YHCIE C
UCITOJIb30BAHUEM KPECIIa-KOJISCKU;

COMPOBOXK/JICHUE HWHBAJIUAOB, HMEIOUIUX CTOMKUE pacCTporcTBa (PYHKIIUU
3pEHUS U CAMOCTOSITEIIbHOTO MEPEABMKEHIS, M OKa3aHWE UM TTOMOIIM Ha 00BEKTE, Ha
KOTOPOM OpPraHMW30BaHO NPENOCTABIECHUE YCIYT;

HaJJIeKAIee pasMelleHne OoOOpyJoBaHUST ¥ HOCHUTENel uHbOpMaIm,



HEOOXOJIUMBIX JJIg OOecredyeHus OecHpensaTCTBEHHOro J0CTyla WHBAIUIOB K
O0BEKTYy M  MPEAOCTaBIsIEMBbIM  yCIyraM €  Y4e€TOM  OrpaHH4YeHHHl  HX
KUZHEAEATEIbHOCTH;

nyOnupoBaHWE HEOOXONMMOW U WHBAJIWAOB 3BYKOBOW U 3pHUTEIBHON
uHboOpMaIKM, a TaKKe HAJNUCEeH, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckoit
uH(pOpMalMU 3HAKAMM, BBINIOJHEHHBIMU penbe(HO-ToueYHbIM HipudToM bpaiins,
JOIYCK CYpAOINEpeBOYNKA U TU(DIOCYPAOIEPEBOTUNKA;

JIOIYCK Ha OOBEKT, HA KOTOPOM OPraHU30BaHO MPENOCTaBIECHUE YCIYT, COOAKHU-
IIPOBOJHUKA MPU HAJIWYUU JOKYMEHTA, TMOATBEPXKIAIOIIEr0 €€ CIeHUaIbHOe
oOydyeHHEe U BBIIABAEMOr0 B TMOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEIhCTBOM
Poccuiickon ®@enepanuu;

OKa3zaHWe paOOTHUKAMU OpraHa (Y4YpekIeHHs), MPEIOCTABISIONIET0 YCIYyTH
HACEJIeHWIO, T[OMOIIM MHBAJIWAAM B TPEOAOJEHUU OapbepoB, MEMIAIOIINX
MOJIYYEHHUIO UMU YCIIYT HApABHE C JPYTUMU OpraHaMH.

2.12.2. Tlpuem 3asButeneii B MODI[ ocymecTBiasieTcss B CHEHUAIBHO
000pYyZOBaHHBIX NOMEIIECHUSX; B YINOJIHOMOYEHHOM OpraHe — B OTBEIEHHBIX IS
ATOro KaOMHeTax.

[Tomenienusi, B KOTOPBIX MPEAOCTABIAECTCA MyHUIMNAIbHAS YCIYyra, JIOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM MpaBUIaM M HOpPMaTHBaM, MpPaBUIaAM
nokapHoil Oe3omacHOCTH, Oe3omacHocTu Tpyaa. llomemienus oOopyayroTcs
CUCTEMaMHU KOHJIWLMOHUPOBAHMS (OXJIAKIEHUS M HArPEBaHWsA) U BEHTUJIMPOBAHUS
BO3/lyXa, CPEICTBAMHU OIOBEIICHUS O BOBHUKHOBEHUU YpE3BbIUAHON cuTyannu. Ha
BUJHOM MECTE€ pACIOJIAraroTCs CXEMbl pPa3MEIIEHUs] CPEACTB MOXKAPOTYIIEHUS U
nyTe sBakyammu Jrojed. [lpemycmarpuBaercss o0opyAoBaHUE ITOCTYMHOIO MECTa
0O0IIIECTBEHHOT'O MMOJIb30BaHUs (TyaseT).

[Tomemennst M®I] ans paGoThl ¢ 3agBUTENAMH OOOPYAYIOTCS DJIEKTPOHHOM
CUCTEMOM yIpaBJIeHUs OYepelblo, KOTopasi TNpelCTaBiseT CoOOM KOMILIEKC
IIPOrPAMMHO-AIIAPATHBIX CPEICTB, MO3BOJIAIOIIMX ONTHUMHU3UPOBATH YIPABICHUE
o4epeasMHU 3asIBUTEIICH.

2.12.3. IlomemeHnus, NpeaHa3HA4YEHHbIE I npuema 3aaBurencid B MOLI,
000pynytoTcss ”HPOPMAIIMOHHBIMU CTEHJIaMU, COJEpKAIlMMU CBEJEHUS, YKa3aHHbIE
B myHKTe 1.3.4 moxpasnena 1.3 pasaena 1 Hacrosmero Permamenra.

WNupopMaimoHHbIe CTEHbI Pa3MEIIAlOTCs Ha BUIHOM, TOCTYITHOM MECTE.

Odopmiienne HH(POPMAIMOHHBIX JUCTOB OCYILECTBIAETCS YIAOOHBIM IS
yrenust mpuptom — TimesNewRoman, dopmar nucra A4; TekcT — NpoONUCHBIE
OykBbI, pazmepoM tmpudrta Noe 16 — 0ObIYHBIN, HANMEHOBAaHUE — 3arjlaBHbIC OYKBBI,
pazmepom mpudta Ne 16 — xupHbii, noiast — 1 cm BKpyroByto. TekcTbl MaTepuaion
JOJKHBI OBITH HamedaTaHbl 0€3 HWCIpaBieHUM, Hauboiiee BaxKHas HHQPOPMAIIHS
BbIIENIsIeTCA KUPHBIM 1pudTOoM. [Ipu opopmienun nHGOpMAIMOHHBIX MaTepUAIOB
B BHJE OOpa3LOB 3asBJICHUN Ha IMOJy4YE€HUE MYHULMIAIBHON YCIyrd, 0Opa3LoB
3asIBJICHUM, IepeYHell TOKYMEHTOB TpeOoBaHUs K pazMepy mipudTa u hopmary jaucra
MOTYT OBITh CHUKEHBI.

2.12.4. TlomemieHust Juisi mOpueMa 3asBUTENEH JOJDKHBI COOTBETCTBOBATDH
KOM(MOPTHBIM JJI1 TpaXJaH YCJIOBUSIM M ONTHUMAJIbHBIM YCIOBHSIM PabOThI
CHELUAINCTOB  YIOJHOMOYEHHOIO opraHa, paOboTHukoB MO®DI[ U  J0KHBI



o0ecreynBaTh:

KOM(OPTHOE paACMONIOKEHUE 3asgBUTENS M CHEIUAINCTA YIIOJIHOMOYEHHOTO
oprana, paborauka M®II;

BO3MOKHOCTh M Y100CTBO OPOPMIICHHUS 3asIBUTENIEM MUCbMEHHOT'O 00paIleHuUs;

Tene(OHHYIO CBSI3b;

BO3MO>KHOCTh KOMTUPOBAHUS IOKYMEHTOB;

JOCTYNl K HOPMATHMBHBIM IPABOBBIM AKTaM, PETYIUPYIOIIUM MPEIOCTABICHUE
MYHUIIATTAIBHON YCIYTH;

HAJIMYNE MMMCbMEHHBIX MPUHAJISKHOCTEN 1 Oymaru opmara A4.

2.12.5. lnga oxuaHus 3asBUTEISIMU TIpUEMa, 3aMOJIHEHUS] HEOOXOAUMBIX LIS
MOJIYYEHUS] MYHUIIMTIATBHON YCIYTH JOKYMEHTOB OTBOJSITCSI MECTa, 000OPYOBaHHbIE
CTyNnbsAMH, cToJaMu (cTodkamu). st BO3MOXHOCTH OGOpMIIEHUS JOKYMEHTOB,
3asIBUTENM O0ECIEUYMBAIOTCA pydKaMu, OJlaHKamMu JOKyMeHTOB. KomuyectBo mect
OKUJAHUS OmIpenessieTcs Ucxons u3 (aKTHUEeCKOW Harpy3Kd W BO3MOXKHOCTH HX
pa3MellleHrsT B TOMEIIeHUH. MecTta OXuAaHus OOOpYAYIOTCS CTYJbSIMU WM
cKkaMeikamu (OaHKETKaMH).

2.12.6. Ilpuem 3agBuTENEd NPU NPEAOCTABICHUU MYHULUNAIBHOU YCIyTH
OCYILECTBIISIETCSL corylacHO Tpaduky (pexxumy) paOOThl YIOJIHOMOYEHHOI'O OpraHa,
M®II, ykazannomy B nonpaszene 1.3 pazgena 1 Pernamenra.

2.12.7. Pabouue MecTa CHEUUATUCTOB, MPEAOCTABIAIOMINX MYHUIUNAIbHYIO
yCiayry, OOOpyAYIOTCS  KOMIIBIOTEpaMHU UM OPTTEXHUKOW,  MO3BOJSIOMIMMU
CBOCBPEMEHHO M B MOJHOM OO0BbEME MOJydaTh CIPABOYHYIO HMHPOPMALUIO TIO
BONPOCAM  NIPENOCTABICHUS  MYHUIMOAIBHOW  yCIyTM U OpPraHU30BaTh
IpeoCTaBICHNE MYHUIIUTIAIIbHON YCIIYTH B TIOJTHOM OOBEME.

IMoka3zaTe/in 1OCTYITHOCTH U Ka4eCTBA MYHUIIUNIAJIbLHOM yCJIyrH

2.13.1. OCHOBHBIMH MOKAa3aTENAMH JOCTYITHOCTH M KaueCTBa MYHULUIAIbHOU
YCIIYTH SIBJISIFOTCS:

KOJIMYECTBO B3aMMOJECUCTBUN 3asBUTENS C JOJDKHOCTHBIMH JIMI[AMH TIPH
IIPEAOCTABICHNN MYHUIIMIIAIBHON YCIYTH U UX TIPOJOJIKUTEIBHOCTD;

BO3MOKHOCTb ITO1a4M 3asIBJICHUSI O MPEAOCTABICHUA MYHULUIIAIIBHOW yCIIYyTH U
BBIJIAYM 3aBUTEISIM TOKYMEHTOB I10 pe3yJIbTaTaM NPEIOCTABICHUS MYHUIIUIIATbHON
ycayru B MOL;

BO3MOXXHOCTh ~ MOJIy4eHUS ~ MHPOpMAaUUM O  XOAE€  MPEAOCTABICHUS
MYHULIANIAIBHOW YCIIYTH, B TOM YHCJIE C UCIIOJIb30BAHUEM IIOPTAJIOB;

YCTAaHOBJIEHHE M COOJIOJIeHHEe TpeOOBaHUI K TOMEIIEHUSAM, B KOTOPBIX
IIPEOCTABIIAETCA YCIYyTa,

YCTaHOBJIEHHE U COOJIOJEHUE CPOKA MPENOCTABICHUSI MYHULIUIIAILHON YCIIyTH,
B TOM YHUCJI€ CPOKAa OKMJAHUA B OYEPEAM IPU MOJAYE 3asABJICHUS U IPU MOJYyYECHUU
pe3yabpTara NpeJoCTaBICHUs] MyHULUITAIBHOW YCIIYTH;

KOJIMYECTBO 3asBJICHUN, NPHUHATBIX C HUCHOJb30BaHUEM HH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CETU OOIIEro IMoJIb30BaHHSA, B TOM YHCJIE MOCPEICTBOM
MOPTAJIOB;

OIEPaTUBHOCTH U JIOCTOBEPHOCTD MPEIOCTABIIEMON HH(POPMAIIH;



OTCYTCTBHE 0OOCHOBAHHBIX aj100;

JOCTYMHOCTh MH(POPMAIIMOHHBIX MaTEPUaJIOB.

2.13.2. 3asButens (NMpeACTaBUTENb 3asBUTENS) HE3aBUCMMO OT €ro Mecra
KHUTETbCTBA WM MecTa mpeObBaHus (a7  (QU3HYECKUX JIMI, BKJIIOYas
MH/IMBUIYaJIbHBIX MpeINpUHUMATENEH) IN00 MecTa HaX0XKACHU (U1l FOPUIUIECKIX
JUI]) UMEET NpaBO Ha oOpaiieHue B 00O mo ero BeiOOpY MODI] B mpepenax
tepputopur KpacHomapckoro kpas Uisl NPEJOCTaBICHHS €MY MYyHHUIMNAIbHOU
YCIIYTH 10 SKCTEPPUTOPUATIBHOMY TTPUHITUITY.

[IpenocraBnenne mMyHuunaipbHou ycinyru B MOL[ mo skcTeppuTOpuasbHOMY
OPUHLMUITY OCYIIECTBISECTCS HAa OCHOBAaHWM COIJIAIIEHUWHA O B3aUMOJCHCTBUH,
3aKJIIOYEHHBIX  yNoJHOMO4YeHHbIM  MO®I[ ¢ denepasbHbIMU  OpraHamu
UCTIOJIHUTEIILHOM BJIACTHU, OpraHaMy BHEOIOJKETHBIX (DOHIOB, OpraHaMu MECTHOTO
camoytmpasieHusi B KpacHogapckom kpae.

HNHuble TpedoBaHKs, B TOM YUCJE YYUTHIBAIOLIHE 0COOCHHOCTH
NPeI0CTABJICHUSI MYHHIMIIAIBHON YCIYId B MHOTO()YHKIIMOHAJIBHBIX HIEHTPax
U 0COOCHHOCTH NPEAOCTABJICHUS MYHHUIMIIAJIbHOM YCIYTH B 3JIEKTPOHHOM

dbopme

2.14.1. Jlna nmony4yeHus MyHULUIIAIIBHOW YCIYTH 3asBUTENSM MPENOCTABISAETCS
BO3MOXKHOCTh HAINPaBUTh 3asBJICHHE O MPEAOCTABICHUU MYHHIIUIAIBLHON YCIyTH, B
TOM 4HCJI€ B (hOpPME IEKTPOHHOTO JJOKYMEHTA:

B YIIOJIHOMOYEHHBIN OpPIaH;

yepe3 MODIL] B yITOJJHOMOYEHHBIN OPTaH;

MOCPEACTBOM  HCTOJB30BAaHUS ~ MHPOPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, BKIIFOYas UCIOIb30BaHue EnnHoro noprana u PernonanbsHoro nopraina,
C NPUMEHEHUEM OHJIEKTPOHHOM MOIINUCH, BHUJI KOTOPOW JOJKEH COOTBETCTBOBATH
TpeboBanusiM moctanoBieHust [IpaBurenscTBa Poccuiickort Deaepanuu oT 25 UIOHS
2012 roma Ne 634 «O BuAax HICKTPOHHOW MOAMHUCH, HMCIOJB30BAHUE KOTOPBIX
JOMYCKAETCsl MPU OOpaIIeHUU 3a MOJTYYEHUEM IOCYIapCTBEHHBIX U MYHUIIUMATbHBIX
yCIIyT» (J1ajiee - 3JIEKTPOHHAs MOATUCH).

2.14.2. Ilpu ob6pamenun B MOL] myHunmnanpHas yciyra NpeaoCTaBiIsIeTCs C
Y4YETOM MPHUHIHUINA IKCTEPPUTOPUATBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asIBUTEIIb
BIIpAaBE BHIOpATh [JIsi OOpAIlCHHsS 3a TMOJYYeHHEM MyHUIMNaibHOW ycimyru MOII,
pPacmoJIOKEHHBI Ha Tepputopun KpacHomapckoro kpas, HE3aBHCUMO OT MecCTa
perucTpanuu  3asBUTENss Ha Teppuropun  KpacHomapckoro — kpas, MecTa
pacrionoxxenust Ha Tepputopun KpacHogapckoro kpasi 00b€KTOB HEJIBH)KUMOCTH.

2.14.3. MO®I] npu oOpamennn 3asBuTeNs (MIPEACTABUTENS 3asBUTENA) 3a
IPENOCTABIEHUEM MYHULHUIAIBHOW YCIYTM OCYIIECTBISIOT CO3AHUE AJIEKTPOHHBIX
00pa30B 3asBICHUS U IOKYMEHTOB, MPEACTABISIEMBIX 3asBUTEIEM (TIPEICTaBUTEIEM
3asBUTENSI) W HEOOXOAUMBIX IS TPENOCTaBICHUS MYHHUIIUMAIBHON YCIYId B
COOTBETCTBUHU c aIMHUHUCTPATUBHBIM pernaMeHToOM MPEIOCTABICHUS
MYHULIMIAIBHOM YCIYIM, W HX 3aBEPEHUE C IEJIbI0 HaMpaBJIeHUSI B OpraH,
YIIOJTHOMOYEHHBIM HAa TPUHATUE PEIICHUS O NPEAOCTABICHUN MYHHUIIMNAIbHON

YCIIyTH.



2.14.4. IlepeueHb KIIACCOB CPEACTB JJIEKTPOHHOM IOANMCH, KOTOPBIE
JIOMYCKAIOTCS K MCIOJb30BAHUIO MIPU OOPAILEHUH 3a MOJYyYEHHEM MYHHUIIMIAIbHOM
yCIyTH, OKa3blBaeMOM C TPUMEHEHHEM YCWJIEHHOM  KBadU(UUIHUPOBAHHOM
AIIEKTPOHHOM MOJIHUCH, OMpeesieTCs] Ha OCHOBAHUM yTBEpKAaeMon (eaepaabHbIM
OpraHOM HCIIOJTHUTEIBHONW BIIACTU MO corjiacoBaHuio ¢ DegepanbHON Ciyx)00i
oe3onacHoctu Poccuiickoit @enepannu MoJeIu yrpo3 0€30MacHOCTH MH(OpMalu B
WH(DOPMAITMOHHONW CHCTEME, HCIOJIb3yeMOW B LENsAX mpHemMa oOpaiieHuil 3a
NOJyYEHHUEM  MYHUUUINAIBHOM  yciuyrd ©  (WIM) NPEJOCTaBICHHUS  TaKoOu
MYHHUIUITAIBHON YCIYTH.

IIT CocTas, nocjie10BaTeJIbHOCTH M CPOKH BbINOJIHEHUS
aJMHUHHUCTPATUBHBIX MPOLEAYP, TPeOOBAHNS K MOPAIAKY UX BBINOJIHEHHS, B
TOM 4HcJIe 0COOCHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX NPOLEAYP B
3JIEKTPOHHOU (popMe, a TaKKe 0COOCHHOCTH BbINOJIHCHUSA
aIMUHHUCTPATHUBHBIX NPOLEIYP B MHOTO(PYHKIIMOHAJIbHBIX HEHTPAX

CocraB, 10c/1e10BaTEJIbHOCTH U CPOKH BbITIOJIHEHUS
aIMUHUCTPATHBHBIX NPOLEAYP, TPeOOBAHUSA K MOPSAAKY X BbINOJIHEHUS

3.1.1. IIpenocTaBneHne MyHUIIMIAIBHONW YCIYTH BKJIIOYAET B Ce0sl CIEAYIOIINE
aJIMUHUCTPATUBHBIC MPOLIEYPHI (IEHCTBUS):

1) mpuem 3asiBIE€HMS W MpUIAraeéMbIX K HEMY JOKYMEHTOB, pErucTpauus
3asBJICHUS U BbIIa4a 3asBUTENIO PACIIUCKHU B MOJYUYECHUU 3asIBJICHUS U IOKYMEHTOB;

2)  ¢opmupoBaHME€ M  HampaBlieHWE  YINOJHOMOYEHHBIM  OpraHOM
MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aluu), YYacTBYIOIIME B
NPeOCTaBICHUN MYHULIMIIAIBLHON yCIIyTH (B cllydyae HENpe/ICTaBlIeHUs JOKYMEHTOB,
yKa3aHHBIX B nojpasnene 2.5 pa3aena 2 PeriaMenra, 3aBUTENEM CaMOCTOSATEIBHO);

3) paccMOTpeHHME 3asBICHHS M TpWIaraeMblX K HEMY JOKYMEHTOB
YIOJHOMOYEHHBIM OpraHoM M (OpMHpPOBAaHUE pe3yibTaTa MPEJOCTaBICHUS
MYHUIIMTIAJIBHON YCIYTH B COOTBETCTBUU C 3asBJICHUEM JINOO MPUHATUE PELIEHUs 00
OTKa3€ B MIPEAOCTABICHUN MYHULIMTIIATBLHON YCIyTH;

4) BpIJaya 3aBUTENIO PE3yJbTaTa MPEJOCTABICHHUS MyHUIIMIAIBHON YCIIYTH;

5) nocynebHoe oOkanoBaHWE peEIICHUN W JedcTBui (Oe3aeicTBHs) OpraHa,
MPEIOCTABISAIONIEr0 MYHHIUIIAIBHYIO yciuyry, M®IL], a Takxke HX JOIKHOCTHBIX
JIUI], MyHUIIUTTAJIBHBIX CITY)KAIUX, pA0OTHUKOB.

3.1.2. IlpuemM 3asBI€HHsS W NPWIATAEMBIX K HEMY JOKYMEHTOB, PErMCTpalus
3asIBJICHMS U BblJlaya 3asBUTEIIO PACIIMCKHU B NOJYYEHHUH 3asBJICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHueM [Ji1 Hauyaja aJMUHUCTPATUBHON MPOLIEAYPHI SBISETCS
oOpallleHle 3asBUTENsS] B YIOJTHOMOYEHHBIM OpraH, B TOM YHCIE MOCPEACTBOM
UCIIOJIb30BaHUsl MH(POPMAIMOHHO-TETIEKOMMYHHUKAIITMOHHBIX TEXHOJOTHM, BKJIIOYas
ucrnonb3oBanue EnuHoro mnoprana, PernonanbHOoro mnoprana, € 3asBICHUEM H
JOKYMEHTaMM, YKa3aHHBIMU B nioApaszene 2.5 paznena 2 Pernamenra.

B umensx nmpenmocraBiieHMsT MYHHIMOAIBHOM  YCIOYyTH, B TOM  4YHUCIE
OCYLIECTBIISIETCS] IPUEM 3asBUTEJIEH 110 MPEABAPUTENBHON 3aIIUCH.



3anuch Ha MpUEM MPOBOAMTCS MocpeacTBoM Ennnoro noprana, PernonanbHoOro
ropra’na.

3asBUTENIO NPEIOCTABISAETCS BO3MOKHOCTh 3allCH B JIFOObIE CBOOOJHBIE IS
nmpuemMa JaTy U BpeMsl B MpEAeNax YCTaHOBJIEHHOIO B YIOJHOMOYEHHOM OpraHe,
MOI] rpaduka nmprema 3asBUTEINEH.

Ynonnomouenuslii opraH, MO®IL[ He BmpaBe TpeOOBaTh OT 3asIBUTEIS
COBEpIICHHUS HWHBIX JCWCTBUN, KpPOME TPOXOXKICHUS UACHTUDUKAIMH U
ayTeHTU(QUKALIUU B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMU  aKTaMHU
Poccuiickonn ®enepanmu, ykasaHus LEIM IIPUEMA, a TaKXKE NPEIOCTABICHUS
CBEICHMUH, HEOOXOOUMBIX JUIsl pacdyera JJIMTEIbHOCTH BPEMEHHOIO HHTEpBaa,
KOTOPbI HE00XO0IMMO 3a0pOHHUPOBATH ISl IPUEMA.

3.1.2.2. Ilpu oOpamieHud 3asBUTENS B aJIMHHUCTPAIIMIO OTBETCTBEHHBIN
CHEUANNCT MPU IPUEME 3asBICHUS:

YCTAHABJIMBAET JMYHOCTh 3asBUTENS, B TOM YHCIE IPOBEPSET JIOKYMEHT,
YIOCTOBEPSIIOUIUN JIMYHOCTh, MPOBEPSET IIOJHOMOYMS 3asBUTEISA, B TOM 4YHCIIE
MTOJITHOMOYHSI PEJCTABUTENS AEMCTBOBATh OT €r0 UMEHH;

yCTaHABJIMBAET IPEIMET OOpalleHMS;

POBEPSAET COOTBETCTBUE IMPEACTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHUM, YAOCTOBEPSAACH, UTO:

JOKYMEHTbl B YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM CIy4asiX HOTApUaJIbHO
YAOCTOBEPEHBI, CKPEIUIEHbI NevyaTsiMy (IpU HAIMYMAM ME€YaTH), UMEIOT HaJJIexkKaliue
HOJINCH CTOPOH WJIM OIIPENEIICHHBIX 3aKOHOATEIbCTBOM JOKHOCTHBIX JIULL;

TEKCThl JOKYMEHTOB HaIllMCaHbl Pa300pUYUBO;

(amuiuy, UMEHa M OT4YeCTBa (PU3MYECKUX JIUL, aJpeca MX MECT >KUTEIbCTBA
HaIMCaHbl MOJHOCTBIO;

B JOKyMEHTaX HET NOJYUCTOK, NPUIIUCOK, 3aYEPKHYTBIX CJIOB M HHBIX HE
OTFOBOPEHHBIX B HUX HUCIIPaBJICHUM;

JOKYMEHTBI HE UCITOJIHEHBI KapaHAalloM;

JOKYMEHTBl HE HMEIOT CEpPbE3HBIX IOBPEKICHUN, HAJIMYHE KOTOPBIX HE
MO3BOJISIET OJJTHO3HAYHO UCTOJIKOBATh UX COJEPIKAHHUE;

CPOK JIEHCTBHSI TOKYMEHTOB HE UCTEK;

JOKYMEHTBl COJEepKaT WHPOPMAIUIO, HEOOXOAUMYIO IJisi MPEJOCTABICHHUS
MYHULIANAIBHOW YCIIYTH, YKA3aHHOU B 3asIBJICHUU;

JOKYMEHTBI IIPEJICTABJICHBI B IOJTHOM 00BbEME;

OCYUIECTBIISIET KONMHMPOBaHUE (CKAHUPOBAHHUE) JOKYMEHTOB, MPEIYCMOTPEHHBIX
nynktamu 1-7, 9, 10, 14, 17 u 18 yactu 6 crareu 7 @enepanbHoro 3akoHa Ne 210-03
(manee - JOKYMEHTBI JIMYHOTO XPAHEHUs1) U MPEACTaBICHHBIX 3asBUTENIEM, B CIIyYae,
€CJIM 3asBUTENb CAMOCTOSITENIBHO HE NPEACTaBWI KOIUU JOKYMEHTOB JMYHOIO
XPaHEHHUs, & B COOTBETCTBUHU C HACTOSILIMM PerimameHToM, I ee NMpefoCTaBICHHUS
HE00XOIMMO MPEACTABICHUE KOMUH JTOKYMEHTA JUYHOI'O XPAHECHHS;

dbopMuUpyeT SIEKTPOHHBIC JOKYMEHThI W (WJIM) DJIEKTPOHHBIE OOpPa3bI
3asiBJIECHMS], JIOKYMEHTOB, NPHUHATBIX OT 3asBUTENS (MPEICTABUTENs 3asiBUTENS),
KOIUI JIOKYMEHTOB JIMYHOTO XPaHEHUs, MPUHATBIX OT 3asBUTENS (IIPEACTABUTEIS
3asiBUTENS ), OOecrieurBasi UX 3aBEPEHHE JIEKTPOHHOM MOJMUCHIO B YCTAaHOBIECHHOM
MOPSIJIKE;



CIMYaeT KONUHU JOKYMEHTOB C MX MOJJMHHBIMHU 3K3EeMIUIIpaMU, IOCIE YEero
HWKE peKBU3HTA JOKyMeHTa «lloamuce)» mNpocTaBiseT 3aBEpUTENbHYH) HAIKCh:
«BepHO»; AOMKHOCTH JIMIA, 3aBEPUBILIETO KOMHUIO JOKYMEHTA; JIMYHYIO MOJIHUCH;
pacmuppoBKy TOAMHUCH (WHUIMABI, (daMuiIns); OaTy 3aBepeHus; mnedaTth. [lpu
3aBEPEHUH KOMUHN IOKYMEHTOB, 00beM KOTOPBIX MpeBbIIaeT 1 (0MH) JUCT 3aBepsieT
OTJENbHO KaXJbId JIMCT KONMU TaKUM K€ CIOCOOOM, JIMOO MPOCTaBIISET
3aBEPUTEIBHYI0 HAJINNCh, HAa OOOPOTHON CTOPOHE IOCIEIHEro JINCTa KOIHH
OPOIIUTOr0, MPOHYMEPOBaH JOKYMEHTa, MpUYEM 3aBEpUTENbHAs  HAJIHUCh
JOTIOHAETCS yKa3aHUEM KOJMYECTBA JIMCTOB KOIUHU (BBIIMCKH M3 JIOKYMEHTA):
«Bcero B kxomuu _ J.» M CKpeIUISieTCS OTTUCKOM IedaTH (32 HUCKIIOYEeHHUEM
HOTapUaJIbHO 3aBEPEHHBIX JOKYMEHTOB);

Ipy  YCTaHOBJIEHUU (AKTOB, YKa3aHHBIX B monapaszaene 2.8 pazgena 2
Pernamenta, yBeroMisieT 3asBUTENS O HAIMYUU MPENSTCTBUNA B PUEME TOKYMEHTOB,
HEOOXOAMMBIX JJIs MPEAOCTaBICHNUSI MyHULIMTIAIBHON YCIIYTH, OOBACHSET 3asIBUTEITIO
COJlep>)KaHUE BBISIBICHHBIX HEIOCTATKOB B IMPEACTABICHHBIX JOKYMEHTAX W
MIpeJIaraeT NPUHATh MEPHI 0 UX YCTPAHEHUIO;

IIPY OTCYTCTBMM OCHOBAaHHWI JUIsl OTKa3a B IPUEME JTOKYMEHTOB PErMCTPHUPYET
3asBJCHUE M BBIJACT 3aABUTENIO KOMHUIO 3asBICHUS C OTMETKOW O HPUHATHH
3asiBJIEHMS (J1aTa MPUHATUSA U NOANKCH CIELMAIINCTA OT/IENA).

3.1.2.3. Cpok aaIMHHHCTPATUBHOW MNPOLEAYPbl IO TPUEMY 3asABJICHUS H
IIPWIAraéMbIX K HEMY JOKYMEHTOB, PErMCTPAllUM 3asBICHUS W BbIIAayYe 3asIBUTEIIO
PACIUCKH B MOJTYYEHUHU 3asiBJICHUS U JOKYMEHTOB—1 (oAuH) pabouunii 1eHb.

3.1.2.4. Pe3ynbTaToM aJMUHHUCTPATUBHOM IPOLIEAYPHI IO IPUEMY 3aABJIECHUS U
pPWIAraeMblX K HEMY JIOKYMEHTOB, PETMCTPALIMM 3asBJICHUS U BbIau€ 3asIBUTEIIO
pPaCIUCKHU B MOJYUYECHUM 3aSIBICHHUS U JOKYMEHTOB SIBJIIETCA NMPHEM U PETUCTpaIs
3as1BJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB.

3.1.2.5. Cnocobom ¢ukcanuu pe3yiabTara aJIMHUHUCTPATUBHON MPOLETYPHI
ABJISIETCSL PErucTpalys 3asBICHUS M MPWIAraeMbIX JOKYMEHTOB B IOPSJIKE,
YCTAaHOBJIEHHOM IIPABWJIAMHU JI€JIONPOU3BOICTBA aIMIHUCTPALUH.

3.1.3. ®opMupoBaHUE U HAMTPABIEHUE MEKBEIOMCTBEHHBIX 3aIPOCOB B OPTaHbI
(opraHuzanuu), Y4YacTBYIOIIME B TMPEAOCTABICHUM MYHULMNAIbHON yCIyru (B
cllydae HENpEe/ICTABJICHUS 3asBUTEJIEM CaMOCTOSATENIbHO JOKYMEHTOB, YKa3aHHBIX B
nozpasznene 2.5 paszgena 2 PernmaMeHnra).

3.1.3.1. OcHoBaHueM ISl Hauyajia MPOLEAYPHI SBJISETCS MOJYyYEHUE IaKeTa
NOoKyMeHTOB u3 M®IL] nubo perucrpanusi OTBETCTBEHHBIM CHEUAINCTOM 3asBJICHUS
C IIPEIOCTABJIIEHHBIM 3asIBUTEJIEM IMAKETOM JJOKYMEHTOB.

3.1.3.2. B teuenue 3 (Tp€x) pabouyux OHEH NP MOITYYEHUU IAOKYMEHTOB U
3as1BJIEHUS] OTBETCTBEHHBIN CIIELMAIIUCT OCYILECTBISET CIEAYIOIUE AEHCTBUSA:

1) BBISIBIIIET OTCYTCTBUE JOKYMEHTOB, KOTOPBIE B COOTBETCTBUH C MOJIPA3/IETIOM
2.5 pasznena 2 PernaMeHTa HaxoAsTCA B PaCHOPSDKEHUM TOCYAAPCTBEHHBIX M MHBIX
OpraHoOB, Y4YacTBYIOIIMX B TPEIOCTABICHUM MYHULHMNAIBHOM  yCIyr¥, HE
MIPE/ICTABICHHBIX 3aBUTEIEM CAMOCTOSITEIBHO;

2) MOArOTaBIMBAET M HAIPaBJSET 3asBJICHUSA B PaMKaX MEKBEIOMCTBEHHOIO
UHGOPMAIIMOHHOT'O B3aUMOJIEUCTBHSI B OpraHbl, YYacTBYIOLIME B IMPEAOCTABICHUU
MYHULUIAIBHOW  YCIYyTH, MEKBEIOMCTBEHHbIE 3alpOChl O  IPEICTaBICHUH



JOKYMEHTOB U MH(OpMaALMU, HEOOXOAUMBIX ISl IPEIOCTABIEHUS YCIYTH, a TAKXKE O
OpPEICTaBICHUN 3allpallliBa€MbIX CBEJEHUI B (opMe 3JIEKTPOHHOTO JIOKYMEHTAa,
COTJIaCHO YTBEPKJEHHBIM (hOopMaM 3ampoca, KOTOPBIM MOAMUCHIBACTCS dJIEKTPOHHOM
nudpoBON MOANMUCHIO, WM MEXBEIOMCTBEHHBIM 3ampoc O IMpeICTaBICHUH
3anpaiivBaeMbIX CBEJEHUM Ha OyMa)KHOM HOCHTEJE, COIJIaCHO TpeOOBaHUM,
IPEAYCMOTPEHHBIMU cTaThel 7.2 PenepanbHOro 3akona ot 27 mrons 2010 roma Ne
210-®3 «OO6 opraHu3anuu MPEeNOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUIUIATHHBIX
YCIYyT.

[ToaroroBiieHHbIE MEXBEJOMCTBEHHBIE 3aMpochl HaAIpaBJISIOTCS
OTBETCTBEHHBIM  CHEIMAIUCTOM  C  HKCIOJIb30BAaHUEM  €IUHOM  CHCTEMbI
MEXBEJOMCTBEHHOIO JJIEKTPOHHOI'O B3aUMOJEUCTBUS W MOAKIIOYAEMbIX K HEH
PErMOHAJIBHBIX CHCTEM MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJECUCTBUS (IIpH
HAJIMYUKA TEXHUYECKOM BO3MOXKHOCTH) C HCIIOJIb30BAHUEM COBMECTUMBIX CPEJCTB
Kpunrorpaduyeckoi 3amuTel HHHOPMALIMK U PUMEHEHUEM 3JIEKTPOHHOM MOAMUCH
COTPYIIHUKOB, B TOM YHCJI€ IMOCPEICTBOM 3JIEKTPOHHBIX CEPBHCOB, BHECEHHBIX B
€IMHBINA PEECTP CUCTEM MEXBEIOMCTBEHHOI'O JJIEKTPOHHOI'O B3aUMOAEICTBUSA (Hanee
- CMDBB), nub6o Ha OymMa)XHOM HOCHTENE, TMOJAMUCAHHOM YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM  JIMLIOM  YIOJIHOMOYEHHOI'O OpraHa, IO II0YTe, KYpPbEepOM WIH
HOCPENCTBOM (PaKCUMMIIBHOM CBSI3M, IPU OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTHU
HaNpaBJICHUS] MEXBEIOMCTBEHHOTO 3aIpoca.

HamnpaBnenue 3ampocoB JOIMYCKaeTcss TOJBKO € LENbI MPEJOCTaBICHUS
MYHHUIMTIAIBHON YCIIYTH.

B cnydae ecnu B Teuenue 5 (nsTH) pabouux JAHEN OTBET Ha 3alpoc, NepeJaHHbII
Cc wucnoiab3oBaHueMm cpeacts CMOB, He mocTynwi B yHOJHOMOYEHHBIM Opra,
HaIpaBJIEHUE MTOBTOPHOIO 3ampoca no kananam CM3OB He gonyckaercs. [1oBTOpHBIM
3ampoc JIOJDKEH ObITh HApaBlieH HA OyMa)KHOM HOCHTEIIE.

3.1.3.3. OTBeTpl Ha 3ampochl, HaNpaBJICHHBIE B MUChbMEHHOW (GopMe, OpraHbl
(opraHuM3anuu), Yy4YacTBYIOIIME B MPEIOCTABIECHUA MYHUIMNAIBHOW YCIIYTH,
HAIPaBJISAIOT B MpEJEnax CBOEH KOMIIETEHIIMU B YIIOJTHOMOUYEHHBIN OpraH.

3.1.3.4. Pe3ynbTaTOM HCIOJHEHHS AaJIMHHHCTPATUBHOW IPOLEAYPHI SBISAETCA
chOPMUPOBAHHBIM  MakeT  JIOKyMEHTOB  JJIi  PAacCMOTPEHHUs  3asBJICHUSA
YIOJIHOMOYEHHBIM OPraHOM.

3.1.3.5. Cnoco0 ¢ukcanmu pe3ynbTata aIMUHUCTPATUBHOM MPOILETYPHI:
NpUOOIICHHE MOCTYNUBIIEH MHPOPMALMU K MAKeTy JTOKYMEHTOB, IPE/ICTAaBICHHBIX
3asIBUTEIIEM.

3.1.4. PaccmorpeHue 3asiBICHUS U TMpUIAraéMblX K HEMY JOKYMEHTOB
YIOJHOMOYEHHBIM OpraHoM #  (OPMUPOBAHUE PpE3yJbTaTa MPEAOCTABICHUS
MYHUIIUTIAIBHON YCIYTH B COOTBETCTBUU C 3asBJICHUEM JINOO MPUHATUE PELIECHUs 00
0TKa3€ B MPEAOCTABICHUN MYHULIUITAIbHON YCIYTH.

3.1.4.1. OcHoBaHueM [Isi HadyaJa aJMHUHHUCTPATUBHON  TPOLEIAYpHI
paccMOTpeHHsl  3asBJI€HUS M INOATOTOBKM  pe3yjipTara  MPelOCTaBICHUS
MYHULUNAIBHON YCIYIM SBJISIETCS MOJYyYEHHE HAYaJIbHUKOM OTJEe]a ydera H
OTYETHOCTH agMuHHcTpauuu IIpuBoapHEHCKOro cenbckoro noceneHus KaneBckoro
palioHa (CTpYKTypHOE TojJpazfeneHue AAMUHUCTPALMH) 3apEruCTPUPOBAHHOTO
3asBJICHUS.



HavanpHuk oTnena ydera M OTUYETHOCTH aJAMHUHHUCTpauuu [IpHBOIBHEHCKOTrO
CeJIbCKOro moceneHuss KaHeBckoro paiioHa (CTPYKTYpHOE  MOJpa3JIECICHUE)
paccMarpuBaeT 3adBJICHHE U OINPEIENSIET CIEUalncTa, OTBETCTBEHHOTO 3a
paccMOTpeHHEe  3asBJI€HUS W MOATOTOBKY  pe3yibTaTa  MPEIOCTaBICHUS
MYHUITUTIAILHON YCIIYTH 3aBUTENIO (Jajiee - OTBETCTBEHHBIN CIICIIUAIIKCT).

3.1.4.2. OTBETCTBEHHBIN CIIEHNATINCT:

1) paccmaTpuBaeT NoCTyNUBILIEE 3asIBJICHUE 10 CYIIECTBY;

2) ycTaHaBJIMBaeT HEOOXOAUMOCTh MOJYYEHUSI JOMOJHUTEIbHOW HHPOpMAIIUU
M YTOYHEHUS HMEIOUIMXCS B 3aBJICHUM CBEIACHUN, HEOOXOAUMBIX IS
NPEAOCTABIEHNS MyHULIUNIAIbHOU YCIYTH;

3) ycTaHaBiIMBaeT OTCYTCTBHME (HAJIMYWE) OCHOBAaHMW IS OTKasa B
PEOCTAaBIEHUN MYHULIUNIATBHON YCIYTH.

3.1.4.3. [Ipy HE0OXOAUMOCTHU TOJIy4EHUS JOMOJHUTENIbHOW HHPOpMALUU U
YTOYHEHUS  MMEIOUIUMXCS B 3asBJIICHUM  CBEACHUH, HEOOXOAMMBIX  JUIs
NPENOCTABIEHNS MyHULIUNIATbHOW YCIYTH, OTBETCTBEHHBIN CIIEIIUATIUCT:

1) moaroTaBnMBaeT YBEJAOMIICHHE O NPOMJICHUU CpPOKa MPEIOCTABICHUS
MYHULIMNIAJIbHON YCIIYTU C YKa3aHUEM IMPUYUH MPOIJICHUS;

2) IpeACTAaBISICT YBEAOMJICHHE O TMPOJICHHH CpPOKa MPEIOCTABICHUS
MYHULIMTIAJIBHON YCIYyTY Ha4YaJIbHUKOM OTJENIa y4eTa U OTYETHOCTH aJMUHUCTPAIUU
[IpuBOJIIBHEHCKOTO ceNbCKOro Tmocenenuss KaHeBckoro paiioHa (CTpyKTypHOE
MOJIpa3/ieJIeHUuE) I PAacCMOTPEHUs M MPUHATHS PELICHHs, IO pe3yibTaram
KOTOPOT'O CPOK BBIMOJIHEHUS IMUHUCTPATUBHOMN MPOLEAYPHI MOXKET ObITh MPOAJICH
HaYaJIbHUKOM YTIpaBlieHUs] PUHAHCOB HE 0oJiee yeM Ha 25 KaJIeHJapHbIX THEH.

3.1.4.4. HavyanpHUK  oOTJAENa y4eTa W OTYETHOCTH  QJMHUHUCTPAILUH
[IpuBOIIBHEHCKOTO CeNbCKOro Tmocenenuss KaHeBckoro paiioHa (CTpyKTypHOE
NOJpa3EIeHUE) B CIy4ae NPUHATHS PELIEHUS O MPOIJIEHUHN CPOKA MPEAOCTaBICHUS
MYHULIMNIAJBHOM yCIYTH TOAINKCHIBAET YBEAOMIJIEHWE O NPOMJICHUM CpOKa
NpPEAOCTaBICHNUS  MYHULHMOAIbHOM  YCIYrH M IEpEeJaeT  OTBETCTBEHHOMY
CIIELIUATIUCTY.

3.1.4.5. OTBETCTBEHHBIM CHEUHAIUCT PETUCTPUPYET YBEAOMIIEHHUE O
OpPOJJIEHUHA CpPOKA TMPEIOCTABICHUS MYHUIUIAIBHOM YCIYrM B KypHajie
perucTpauuyu HCXOASUIEH KOPPECMOHAEHUMU ¢ HAMpaBise€T €ro 3asBUTEIIO
CIOCOOOM, YKa3aHHOM B 3asIBJICHUM.

3.1.46.Ilpy Hanuuuu OCHOBAHMH JJI1 OTKa3a B MPEIOCTABICHUU
MYHULIMNAJIBHOW  YCIyTH, TMPEIyCMOTPEHHBIX IYHKTOM 2.7.2  HacCTOSIIEro
AJIMUHHUCTPAaTUBHOTO pErjJaMEHTa, OTBETCTBEHHBI CHEHUAINCT OCYIIECTBIISIET
NOJATOTOBKY NMPOEKTa YBEAOMIIEHHSI 00 OTKa3e B MPEJAOCTABICHUU MYHULIUIAIbHOU
ycayru (npunoxenue Ne3 k HacrosimieMy AJAMUHUCTPATUBHOMY pPErJaMEHTy) U
nepefaeT €ero Ha PpacCMOTPEHHE ISl TPUHATUS peleHus o0 OoTKase B
MPEAOCTaBICHUHA MYHULUIIAIBHON YCIYTM HAaYaJIbHUKY OTJENIa y4eTa U OTYETHOCTH
agMUHUCTpauuu [IpHUBOIIBHEHCKOrO CenbCKOoro mnoceneHuss KaHeBckoro painoHa
(CTpyKTYypHOE TIO/Ipa3IeieHue).

3.1.4.7.1lpu OTCyTCTBUM OCHOBaHHMH JJii OTKa3a B MPEJOCTaBICHUH
MYHUIUIIAIBHOW  YCIYTHM, NPEeAyCMOTPEHHBIX MYHKTOM 2.7.2. HacTOSAIIEro
AJMUHUCTPATUBHOI'O PETIaMEHTAa, OTBETCTBEHHBIN CIIELIUAIIKCT:



1) ocyiiecTBsieT MOATOTOBKY MPOEKTa Pa3bICHEHUS;

2) OpOBOAUT  COTJIACOBAHHME  MPOEKTa  Pa3bsICHEHUSA B  TOPSAKE
JNETONPOU3BOACTBA, YCTAHOBJIEHHOTO B aaMHUHUCTpanuu [IpuBONBHEHCKOrO
cesibekoro nocenenus KaneBckoro paiioHa (CTpyKTYypHOE MOAPA3AEIEHUE);

3) mepenaeT NMpPOEeKT pa3zbICHEHUS HA PACCMOTPEHUE IS IPUHSATHS PEIICHUS O
OPEAOCTABICHUN MYHULUIIAJIBHOW yCIYIrM HAaYaJIbHUKY OT/EJNIa y4eTa U OTYETHOCTH
anMuHucTpanuu [IpuBONBHEHCKOrO CcelbCKOro mnoceneHuss KaHeBckoro paitoHa
(CTpyKTYypHOE TIO/Ipa3ieieHue).

3.1.4.8. Pe3ynbTatOM  aIMUHUCTPATUBHON  TPOLEAYpPHl  PacCMOTPEHHS
3asBJIEHUS W TOJATOTOBKH pPE3yJibTaTa MNPENOCTABICHUS MYHULHUNAIbHOW YCIYrd
ABJSIETCA TMOJrOTOBKA MpPOEKTa pa3zbicHeHUs (yBedoMJeHus 00 OTKa3e B
NPEJOCTABICHUA MYHULIMNAJIBbHOW YCIIYIH) WIM YBEIOMIIEHUS O IMPOIJIEHUU CPOKa
IPEAOCTABIEHUS MYHUIIMIIATBLHON YCIYTH U TIEpeiadya UX HadyaJIbHUKY OT/ela y4eTa
U OTYETHOCTH aJMUHHUCTpalMu  [IpUBOIBHEHCKOrO  CENbCKOrO  MOCEJICHHS
KaneBckoro paitona (CTpyKTypHOE MOJpa3/IeIeHHE).

3.1.4.9.MakcuManbHbId CPOK BBINOJHEHUS AJIMUHUCTPATUBHOW IPOLEAYPHI
COCTaBJISIET 35 KaJeHAapHbIX JHEH.

B cnyuae npuHSITHS HayalbHUKOM OTJIE]a y4yeTa U OTYETHOCTU aIMUHUCTpaIUU
[IpuBONBLHEHCKOTO CeNbCKOro IoceneHuss KaneBckoro pailioHa (CTPYKTYpHOE
NOJIpa3/ielieHNE) PElIeHUs] O MPOMJIEHUH CPOKa MPENOCTABICHUS MYHULUMAIbHOU
YCIyTM B COOTBETCTBMM € NyHKTOM 2.4.1. HacrosAmero AJIMUHUCTPATHUBHOIO
periJaMeHTa MaKCHUMAaJbHbIM CPOK BBINOJHEHUS AJIMUHHCTPATUBHON MPOLEAYPHI
MPOJIJIEBAETCS, HO HE 0oJiee ueM Ha 25 KaJIeHJITapHbIX JTHEH.

3.1.5. Beimaua 3asgBuTeNio pe3ysibTara IMPENOCTaBICHUS MYHUIUIIATIBHOM
YCIIYTH.

3.1.5.1. OcHoBanmeM Il Hayajla aJMHUHHUCTPATUBHOM NIPOIEAYpPHl BBIIAYH
3asBUTEII0 pe3yJbTaTa MPEIOCTABICHUS MYHHMIUMIAIBHON YCIYyIU SBJISETCS
MIOJIy4YEHHE  CHEIMAJUMCTOM,  OTBETCTBEHHBIM  3a  BblJauy  pe3yJibTaTa
IPEAOCTABICHUS MYHUIMIIAJIBHOW YCIYTH, Pa3bsCHEHUS WM YBEIOMIICHUS 00
OTKa3€ B MPEJOCTaBICHUH MYHHUIIMIIAIbHON yCIIyTH.

3.1.5.2. Cneuuanuct, OTBETCTBEHHBIN 3a BbIJIauy pe3yjbTaTa MPEIOCTaBICHUS
MYHUIUIIATIBHOW YCIYTrd, B 3aBUCUMOCTU OT crnoco0a oOpallleHHs U MOJy4eHUs
pe3yJabTaTOB MYHHUIIMNAIBHON yCIYTH, N30paHHOIO 3asBUTEIEM:

1) peructpupyer pa3bsiCHEHHE I YBeIOMJIEHHE 00 OTKa3e B MPEIOCTABICHUU
MYHULUIIAIBHONW YCIYTH B )KypHaJIe PErUCTPALMU UCXOISIIEH KOPPECTIOH ICHIINH;

2) yBemomiseT 3asBUTENS 00 OKOHYAHMM  XOJa  MPEIOCTaBICHUS
MYHUIUIIATIBHOW YCIYTH JIIOOBIM U3 criOocOo0O0B (TenedoH, ¢pakc u T.1.), yKa3aHHBIX B
3asiBJICHUU;

3) Bpy4aet (HampapJsieT) 3asBUTENIO (TOYTOBBIM OTIPABICHUEM) Pa3bICHCHUE
WJIM yBEJOMIIEHHE 00 OTKa3e B MPEIOCTABICHUN MYHULUIIAIBHOW YCIYTH.

B cnyuae eciaum B 3adBJEHHUM O MPEIOCTABICHUM MYHULHMNAJIBHOW YCIyTH
OTCYTCTBYET HMH(OpMaIUsi O cHoco0e MOJy4YeHHUs pe3yJibTara MpPeJOCTaBICHUS
MYHULIMNIAIBHON  YCIyTH, pa3bsACHEHUWE WM YyBEJOMJIEHHE 00 OTKa3e B
OPEAOCTABICHUN MYHULIMIAIBHON YCIYTd HaIpaBIlsSIETCs 3asSBUTENI0 MOYTOBBIM
OTHPABJICHUEM.



3.1.5.3. Pe3ynbTaToM aJAMUHUCTPATUBHON MPOLEAYpPHl SBISETCS BpYy4YEHHUE
pa3bACHEHUS] WIM YBEIOMIJICHHMsS 00 OTKa3e B MPEAOCTaBICHWU MYHHUIUIAIbHON
YCIIYTH JJUYHO JTUOO HANpaBjE€HUE €r0 MOYTOBBIM OTIIPABICHUEM.

3.1.5.4. MakcuMambHBIM CPOK BBITIOJIHEHHS aAMUHUCTPATUBHONW MPOIEAYPHI —
3 KaJIEeHJIapHBIX JTHSI.

3.1.6. 3asBuTens, MMeeT MpaBO Ha JocylneOHOe (BHeCyneOHOE) 00)KajloBaHUE
pemieHnit W JedcTBUM  (0e3meWCTBHSI),  MPUHATBIX  (OCYIIECTBIISIEMBIX )
YIOJHOMOYEHHBIM ~ OpraHoOM, JOJDKHOCTHBIM — JIMIIOM JIMOO MYHUIMIAIbHBIM
CIIy’)KallluM  yImoJHOMO4YeHHoro oprana, M®IL[, pabGornukom MO®I[ B xo0me
IPENOCTABIEHUS MYHULUIIAJIIBHOW YCIIYTH, B MOPSAKE, YCTAHOBIEHHOM PAa3IEiIoM 5
Pernamenra.

3.1.7. 3asBuTenr BIpaBe OTO3BAaTh CBOE 3asABIEHHE Ha JIOOOW cTaauu
pPacCMOTpPEHHUsA, COIJIACOBAHMUS WM TOATOTOBKU JOKYMEHTA YIOJIHOMOYEHHBIM
OpraHoM, OOpaTUBIIMCH C COOTBETCTBYIOLIUM 3asBICHHEM B YIOJIHOMOYEHHBIN
opraH, B TOM 4YHUCJIe B JIeKTpoHHON hopme, 1u60 B MDLI.

Oco0eHHOCTH OCYLIECTBICHUS AAMHUHUCTPATUBHBIX Npoueayp (aeicTBuii)
B JIEKTPOHHOM (popMe, B TOM YHCJIe ¢ HCI0JIb30BaHueM Exunoro moprana
roCyAapCTBeHHbIX U MYHHIMNAJBHBIX YCIyT (PyHKIHUIT), B COOTBETCTBHH C
noJioskeHusAMU ctaTbi 10 degepaabHoro 3akona or 27 uroas 2010 roaa
Ne 210-®3 «O0 opranu3anum Npea0CTABJIECHUA TOCYAAPCTBEHHbBIX U
MYHUIUNAIBHBIX YCJIYI»

3.2.1. Tlpu mpenocTaBieHUN MYHUIUMTAILHOW YCIYTH B 3JIEKTPOHHOU (dopme
nocpeactsom  EaumHoro  moptana,  PermoHanbHOro - moprania  3asBUTEIIO
00€eCIeunBaroTCs CIECAYIONTNE aIMUHIUCTPATUBHBIC TTPOIIETYPHI:

1) mnomydyenue wuHPOpMALMKM O TOPSIAKE W CPOKax MPEIOCTaBIICHUSA
MYHUIIMTAIBHON YCIyTH;

2) 3amich Ha MPUEM B YIIOJTHOMOYCHHBIM opraH, M®II mis momauun 3ampoca o
MPEA0CTaBICHNY MYHUIIMTIAIBHON YCIIYTH (J1aliee - 3ampoc);

3) dopmupoBanue 3amnpoca;

4) mpueM U perucTpaius yHIOJHOMOYEHHBIM OpPraHOM 3ampoca U HWHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JIJIsl IPEAOCTABICHUS MYHHUIIUIATLHON YCIIYTH;

5) omnara rocyAapCTBEHHOW MOIUIMHBI 33 MPEAOCTaBIECHUE MYHUIUIAIBHOM
yCIYTM W yIulaTa WHBIX  IJIaTEXEW, B3MMAaEeMbIX B  COOTBETCTBUU  C
3aKOHOAATENbCTBOM Poccurickon denepanuu;

6) noyiyuyeHue pe3yJsibTaTa MPeaoCTaBICHUSI MyHULIMTAIBHON YCIIYTH;

7) noy4yeHHEe CBEAECHUN O XO/I€ BBIOJTHEHHUS 3aIpoca;

8) ocyIIeCTBICHHE OLIEHKU KayecTBa MPENOCTABICHUS MYHUIIUTIAIBHON YCIyTH;

9) mocynmebHOe oOOkamoBaHWE pEUICHWUN W JCUCTBUE (Oe3melcTBHs) opraHa,
IPEAOCTABISIONIETO0 MYHULIMNANbHYIO ycinyry, M®Il, a Takxke HUX IOJKHOCTHBIX
JU1, MYHULIMITAJIBHBIX CIYKaIIUX, PAOOTHUKOB.

He nomyckaercst oTka3 B mpueme 3arpoca U WHBIX JTOKYMEHTOB, HEOOXOIUMBIX
IUIs TIPEOCTABJIEHUS] YCIYTH, & TaKX€ OTKAa3 B MPEAOCTABICHUU YCIYTH B CiIydae,
€CJIM 3arpoc M JOKYMEHTHI, HEOOXOAUMBIC JJIS TIPEIOCTABICHUS YCIYTH, MOIAHbBI B



COOTBETCTBMM ¢ HMH(MOpMaIMEl O CpoKax W TOPSAKE NPEIOCTABICHUS YCIYTH,
ormyOiMKoBaHHOM Ha EnnHom nmoprane, PernonansHom mopTane.

3asBUTENb BIIpaBE OTO3BaTh CBOE 3asiBICHHE HA JIIOOON CTaAuM pacCMOTPEHMUS,
COrJJaCOBAHUS WM  TOATOTOBKM  JOKYMEHTa  YIOJHOMOYEHHBIM  OpPraHOM,
OOpaTUBIINCH C COOTBETCTBYIOIIMM 3asBIICHUEM B YIOJIHOMOYEHHBIA OpPraH, B TOM
qyucie B 3J1eKTpoHHOM hopme, 1ubo B MOII.

3.2.2. Tlonydyenwe wuHPOpMAIMK O TIOPSIAKE € CPOKAX MPEAOCTABICHHUS
MYHULHNIAJIBHON YCIIYTH.

3asgBUTENSAM 00ECTIEUMBACTCS BO3MOXXHOCTH TOJNYYCHHS WH(GOpPMAIUU O
NIPEAOCTABISIEMON MYHUIMIIAIBHON yciyre Ha EnnHoM mopraine u PernonaibHOM
nopTaie.

Jlnst mony4deHus: AOCTyna K BO3MOXHOCTSIM TOpTaja HEOOXOAMMO BBIOpaTh
cyobekT Poccuiickoit denepanuu U 1MOCIE OTKPHITUS CIHCKA TEPPUTOPUATBHBIX
dbenepabHBIX OPraHOB HMCIOJHUTEIBHOW BIACTH B 3TOM cyObekTe Poccuiickoii
denepalruy, opraHoB UCIIOTHUTEIBHON BiacTu cyobekTa Poccuiickoit denepanyu u
OpraHOB MECTHOI'O0 CaMOYIpaBJ€HUs BbIOpaTh aaMUHUCTpanuio [IpuBOIBHEHCKOTrO
cenbCcKkoro mnoceneHusi KaHeBckoro pailioHa ¢ MEpeYyHEM MPENOCTaBISEMBIX €IO
MYHULMNAIBHBIX YCIYT U MH(OpMaLUel Mo KaxJ 101 yciyre.

B kaprouke KaxmoW YCIyTHM COACPKUTCS OINHUCAHWE YCIYTH, MOAPOOHas
uH(dOpMaIKs 0 TOPSIAKE U Crloco0ax oOpalleHus 3a YCIyrou, mepeyeHb TOKYMEHTOB,
HEOOXOMUMBIX JUISl TIONYYCHHS YCIYTH, MHPOPMAIHS O CPOKaX €€ HCIOJHCHHUS, a
Takke OJaHKM 3asBJICHUN U HOpM, KOTOpbIe HEOOXOAUMO 3aIOIHUTE ISl OOpaIleHHUs
3a yCIIYTOH.

Nudopmanus o mopsinike u cpokax MPEeAOCTABICHHS] MYHUIIUIIAIBLHON YCIYTH,
OCHOBAaHHAsi Ha CBEIEGHMSIX 00 Yycayrax, coaepxammxca Ha Enunom mnoprane,
PernonanbHoM moprane, IpeoCcTaBIseTCs 3aIBUTENI0 OECIUIATHO.

Hoctyn k wuHbOpMalMM O CpPOKax U TMOPSAJIKE TNPEIOCTaBICHUS YCIYyTH
OCYIIECTBIISICTCS O€3 BBIMTOJIHCHHS 3asBUTEIIEM KaKHX-THOO0 TpeOOBaHMIA, B TOM
yuciie 0e3 MCIMOJIb30BAaHUSI MPOrPaMMHOrO OOEeCIiedeHus, YyCTaHOBKa KOTOPOTO Ha
TEXHUYECKUE CPEACTBA 3aABUTENS TPEOYeT 3aKIIOUEHHUS JIMIIEH3MOHHOTO UM WHOTO
COrJIAlICHUS c npaBooOIagaTeneM POrpaMMHOT O oOecrieyeHus,
MpeayCcMaTPUBAOIIETO B3UMAaHUE TIJIAThI, PETUCTPALIMIO WU aBTOPU3AIUIO 3asIBUTES
WJIU TIPEIOCTABICHUE UM MTEPCOHATbHBIX JaHHBIX.

3.2.3. 3anuck Ha IpUEM B YHOJIHOMOUYEHHbINA opran, M®I] mis nogaum 3ampoca
O MPEOCTABICHUN MYHUITUTIAIbHONU YCIYTH.

B umensix nmnpenocraBiieHMsT MYHHUIIMOAIBHOM  YCIOyrH, B TOM  YHUCIE
OCYILIECTBIISIETCS [IPUEM 3asIBUTEIIEN 110 IPEABAPUTEILHON 3aIIUCH.

3anuce Ha MpueM IpoBOAMTCS nocpeAcTBoM EamHoro noprana, PernonansHoro
nopraia.

3asBUTENIO TIPEIOCTABISAETCS BO3MOXXHOCTH 3aIlMCH B JIOOBIE CBOOOMHBIC IS
npueMa JaTy U BpeMsl B MpeJeNax YCTAaHOBIEHHOTO B YIOJIHOMOYEHHOM OpraHe,
M®OI] rpaduka nprema 3asBUTEINEH.

YnonHomouenHslii opran, M®I] He BmpaBe TpeOOBaTh OT 3asBUTENS
COBEpIICHUSI MHBIX JICUCTBUM, KpPOME TPOXOXKACHUS HACHTUDUKAIUU U
ayTeHTU(PUKAIUKM B COOTBETCTBHM C HOPMATUBHBIMH TPABOBBIMU aKTaMH



Poccuiickonn @enepanum, yKazaHus UEIM MpPUEMa, a TAKXKE MNPEAOCTABICHUSA
CBEJICHUHM, HEOOXOAMMBIX ISl pacdera IJIUTEIbHOCTA BPEMEHHOTO WHTEpBAA,
KOTOpBII HEOOXO0IMMO 3a0pOHUPOBATH IS PUEMA.

3.2.4. ®opmupoBaHue 3arpoca.

3.2.4.1. Ins nony4deHUs: MyHULUIIAJIBHOW YCIIYTH 3asiBUTEJb BIIPABE HAIIPABUTh
3asBJIEHUE O MPEIOCTABICHUM MYHHUIMNAIBHOW YCIyrd B (hOpME 3JIEKTPOHHOIO
JNOKyMeHTa 4yepe3 EauHplid nopran win PernoHanbHbIA MOPTAN IYTEM 3alOJHEHUS
cHenuaibHOW MHTEPAKTUBHOM (OPMBI C MCHOIb30BaHHEM «JIuuHOro xkabuHeray 6e3
HEO0OXOIMMOCTH JAOMOIHUTEIBHON TOJauu 3arpoca B Kako-11u00 HHOU dopMme.

Ha Enunom mnoprane, PermonaimbHOM mopTaje pa3MemarTcs o0pa3libl
3arMoIHEHUs AIEKTPOHHOM (OpMBI 3ampoca.

3asBieHue, HampaBiIsieMoe B (hOpMe IJIEKTPOHHOTO JOKYMEHTa, opopmIsieTcs: u
NPE/ICTAaBIIACTCA 3asBUTEIEM B COOTBETCTBUUM C TPEOOBAHMSIMU TOCTAHOBJIEHUS
ITpaButensctBa Poccuiickoit @enepannu ot 7 uronst 2011 roga Ne 553 «O nopsinke
oopMIIeHUS U TPE/ICTABIICHUs 3asBJICHUN U MHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABICHUSI TOCYAAPCTBEHHBIX W (WJIM) MYHHIMIAIBHBIX YCIyT, B (dopme
JJIEKTPOHHBIX  JOKYMEHTOB», ItocTaHoBieHust IIpaBurenbctBa  Poccuiickoi
@®enepaunn ot 25 asrycta 2012 roma Ne 852 «O06 yrBepxaenun IlpaBui
UCTIOJIb30BaHUSl YCWJICGHHON KBaTM(DUIIMPOBAHHON DIIEKTPOHHOW TMOANUCU TIpH
oOpalieHuy 3a TOJYYEHHEM TOCYJAapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYT U O
BHecEeHUHU W3MeHeHus B lIpaBuna pa3paOOTKH U YTBEPKIACHUS aIMUHUCTPATUBHBIX
PETIAMEHTOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX YCIIYT.

3.2.4.2. llogaya 3asiBlEeHMs U JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHHUS
MYHULMNAIBHOW YCIyTH, MPUEM 3asBJICHUS U JOKYMEHTOB OCYILECTBIISIETCS B
CIENYIOIIEM TTOPSIAKE:

rojaya 3asBJICHUS O NPEAOCTABICHUNA MYHULUIIAIBHON YCIYTH B 3JIEKTPOHHOM
BUJIE OCYIIECTBIISIETCS uepe3 TuUHbIM KabuHeT Ha Equnom noprane u PernonanbHom
IIOpTAJIE;

uist oOpMIICHUSI JIOKYMEHTOB TOCPEACTBOM ceTu «VHTepHEeT» 3asiBUTEINIO
HEO0OXO0IMMO MPOUTHU MPOLEAYPY aBTOpu3anuu Ha ExuHom nopraiie u PernonaisHom
[IOpTaJIE;

JUIsL  aBTOPU3ALIMKM  3asBUTEII0 HEOOXOAMMO BBECTH CTPAaxOBOW HOMEP
MHIVBUAYAJIBHOTO JINIIEBOI'O CYETA 3aCTPAXOBAHHOTO JIMLA, BbITaHHBIA [[eHCHMOHHBIM
donaom Poccuiickoit ®enepanun (CHUJIC), u mnaposnb, MOIyYCHHBIH TIOCIIE
peructpanuu Ha EnqnHoMm noprane u PernonansHom nopraiie;

3asBUTENb, BBIOPAB MYHHUIUMNAIBHYIO YCIyry, TOTOBUT TaKeT JOKYMEHTOB
(KoM B 3JIEKTPOHHOM BHJIE), HEOOXOAUMBIX JIJIsl €€ MPEAOCTABIICHUS, U HAPaBIIIET
X BMECTE C 3asBJICHUEM Yepe3 JIMUHbIN KaOuHeT 3asBuTens Ha EauHoM mopTane u
PernonansHOM nopraiie;

3a5BJICHUE BMECTE€ C OJJIEKTPOHHBIMH KONMSMHM JOKYMEHTOB IIONAJAcT B
MH(GOPMAIIMOHHYIO CUCTEMY, KOTOpas 00ecreyrBaeT MprUeM 3arpocoB, OOpallleHHH,
3asiBJICHUM U MHBIX JOKYMEHTOB (CBEIEHUN), MOCTYNUBIIUMX ¢ EauHOro moprana u
PernonanpHOro noprajia u (Win) 4epe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMO/JICUCTBUA.

3.2.4.3. ®opmarHO-JIOTHYECKas TMpoBepka CHOPMUPOBAHHOTO  3ampoca



OCYUIECTBIISIETCS aBTOMATUYECKHU TIOCIIE 3aMOJIHEHUS 3asBUTENIEM KaXKJI0ro U3 IMoJieH
AJIEKTPOHHOM (opMbl 3ampoca. [Ipu BBISABIEHMN HEKOPPEKTHO 3aIMlOJHEHHOTO IOJIS
AJIIEKTPOHHON (OpMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOU
OIMOKN U TOPSIKE €€ YCTPAHEHHs MOCPEICTBOM HMH()OPMAILIMOHHOTO COOOIIECHUs
HEMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

3.2.4.4. IIpu popMupoBaHMM 3ampoca 3asiBUTEIIO 00ECTICUNBACTCS:

a) BO3MOXXHOCTh KOMUPOBAHUS W COXPAHEHMS 3alpoca M UHBIX JOKYMEHTOB,
yKa3aHHBIX B Mojpaszjene 2.6 pa3aena 2 Hactodiiero Pernmamenta, HEOOXOAUMBIX s
MIPEIOCTABICHUS MyYHULMIIATBHON YCIYTH;

0) BO3MOXKHOCTb 3aIIOJIHEHHSI HECKOJIBKUMH 3asiBUTEISIMU OJHOU 3JIEKTPOHHOM
(dopMbI 3anpoca npu OOpalleHUH 3a YCIyramH, MPEArnoiararoliMMi HalpaBiIECHUE
COBMECTHOI'0 3aIpOCca HECKOJIbKUMU 3asIBUTEIISIMH;

B) BO3MOXKHOCTH I€4aTH Ha OYMa)KHOM HOCHUTENE KOMUU 3JIEKTPOHHOU (POPMBI
3amnpoca;

I') COXpaHEHHE paHee BBEJEHHBIX B AJIEKTPOHHYIO (popMy 3ampoca 3HaYCHUU B
000 MOMEHT M0 JKEJaHWIO IO0JIb30BAaTENIs, B TOM YHCIE NPHU BO3HUKHOBEHUU
OIIMOOK BBOJIA M BO3BpATe JJIs TOBTOPHOTO BBOJ/IA 3HAYEHUHN B AJIEKTPOHHYIO (hOopMYy
3anpoca;

1) 3all0JIHEHUE TIOJIEH AIIEKTPOHHOM (HOpMBI 3ampoca A0 Hayaia BBOAA CBEACHUIN
3asBUTEJIEM C MHCIOJIb30BAHUEM CBEACHMH, pa3MEIIEHHbIX B (QenepanbHOU
roCy/IapCTBeHHONW MHPOPMANMOHHOMN cucTemMe «EnuHas cuctemMa MACHTH(PUKAINA W
ayreHTu(UKanMu B UHOpacTpykType, oOecrneunBaromet uHGOpMaAIMOHHO-
TEXHOJOTMYECKOE B3aMMOJEUCTBUE MH(DPOPMALMOHHBIX CUCTEM, MCHOJIb3YEMBIX IS
IPEAOCTABIEHUSI TOCYJIaPCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT B 3JIEKTPOHHOM
dopme» (nmanmee — enuHas cuUCTeMa HWJIEHTU(DUKAUMKU W ayTEeHTU(PUKALMH), U
CBeZieHUH, onmyOIMKOBaHHBIX Ha EnuHom m PermonansHOM mopTtane, odummaibHOM
caiilTe B 4YacTH, Kacarouleiicsi CBEJCHHWM, OTCYTCTBYIOIIUX B €IUHON CcHUCTEeMe
UACHTU(UKAIINY U ayTeHTU(DUKALINH;

€) BO3MOKHOCTh BEPHYTbCS Ha JIO0OM M3 3TANoOB 3aMOJTHEHUS 3JIEKTPOHHOM
dbopmbl 3ampoca 06€3 MOTEpHU paHee BBEICHHON nHpOpMaLUH;

) BO3MOXKHOCTb JOCTYIIA 3asiBUTeNsd Ha EnquHom u PernonansHOM mopTane uin
ouimanbHOM calTe K paHee MOJaHHbIM UM 3ampocaM B TeueHHe He MeHee |
(omgHOrO) TOAA, a TAKXKE YACTUUHO CPOPMHUPOBAHHBIX 3aMPOCOB - B TCUCHUE HE MEHEE
3 (Tpex) MecsIeB.

3.2.4.5. ChopMHpOBaHHBIN U TMOJMNUCAHHBIA 3ampoCc, U HUHBIE JTOKYMEHTHI,
yKazaHHble B moapazaene 2.5 pazgena 2 PernmameHnrta, HEOOXOIUMBIE IS
OpPEeOCTaBICHUS! MYHUIMIAIBHOW YCIIYI'M, HalpaBisiOTCS B YINOJTHOMOYEHHBIN
opras nocpeactsoMm ExuHoro noprana, PernonansHoro nopraia.

3.2.4.6. [1pu mpenocTaBieHUU 3asBJICHUS U TOKYMEHTOB B (hOpME AJIEKTPOHHBIX
JOKYMEHTOB 00€CIIEYMBAETCA BO3MOXKHOCTh HAIpPAaBIICHUS 3asIBUTENIO COOOLIECHUS B
AIEKTPOHHOM BHJIE, OJTBEPKIAIOIIET0 UX MPUEM U PETUCTPALINIO B YCTAHOBIEHHOM
MOPSIJIKE.

3.2.5. IlpueM u peructpauusi yHOJHOMOYEHHBIM OpPraHOM 3alpoca W HHBIX
JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHNUS] MyHULIUTTAIbHON YCITYTH.

VYOIIHOMOYEHHBI OpraH 00EeCHneYrBaeT MPUEM JOKYMEHTOB, HEOOXOIMMBIX



JUISL TIPEOCTABICHUS MYHUIMNAIBHOM YCIyrd, W perucrpauuio 3armpoca 0e3
HEOOXOAMMOCTH TOBTOPHOTO TMPEACTABICHUS 3asSBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTEIIE.

Cpoxk peructparuu 3amnpoca — 1 (onuH) pabouuii 1eHb.

IIpenocraBienne MyHULMIIAIIBHOW YCIYIM HAa4MHAETCA C MOMEHTa IpHUeMa U
perucTpanuy ynoJHOMOYEHHBIM OPIaHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPENOCTABIIEHUS MYHULIUTIIAIBHON yCIIYTH.

[Ipyn monmydeHun 3ampoca B AJIEKTPOHHOM (opMe B aBTOMATHUYECKOM PEXKHUME
OCYILECTBISICTCSI (POPMATHO-JIOTMUECKUN KOHTPOJIb 3arpoca, MpOBEPsIETCs] HaIuune
OCHOBAaHMM /I OTKas3a B IpUEME 3ampoca, yKa3aHHbBIX B noapaszaene 2.9 pasnpena 2
Pernamenra, a Takye OCYIIECTBIISIIOTCS CIAEAYIOIINE JEHCTBUS:

1) npu HaMuUKU XOTsI Obl OAHOI'O U3 YKAa3aHHBIX OCHOBAHUMN JOJXKHOCTHOE JIUILIO,
OTBETCTBEHHOE 3a IMPEAOCTABJICHWE MYHUIMIAIBHOM YCIyrd, B CpPOK, HE
IIPEBBIIAIOIMINN CPOK IMPEIOCTABICHUS MYHMIMIIAIBHONU YCIYIH, ITOArOTAaBJIMBAET
IIMCBbMO O HEBO3MOYKHOCTH IPEIOCTaBICHUS MyHUIIUIIAIILHON YCIIYTH;

2) Tnpu OTCYTCTBHHM YKa3aHHBIX OCHOBAaHHMW 3asgBHUTEIIO COOOIIAeTCs
PUCBOCHHBIN 3aMPOCy B AJIEKTPOHHOUN (hOpME YHUKAIbHBIM HOMEp, IO KOTOPOMY B
COOTBETCTBYIOIIIEM pazzene EnuHoro noprana, PermoHasbHOro mnoprana 3asBUTEIIO
Oyzaer mpencraBieHa HH(POPMALIMS O XO/1€ BBIIOTHEHUS YKa3aHHOI'O 3a1poca.

O npuHATOM pelIeHUH 3asBUTENb YBEIOMIISIETCSI B TUCbMEHHOM (hOpMe B CPOK
HE IO3/THEE JTHSI, CJIIEYIOIIETO 3a THEM NPUHATUS YKA3aHHOT'O PEIICHMS

IIpuem w®  perucTpamus  3ampoca  OCYLIECTBISIIOTCS ~ OTBETCTBEHHBIM
CIIEUAITACTOM.

ITocne npunATHA 3anpoca 3asBUTENS AOJKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM
Ha MPEIOCTAaBICHUE MYHHUIIMIAIBHON YCIYTH, CTAaTyC 3alpoca 3asiBUTENSA B JIMYHOM
kabunere Ha EnuHoM moprane, PernonanbHOM mopraine, OOHOBISIETCS 1O cTaTyca
«IIPUHATON.

B cnyuae nocryreHns 3asBieHus U JOKYMEHTOB, YKa3aHHBIX B moapaszeine 2.5
pasnena 2 PernamenTa, B a7eKTpoHHOU (popme ¢ ucrnosibzoBanueM Enunoro mopraina,
PermonanpHoro mnoprana, MOANMCAHHBIX  YCHUJIEHHOM  KBadU(pUUHUPOBAHHOM
AJIEKTPOHHOM IOAINCHIO, JTOJDKHOCTHOE JIMIO, OTBEYAIOLIEE 3a IIPENOCTABICHUE
MYHULMIIAJIBHON YCIIYTH:

IpOBEPSIET JCUCTBUTENHHOCTh YCHJIEHHOM KBaNU(UIIMPOBAHHON 3JIEKTPOHHOMN
HOJIUCU C MCIOJIB30BAHUEM CPEACTB HMH()POPMALMOHHOW CHUCTEMBI T'OJIOBHOI'O
YAOCTOBEPSIOLIEr0 LEHTpa, KOTOpas BXOAUT B COCTaB HMH(PPACTPYKTYPHI,
obecnieunBaronen MH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICUCTBUE
JNEHUCTBYIOINIUX M CO3[aBAEMbIX HH(POPMAILMOHHBIX CHCTEM, HCIOJIb3YEMBIX IS
IIPEAOCTABIIECHUS YCIYT.

(GopMUpYET 3JEKTPOHHBIE JOKYMEHTbl M (WIM) DJEKTPOHHBIE 00Opa3bl
3asBJICHUs, JOKYMEHTOB, IPUHATBIX OT 3asABUTENs, KONUW JOKYMEHTOB JIMYHOTO
NPOUCXOXKJIEHUS, IPUHATHIX OT 3asBUTENS (IIPEICTAaBUTENS 3asIBUTENS), oOecrieunBas
MX 3aBEPEHUE MIEKTPOHHON MOANMCHIO B YCTAHOBIEHHOM IOPSIIKE.

PesynpraToM aIMMHUCTPAaTUBHOM IIPOLIEAYPHI II0 IPUEMY 3asABJICHUA U
MPUJIATAEMBIX K HEMY JOKYMEHTOB, PErMCTpPallMy 3asBJICHUS W BBIIAYE 3asBUTEIIO
pPaCIMCKM B IIOJIYYEHHMM 3asBJICHUS W JOKYMEHTOB C MCIIOJNIb30BaHUEM EnuHOrO



nopraia, PermoHanbHOro moprajna sBJISE€TCA NMPUEM M PErucTpauus 3asBICHUS U
OPUJIAraeMbIX K HEMY JOKYMEHTOB.

3.2.6. Ilomy4yenue pe3yapTaTa IpeloCTaBICHUS MyHULMIIAIBHOW YCIIYTH.

B xauecTBe pe3ynbTaTa Ipe1oCcTaBiICHUS] MyHULMIIAIbHON YCIyTH 3asBUTENb 110
€ro BbIOOpY BIPaABE MOTYUUTh:

a) B (opme DIJIEKTPOHHOrO JOKYMEHTa, MOAMUCAHHOTO YIOJHOMOYEHHBIM
JODKHOCTHBIM ~ JIMIOM € HCIOJb30BAHUEM YCHJIEHHOW KBaTU(UIUPOBAHHOM
BJIEKTPOHHOM IOJIHUCH;

0) Ha OyMa)KHOM HOCHTEJIE.

3asBUTENb BIPABE IOJNYYHUTHh PE3YJIbTAT NPEIOCTABICHUS MYHULHUIAIBHOM
yCIIyrd B (hOpMe 3JIEKTPOHHOIO JOKYMEHTA WM JJOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE
B TEUECHME CPOKA JEHCTBUS pe3ysbTaTa IPEAOCTABICHUS MyHUIIMIIAIIBHON YCIIYTH.

[Ipn monmauye 3asBIEHUS B AJIEKTPOHHOM BUJE JIA MOJYYEHUs] NMOIJIUHHUKA
pe3ynbTaTa NpPEAOCTaBICHUS MYHULMIAIBHOW YCIYyTrd 3asBUTENb MPHUOBIBACT B
YIIOJTHOMOYEHHBIN OPTaH JIUYHO ¢ JOKYMEHTOM, YAOCTOBEPSIOIINM JIUYHOCTb.

3.2.7. Ilomy4ueHue cBeIeHUH O XOAE BBITOJIHEHUS 3a1pOca.

Jia 3asBuTenedl 00ecneuynBaEeTCs BO3MOXKHOCTh OCYIIECTBISATh IOJy4EHHUE
CBEIEHUN O XOJ€ BBINOIHEHUS 3asBJIEHUS O MPEAOCTABICHUH MYHHIIMNAIbHOU
YCIIYTH C HCIIOIb30BaHueM EnuHoro noprana u PernonaiasHOro noprania.

HNudopmarus o xone mpenocTaBieHuss MyHULIMIAIBHONW YCIYTd HANpPaBIISIETCS
3aSBUTENIO YIOJHOMOYEHHBIM OpraHOM B BHUJIE YBEAOMJIEHHS B CpOK, HE
npesbinaomuid 1 (ogHOro) pabodero JHS T1OCIIE€ 3aBEPILIECHUS BBINOJIHEHUS
COOTBETCTBYIOLETO JIEUCTBUSI, HA aIpEC AIEKTPOHHOMN MOYTHI WA C UCIIOJIb30BAHUEM
cpenctB Enunoro noprana, PernonansHoro noprasa no BeIOOpy 3asBUTENSL.

[Ipu mnpepocraBlieHMH MYHUIMOAILHOW YCIyrH B DJIEKTPOHHOU (opme
3asIBUTEINIO HATIPABJISIETCSL:

a) YBEIOMJIEHHME O 3allUCM Ha NpPHUEM B YIOJHOMOYEHHBI OpraH WM
MHOTO(YHKIIMOHATBHBIN IIEHTP;

0) yBeIOMJIEHHME O MpUEME M PETUCTPALMU 3ampoca U HUHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJIs IPEIOCTABIECHUSI MyYHULIMTIIAIBHOU YCIYTH;

B) YBEIOMJICHME O Hadaje NpOoLENypbl MPEJOCTABICHUS MYHULHUIAIbHOMI
YCIIYTH;

') yBeqoMIIeHHE 00 OKOHYaHHH MPEIO0CTaBICHUS MyHHUIIUIAIBLHON yCayru 1udo
MOTHBHMPOBAaHHOM OTKa3€ B IIPUEME 3aIPOCA U UHBIX JJOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBIECHUS MyHUIIMIIATBHON YCIYTH;

1) yBeAoOMJIeHHE O (akTe MoJydeHUs MH(OpMALUY, MOITBEPKIAIOLIEH OIIaTy
MYHULUITAIIBHON YCIIYTH;

€) YBEIOMJIEHHE O pe3yJibTaTaX PAaCCMOTPEHUS IOKYMEHTOB, HEOOXOIUMBIX JIJIs
IIPEIOCTABICHUS MyHULIMIIAIIBHOW YCIIYTH;

) YBEIOMJIEHME O BO3MOXXHOCTH NOJYYHUTh pPE3YyJbTaT MPEAOCTABICHHUS
MYHULIMNAIBHONW ycayrn Ju0O0 MOTHUBUPOBAaHHBIM OTKa3 B MPEAOCTaBICHUU
MYHULIANAIBHOW YCIIyTH;

3) yBEAOMJIEHHE O MOTHBHPOBAaHHOM  OTKa3€ B  IPEJOCTABICHHUU
MYHULMIIAIIBHON YCIIYTH.

3.2.8. OcyuiecTBieHuE OLEHKH KayecTBa MPEJOCTABICHHUS MYHULMUIAIbHOM



YCIIYTH.
3asgBUTENSAM 00ECTICYMBACTCS BO3MOXKHOCTH OLIEHUTH JOCTYIMHOCTh U KAa4€CTBO
rocy/IapCTBEHHOM (MyHUIIMTIANBHOM) yciiyru Ha EnuHom noprasne.

3.2.9. AnmunucrtpatuBHble mpouenypsl «DOopMHpOBAHME W HAIPABICHUE
YIOJHOMOYEHHBIM  OpPraHOM  MEKBEAOMCTBEHHBIX  3allpOCOB B OpraHbl
(opraHu3anuu), y4acTBYIOIIME B MPEAOCTABICHUA MYHUIMNAIbHOU yciIyru (B
Cllyyae HENpeACTaBICHUS JOKYMEHTOB, YKa3aHHbIX B Moapaszaene 2.5 pasnena 2
PernamenTa, 3asBUTENEM CaMOCTOATENbHO)» U «PaccMoTpeHue 3asBieHUS W
MpUJIaraéMbpiX K HEMY JOKYMEHTOB YIOJHOMOYEHHBIM OpPraHoM U (pOpMHpOBAHUE
pe3yabpTara MpeAoCTABIEHUS MyHULIMIIAJBHONW YCIYTH B COOTBETCTBUM C 3asIBJICHUEM
AM00 TPUHATUE PElIeHUs] 00 OTKa3e B NPEIOCTABICHUM MYHUIMNAIBHOU YCIYTH»
OCYILIECTBIISIIOTCSL B MOPSIAKE U CPOKH, YCTAHOBIIEHHBbIE mopnyHkramu 3.1.3, 3.1.4
noapasznena 3.1 pazaena 3 Pernamenra.

3.2.11. 3asgBuTenp UMeeT MpaBo Ha JocyAcOHOe (BHecymeOHOe) 00kKaloBaHHE
pemieHuid  w  jgectBui  (Oe3medcTBUS),  NMPUHATBIX  (OCYIIECTBIISEMBIX )
YIOJTHOMOYCHHBIM  OPTraHOM, JOJDKHOCTHBIM  JIUIIOM JMOO MYHHUIIUIIATbHBIM
CIIyXalllUM  YIOJIHOMOYeHHoro oprana, MOI], pabGorHukom MODI[ B xoxe
MPEIOCTABIECHUSI MYHULIMIIAIIBHOM YCIYTH, B TOPSAJKE, YCTAHOBIEHHOM pa3/ieoM 5
Permamenra.

Oco0eHHOCTH BBINOJHEHUS] A/IMUHUCTPATUBHBIX NMPOIEAYP B
MHOTO(PYHKIIMOHAJLHBIX HEHTPaX

3.3.1. IIpenocraBieHre MyHULMNAIBHOW YCIYyTH B ClIy4dae MOAA4YM 3asIBJICHUS
yepes MOIL] Bxmrowaer B cels cleqyronMe aJAMUHUCTPATHBHBIE MPOLEAYPHI
(mevicTBUS):

1) npuem 3asBIEHUS M MpUIAraeMbIX K HEMY JOKYMEHTOB, perucrpanus
3as1BJICHUS U BblJlaya 3asBUTEII0 PACIIUCKYU B MOJYYEHHUH 3asIBJICHUS U JIOKYMEHTOB B
M®TIL;

2) mepenada KypbepoM Takera JOKyMeHTOB u3 MLl B ymomHOMOUYEHHBIH
opras;

3) ¢opmupoBaHWE U HANpaBICHUE  YMOJIHOMOYEHHBIM  OPTraHOM
MEXBEJJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aluu), YYacTBYIOIIME B
NpeoCTaBICHUN MYHUIIMNIATBHOU YCIyru(B ciydyae HENpeACTaBICHUS JOKYMEHTOB,
yYKa3aHHBIX B nojpasnene 2.5 pa3zaena 2 PernmaMeHTa, 3asiBUTEIIEM CAMOCTOSITENBHO);

4) paccMoTpeHuE 3asBIEHUS U TMPWIAraeéMblXx K HEMY JOKYMEHTOB
YIOJHOMOYEHHBIM OpraHoM # (OpMHUpPOBAaHUE pE3ylIbTaTa MPEJOCTABICHUS
MYHULIMIIATBHON YCIIYTH B COOTBETCTBUU C 3asBJICHUEM JINOO MPUHATUE PELIEHUs! 00
OTKa3€ B MIPEAOCTABICHUNA MYHULIMTIAJbHON YCIIyTH;

5) nmnepemadya YINOJIHOMOYEHHBIM OpPraHOM pe3yJjbTaTa IPEAOCTABICHUS
MYHUIIATIATbHON yciayru B MDL;

6) BbIaYa 3asBUTENIO PE3YJIbTATA MIPEAOCTABICHNS MYHULUIIAIBHON YCIYTH;

7) nmocynebHoe oOkajmoBaHUE peUICHUN U JeHcTBUM (Oe3meicTBUs) opraHa,
MPENOCTABJISIONIETO0 MyHUIUNAIbHYIO ycayry, MO®IL[, a Takxe uX IOIKHOCTHBIX
JIUL, MyHULIUITAIBHBIX CIY>KAIHUX, pA0OTHUKOB.



3.3.2. IlpueM 3asBIEHUS W NPWIATAEMBIX K HEMY JOKYMEHTOB, PErMCTpalus
3asBJICHUS Y BbIA4a 3asIBUTEIIO PACIIMCKU B IIOJIYYECHUH 3a5BJICHUS U JOKYMEHTOB B
MOII.

3.3.2.1. OcHoBaHuEM /JI1 Hayaja aJIMHHHCTPATUBHOW NPOLEAYPHI SBISAETCA
oOpallleHre rpakJIaHhHa B YIOJHOMOYEHHBIA opraH depe3 M®I] c 3asBieHueM u
JNOKYMEHTaMH, YKa3aHHBIMH B nogpasznaene 2.5 pasznena 2 Pernamenra.

B memsx nmnpenmocraBiieHMs MYHMIMIAIBHOM  YCIYyTM, B TOM  4YHUCIE
OCYILIECTBIISIETCS PUEM 3aABUTEIIEH 110 IPEABAPUTEIBLHON 3AIIUCH.

3anuch Ha MPUEM MPOBOAMTCS MOocpeacTBOM EnnHoro noprana, PernonanbHOro
nopTana.

3asiBUTENIO MPEIOCTABISAETCS BO3MOXHOCTh 3allMCU B JHOObIE CBOOOAHBIE IS
npueMa JaTy U BpeMmsi B Tpenernax ycraHoBieHHoro B MO®I] rpaduka npuema
3asBUTEIIEH.

M®II e BpaBe TpeOOBATh OT 3aABUTENS COBEPIIEHUSI UHBIX JEUCTBUH, KPOME
OPOXOXKJIEHUS  MAECHTU(UKALMM U  ayTEeHTU(UKAIMM B  COOTBETCTBUM  C
HOpPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickoii ®enepannn, ykKasaHus LEIU
npueMa, a TakXke TMPEeAOoCTaBICHHUsI CBEIEHUI, HEOOXOOUMBIX s pacyera
JUIMTEILHOCTH BPEMEHHOIO MHTEpBaJIa, KOTOPbIA HEOOXOIUMO 3a0pOHHMPOBATH IS
rpueMa.

3.3.2.2. Ilopsinok npreMa 10KyMmeHTOB B MDI].

[Ipu npueme 3asBIE€HUS U IPUIAra€MbIX K HEMY JTOKYMEHTOB paOoTHUK M®DILI:

YCTAHABJIMBAET JIMYHOCTh 3asBUTENS, B TOM YHCIE IIPOBEPSET JOKYMEHT,
YAOCTOBEPSIOIINNA JUYHOCTh, IPOBEPSAET IOJHOMOYMS 3asBUTENSA, B TOM YHUCIE
[IOJIHOMOYHS IIPEACTABUTEINS IEUCTBOBATH OT €r0 UMEHU;

YCTaHABJIMBAET IPEIMET OOpaIlECHUS;

IIPOBEPSIET COOTBETCTBUE IPEIACTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM
TpeOOBaHUM, YAOCTOBEPSAACH, UTO:

JOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOJIATEJIBCTBOM CIIy4dasX HOTApPUAIbHO
YIIOCTOBEPEHBI, CKPEIUICHbI NedaTssMy (IpU HAJWYMUM [eYaTH), UMEIOT HaJIeKalliue
MTOATIMCY CTOPOH WJIA ONIPEAEIEHHBIX 3aKOHOAATEIBCTBOM JIOJ>KHOCTHBIX JINLL;

TEKCThI JOKYMEHTOB HalKMCaHbI pa300pUuuBoO;

(damMuiIum, UMEHa U OT4yecTBa (PU3MUYECKHUX JIMIL, aJpeca MX MECT >KUTEIbCTBA
HaIlMCAaHbI IOJTHOCTHIO;

B JOKYMEHTaX HET IOJYUCTOK, IPHUIIACOK, 3a4YEPKHYTBIX CJIOB M HHBIX HE
OTOBOPEHHBIX B HUX UCIIPABJICHU;

JOKYMEHTBI HE UCITOJIHEHBI KapaHaIIoM;

JOKYMEHTBl HE HMEIOT CEPbE3HBIX IMOBPEKIACHUNW, HAJIMYAE KOTOPBIX HE
II03BOJIIET OJHO3HAYHO UCTOJIKOBATH UX CONEPIKAHNUE;

CPOK JIEHCTBHSI TOKYMEHTOB HE UCTEK;

JOKYMEHTBI cofepxaT HWHGOpPMAIUI0, HEOOXOMUMYIO ISl MPEJOCTaBIICHUS
MYHHULUIIAJIIBHON YCIIYTH, YKa3aHHOW B 3as1BJICHUU;

JOKYMEHTBI IIPE/ICTABIIEHBI B TOJIHOM 00BEME;

OCYULIECTBJISIET KONMMPOBAHUE (CKAHUPOBAHUE) JOKYMEHTOB, MPEIYCMOTPEHHBIX
nyHktamu 1-7, 9, 10, 14, 17 u 18 vactu 6 crateu 7 PeaepanbHOro 3aKkoHa oT 27
utoist 2010 roga Ne 210-D3 «O6 opranuzaiyiy NpeaoCTaBICHIs TOCYJaPCTBEHHBIX U



MYHUIMOAIbHBIX ~ yCcayr» (mamee - JOKYMEHTHl JIMYHOIO  XPaHEHWs) W
IPEICTABICHHBIX 3asBUTEIIEM, B CIy4ae, €CIM 3asBUTEIb CAMOCTOSTEIBHO HE
IIPEICTaBWI KOIMH JOKYMEHTOB JINYHOTO XPaHEHMs, @ B COOTBETCTBUU C HACTOALIUM
PermamenToM, i ee MpenoCTaBlIE€HUsT HEOOXOIMMO TMPEACTaBICHUE KOIHH
JOKYMEHTA JINYHOI'O XPaHEHUS;

€CJIM IPEJICTABJIEHHbIE KOMMHU JOKYMEHTOB HOTApUAJIbHO HE 3aBEPEHbI, CINYAET
KOIIMU JJOKYMEHTOB C UX MOJJIMHHBIMHU 3K3EMIUIIPAMH, TIOCIE YEr0 HUKE PEKBU3UTA
nokymenta «lloamuch» TpoCTaBiseT 3aBEpUTEIbHYIO Haamuch: «BepHow;
JNOJDKHOCTh ~ JIMIA, 3aBEPUBLIEIO  KOMMKO  JOKYMEHTA; JIMYHYIK  IOJIHKCH;
paciin(poBKy NOANUCH (MHULMANBL, (amuins); OaTy 3aBepeHus; nedars. [lpu
3aBEPEHUU KOIMUN JOKYMEHTOB, 00BEM KOTOPBIX MpeBbiliaeT 1 (0IMH) JIUCT 3aBepsieT
OTJENIbHO Ka&XIbl JINCT KOMMM TaKUM K€ CIOCOOOM, JIMOO MPOCTaBIISIET
3aBEPUTENIbHYIO0 HAJIKUCh, HAa OOOPOTHON CTOPOHE TOCIEIHEro JIUCTa KOMHHU
IIPOLIMTOr0 ¥ IPOHYMEPOBAHHOIO JOKYMEHTA, MPUYEM 3aBEPUTENbHAs HAAIKChH
JIOTIOJIHSAETCSL YKA3aHWEM KOJIMYECTBAa JIMCTOB KOMUU (BBIMUCKM M3 JOKYMEHTA):
«Bcero B komuM __ J.» M CKpEIUISIETCA OTTUCKOM Ie4aTH (32 HCKIIOUYEHHEM
HOTapHUaJIbHO 3aBEPEHHBIX JOKYMEHTOB);

OpY YCTAaHOBJIEHUMM (PAKTOB, YyKa3aHHbIX B Tnoapaszaene 2.8 paszgena 2
PernamenTa, yBe1oMIIsIET 3asIBUTENS O HAIMYUHU IPENSATCTBUNA B IPUEME JOKYMEHTOB,
HEOOXOJIUMBIX JJIS MPEOCTABICHUS! MYHULIUMIIAIBHON YCIYTH, OOBSICHSET 3aBUTEIIO
COJIEp)KAHUE BBISBJICHHBIX HEIOCTAaTKOB B IMPEACTABICHHBIX JOKYMEHTaX H
npeaaraeT MpUHATh MEPHI 110 UX YCTPaHEHUIO;

IpU OTCYTCTBMM OCHOBAHHI JUIsl OTKa3a B MPUEME JTOKYMEHTOB PErHCTPUPYET
3asBJICHUE B AJIEKTPOHHOM 0a3e JaHHBIX U O0QOPMIISIET C UCIIOJIIb30BAHUEM CHCTEMBI
AJIEKTPOHHOM OYepeAr PACIHUCKY O MpPHUEME JIOKYMEHTOB, a IMPU HAJUYUM TaKUX
OCHOBaHUI — pacnucKy o0 OTKa3e B MpueMe JTOKYMEHTOB.

3asBUTENb, MNPEACTABUBIIMN JOKYMEHTHI Ul IIOJYYEHHS MYHULUIAIbHOM
yCIIyTH, B 00s13aT€IbHOM TMOpsAaKe nHpopMupyercs padoraunkom MOII:

0 CPOKE IIPEIOCTABICHUS MyHULIMIIAJIBHOU YCIIYTH;

0 BO3MOKHOCTH OTKa3a B MPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH.

B cnyuae oOpaieHnus 3asiBUTENS 3a NPEJOCTABICHUEM MYHULUIIAIBHON YCIYTH
110 KCTEppUTOpUAIBLHOMY npuHIuny MOLI:

1) npunumaer ot 3asBuUTENs (IPEACTABUTENS 3asBUTENS) 3asdBJICHHE H
JOKYMEHTBI, IPEJICTaBJICHHBIE 3asBUTENIEM (TIPEICTAaBUTENIEM 3asBUTENS);

2) OCYILIECTBIISIET KOIMMPOBAHHUE (ckaHMpOBaHUE) JIOKYMEHTOB,
npeaycMoTpeHHbIX yHkTamu 1-7, 9, 10, 14, 17 u 18 yactu 6 crarbu 7denepanbHOro
3akoHa Ne 210 -®D3 (masiee - TOKYMEHTHI JIMYHOTO XPAHEHMs) M TMPEACTABICHHBIX
3asBuTENEeM  (IIpEICTaBUTENIEM  3asBUTENs), B  Cllydae, €CIIH  3asBUTENb
(mpencraBUTENb 3asBUTENS) CAMOCTOSITEIBHO HE MPEACTABHII KOIHU JIOKYMEHTOB
JUYHOIO XpaHEHUs, a B COOTBETCTBMM C PerimamMeHTOM MNpeaocTaBICHUS
MYHULIMIIATBHON YCIYTH JUIsl €€ NPEJOCTaBICHUS HE0OXoaMMa KOMHS JIOKyMEHTa
JUYHOI'O XpaHEHUs (3a HCKIIOYEHHEM Ciyyas, Korja B COOTBETCTBHHM C
HOPMATHBHBIM IPABOBBIM AaKTOM JUIsl MPEJOCTABICHHUS MYHULUIAIBHOW YCIyTH
HEOOXOJIUMO TMPEABSIBICHUE HOTAPUATIBHO YIOCTOBEPEHHOW KOMHHM JOKYMEHTa
JUYHOTI'O XPAHEHMUS);



3) dopMupyeT SIEKTPOHHBIE JOKYMEHTHI M (WJIM) BJIEKTPOHHBIE O0Opa3bl
3asBJICHUS, JIOKYMEHTOB, MPUHATHIX OT 3asBUTENs (IPEACTABUTENSI 3asIBUTENS),
KONUN JTOKYMEHTOB JIMYHOTO XPAaHEHHs, MPUHATHIX OT 3asBUTEN (TIpelCcTaBUTENs
3asBUTEISI), OOECTIEUrBasi UX 3aBEPEHHE DJICKTPOHHOUN TOJIMUCHI0 B YCTAHOBICHHOM
HOPSIZIKE;

4) ¢ ucnoap3oBaHuEM HHGPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX TEXHOJOTHI
HAIPaBJISIET JIEKTPOHHBIE JOKYMEHTHI U (WJIHM) AJIEKTPOHHBIE 00pa3bl IOKYMEHTOB,
3aBEpPEHHbIC YIIOJHOMOYEHHBIM JOJKHOCTHBIM JuiioM M®II, B aqMuHuCTpaInio.

3.3.3. Ilepenava kyprepoM makera JOKYMeHTOB 3 M®I] B yrnmoimHOMOYEHHBIHA
Opras.

3.3.3.1. OcHoBaHMeM I Hayana aJIMUHUCTPATUBHOW NPOLIEAYPHI SBISAETCA
IIPUEM OT 3asiBUTENS 3asBJICHHUS W IPUIIAracMblX K HeMy JI0KyMeHTOB B MOII,
perucTparus 3asBJICHUS U BblJlaua 3asBUTEIIO PACIIUCKU B TOJYYCHUU 3asBJICHUS U
JIOKYMEHTOB.

3.3.3.2. Tlepenaua nokymeHTtoB M3 M®Il B aiMUHHUCTPAIIMIO OCYIIECTBISETCS
cneruanuctoM M®I] He mo3nuee 1 (ogHOrO) pabodero AHS, CIACAYIONMIETO 3a JHEM
npyueMa JOKYMEHTOB M BbIJIAYM 3aSBUTENI0 PACIMCKHU B MOJYYEHUH JIOKYMEHTOB, Ha
OCHOBAaHUU PEECTpa, KOTOPBIM cocTaBisieTcs B 2 (IBYX) SK3EMIULSIpaX U COAEPKUT
naTy W BpeMsa nepedaud. B ciydae mpuema JOKYMEHTOB W BbLAAUM 3asIBUTEIIO
pacruckd B TIOJYYEHUU JIOKYMEHTOB B Cy00OTy, Tmepenaya 3asBICHUS U
IIPUJIATAEMBIX K HEMY JOKYMEHTOB KypbepoM u3 M®I[ B ynoJIHOMOYEHHBIN OpraH
OCYIIECTBJISIETCS B MIEPBBIN, CICAYIONMIMIA 3a Cy0OO0TON pabounii 1eHb.

[Ipu nmepenaue makera JOKYMEHTOB OTBETCTBEHHBIM CHEIMATIUCT MPOBEPSET B
OPUCYTCTBUU KYypbe€pa COOTBETCTBHE M KOJUYECTBO JOKYMEHTOB C JIaHHBIMH,
YKa3aHHBIMH B pEeCcTpe, MPOCTaBIAET JaTy, BpeMs IMOJIYyYEeHHs] JTOKYMEHTOB U
noanuck. I[lepBblid AK3EMIUIAP peecTpa OCTAETCS y OTBETCTBEHHOI'O CHEIMAIUCTA,
BTOpON — TMOJUICKUT BO3BpaTy Kypbepy. MHbopmaius o moiaydyeHud JOKYMEHTOB
3aHOCUTCS B 3JIEKTPOHHYIO 0a3y.

3.3.3.3. CnocoboM ¢ukcanuu pe3yiabTara aJIMHUHUCTPATUBHOW MPOIEAYPHI
SBJISIETCSL PErucTparusi 3asBICHUS U TPUIAraeMbIX JIOKYMEHTOB B TMOPSIIKE,
YCTaHOBJIEHHOM IpaBUJIaMU JEIO0MPOU3BOACTBA aIMUHUCTPALUU.

3.3.3.4. Cpok perucrtpanuu 3asBieHust — 1 (oauH) pabo4uii JeHb.

3.3.3.5. Pe3ynbTaToOM HCIOJHEHMsI aIMUHHUCTPATUBHOM MPOLEAYPHI 110 IPUEMY
JOKYMEHTOB SIBJISIETCS MOJIyYEHHUE U PETUCTPAIUs 3asBJICHUS U NPUIAraeMbIX K HEMY
JIOKYMEHTOB YITOJTHOMOUYEHHBIM OPraHOM.

3.3.4. AnmunuctpatuBHble mpouenypbl «DopMHpOBAHME U HaIpaBICHUE
YIOJIHOMOYEHHBIM ~ OpPraHOM  MEXBEJOMCTBEHHBIX  3alpOCOB B OpraHbl
(opranuzanuu), y4acTBYIOIIME B MPEAOCTABICHWHM MYHUIMNAIBHON yCiIyru (B
Cllyyae HENpEACTaBICHUs JOKYMEHTOB, YKa3aHHbIX B mozapasnene 2.5 pazaena 2
Pernamenra, 3asiBUTEIEM CaMOCTOATENBbHO)» U «PaccmoTpeHue 3asiBICHUS U
MPWIAraéMbelX K HEMY JOKYMEHTOB YIOJHOMOYEHHBIM OpPraHoM H (HOpMHpOBaHUE
pe3ysbTara npeloCcTaBICHUs] MyHULMIIAIbHON YCIyTH B COOTBETCTBUU C 3asIBICHUEM
700 TPUHATHE pENIeHHs 00 OTKa3e B MPEIOCTABICHUU MYHUIUIMAIBLHON YCITyTH»
OCYILIECTBIISIIOTCS B TOPSIAKE M CPOKH, YCTAHOBIIEHHbIE noanmyHktamu 3.1.3, 3.1.4
noapaszaena 3.1 paznena 3 Periiamenra.



3.3.5. llepenaya ymoJIHOMOYEHHBIM OpPraHOM pe3ylbTaTa MPEAOCTABICHUS
MYHUIUIIAIBHON yciayru B MOLI.

3.3.5.1. OcHoBaHueM [Jid Hayajia AaJIMUHUCTPATUBHON MPOLIEAYPHI SBISETCS
MOATOTOBJICHHBIA ISl BbIJJaYd  YIOJIHOMOYEHHBIM  OPraHOM  Pe3yibTaT
NPEIOCTaBICHUS MYHMIIMIAIBHONW YCIYyTH, €CJIHM 3asBJIeHUE ObUIO TOJAaHO uepes
MOII.

3.3.5.2. Ilopsamoxk mepegaud  KypbepoM  Makera  JOKYMEHTOB U3
YIOJIHOMOYEHHOT'O OpraHa:

[lepenaya HOKyMEHTOB W3 YIOJIHOMOYEHHOro oprana B M®IL[ ocymecTBusercs
B TeueHue 2 (AByx) paboyux AHEH mociie perucTpalyy CHelHalbHOIO pa3pelieHus
WIN YBEJOMJICHHSI aJIMUHHCTpAaUMU 00 OTKa3€e B MPEAOCTABICHUH MYHULMIAIbHOU
yCIYyTM HAa OCHOBAHHUM PEECTpPa, KOTOPBIM COCTaBIsETCS B 2 (IBYX) DK3EMIUISIpax M
COJIEP>KUT J1aTy U BpeMsl epeadH.

I'padux mpuema-nepenaym TOKyMEHTOB W3 YIMOJTHOMOYEHHOTO opraHa B M®I]
coryacoBbIBaeTcs ¢ pykoBogureinem MOI].

[Ipn mnepenaye makera JOKyMeHTOB paboTHuk MOILI, npuHMMaOmUN HX,
IPOBEPSIET B NPUCYTCTBUU Kypb€pa COOTBETCTBUE W KOJIUYECTBO JIOKYMEHTOB C
JAaHHBIMHM, YKa3aHHbBIMU B pEECTpe, NPOCTaBISET JaTy, BpEeMs MOJyYECHHs
JOKYMEHTOB U moAnuch. [lepBriil 3x3emMIuisip peectpa ocraercs y padboTHuka MOI],
BTOPOM — MOJUIKHUT BO3BpaTy Kypbepy. MH(popmamus o moiaydyeHuu AOKYMEHTOB
3aHOCHUTCS B SJIEKTPOHHYIO 0a3y.

3.3.5.3. Pe3ynbTaToM HCIOJHEHUS aIMHHHCTPATUBHOW IMPOUEAYPHI SBISETCA
noiryyenne MOL] pe3ynprara npeaoCTaBlIeHUS MYHMIIMIAIBHOM YCIYTH JUIL €r0
BBbIJJAYM 3asIBUTEIIO.

3.3.5.4. lcnionHeHne NaHHOM aJIMUHUCTPATUBHOW MPOLEAYPHI BO3J0KEHO HA
OTBETCTBEHHOI'O CIEIIUAINCTA.

3.3.6. Bplgaua 3asgBUTENIO pe3ysbTaTa MPEAOCTABICHUS MYHUIUIIAIbHON
YCIIYTH.

3.3.6.1. B kauecTBe pe3ynapTara MNPEIOCTABICHHUS MYHUIUIAIbHOW YCIYrd
3asiBUTEIb 110 €ro BBIOOPY BIPABE MOJYUHTh:

a) B (opMe DBJIEKTPOHHOrO JOKYMEHTa, MOINHCAHHOIO YHOJIHOMOYEHHBIM
JOJUKHOCTHBIM ~ JIMIIOM C  MCIOJIb30BaHUEM YCHUJIEHHOM KBadu(UUHUPOBAHHOM
AIEKTPOHHON NOAINCH;

0) Ha OyMa)KHOM HOCHUTEJIE.

3asBUTENb BIPABE MOJYYUTh PE3YJbTAT NPEIOCTABICHUS MYHULHUIAIbHOM
yclIyrdl B (hOpMe 3JIEKTPOHHOT'O JOKYMEHTA WJIM JJOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE
B TEUEHHUE CPOKA JEUCTBUS pe3ybTaTa MPeJOCTaBICHUS MyHUIIUIAIbHONU YCIIYTH.

3.3.6.2. OcHoBaHMeM [JIs Hayaja aJMHUHUCTPATUBHOW MPOLIEAYPHI SBISETCS
nonyyenue MOIL] pe3ynbrara nmpeaocTaBieHUs] MYHUIUNIAIbHON YCITYTH.

JUiss monydeHuss JOKYMEHTOB 3asBHUTENb oOpamaercs B MOL[ nauuHO C
JIOKYMEHTOM, YAOCTOBEPSIOIIUM JINYHOCTb.

[Ipwm BbITau€e JOKYMEHTOB JOJKHOCTHOE o ML

YCTaHABIIMBAET JIMYHOCTh 3asIBUTENISA, IPOBEPSIET HAMYME PACHUCKH (B cilydyae
yTepU 3asBUTEJIEM PACIHCKU pPACIEYaThIBAET C HUCIHOJIb30BAHUEM IIPOrPAMMHOIO
AJIEKTPOHHOTO KoMIUIeKkca | (omawH) SK3eMIUISp pPAclUCKH, Ha OOpaTHOW CTOpPOHE



KOTOpO# 1eNIaeT HAAMKUCh «OPUTMHAJI PACHIUCKU YTEPSH», CTABUT AAaTy U MOJIIUCH);
3HAKOMHT C COJEPKAaHUEM JIOKYMEHTOB U BBIJACT UX.

[Ipn monyyeHnu pe3yapTara MPEJOCTABICHUS MYHHUIMIIAIBHONW YCIYTHM IO
BBIOOPY 3asBUTENS B (hOpPME DIIEKTPOHHOTO JOKyMEHTa JOHKHOCTHOE juio M®I]
yBEJAOMJISIET 3asiBUTENsT B CpPoK | (OgHOrO) AHS CO JHS TOJATOTOBKH peE3ysbTara
pe0CTaBICHUS MyHUIIMNIATbHOU YCIYTH.

3.3.6.3. Cpox WUCHOJHEHUS AaJAMUHUCTPATUBHOM TMPOLEAYpPhl IO BblAaue
3asIBUTEINIO pe3yJbTaTa MpeA0CTaBICHU MyYHUIUIIATBHON ycayru - 1 (0IUH) A€Hb.

3.3.6.4. Pe3ymprarOoM aIMHMHUCTPAaTUBHOW IIPOLIEAYPHI SBISAETCS BbIAAYa
(HampaBJIeHUE) 3asIBUTEIIO pe3ybTaTa MPeI0CTaBICHUS MyHUIIMTIATBLHON YCIYyTH.

3.3.7. llpu peanuzauuu cBoux (pyHkuuit M®L][ He BmnpaBe TpeOoBaTh OT
3asBUTENSI TPEAOCTABICHUS JOKYMEHTOB U HMHGOPMAIMM WU OCYIIECTBICHHUS
JNEUCTBUM, TEPEUNUCIICHHBIX B YacTu 3 ctatbu 16 deaepanbHblid 3aKOH OT 27 MO
2010 roma Ne 210-®3 «OO6 opraHmzanuu TpPEIOCTaBICHUS TOCYIAPCTBEHHBIX H
MYHULIATIAJIBHBIX YCIIYT».

3.3.8. 3asBuTenpr MMeeT MpaBO Ha JocylneOHOe (BHeCcyaeOHOE) 00X»)aloBaHUE
pemieHnit W JedcTBuUi  (Oe3medcTBUsI), NPUHATHIX (ocymiecTBisgemMbix) MOI],
pabotHukoM M®IL] B Xoie mpenocTaBie€HUs] MYHULMIAIBHON YCIYT'H, B MOPSIKE,
YCTaHOBJIEHHOM paszzenoM 5 Periamenra.

Iopsiiok ucnpaBJieHUs JONMYIEHHBIX ONEYaTOK U (MJIM) OIINOOK B
BbI/IAHHBIX B Pe3yJIbTATE MPeI0CTABJIEHUSI MYHUIIUNIAJIBHOMN YCJIYTH
JOKYMEHTAax

34.1. B cnyyae BbIABIECHMS 3asBUTEIEM B BBIJIAHHBIX B pPE3yJbTaTe
MPEIOCTABICHUS MYHUITUNAIBHOW yCIYTH JOKYMEHTaX OMNEYaTOK W (WJIK) OIIHMOOK,
JOMYIIEHHBIX YIIOJITHOMOYEHHBIM OPTraHOM, JOJKHOCTHBIM JIULIOM YIIOJTHOMOYEHHOTO
opraHa, MyHUUUNAIbHBIM cayxamum, MOL[, paboraukom MOILI, 3asaBurens
NPEJICTABIIAECT B YIOJIHOMOYECHHbIA opraH, M®IL] 3asBieHre 00 UCTIPABICHUH TaKUX
OIEeYaToK U (WJIM) OLIUOOK.

3asiBIEHUE TOJHKHO COJIEpKATh:

1) damunuio, umsa, otdecTBO (IMOCIEAHEE — TPU HAIMYKUM), KOHTAKTHAs
uH(pOopMaIus 3asiBUTENIS;

2) HaMMEHOBAaHHME YIOJHOMOYEHHOI'O OpraHa, BBIIABIIETO JIOKYMEHTHI, B
KOTOPBIX 3asIBUTEJIb BBISIBUJI OMEYATKU U (UJIN) OIIHOKU;

3) peKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTEIb BBISBUJI OMEUYATKH U (MIJIH)
OIIINOKWU;

4) onucanue orneyaTok v (i) omuOOoK, BBISBICHHBIX 3asBUTEIIEM;

5) ykazaHue crnocoba HH(DOPMUPOBAHMS 3asBUTENS O XOJAE€ PACCMOTPEHUs
BOMpoca 00 HCTpaBICHUM ONEYaTOK W (WJIM) OMIMOOK, BBISBICHHBIX 3asBUTENEM, U
3aMeHe JOKYMEHTOB, a TaKXe IMpe/CTaBlieHus (HampaBlieHUs) pe3yibTaTa
pPaccMOTpEHUs 3asdBJICHHS JTMO0 YBEIOMIIEHUS] 00 OTKa3e B MCIPABICHUH ONEYaTOK U
(vn) OmuOOoK.

3asgBuTENb TMpUIaraeT K 3adBJICHUI0 KOMHMM JOKYMEHTOB, TpPeOYIOLInX
VCIIPABJIEHUS U 3aMEHBI.



3.4.2. OcHOBaHHMEM I HadaJla AJIMUHUCTPATUBHOW IPOLEAYPHI SBISAETCA
oOpaleHre 3asBUTENS] B YIIOJTHOMOYEHHBIN OpraH 00 WCIPaBICHUU JIOMYIIEHHBIX
YIOJHOMOYEHHBIM OpPraHOM, JOJKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOTO OpraHa,
MYHUITUTIATHHBIM CITYKAIllUM OIEYaTOK MW OIMMOOK B BBIJIAHHBIX B PE3YNIbTATE
IPEAO0CTABIEHUS MYHUIIMNIATBHON YCIYT'H JOKYMEHTaX.

3.4.3. OTBETCTBEHHBIN CHNELUATUCT YIOIHOMOYEHHOTO OpraHa B CpPOK, HE
npeBbimamuii 3 (Tpex) paboyux AHEW CO JTHSA MOCTYIUICHHS] COOTBETCTBYIOIIETO
3asBJICHUSI, IPOBOJUT MPOBEPKY YKA3aHHBIX B 3asIBJICHUU CBEICHUM.

3.4.4. B cnyuyae moaTBepkaeHUs (GaKkTa HAIWYUS ONMEYaToK W (MJIu) OMHUOOK B
BBIJJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHUUMWINAIBHOW YCIYTH JOKYMEHTaxX
OTBETCTBEHHBIN CIENUATUCT YIIOTHOMOYEHHOTO OpraHa OCYIIECTBIISET UX 3aMEHY B
CpPOK, HE TMpeBbIIaromuil 5 (maru) pabouux JHEH CO JHS TOCTYIICHUS
COOTBETCTBYIOILIETO 3asIBJICHUA.

B cnyuae He moaTBepkaeHus (akra HaNIMUYMS OMEYaTOK W (WJIM) OMIMOOK B
BBIJJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHUUUINAIBHOW YCIYTH JOKYMEHTAaX
OTBETCTBEHHBIN CHEIUATUCT YIMOJIHOMOYEHHOIO OpraHa TOTOBUT YBEJIOMIJICHHS 00
OTKa3e 3asBUTEII0 B HCIPABICHUU OIMEYaTOK W (WiKd) OmUOOK B CPOK, HE
npeBbIaomuii 5 (maru) padoyux AHEH CO JHS MOCTYIUIEHUS COOTBETCTBYIOIIETO
3asBJICHUSI, W TOCJE €ro MOAINUCAHUS HAYaJIbHUKOM OTJieJla y4eTa U OTYETHOCTHU
aaMuHucTpan [IpuBONIBHEHCKOTO ceabckoro moceneHuss KaneBckoro paiona
(CTpyKTypHOE MOApa3/IeICHUE aJIMUHUCTPALIUN), HAMPABIISIET 3asBUTENIO B CPOK, HE
npeBblaomuid 2 (AByX) pabouyux JHEH cO JAHS MOAMUCAHUS M PEerucTpaluu
YBEJIOMJICHUSI.

3.4.5. Pe3ynapTatoM aJMUHUCTPATUBHOU MPOLEAYPHl SBISIETCA HCIPABICHUE
YIOJHOMOYEHHBIM OPTraHOM JIOMYIIEHHBIX MM OIE€YaTOK W OIIMOOK B BBIJIAHHBIX B
pe3yabTare MpeaOCTABICHNUS] MyHUIIUITAIbHOW YCIYTd TOKYMEHTaX U X 3aMEHa.

3.4.6. 3asBurenp BIpaBe OOXKaJoBaThb B JIOCYJACOHOM TIOPSIKE OTKa3
YIIOJTHOMOYEHHOIO0 OpraHa, JOJL>KHOCTHOIO JIMIA YIOJIHOMOYEHHOro oprana, M®I],
pabornnka M®Il B wucmpaBieHUM AOMYIICHHBIX HMH ONEYAaTOK U OIMIMOOK B
BBIJJAHHBIX B PE3YyJbTaT€ MPEIOCTABICHUS MYHULIMNAIBHON YCIYrd JOKYMEHTax
aub0 HapylleHHWEe YCTAHOBJICHHOTO CpOKa TaKWX WCIPABICHUH B TMOPSIKE,
YCTAHOBJICHHOM paszaeinoM S5 Perimamenra.

Oco0eHHOCTH MpeAOCTABJICHNS ABYX H 00J1ee MYHUIUNIAJIBHBIX YCJIYT B
MHOTO0()YHKIMOHAJbHBIX HEHTPAX MPH OJHOKPATHOM 00pallleHUH 3asiBUTEJIS

3.5.1. M®I[ npu oOgHOKpAaTHOM OOpAIllEHUH 3asBUTENS C 3alpoCcOM O
MPEIOCTABIEHUH HECKOJIBKUX MYHULMIIAIBHBIX YCIYI OPraHU3yeT IMPENOCTaBICHUE
3asIBUTEINIO ABYX U 00Jiee rOCyIapCTBEHHBIX U (M) MYHUIIMTIAIBHBIX YCIYT (1ajee -
KOMIUIEKCHBIN 3a1poc).

3.5.2. [IlpenocraBnenne MOPIl[ MyHHIIMNATBHBIX YCAYT HAa OCHOBAHUU
KOMIUJIEKCHOT'O 3aITpoca OCYIIECTBIACTCS B MOPSAKE U HA YCIOBUSX, YCTAHOBICHHBIX
cratbeit 15.1 ®epepanpubiii 3akoH ot 27 wutons 2010 roma Ne 210-d3 «O6
OpraHU3aluy MPEIOCTABICHUS TOCYAAPCTBEHHBIX 1 MYHUIIUIIAIBHBIX YCIIYT».



IV ®opMbI KOHTPOJISI 32 UCTIOJIHEHHEM aIMUHHCTPATHBHOIO
perjiaMeHTa

Iopsaaok ocymecTBIeHUs] TEKYLIEr0 KOHTPOJIS 32 COOI0IeHUEeM U
HCMOJIHEHNEM OTBETCTBEHHBIMHM I0JI?KHOCTHBIMY JIMIIAMH T0JI0KEHUH
aIMUHUCTPATHBHOIO PErJiaMeHTa U HHBIX HOPMATHBHbBIX IPABOBBIX AKTOB,
YCTAHABJIMBAKOIIUX TPeOOBAHUSA K NMPEI0CTABJIECHUI0O MYHUIIUNIAIbHOM YCJIYIH, a
TaK:Ke MPUHATHEM UMM pelieHuii

4.1.1. JIOJDKHOCTHBIE JIMIIA, MYHHUIMIAIbHBIE CIyKallde, Yy4YacTBYIOUIME B
MPEIOCTABJICHUH MYHULMNAIBHOW  YCIYTHM, PYKOBOJCTBYIOTCS IOJOKEHUSIMHU
Pernamenra.

[Ipu npenocTaBICHUM MYHHUIMIAIBHON YCIYTd TPAXIAHUHY TapaHTHUPYETCS
IpaBO Ha ToJydeHHWe HWHPOPMAIMM O CBOMX IIpaBax, OO0S3aHHOCTSAX W YCIOBHUSAX
OKa3aHUs MYHUIUNAIBHOW YCIYTH; 3alUTY CBEACHHUN O IMEPCOHAIBHBIX JaHHBIX;
YBAXKUTEIBHOE OTHOIIEHUE CO CTOPOHBI JOJ>KHOCTHBIX JIUII.

4.1.2. Texkymuid KOHTPOJIb M KOOPAWHAIIMS IIOCIEIOBATEILHOCTH JICHCTBUH,
ONPEACIEHHBIX  AJIMUHUCTPATUBHBIMU  MPOLUEAYpPaMH, IO  MPEIOCTABICHUIO
MYHULIMIIAJIIBHOM YCIYTH JOJDKHOCTHBIMH JIMIIAMU  YIIOJJHOMOYEHHOI'O OpraHa
OCYILIECTBIISIETCA ~ MOCTOSIHHO  HEMOCPEACTBEHHO MX  HAYAIbHUKAMHM  IyTEM
MIPOBEICHUS MPOBEPOK.

4.1.3. TIpoBepku MOJHOTHI M KaueCcTBa IMPEIOCTABICHUS MYHHIIMIIAIbLHON
YCIYyTM BKJIIOYAIOT B Ce0S MPOBEICHUE TMPOBEPOK, BBHISBICHUE U YCTpaHEHUE
HapyIIEHUN TpaB 3agBUTENICH, PACCMOTPEHUE, NMPUHATHE PEIICHUN M TMOATOTOBKY
OTBETOB Ha oOOpalleHus 3asBUTENCH, cojepKalux Kajao0bl Ha JACUCTBUS
(6e3neiicTBE) W PEIICHUS JOJDKHOCTHBIX JIMI[  YIIOJHOMOYEHHOI'0 OpraHa,
OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIIUTIAIBHON YCIIYTH.

IMopsiioK ¥ MEPUOANYHOCTH OCYIIECTBJICHUSA IVIAHOBBIX U BHEIIAHOBBIX
NPOBEPOK MOJHOTHI M KAYeCTBA MPEA0CTABJICHUA MYHUIUIIAJIBHON YCJIYTH, B
TOM YHCJIe MOPAAOK U (JoPpMBbI KOHTPOJIS 32 MOJHOTOM U KA4YeCTBOM
NPeA0CTABJICHUS MYHULIMIIAJIbHON YCIYTH

4.2.1. KoHTpOJsb 3a MOJHOTOMW M KAYECTBOM IPENOCTABIEHUS MYHULHMIAIBHON
YCIIYTH BKJIFOUAET B c€0s1 IPOBEIEHHE IIJITAHOBBIX M BHEILJIAHOBBIX IIPOBEPOK.

4.2.2. IlnaHOBbIE W BHEIUIAHOBBIE MPOBEPKHM MOTYT MPOBOAUTHCS TJIaBOM
[IpuBOIIBHEHCKOT O ceNbCKOro noceneHus KaneBckoro paiioHa, 3aMeCTUTENIEM TIJ1aBbl,
HavyaJbHUKOM OOIIero otThena aaMuHUCTpauuu IIpUBOJIBHEHCKOrO CelbCKOro
nocenienuss KaHeBCKOro paioHa, KypUpPYIOIIUM OTpaciieBbIM (()YHKIIMOHATIbHBIN)
Opras, 4epe3 KOTOpPbIM NPEI0CTaBIAETC MyHULIMIIAIbHAS ycayTa (IpU HAIUYUK).

4.2.3. IlpoBeneHue MIaHOBBIX MPOBEPOK, MOTHOTHI U KayecTBa MPEJOCTABICHUS
MYHULUIAIBHOW YCIYTM OCYIIECTBIAETCA B COOTBETCTBUM C YTBEPKIECHHBIM
rpadukom, HO He pexke 1 (0gHOTr0) pasa B TO.

4.2.4. BHeIIaHOBBIE MPOBEPKHU MPOBOAATCS MO OOpAIEHUSIM IOPUTUYECKUX U
busnyecKux U1 C )kajJo0aMu Ha HapyIIEHUE UX MPaB U 3aKOHHBIX HHTEPECOB B X0JI€



NPEIOCTaBICHUSI MYHUIIUITAJILHONH YCIIYTH, a TakKe Ha OCHOBAaHWU JIOKYMCHTOB H
CBEJICHUH, YKa3bIBAIOIIUX HAa HapyIIeHUE UCTIONHEHUs PernamenTa.

4.2.5. B X0/ MIaHOBBIX W BHETIJIAHOBBIX MTPOBEPOK:

1) mnpoBepsieTcss 3HAHWE OTBETCTBEHHBIMHU CHCIHAINCTAMH TPEOOBAHMIA
PernmamenTta, HOpPMaTHMBHBIX NPABOBBIX AaKTOB, YCTAHABIMBAIOMIMX TPEOOBaHUS K
NPEIOCTaBICHUIO MYHHUITUTIATBHON YCIYTH;

2) mpoBepseTcs COONIIOJCHHE CPOKOB U TIOCIEAOBATEIILHOCTA HCIIOJHEHUS
aIMUHUCTPATUBHBIX TIPOLICYP;

3) BBISIBISIIOTCS HApYIICHWS TpaB 3asBUTENCH, HEIOCTAaTKH, JIOMYIICHHBIC B
XO7I€ MPEAOCTABICHUS MYHHUIIUITATLHOW YCITYTH.

OTBeTCTBEHHOCTD J0/IKHOCTHBIX JIMI] OPraHa MEeCTHOI0 CAMOYIIPABJICHUS
3a pelieHus U AeicTBUA (0e31eiicTBHE), IPUHUMAEMbIe (OCYLIECTBJIAEMbIe) HMHU
B X0/1e NPeA0CTABJEHUSI MYHUIIMIIAJIBHON YCIyTH

4.3.1. Ilo pesymbraTaM HpPOBEICHHBIX IPOBEPOK B CIy4ae BBISBICHUS
HapyLIEHUSI MOPSAJAKA IPENOCTABICHUS MYHULUNAIBHOW YCIYTH, IIpaB 3asBUTENICH
BUHOBHBIE JIMI[A MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B  COOTBETCTBHU C
3akoHOomarenbCcTBOM  Poccuiickon  ®enepanuyu, ¥W OPUHAMAKOTCA MEPBL 1O
YCTPAHECHUIO HAPYILLICHUN.

4.3.2. JIOJKHOCTHBIE JMIA, MYHMIMIAIBHBIE CIY)KAIME, Y4YacTBYIOLIME B
IPENOCTABIEHUN MYHULMIAIBHON YCIIYTHM, HECYT NMEPCOHAIbHYIO OTBETCTBEHHOCTH
3a TpUHATHE peuieHus U jAciictBus (Oe3dedcTBHE) MOpU  MPEIOCTABICHUU
MYHULANAIBHON YCITYTH.

4.3.3. IlepcoHanbHasi OTBETCTBEHHOCTb YCTAaHABJIMBAETCS B JOJDKHOCTHBIX
periaMeHTax B COOTBETCTBHHM C TPEOOBaHMSIMHU 3aKOHOAATENbCcTBa Poccuiickoit
denepauum.

IHonoxenusi, XapakTepu3youue TpedOBaAHU K MOPAIAKY
U (popMaM KOHTPOJIA 32 NMPEAOCTABJICHHEM MYHHMIMIIAJIBHOM YCIYTH,
B TOM YHCJIe CO CTOPOHBI I'PAKAAH, X 00beANHEHUI U OPraHU3ANNH

4.4.1. KoHTposmb  3a  IPENOCTABICHUEM  MYHHLMNAIBHOM  YCIYTH
OCYILECTBISIETCS. B (JOPME MPOBEPKHU COOJIOJEHUS MOCIEI0BATEIBHOCTH JIEHCTBUIM,
OIpEEIEHHBIX aJIMUHUCTPATUBHBIMH poLEeaypaMHu 1o VICTIOJTHEHUIO
MYHULIMOAIBHONW  YCIYI'M, NPHHIATHEM PEIICHUH  JOJDKHOCTHBIMHM  JIMLIAMH,
COOJIIOJIEHUSI W MCIOJHEHUs JOJKHOCTHBIMHU JIMI[AMHU YIOJTHOMOYEHHOIO OpraHa
HOPMAaTUBHBIX IPaBOBBIX akTOB Poccuiickon @enepanuu, KpacHogapckoro kpas, a
TaKXKe I0J0KEeHU Pernamenra.

4.4.2. Tlopsinok u (GOpMBI KOHTPOJISI 32 MPENOCTABICHHEM MYHULHUIAIbHON
YCIIYTH CO CTOPOHBI YIIOJTHOMOYEHHBIX JOJKHOCTHBIX JIML aJMUHUCTPALUHU JOJKEH
OBITh MOCTOSHHBIM, BCECTOPOHHUM, OObEKTUBHBIM U 3(P()EKTUBHBIM.

4.4.3. JIomKHOCTHBIE JHUIA, OCYIIECTBIISIONIME KOHTPOJb 3a MPEAOCTaBICHUEM
MYHUIUOAIBHOW YCIAYrH, JOJKHBI NPUHMMATh MEphl 10 MPEJOTBPAILECHUIO
KOH(IMKTa MHTEPECOB MPH MPEAOCTaBICHUN MYHUIIUIIAIbHON YCIYTH.



4.4.4. KouTtponb 3a ucnoiHeHueMm PerimameHTta co CTOpPOHBI TpaxaaH, HX
OOBEAMHEHUN W OpTraHW3allui SBISETCS CAMOCTOSTENBHOW (OPMOM KOHTpONS H
OCYUIECTBIISICTCS] ITyTEM HaIlpaBJieHUsl OOpaIlleHUH B aAMUHUCTPALMIO U MOJTy4YEHHUS
MUCbMEHHOW M YCTHOM HH(OpPMAIMK O pe3yiabTaTaX MPOBEIACHHBIX IMPOBEPOK H
NPUHATBIX [0 PE3yJIbTaTaM MPOBEPOK Mepax, B TOM uucie 00KaaoBaHUS JEHCTBUIA
(Oe3aeicTBUS) W PEIICHUH, OCYIIECTBISIEMbIX (MIPUHATHIX) B XOJ€ HCIOTHEHUS
Pernamenta B cyneOHOM TOpsiKEe, B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickon denepanumu.

V JocynedoHblii (BHeCYAeOHBbIN) MOPSA0K 00KaT0BAHUS PeLICHUI U
neiicTBuil (0e31eiiCTBHS) OPraHa, MPeJ0CTABJIAOIIEr0 MYHUIIUNIAJIBHY 0 YCIYTY,
MHOT0(pyHKIMOHAJBLHOI'0 LIEHTPA, a TaKKe J0JKHOCTHBIX JIMIL,
MYHUIHUIAJBHBIX CJYKAINX, PA00OTHUKOB

Nudpopmanus 11 3asiBUTEIS 0 €0 NpPaBe MoAaTh Kaja00y Ha
pemieHusi M (WIK) aeiicTBus (0e31eiicTBHE) OPraHa, NpeaoCTaABISIOIIEro
MYHHIMIAJBHYI YCIYTy, MHOTO()YHKIIHOHAJIBHOTO IEHTPA, a TAKKe UX
AOJIKHOCTHBIX JIML, MyHMIMIIAJbHBIX CJIYKallUX, PA00OTHUKOB NPH
NPeA0CTABJICHUH MYHUIUNIAJIBLHOMN yCJIYTH

5.1. 3asBuTens mMeeT MpaBo Ha jAocyacOHOe (BHecymeOHOE) O0KalOBaHUE
pemienuid  w  jgectBui  (Oe3medcTBUS),  NMPUHATBIX  (OCYIIECTBIISEMBIX )
YIOJHOMOUYCHHBIM ~ OPTraHOM, JOJDKHOCTHBIM JIMIIOM JMOO MYHHUIIUIIAIbHBIM
CIyXalllUM  YIIOJIHOMOYeHHoro oprana, MOI], pabGorHukom MODI[ B xoxe
IPEIOCTABICHUS MYHUIIUMAIBHOM YCIYru (najnee — gocyneOHoe (BHecyaeOHOe)
00)KaJTOBaHHE).

IIpeamer kanoobI

[IpenmeroM gocyneOHOro (BHECYn€OHOr0) 00XKaloBaHUs 3asBUTEIIEM PEIICHUI
u nevictBuii (0e31eCTBUSA) YIOTHOMOYEHHOTO OpTaHa, JOHKHOCTHOTO JIMIA JIMOO
MYHUIUMIIATBHOTO CIIYXalllero ynojdHoMouyeHHoro oprana, M®IL|, paborauka MO®II,
ABJISIETCSI KOHKPETHOE pelleHue WM JelcTBue (0e31eiicTBrE), MPUHATOE WU
OCYILIECTBIEHHOE MMM B XOJAE€ MPEIOCTABICHUS MYHULHUNAIBHOW YCIYyTH, B TOM
YUCIIE B CIAEAYIONIUX CIIyYasx:

1) Hapy1IeHrEe cpoKa pErucTpanuy 3amnpoca o MPeI0CTABICHUN MyHULIUTAIbHOM
YCIIyTH, 3aIpoca, ykazaHHoro B ctatbe 15.1 @enepanbHoro 3akona ot 27 urons 2010
roga Ne 210-®3 «OO0 opraHuzanuy MPEIOCTABICHUS TOCYIAPCTBEHHBIX |
MYHULIATIAJIBHBIX YCIIYT»;

2) HapylleHHe CpoKa MPEAOCTaBIECHUs MYHHUIMNAIBHON yciayru. B yka3zaHHoM
cirydae qocyneoHoe (BHecyneOHoe) 00kamoBaHue 3asBUTENIEM PEIICHUN U IEHCTBUM
(0e3neiictBusi) M®II, pabornuka M®PI[ Bo3moxxkHO B ciy4ae, eciu Ha MOI],
pelieHus u 1ecTBusl (0e3/1eMCTBIE) KOTOPOT0 00KATYIOTCS, BO3JIOKEHA (DYHKITUS T10
MPEAOCTABICHUIO COOTBETCTBYIOIIEH MYHMIIMIAIBLHON YCIYTH B MOJTHOM OOBbEME B
MOPSIZIKE, ONpeaeneHHoM JacTteio 1.3 cratbu 16 @enepanbHOro 3akoHa OT 27 HUIOJA



2010 roma Ne 210-®3 «OO6 opraHuzanuu OpeIOCTaBICHUS TOCYAAPCTBEHHBIX H
MYHULUAMAIBHBIX YCIIYT»;

3) T1pebGoBaHMEe y 3asgBUTENS JOKYMEHTOB WM HHOpMaUuM JHOO
OCYLIECTBJICHUSI JEWUCTBUW, NPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMAaTUBHBIMU IpaBOBbIMH akTtamu Poccuiickonn ®enepanuu,
HOPMAaTHBHBIMU TPABOBBIMM  aKTaMu cyObekToB Poccuiickoit ~ ®enepauuu,
MYHULIMMAIIBHBIMU MPABOBBIMU AaKTaMH JUISl TMPEJOCTABICHUS MYHUIIMNAIbHOMN
YCIIyTH;

4) oTka3 B IpHEME Yy 3asABUTENS JIOKYMEHTOB, IPEACTaBICHUE KOTOPBIX
peyCMOTPEHO HOPMATUBHBIMU TIpaBoBbIMU akTamu Poccuiickoit ®enepanuu,
HOPMAaTHUBHBIMHM TMPABOBBIMU akTaMu KpacHOJapCKoro Kkpasi, MYHUIMOAIbHBIMU
IPaBOBBIMU aKTaMU JIJIs1 IPENOCTABIECHUS TOCYIapCTBEHHON YCIYTH;

5) oTKa3 B MPENOCTaBICHUN MYHMUIIMIAIBHON YCIyTH, €CIM OCHOBAaHMS OTKa3a
HE MIPETYCMOTPEHBI (henepabHBIMU 3aKOHAMH U TIPUHSTHIMUA B COOTBETCTBUU C HUMH
UHBIMM HOPMATHBHBIMHU NMPaBOBbIMU akTamu Poccuiickoii denepannu, 3aKOHAMH U
MHBIMA  HOPMAaTHBHBIMH  TpaBOBbIMU  akTamMu  KpacHomapckoro — kpas,
MYHHUIIMTAIBHBIMA  TIPABOBBIMM ~aKTaMH. B  yKa3aHHOM ciy4yae JocyneOHoe
(BHECyieOHOE) O00KaJloBaHUE 3asiBUTENIEM pEHIeHUW U JedcTBUil (0e3aeicTBUS)
MOII, padorarka M®I] Bo3MoxHO B city4ae, eciu Ha M®DII, pemenns u neicTBus
(Oe3neiicTBUE) KOTOPOro OO0KaIyHOTCS, BO3JOKE€HA (YHKLHMS MO NPEIOCTaBICHUIO
COOTBETCTBYIOIIEH MYHHIMIIAIBHOW YCIYyIH B TIOJHOM O0beMe B TMOpSJKe,
onpeaeneHHoM Yacthio 1.3 crateu 16 @eaepansHoro 3akona ot 27 utons 2010 roga
Ne  210-®3 «O6 opraHu3zalMu  OPEIOCTaBIEHUS  TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT»;

6) 3aTpeOoBaHUE C 3asgBUTENA NPU MPEIOCTABICHUU MYHUIMUIAIBHON YCIyTH
IUIAThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIPABOBBIMHU aKTamMu Poccuiickon
@denepanvyd, HOPMATHUBHBIMM TIPAaBOBBIMM  akTaMu KpacHomapckoro — Kpas,
MYHUIIMTAIbHBIMU TPABOBBIMH AKTAMU;

7) OTKa3 YINOJIHOMOYEHHOI0 OpraHa, JOJDKHOCTHOTO JIUIA YIOJHOMOYEHHOTO
oprana, MO®ILI, paborauka M®I[ B ucnpaBieHUH JOMYUIEHHBIX UMHU OIEYATOK H
OIMOOK B BBIJAHHBIX B PE3YJbTaTe€ MPEAOCTABICHUS MYHUIUITAIBHON YCIYyTH
JOKYMEHTaxX Ju0O0 HapylIeHHWE YCTAHOBJIEHHOIO CpOKa TakUX HCHpaBieHuil. B
yYKa3aHHOM clTydae JocyqaeOHoe (BHeCye0HOe) 00KaTOBAaHNE 3asBUTEIIEM PEIICHUMA
u jaeiictBuii (6e3nerictBusi) M®II, padorHuka M®IL] Bo3MOXXHO B ciydae, e€Ciau Ha
MO®II, pemenus u pgeidctBus (0e37eHCTBHE) KOTOPOTrO OOXKAIYIOTCS, BO3JI0XKEHA
GyHKIMA 1O TNPEIOCTaBICHUIO COOTBETCTBYIONIEH MYHHUIMIIAIBLHON YCIYTH B
MOJIHOM O0BbEME€ B TOPsIIKE, OMpenesieHHOM 4dacThio 1.3 ctatbu 16 denepanbHOro
3akoHa oT 27 wmtons 2010 roma Ne 210-d3 «O06 opraHuzauu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHUIIMIAIbHBIX YCIYT»;

8) HapylleHue CpOKa WM MOpsSAKa BbIJa4ud JOKYMEHTOB IO pe3yJbTaTam
IPEAOCTABIEHUS MYHHUIIUTIATbHON YCIYTH;

9) npuHOCTaHOBJIEHUE MPEJOCTABICHHUS MYHULMIIAIBHOM YCIYrd, €CIH
OCHOBaHMsI TPUOCTAHOBJICHHS HE TNPEIYCMOTPEHBI (eaepaabHBIMU 3aKOHAMH H
OPUHSATHIMA B COOTBETCTBMU C HUMHM WHBIMU HOPMATHUBHBIMU TPABOBBIMU aKTaMH
Poccuiickoit denepanuu, 3aKkOHAMH U MHBIMU HOPMATHUBHBIMU MPABOBBIMU aKTaMU



KpacHomapckoro kpasi, MyHUIIHITaJbHBIMA ITPABOBBIMU aKTaMU. B yka3aHHOM cirydae
nocyneoHoe (BHecyaeOHOE) oOKaloBaHUE 3asBUTEIEM pCIICHUH U JICHCTBUUI
(06e3neiictBusi) M®DII, pabornuka M®PI[ Bo3moxxHO B ciydae, eciu Ha MOI],
petieHus u nencTBus (0e31elcTBrEe) KOTOPOro 00KaIyoTCsl, BO3JIOKEeHa (PYHKIUS 1O
NPEIOCTaBICHUIO COOTBETCTBYIOIIEH MYHUIIMIIAIILHON YCIyTU B MOJHOM OObEME B
NOpsIAKE, OIpeAeieHHOM 4yacTbio 1.3 craten 16 PenepanbHOroO 3akoHa oT 27 HIOIS
2010 roma Ne 210-®3 «OO0 opraHu3alMH MPEIOCTABICHHUS TOCYJAPCTBEHHBIX U
MYHULIUTIATBHBIX YCIIYT»;

10) TpeOoBaHue y 3asBUTENA MPHU MPEIOCTABICHUU MYHUIIUNAIBHON YCIyTH
JOKYMEHTOB WJIM MH(pOpMAIUU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCH MPU NEPBOHAYAIHLHOM OTKa3e B NpHUeMe JOKYMEHTOB, HEOOXOAMMBIX
JUISL  TIPEIOCTABICHUS  MYHUIIMIAIBHOM  YCIyrd, Jub0 B  MPEIOCTaBICHHUU
MYHUIIMTIATHHON yCIyTH, 32 UCKIIOYEHHEM CIydaeB, MPEIyCMOTPEHHBIX MYyHKTOM 4
gactu 1 crarbu 7 @enepanbpHoro 3akoHa oT 27 utons 2010 roma Ne 210-d3 «O6
OpraHu3allii TMPEJOCTABICHUS] TOCYAAPCTBEHHBIX U MYHHUIMIAIBHBIX yciIyr». B
yKa3aHHOM clly4ae nocyneOHoe (BHecymeOHOe) 00KalOBaHHE 3asBUTEIIEM PEIICHUI
u nevictuii (6e3aeiictBusi) M®ILI, pabotHuka M®IL] Bo3MOXHO B Cily4ae, €CiiM Ha
MO®II, pemienus u gedctBus (0e37eHCTBHE) KOTOPOTro OOKAIYIOTCS, BO3JI0KEHA
(GYHKIMS IO TPEJOCTAaBIEHUIO COOTBETCTBYIONINX MYHUIIUIIAIBHBIX YCIYT B MOJIHOM
o0beMe B MOpsIZIKE, OMpeaesieHHOM YacTbio 1.3 ctateu 16 @enepanbHOro 3akoHa OT
27 wmons 2010 roma Ne 210-®3 «OO0 opraHM3auuu  I[pPEAOCTaBIICHUA
rOCYy/IapCTBEHHBIX M MYHUIIUIAIbHBIX YCITYT».

Opran, npeaocTaB/sIIOMIUI MYHHIMIAILHYIO YCJIYTY,
MHOTr0()yHKIMOHAJIbHBIN HEHTP, a TAK/Ke UX J0JKHOCTHBIE JIMLA,
MYHHMIHMIAJbHbIC CJIyKalue, pA0OTHUKHU M YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE
KAJI00bI JOJIKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HAIIPABJIEHA KaJ100a

5.3.1. Kanoba nHa pemeHuss u newcTBus (O€37eHCTBUE) TOJKHOCTHBIX JIMII
YIIOJTHOMOYEHHOTO OpraHa, MYHULMNAIbHBIX CIY)KAIIUX IOJAETCA 3asBUTEIEM B
agmuHUCcTparmio, MOIL[ mmbo B ngemaprameHT WHPOPMATHU3ANMMU U  CBS3H
Kpacnonmapckoro kpas, sBistontuiica yupeautenem MOPI[ (manee - yupegutenb
MOIJ).

5.3.2. Kanobsr Ha  gedcTBus  (Oe3melcTBUE)  JOJKHOCTHBIX  JIMII,
MYHULUMAIBHBIX CIYXKAIUX OTpacieBoro ((yHKIMOHAILHOIO) OpraHa, uepes
KOTOPBIA MPEAOCTAaBISAECTCS MYHUIMNAIbHASA YCIYyra, MHOJIAETCsl PYKOBOJIUTEIIO
COOTBETCTBYIOIIEr0 OpraHa.

KanoOb1 Ha nevicTBus (6e3aeicTBIE) OTpacieBOro ((hyHKIIMOHATIBLHOTO) OpraHa,
Yyepe3 KOTOPBIM MPEeIOCTaBISIETCS MYHHUIIMINAIbHASA YCIyra, MOJAETCA 3aMECTHUTENIO
IJIaBbl, HAYAJIbHUKY OOIIEro oTAena aaMuHucTpanuu [IpUBOILHEHCKOTO CEIbCKOTo
noceneHuss KaHeBCKoro panoHa, KypupyromemMy COOTBETCTBYIOIIUN OPraH.

Kanobsl Ha JedCTBHUS 3aMECTUTENs TJiaBbl, Ha4YaJlbHUKY OOILEro oTiaena
aaMuHHUCTpauu [IpUBOJBHEHCKOTO CEIbCKOro IocesieHus: KaHeBCKOro paiona,
KypUpylOLIero  orpaciieBod  ((pyHKIIMOHANbHBIM)  opraH, 4epe3  KOTOPBIH
MPEIOCTABISACTCS MYyHULMNAIbHAS yciyra, mnogaercs riaBe I[IpuBOIbHEHCKOTO



cenbekoro nocenenus Kanesckoro paiiona.

’KanoObl Ha pernieHus, TPUHITHIE YIOTHOMOYEHHBIM OPTaHOM, TOJAIOTCS TJIaBe
[IprBOIBHEHCKOrO CENBbCKOTO noceneHns KaneBckoro paiioHa.

5.3.3. XKamobel Ha pemenus u naeiictBus (6e3aeiictBue) padorHuka MOI]
nojarTcsa pykoBogutento sroro MODII. JKamoOw Ha pemieHuss W JACHCTBHS
(0e3neiictBue) ML nonarorcs yupeautento MOI[ win AOTKHOCTHOMY JIHILY,
YIOJIHOMOYEHHOMY HOPMaTUBHBIM MPaBOBbIM akToM KpacHomapckoro kpasi.

5.3.4. Oco0eHHOCTH MOJAYM U PACCMOTPEHUS Kajao0 Ha PEIIeHUs U JIEHCTBUS
(Oe3neiicTBHE)  YHNOJHOMOYEHHOI0O OpraHa W €ro  JOKHOCTHBIX — JIMII,
MYHUIUMAIBHBIX — cayxkamux, MO®IL[, pabotaHukoB M®DI] ycTanaBIuBaroTCs
[TopsinkoM mojayu M paccMOTPEHUs *Kajnod Ha pelieHus U aelcTBus (Oe3aeiicTBue)
UCITOJIHUTEIBHBIX OPraHOB TOCYJAapCTBEHHOW BiacTu KpacHomapckoro kpas M uxX
JTOJKHOCTHBIX JIMI, TOCYJApCTBEHHBIX TIPaKJAHCKHUX ciyxkamux KpacHomapckoro
Kpasi, YTBEP)KJIECHHBIM TIOCTAaHOBJICHHEM TJIaBhl aJMUHHUCTpanuu (TyOepHaTopa)
Kpacnomapckoro kpast ot 11 depans 2013 romga Ne 100 «O6 yrBepxkaenuu [lopsaka
Mojau ¥ pPacCMOTPEHHUs] KaloOd Ha pemleHuss u JeictBus  (Oe3neicTBue)
UCITOJIHUTEIBHBIX OPTaHOB TOCYJAapCTBEHHOW BiacTu KpacHOmapckoro kpas M uxX
JOJDKHOCTHBIX JIML, TOCYJApCTBEHHBIX TIPAKIAHCKHX ciyxamux KpacHomapckoro
Kpasi U 0 BHECEHUU U3MEHEHUIN B OTAEJIbHbIE TOCTAHOBJICHUS TJIaBbl aIMUHHUCTPALINHI
(ryoepnatopa) Kpacnomapckoro kpasi», [lopsakom mogauu M paccMOTpEHUs kajnol
Ha pemieHus W JAeicTBus (Oe3melicTBue) amMuHHCTpanuu [IpUBOIBLHEHCKOTO
CeNbCKOro mnocesieHusi KaHeBCKOro pailoHa M JOJKHOCTHBIX JIML, MYHHUIUMIIAIbHBIX
CIyXalux agMUHUCTpauuu IIpuBoIIBHEHCKOro cenbckoro mnoceneHus KaneBckoro
palioHa, YTBEPKICHHBIM [OCTAHOBJIEHUEM aIMUHHUCTpaluu [IpuBOIBHEHCKOTO
cenbekoro nocenenus Kanesckoro paiiona (nanee — [opsiaok).

HOpSIIlOK moaavym M1 pacCMOTpPEHUSA JKaJI00bI

5.4.1. OcHoBaHueM nJisi Hadajia TPOUEAYpPHl T0CYAeOHOro (BHECYIEOHOIO)
00aoBaHUsl SIBJSETCS MOCTYIIEHUE alo0bl, MOAAHHOW B MMCbMEHHON (popMe Ha
OyMa)KHOM HOCHUTENe, B JJIEKTPOHHOH Qopme, B oOpraH, YHOJIHOMOYEHHBIN Ha
PacCMOTPEHHUE KaTOOBbI.

5.4.2. XKamoba nHa pemeHus u gedcTBus (Oe3MEWCTBHE) YITOJIHOMOYEHHOTO
Oprasa, JOJKHOCTHOTO JINLA JTMOO MYHUIIMIAIBHOTO CIIYKAILEro YIOJIHOMOYEHHOIO
oprasa, riaBy [[pMBONIBHEHCKOrO CENbCKOro noceneHus KaneBckoro paiioHa, MOXeET
ObITh HampaBieHa 1o moute, dyepes M®DILI, ¢ ucnonpzoBaHuem HHGOPMAIIMOHHO-
TEIEeKOMMYHUKAMOHHON cetu «HWHTepHer», oduuuanbHoro caiira, EmguHoro
noptana, PerrmoHanbHOro moprajnga, a TakKe MOXKET ObITh NPUHATA MPU JIUYHOM
IpUEMeE 3asBUTEIIS.

5.4.3. 3agBurento oOecreuYMBAEeTCS BO3MOXHOCTh HANpPaBIIEHUS KaJloObl Ha
peuieHuss U AecTBus (Oe3aeiCTBUE) YHNOJIHOMOYEHHOI'O OpraHa, JOJKHOCTHOTO
A JM00 MyHUIMIIAIBHOTO CIIYXAIIEro yIOoJIHOMOYEHHOIO Opraia B COOTBETCTBUU
co crarbeit 11.2 denepanphoro 3akona ot 27 wmrons 2010 roma Ne 210-d3 «O6
OpraHu3allid TPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHULHMIAIBHBIX YCIYT» C
WCIONb30BaHWEM TopTasia (pemepanbHOM TOCYAapCTBEHHON HH(DOPMAIIMOHHOM



CHUCTEMBbI, 00€CIEeUMBAIOIIEH MpoIecc A0CYAeOHOro (BHECYIeOHOT0) 00XKaJoBaHMUS
pemieHuit W AeMcTBuM  (O€37eHCTBUSA), COBEPIICHHBIX TIPH TMPEIOCTaBICHUU
FOCYJApCTBEHHBIX W MYHMIIMIAIBHBIX YCIYI OpraHaMH, IPEeAOCTaBISIOIIMMU
FOCYJApCTBEHHbIE M MYHMIIUINAIbHBIE YCIYTHM, WX JIOJDKHOCTHBIMHU JIMIIAMH,
rOCYJapCTBEHHbIMU M  MYHULMNAIbHBIMU  CIYXAU[UMU C  HMCIHOJb30BAHHEM
UH(POPMAIIMOHHO-TEIEKOMMYHHKAMOHHON cetn «/HTepHeTr» (maiee - cucrema
oCcyeOHOT0 00XKaTOBaAHNUA).

5.4.4. Kanoba na peuenus u aeiictBus (6eznericreue) M®II, paborHrnka M®I]
MOXKET OBITb HampaBji€Ha [0 T[O4YTe, C HCIOJb30BAHUEM HH(POPMAIIMOHHO-
TeJIeKOMMYHHUKAIIMOHHOW cetn «MHTepHeT», odurmansHoro caiita M®ILI, Exunoro
noprana, PermoHanbHOro mnopraja, a TakXke MOXKET ObITh MPUHATA MPU JUYHOM
IpueMe 3asiBUTEIIA.

5.4.5. Kanoba, noctynusiias B aJMUHUCTPALUIO, MOJIJEKUT PETUCTPALMHU HE
MO3/IHEE CIIETYIOIIEro pabovero THs CO JHS €€ MOCTYIUICHHUS.

B cnydae nmomauun 3asButenem xanoosl yepes M®PII, mocinequuii odecreuynBaer
nepenayy kaiaoObl B aJIMUHHCTPALUIO B MOPSAKE U CPOKH, KOTOPHIE YCTaHOBJIEHBI
COIJIallIeHuEM O B3anumojercTBuu mexay MOILl u agmuHuCTpamuen, HO HE MO3/IHEE
CJIeIyIOLIEro paboyero AHs CO JHS MOCTYIIEHUS KaloO0BbI.

5.4.6. XKanoba momxHa comepKaTh:

1) HaumMEHOBaHHWE YNOJHOMOUYEHHOIO OpraHa, JOLKHOCTHOTO JIHMIA JK0O
MYHULIMIAIBHOTO CIYKALIETO YIOJHOMOYEHHOro oprana, M®LI, ero pykosogurens
U (Win) pabOTHUKA, pelIeHUs U 1ercTBUs (0e31eHCTBHE) KOTOPBIX 00XKaTyIHOTCS,

2) dbamunuio, UMs, OTYECTBO (MOCIIEHEE — MPU HAJIMYUHU), CBEIEHHS O MECTE
KUTEIIbCTBA 3asABUTEN — (U3MUECKOro JMla JUO00 HAaUMEHOBAHHE, CBEICHUS O
MECTOHAXOXKJICHUU 3asBUTENSI — HOPUAMYECKOro JIMIA, a Takke Homep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) HJIEKTPOHHOW MOYTH (MPU HAIUYUHU) H
MOYTOBBIN a/ipec, MO KOTOPHIM JOJIKEH ObITh HAIIPaBJICH OTBET 3asBUTEINIO;

3) cBemeHmst 00 OOXKAIyeMBIX PEIICHUSAX W JCUCTBUSIX (0O€31eMCTBUN)
YIOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIUIA JTU00 MYHUIIMITATILHOTO CITY>KAIlero
YIOJHOMOUYEHHOro oprana, M®LI, paborarka MOLI;

4) OBOABI, HA OCHOBAHMM KOTOPBIX 3afBUTENb HE COIJIACEH C PEIICHHUEM M
neiictBueM (0€31eHCTBUEM) YIOJIHOMOYEHHOI'0 OpraHa, JOJKHOCTHOTO JIMIA JINOO
MYHULMIIATBHOTO CIIYXallero yrnoJHOMOo4YeHHOro oprana, M®ILI, paboraunka MO®II.
3asgBuTENEM ~ MOTYT  OBITb  MPEACTABICHBI  JIOKYMEHThl (NP HAJIWYHH),
NOJTBEPKAAIOIINE TOBObI 3aBUTENS, JTUOO UX KOIHH.

Cpoxu paccMOTpeHuUs KaJa00bI

5.5. XKanob6a, moctynuBiias B agMuHHCcTparuio, MOL, yupenurenro MOPII,
MOJIJIEKUT PACCMOTPEHHUIO B TeueHue 15 (maATHaguatv) paboyux JIHEW co AHS ee
perucTpaiuu, a B ciiydae 00’KaJloBaHUs OTKa3a YIMOJIHOMOYEeHHOro oprana, MOII, B
IpUeMe JTIOKYMEHTOB Yy 3asBUTENS JUMOO B UCHPABJIEHUM JIONYIIEHHBIX ONEYATOK W
OomMOOK WM B ciiydyae OOXaJOBaHHS HapyLIEHUs YCTaHOBJIEHHOI'O CpOKa TaKUX
UCIPABJICHUM - B TeueHue S (msATr) pabounx AHEH co JHS €€ perucTparuu.



IlepeyeHb OCHOBAHM 1JIs1 IPHOCTAHOBJICHHUSA PACCMOTPEHMS KAJI00bI B
ci1y4ae, ecJid BO3MOKHOCTh IIPUOCTAHOBJICHHS NPe1yCMOTPEHA
3aKoHoAaTeJbCTBOM Poccuiickoii dexepanun

5.6. OcHOBaHMS 1JI MPUOCTAHOBIICHUS PACCMOTPEHHUS 5KaJT00bl OTCYTCTBYIOT.

Pe3yabTat paccMoTpeHHs KaJI00bI

5.7.1. Tlo pe3syabTatam pacCMOTPEHHUS KajJoObl TMPUHUMAETCS OJHO U3
CIEAYIOIINX PEIICHUN:

1) sxamobOa ynoBieTBOpsETCS, B TOM uucie B (opMe OTMEHbl HPHUHITOrO
pElIeHMs, WUCIPaBICHUS JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BbIJAHHBIX B
pe3ynbTaTe NPEIOCTaBICHUS MYHULHMIIAIBHOM YCIYIM JOKyMEHTaX, BO3BpaTa
3asBUTENIO  JICHEKHBIX CPEICTB, B3MMaHHE KOTOPbIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM ITpaBOBbIMU akTamu Poccuiickonn denepanuu, HOPMaTHBHBIMHU
npaBoBbIMU akTaMu KpacHomapckoro kpasi, MyHULUIIAJIbHBIMYA [PABOBBIMU aKTaMU;

2) B y/1OBJIETBOPEHUU KAJTOOBI OTKA3bIBAETCS.

5.7.2. AAMHUHUCTpaLKs OTKA3bIBAET B YJOBJIETBOPEHUH KaJI0ObI B COOTBETCTBUU
C OCHOBaHUAMM, npeaycMorpeHHbiMu [IpaBunamu u Ilopsakom.

5.7.3.M®I] oTka3biBaeT B YJOBIETBOPEHHH >KAIOOBI B COOTBETCTBUU C
OCHOBaHMSIMHU, TipeycMoTpeHHbiMu [IpaBunamu u Ilopsakom.

5.7.4. ApgmuHucTpammsi OCTaBIseT XaloO0y Oe3 OTBeTa B COOTBETCTBUU C
OCHOBaHUAMHU, IpenycMoTpeHHbIMU [IpaBunamu u [Topsakom.

5.7.5. M®I] ocraBnser xajio0y 0e3 OTBeTa B COOTBETCTBUU C OCHOBAHUSIMU,
npenycMorperasimu [Ipasunamu u [opsakom.

5.7.6. B ciiydyae mpu3HaHUs KanoObl MOJAJIEKAllel yIOBIETBOPEHUIO B OTBETE
3asBUTENI0, yKa3aHHOM B myHkTe 5.8.1 moapasnena 5.8 pasnmena 5 Permamenra,
naercsi uHpopMaIus o ACUCTBUSIX, OCYIIECTBISIEMbIX YIIOTHOMOYEHHBIM OPraHOM M
() M®ILI, B mensx He3aMEUIMTEBHOIO YCTPAHEHHUS BBISBICHHBIX HAPYILIEHHMA
IIPpY OKa3aHUM MYHULHMIAIBHOM YCIYIHM, a TakKe IPUHOCATCA W3BHUHEHMS 3a
JIOCTaBJICHHbIE HEY100CTBA M YKa3bIBaeTcs MH(pOpMaIUs O JalbHEHIINX JEHCTBUSAX,
KOTOpbIE€ HEOOXOMMO COBEPIIUTDH 3asBUTENIO B LENAX MOJYyUYEHUS MYHHUIIMIAIbHOM
YCIIYTH.

5.7.77. B ciydae npu3HaHMUS KaloObl HE IMOJIEKAUIEH YIOBIETBOPEHHUIO B
OTBETE 3asABUTENIO, yKa3aHHOM B myHKkTe 5.8.1 mnonpasmena 5.8 pazmena 5
PernamenTa, naroTcsi apryMEHTUPOBAHHBIE PA3BSCHEHUS O MPUYMHAX HPHUHITOrO
peleHus, a Takke HHpopMaIus o MopsAaKe 00KaJIOBaHUS IPUHATOTO PELIEHUS.

5.7.8. B ciydae ycTaHOBJIEHUS B XOJ€ WM MO pe3yJbTaraM pPacCMOTPEHUS
XKamoObl  MPU3HAKOB  COCTaBa  aJMMHHCTPATUBHOIO  IPABOHAPYIIEHUS  WIH
NPECTYIUICHUS! JIOJDKHOCTHOE JIMI0, PAOOTHUK, HAJEJIEHHBIC IMOJIHOMOYHUSAMU IO
PACCMOTPEHHUIO kKano0, HE3aMEMJIUTEIbHO HAIpPaBJISIOT UMEILINECS MaTepHallbl B
Oprassl IIPOKYpaTyphl.

IHopsaaok HH(OPMHUPOBAHUA 3aABUTEJIS O Pe3yJabTaTax
paccMOTpPeHNs KAJT00bI



5.8.1. He mo3gHee nHs, CIEAYIOMIETO 3a JHEM MPUHATHS PEIICHUS, YKA3aHHOTO
B mnoanyHkre 35.7.1 mnompasnmena S5.7. pasmena S5 Pernamenra, 3asBUTENIO B
NUCHbMEHHOM (popMe U 1O JKEeJIaHUIO 3asiBUTENS B JIEKTPOHHOUN (popme HampasisieTcs
MOTHUBHUPOBAHHBIN OTBET O pe3yJibTaTaX paCCMOTPEHHUS KATOOBI.

5.8.2. B ciuydae ecnm xanoba Obuta HampaBjieHa B AJIIEKTPOHHOM BHJIE
MOCPEACTBOM  CHCTEMBI  JOCyleOHOro  OOKalloBaHMSI C  HMCIOJIb30BaHUEM
MH(OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHON ceTu «/HTepHET», OTBET 3asBUTEIIO
HAIPaBJISETCS TOCPEICTBOM CUCTEMBI JI0CY1€OHOr0 00KaTOBaHUS.

IHopsinok 00:xa10BaHKs PelICHU 110 Kaj100e

5.9. 3asBUTENN UMEIOT MPABO 00KAIOBATh PEIICHUS U JeicTBUs (0e31eicTBIE),
NPUHATBIE (OCYIIECTBISIEMbIE) YITOJIHOMOYEHHBIM OPTaHOM, TOJIKHOCTHBIM JIHUI[OM,
MYHUILIUNAIBHBIM CIYXalllUM YIOJHOMOYEHHOI'O OpraHa B XOJ€ MPEeIOoCTaBJICHUS
MYHUILIMTIATHPHOW YCIYTH B Cyld, B TIOPSAKE W CPOKH, YCTaHOBJICHHBIC
3aKoHoaarenscTBOM Poccuiickon denepannu.

IIpaBo 3asiBUTE/IA HA MOJIyYeHUue HHGOPMAIUN M TOKYMEHTOB,
HE00XO0AUMBIX JIJIsI 000CHOBAHMS M PACCMOTPEHMS KaJT00bI

5.10.3asBUTENIM WMEIOT TIpaBO OOpaTUThbCS B aaMuHUcCTpanuio, MOPI[ 3a
MOJTyYCHUEM WHQPOPMAIMK W JOKYMEHTOB, HEOOXOAMUMBIX ISl OOOCHOBAHHS H
paccMOTpeHHus KajaoObl B THUChbMEHHOM ¢opMe 10 MouTe, C HCIOIb30BaHUEM
MH(OPMaIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHEeT», opuimanbHOro caira,
odpunnanbHoro caiita M®ILI, Equnoro nmoprana, PernonansHoro mnoprana, a Takxke
IIPH JIMYHOM TPUEME 3asIBUTEIIS.

Cnoco0b1 uHGopMHUpOBaHUS 3asiBUTe/Iell 0 MOPSIAKE MOAA4YU
U PACCMOTPEHHUA KAT00bI
5.11. Undopmanuio o mopsike MOJaud M PACCMOTPEHUS KaI0Obl 3asiBUTEIH
MOTYT TIOJIYYUTh Ha MHQPOPMAIIMOHHBIX CTEHJIaX PACHOJIOKEHHBIX B MECTax
IIPEAOCTABIEHNS MYHULHUNAIBHOW YCIYyTHM HEMOCPEACTBEHHO B aJIMUHHUCTPALMH, HA
odunnanbHoM caiite, B MO®II, na Enunom noprane, PernonaiasHoM mopTaie.

IOpuct agmuHucTpanuu
[IpUBOIBLHEHCKOT'O CETBCKOT0 MOCEICHHUS
Kanesckoro paiiona E.A. CrenanueHko



Ipunoxkenne 1

K AIMUHHCTPATUBHOMY PETJIAMEHTY
IIPEAOCTABIICHU MYHULIUIIAIBHON YCIIyTH
«/laya NTMCEMEHHBIX pPa3bsICHEHUN
HAJIOTOIUIATENbIIUKAM U HAJIOTOBBIM areHTaM
10 BONPOCaM ITPUMEHEHHsI HOPMATUBHBIX
IIPaBOBBIX akTOB [IpHBOIBHEHCKOTO
CebCKOro noceneHus KaneBckoro paiiona

0 MECTHBIX HaJlorax u coopax»

B (cTpyKTypHOE IOJpa3eIeHue
aJMUHHUCTPALIH)
oT

(pamumus, uMs, OTUECTBO 3asABUTENSA

(c yka3zaHMeM JOJKHOCTH 3asiBUTEIS -
IPH 110/1a4€ 3asIBICHUS OT IOPUANIECKOTO
JUTIA)
(TaHHBIE TOKYMEHTA, YOCTOBEPSIOIIETO
JUYHOCTH (PH3UUECKOTO JIUIIA,

NIOJTHOE HAUMEHOBAHHUE C yKa3aHHEM
OpraHN3alMOHHO-TIPABOBOW (hOPMBI
IOPUINYECKOTO JIUTIA)

aJpec MecTa JKUTEJIbCTBA/HAXOKICHUS)

TenedoH: , hakc

3J1. aapec/moyTa:

3ASIBJIEHUE
0 Jlaue TTMCEMEHHBIX Pa3bsICHEHUH HAJIOTOIIATEIBIINKAM H HAJIOTOBBIM areHTaMm I0 BOIPOCcaM
MNPUMCHCHUSA HOPMATHUBHBIX MMPABOBLIX aKTOB HpI/IBOJILHeHCKOFO CEJILCKOro mocejieHnst KaneBckoro
paiioHa 0 MECTHBIX HAJIOTax U coopax

(coneprxanue oOpaiieHus)
Crioco® moiydeHus pe3yjabTaTa IpeJoCTaBICHUS MyHHIIUIIAIBHOW yCITyTH

(JTM9HO, TOYTOBBIM OTIIPABIICHUEM, HA HIIEKTPOHHYIO MTOUTY)

(uucno, mecsy, rog)  (MOAINHKCH) (pacmmgpoBka)



JasBieHne

Ipuioxkenune 2

K AIMUHHCTPATUBHOMY PETJIAMEHTY
IIPEAOCTABIICHU MYHULIUIIAIBHON YCIIyTH
«/laya NTMCEMEHHBIX pPa3bsICHEHUN
HAJIOTOIUIATENbIIUKAM U HAJIOTOBBIM areHTaM
10 BONPOCaM ITPUMEHEHHsI HOPMATUBHBIX
IIPaBOBBIX akTOB [IpHBOIBHEHCKOTO
CebCKOro noceneHus KaneBckoro paiiona

0 MECTHBIX HaJlorax u coopax»

PACIIMCKA

O IpUueME 3asBJICHUS ITMCbMCHHBIX paS’Iﬁ{CHGHI/Iﬁ HaJOroIuiaTeJablIMKaM U HAJIOTOBBIM ar¢HTam I10

BOIIPOCAM IPUMEHEHHUS HOPMATUBHBIX IIPABOBBIX aKTOB [IpMBOIBHEHCKOIO CEJIBCKOTO MOCEIICHMUS
KaneBckoro paiioHa 0 MECTHBIX Hajorax u coopax

(®UO  Pusnueckoro smua, DUO UHAMBUAYANBHOTO NpPEINPUHUMATENS, HAUMEHOBAHUE

FOPUANYECKOTO JIHUIIA)

IPUHATO B COOTBETCTBUU C OIIMCBIO.

(perucTpalmOHHBIA HOMED)

Iloammce crienmanucTa,
HpI/IHHBI_HCFO ,Z[OKyMCHTBI

(mara)

(TOHKHOCTBD) (monmuck)

(pacmmdpoBka)




IIpunioxenne 3

K AIMUHHCTPATUBHOMY PETJIaMEHTY
IIPEAOCTABIICHUS MyHULIUIIAJIBHON YCIyTH
«/laya MUCbMEHHBIX Pa3bsICHEHHUM
HAJIOTOTUIATEIIBIINKAM U HAaJIOTOBBIM areHTam
10 BONIPOCaM MPUMEHEHUSI HOPMATUBHBIX
IIPaBOBBIX akTOB [IprBOIBHEHCKOTO
cesibeKoro noceneHus Kanesckoro paiiona

0 MECTHBIX Hajorax u coopax»

HaumenoBanue 3asBuTeins
(®.1.0. pusnyeckoro nuua,
@®.1.0. uHAMBHU YA IBHOTO
pealpuHUMATENS, HAUMEHOBaHUE
FOPUIUYECKOTO JIULA)

[TouToBbIl afpec

YBEJOMJIEHUE
00 0oTKa3e B MPEIOCTABICHUN MYHUIIMNAIBHON yCnyru «Jlaua mMUChbMEHHBIX pa3bsiCHEHUIN
HAJIOTOIIATCJIbIIUKAM U HAJIOTOBBIM ar¢HTaM I10 BOIIPOCaAM NPUMCHCHHA HOPMATUBHBIX IIPABOBLIX
akToB [IpUBOIBLHEHCKOTO CEIBCKOTO TIoceneHnss KaneBCKoro paifoHa 0 MECTHBIX Hajorax u coopax

« » 20 .

Ne

Otnen ydyera U OTYETHOCTH AAMHHHMCTpanuu [IpHBOIBHEHCKOTO CEIbCKOTO MOCEICHUS
KaneBckoro paiioHa, paccMoTpeB Baiie 3asBieHHE OT « » 20 I., IPUHSIIO
penieHue 00 0TKa3e B IPEJOCTaBICHUN MyHUIIMIIATILHOM YCIIYTH MO CIAEAYIOUMM OCHOBAaHUSIM:

(Yka3bIBalOTCSI OCHOBaHMSI OTKa3a B MPEAOCTaBICHUH MYHULIUIIATBHON yCITyTH)

(TOMKHOCTD) (moarmumck)

IOpuct agmuHucTpanuu
[IpHUBOIBLHEHCKOT'O CETBCKOTO MOCEICHHUS
Kanesckoro paiiona

(pacumdpoBka)

E.A. CrenanyeHko



JIMCT COI'JTACOBAHUA

IPOEKTA IOCTAHOBJICHUS aAMUHUCTPALMH [IpUBOIBHEHCKOIO CEIBCKOrO IMOCEIEHUS
Kanesckoro paitona ot 16.07.2020 Ne 89
«O0 yTBEpKJIEHUU aIMUHUCTPATUBHOTO PEIIaMEHTa
IIPEAOCTABIEHUS MYHUIIMNIAIBHOM yCIIYTH «/[ada MUCbMEHHBIX pa3bsICHEHUI
HAJIOrOIIATENBIIMKAM U HAJIOTOBBIM areHTaM I0 BOIpocam NPUMEHEHUS
HOPMATHUBHBIX MPABOBBIX aKTOB [IpMBOIBHEHCKOIO CEIBCKOIO MOCEIEHUS
KaneBckoro pailoHa 0 MECTHBIX HaJlorax u cOopax»

IIpoekT BHECEH U COCTABIIEH:

KOpuct agmMunucTpaiuu
[IprUBOIBLHEHCKOIO CENBbCKOTO MOCEICHUS
Kanesckoro paiiona E.A.CrenanueHko

IIpoekr cormnacosaH:

HavanbHuk puHAHCOBO-3KOHOMUYECKOTO
oTjena agMUHUCTpauuu [IpuBOIIBHEHCKOTO
CEJIbCKOro noceneHus KaneBckoro parona C.H. PagsuxoBckas

3aMeCcTUTENb IJ1aBbl
[IpuBOIBHEHCKOTO CENBCKOTO MOCETCHHUS
Kanesckoro paliona H.B. Yepnoycos
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